
Volume I 
 

T/L 668 i October 2011 

PART 4 - DISBURSING 
 
 Table of Contents 
 
 
Chapter Section  Title 
 
1000     INTRODUCTION 
 

1010   Scope and Applicability 
1015   Authority 
1020   Compliance With Executive Order 13224 (Blocking Property and Prohibiting 

Transactions With Persons Who Commit, Threaten To Commit, or Support Terrorism)  
and Foreign Assets Control Regulations 

1025  Changes in Disbursing Services 
1030   Contacting Treasury’s RFCs 

Contacts 
 

Appendix 
 

Treasury’s Regional Financial Centers 
 
1100     DELEGATIONS AND DESIGNATIONS OF AUTHORITY FOR 

DISBURSING-RELATED FUNCTIONS 
 

1110  Scope and Applicability 
1115  Authority 
1120  Definitions of Terms 
1125  General Form Instructions for Delegations and Designations (FMS 2958 and 210 Series) 
1130   Head of Agency Delegation (FMS 2958) 
1135   Delegations of Designation Authority (FMS 2958) 
1140   Designation of Certifying Officer (FMS 210CO) 
1145  Designation of SPS Data Entry Operators (FMS 210DEO) 
1150  Designation of Designated Agent To Receive and Deliver Checks (FMS 210DA) 

Contacts 
 

Appendices 
 
1.  FMS 2958: Delegation of Authority 
2.  FMS 210CO: Designation for Certifying Officer 
3.  FMS 210DEO: Designation for SPS Data Entry Operator 
4.  FMS 210DA: Designation for Agent To Receive & Deliver Checks 
5. SF 1195: Recommendation for Designation and Revocation of Agent To Receive and 

Deliver Checks and Savings Bonds 
 
 



Volume I     Part 4 

October 2011 T/L 668 ii

1500     TREASURY’S ELECTRONIC FUNDS TRANSFER (EFT) 
REQUIREMENT 

 
1510  Disbursements – General Guidelines 
1515  Authority 
1520  Agency Process – New Benefit Recipients 
1525  Agency Process – Existing Benefit Recipients 
1530  Vendor Payments 
1535  Miscellaneous and Salary Payments 
1540  Agency Waivers 
1545   Agency Compliance 
1550  EFT Payment Mechanisms 
1555  Payments to Prepaid Cards 
  Contacts 

 
2000    PAYMENT ISSUE DISBURSING PROCEDURES 
 

2010   Scope and Applicability 
2015  Authority 
2020   Control Over Disbursements 
2025   Basic Disbursement Requirements 
2030   Standard Form Vouchers 
2035   Information To Be Furnished on Vouchers 
2040   Certification and Approval of Vouchers 
2045  Payments From Basic Vouchers   
2050   Payments From Treasury Electronic Certification System Voucher and Schedule of Payments 
2055  Payments From Paper SF 1166, Voucher and Schedule of Payments 
2060   Payments From SF 1166-EDP, Voucher and Schedule of Payments 
2065   Foreign Currency Payments 
2070   Furnishing of Enclosures or Inserts With Treasury Checks 
2075   Restricted Delivery of Checks 
2080  Designating Agents to Receive Salary Checks 

Contacts 
 

Appendices 
 
1.   SF 1166: Voucher and Schedule of Payments 
       SF 1167: Voucher and Schedule of Payments (Continuation Sheet) 

SF 1166-EDP: Print Layout SF 1166-EDP Voucher and Schedule of Payments 
(Computer-generated) 

2. SF 1166: Voucher and Schedule of Payments 
Explanation of Items To Be Reported on SF 1166 Scheduled for Payment in Foreign 
Currency 
SF 1166: Voucher and Schedule of Payments 
Explanation of Items To Be Reported on SF 1166 Scheduled for Payment When the 
Precise Equivalent To Be Paid in Foreign Currency Is Not Known 
SF 1166: Voucher and Schedule of Payments 
Explanation of Items To Be Reported on SF 1166 Scheduled for Payment to a Payee in an 
Excess or Near-Excess Currency Country When Payment Must Be Made in U.S. Dollars 
SF 1166: Voucher and Schedule of Payments 
Explanation of Items To Be Reported on SF 1166 Scheduled for Payment When the 
Amount Payable in Foreign Currency is Limited by Law 

