Directions for Accessing Live Meeting

PLEASE NOTE: To avoid installing software, scroll past “Accept, Install, and Join” and
CHOOSE the second option “ACCEPT AND USE.”

When you click on the link, you will be presented with the below screen:
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Microsoft@ Office Live Meeting client is not installed on your computer. To join the
ng, you can either install Office Live Meeting dlient or use Microsoft® Office Live
ing Web Access. Find out more sbout how to choose between Office Live Meeting dient and
Live Meeting Web Access,

Install Office Live Meeting client (Recommended - 15 MB)
8y clicking Accept, Install, and Join, you agree that your actions are governed by our Bri
Statement and Terms of Service and to the folowing terms:

N accessing Office Live Meeting
ommunications Server.

Ny warranty. You can recover from Microsoft anly
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® The software is licensed, not sold, solely for yvour
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direct damages

P22 not to reverse engineer, decompile, disassemble or attempt to learn the saurce code

of the software, and you may not redistribute the software

The software may allow you to record meetings and to collect and utiize identifying information

about meeting participants. You agree to comply with all applicable laws and regulstions, to

Scro Il B ar obtain all necessary consents and make all necessary disdosures (including, if appiicable,
regarding the recording of communications) related to your use of the software and such
features.

To accept the terms, install the diient, and join the mesting, dick Accept, Install, and Join. LI
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Use the scroll bar to scroll down to the bottom of the page, where you will see
options presented in the form of push-buttons. Select the last push-button
labeled “ Accept and Use.”
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Please fill in your name; in our example, your name should go in the field where
you see “John Smith.” The meeting ID and Entry Code should pre-fill. If they do
not, please enter the ID and Code included in the email invitation. Click on 'Join
Meeting' button.
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The screen below is displayed:
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If your browser pop-ups are disabled, you’ll need to temporarily allow them, as
the Live Meeting will launch in a new browser page.

Click “OK” on the Information Bar pop-up.

Information Bar

Did you notice the Information Bar?

The Information Bar alerts you when Intemet Explorer blocks a
pop-up window or file download that might not be safe. f a
Web page does not display propery, look for the Information

| Bar (near the top of your browser).

[ ] Do not show this message again.

Leam about the Information Bar...




Click on the Information Bar to see the browser pop-up and choose “Temporarily
Allow Pop-ups” from the drop-down list.
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After you’'ve allowed the pop-ups, the below screen is presented. Click on the
“Retry” push-button.
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The page cannot be refreshed without rezending the information,
! Click Retry to zend the information again,
or click Cancel bo return ta the page that pou wers tying to view.
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Live Meeting will attempt a connection:

Downloading Web console...
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Welcome to Microsoft® Office Live Meeting Web Access

In some instances, the below message will be presented. If this happens, select

the “Run” push-button.
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You will be presented with the meeting screen. This is what we will use for the
meeting. Please close the Voice dialogue box by selecting the “X”

€] https://fwd118.livemeeting.com - Presentation of Reports
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Microsoft Office Live Meeting Web
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Audio has not been set up for this meeting.
Contactthe meeting arganizer for details.

Presentation of Reports




