Meeting Resources Checklist

<Please insert PROJECT NAME here> R.<Please insert RELEASE NUMBER here>
FINANCIAL MANAGEMENT SERVICE


Kick-Off Meeting 
· Room Reserved:

· Equipment: 
· Resources:
Define Team Meetings  
· Room Reserved:

· Equipment:

· Resources:
Define Phase Management Review  
· Room Reserved:

· Equipment:

· Resources:
Design Phase Management Review  

· Room Reserved:

· Equipment:

· Resources:
Develop Phase Management Update  
· Room Reserved:

· Equipment:

· Resources:
Deploy Phase Management Update  

· Room Reserved:

· Equipment:

· Resources:
Release Evaluation Meeting  
· Room Reserved:

· Equipment:

· Resources:
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