3. Insert Specifications, Packing, and Shipping Instructions for Tabulating Cards 
4. List of Restricted Countries Designated in 31 CFR Part 211 
5. List of Foreign Assets Control Regulations Referenced in 31 CFR Part 211  



Part 4   Volume I 

T/L 668 October 2011 iii

 
2100     SUBMITTING REQUIRED IMPROPER PAYMENTS INFORMATION 

FOR PUBLICATION ON THE PAYMENTACCURACY.GOV WEB SITE 
 

2110  Background and Introduction 
2115  Authority 
2120  Definition of Terms 
2125   Agencies and Programs Subject to the Requirements 
2130  PaymentAccuracy.gov Web Site – Agency Submission Requirements 
2135  How does the PaymentAccuracy.gov Web site collect information on suspected 

                                                         incidents of waste, fraud, and abuse? 
2140  What are the timelines for agencies to submit required improper payments 

                                                         information to FMS for publication on the PaymentAccuracy.gov Web site? 
2145  How does certain Agency Head Quarterly High-Dollar Report information get posted on 

the PaymentAccuracy.gov Web site? 
Contacts 

 
Appendices 
 
1.   Linking to the PaymentAccuracy.gov Web Site 

    2. Timelines for Agencies To Submit Required Improper Payments Information 
   for Publication on the PaymentAccuracy.gov Web Site 

 
3000     THIRD-PARTY DRAFT PROCEDURES FOR IMPREST FUND 

DISBURSING ACTIVITIES 
 

3010   Background 
3015   Authority 
3020   Third-Party Drafts 

Contacts 
 

4000    DEBT MANAGEMENT SERVICES COLLECTION OF DELINQUENT  
NONTAX DEBT 

 
  4010  Background 
  4015  Scope 
  4020  Definitions 
  4025  General Rule 
  4030  Authority 
  4035  Creditor Agency Responsibilities 
  4040  FMS Responsibilities 
  4045  Fees and Costs 
    Contacts 
 
4500     GOVERNMENT PURCHASE CARDS 
 

4510   Authority 
4515   Policy and Use 
4520  Definition of Terms 
4525   Agency Procedures 
4530  Refund of Contractual Costs 
4535   Review and Approval of Billing Statement for Payment 
4540   Electronic Commerce 

Contacts 



Volume I     Part 4 

October 2011 T/L 668 iv

 
5000     REQUISITIONING, PREPARING, AND ISSUING TREASURY CHECKS 
 

5010  General 
5015   Submission of Disbursing Officers’ Signature Specimens and Designation 

of Assistants 
5020   Specifications and Characteristics of Treasury Checks 
5025   Requisitioning Treasury Checks 
5030   Safekeeping and Control of Blank Check Stock 
5035  Drawing and Inscribing Treasury Checks 

Contacts 
 

Appendices 
 

1.  GPO Form 2431: Print Order 
2.  Packaging Units and Shipping Weights 
3.  Definition of Secure Room 

 
6000     CHECKING ACCOUNTS WITH THE U.S. TREASURY 
 

6010   Scope and Applicability 
6015   Checking Account Symbol Maintenance 
6020   Check-Issue Reporting 
6025   Reporting of Documents by Disbursing Offices 
6030   Spoiled Checks 
6035  Control Checks 
6040  Voided Checks 
6045  Checking Account Reconciliation Reports and Adjustments by FMS 
6050   Check-Issue Adjustments by Disbursing Offices 
  Contacts 

 
Appendices 
 
1. SF 1179: Month End Check Issue Summary 
2.  FMS 5206: Advice of Check Issue Discrepancy 
3. OF 1017-G: Journal Voucher 
4. CRRER252: Notification of Check Issue Correction – Disbursing Office Requested 

 
7000     CANCELLATIONS, DEPOSITS, AND CLAIMS FOR CHECKS DRAWN 

ON THE U.S. TREASURY 
 

7010   Scope and Applicability 
7015   Authority 
7020   Definition of Terms 
7025  Limited Payability Cancellation 
7030  Available Check Cancellation Processing 
7035  Accounting and Reporting Requirements for Available Check Cancellations 
7040  Determining the Status of Checks 
7045  Nonreceipt and Nonentitlement Claims Processing 
7050  Accounting and Reporting Requirements 
7055  Processing Check Forgery Claims 
7060  FMS 3864: The Agency Recertification Follow-Up 
7065  Miscellaneous Claims 
7070  Handwriting Analysis of Checks Older Than 1 Year for Which UCCs  

Have Not Been Requested Timely 



Part 4   Volume I 

T/L 668 October 2011 v

  Contacts 
 

Appendices 
 
1. Stop Reason Codes 
2. SF 1081: Voucher and Schedule of Withdrawals and Credits 
3. Return Codes 
4. SF 1098: Schedule of Canceled or Undelivered Checks 
5. Check Status Codes 
6. FMS 3858: Claims Document (consisting of FMS 1133 and instructions) 
7. Status Codes/Messages Provided to the FPA or NTDO 
8. OF 1017-G: Journal Voucher 
9. FMS 224: Statement of Transactions 
10. Claims Disposition Notice 
11. FMS 3864: Agency Recertification Follow-Up 
12. Holder-In-Due-Course Cover Letter 
13. Affidavit and Indemnity Agreement for Lost U.S. Treasury Check 

 
7100    CHECK RECLAMATIONS 
 

7110   Scope and Applicability 
7115  Authority 
7120  Definition of Terms 
7125  Check Reclamations 
7130  Interest, Penalty Charges, and Administrative Fees 
7135  Collection Action 
7140  Electronic Transmission of Partial Credits 
7145  Abandoned Reclamations 
7150  Reporting to the IRS on IRS Form 1099-C: Cancellation of Debt 
   Contacts 

 
Appendices 

 
1.  Abandonment Notice to Agencies 
2.  Agency Receivables for IRS Form 1099-C Reporting 
3.  Corrected Agency Receivables for IRS Form 1099-C Reporting 

 
8000     DESIGNATED DEPOSITARY CHECKING ACCOUNTS 
 

8010   Introduction 
8020   Checks, Check Issue Records, and Deposit Information 
8030   Voided and Spoiled Checks 
8040  Check Issue Adjustments by Disbursing Offices 
8050   Cancellation of Depositary Checks 
8060   Undeliverable Checks Drawn on Designated Depositaries 
8070   Claims on Account of Nonreceipt, Loss, Theft, Destruction, Mutilation, or Forgery 

of Depositary Checks 
8080   Periodic Transfer of Proceeds of Uncurrent Checks 
8085   Monthly Depositary Bank Statement 
8090   Closing of the Bank Accounts 
8095  Inquiries 

Appendix 

Forms Prescribed for Designated Depositary Checking Accounts 



Volume I     Part 4 

October 2011 T/L 668 vi

 
9000     FOREIGN EXCHANGE 
 

9010   Background 
9015   Authority 
9020  Instructions Contained in Other Treasury Financial Manual Chapters 
9025   Definition of Terms 
9030   Designated Depositaries 
9035   Foreign Exchange Transactions for Official Purposes 
9040   Cashing Checks and Other Instruments in Foreign Countries for Accommodation 

Purposes 
9045   Acquisition of Foreign Exchange 
9050   Rate of Exchange for Expenditures and Accommodation Exchanges 
9055   Collections and Interest on Deposits 
9060   Disbursements 
9065   Gains and Deficiencies 
  Contacts 
 

10000     DELEGATION OF DISBURSING AUTHORITY 
 

10010   Authority 
10015   Standards for Delegating Disbursing Authority 
10020   Delegated Disbursing Authority Document 
10025  Authorities of Treasury's CDO 
10030  Responsibilities and Liabilities of an Agency With  

Delegated Disbursing Authority 
10035  Oversight Requirements 
10040  Termination of Delegated Disbursing Authority 
  Contacts 

 


