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Course Materials

Name Card
Student Training Guide
Course Evaluation

The following materials are included with your kit:
Name Card — Write your name on the name card.

GWA Training Guide — The GWA Training Guide contains the materials covered in
class

Course Evaluation — At the end of this course, please complete the course evaluation to
provide feedback on the course. Your comments will help us improve future courses.

To provide additional comments on course materials, send an email to
GWAProject@fms.treas.gov. Be sure to reference this course in your email.
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Course Outline

The following is the list of topics that will be presented in this training course:
Getting Started

Navigation

Concept of Role/Job Based Access

Concept of Transaction States

Logging Into The GWA System

Credit Reform Borrowing Transaction Entry

Credit Reform Repayment Transaction Entry

Non-Credit Reform Borrowing Transaction Entry

Non-Credit Reform Repayment Transaction Entry



Pending Transactions
Posted Transactions

Transaction Reversal
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Getting Started

The Governmentwide Accounting and Reporting (GWA) System currently consists of
Borrowing from Treasury applications. GWA will be adding Warrant and Non-
Expenditure Transfer (NET) and other new applications in the future.

The GWA System is a Financial Management Service Web-based enterprise system that
will allow users to input transactions and view vital accounting information using a
standard Web browser. GWA will support the following Web browsers:

Netscape (Version 4.75 or 4.76 Only) or

Microsoft Internet Explorer (Version 5.5 or above)
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Navigation

Moving through the Governmentwide Accounting & Reporting System (GWA) System is
like any other website, and specific methods may depend on the browser you are using.
For example you can click on any button or on any underlined word or phrase, to open a
window, access information, or find out more. In addition, you can tell when more
information is available when your mouse pointer turns into a pointing hand as shown
below.
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IAS Home Menu Bar Log Off Button

_

GWA Home Sub-Menu Bar On-Line Help

GWA System Menu Screen

Menu selections will always be available at the top portion of the screen in the Menu
Bar.

When a selection is made from the Sub-Menu Bar, additional menu items will appear on
the Sub-Menu Bar until you reach the appropriate screen. In some cases, additional Sub-
Menu Bars will be displayed with more selections available to the user.

Note: To return to a specific place in the system, you can click on the Sub-Menu Bar,
e.g., click on New Transaction to go to the new transaction page.

To return to the GWA System's home page from any where in the application, just select
GWA Home from the menu bar or Home on the Sub-Menu Bar.

The Menu Bar allows the user to return to IAS by clicking on the IAS Home link.
To view the on-line help facility, click on Help.

To log off of the GWA System, click on the Log Off button.
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Access

Role/Job Based

The next few pages presents the concept of Role/Job Based Access
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User Roles
= Agency All = BPD Reviewer
= Agency Preparer = Publications Supervisor
= Agency Certifier = FMS Analyst
= Agency Reviewer = FMS Supervisor
= BPD Preparer = FMS Reviewer

BPD Approver

The GWA System uses Role/Job Based Access. This concept enables the GWA System
to control the access to screens and functions a user can perform.

Example: Using the roles listed below, an Agency Certifier does not have the permission
to enter a transaction, he or she can only certify the transaction.

Below is a description of the Roles used in the GWA System:

Agency All — This user role has been defined for those agencies that have limited
resources available to separate the duties of both entering and certifying a Non-
Expenditure Transfer SF-1151 request. Approval of the request for this role for the
GWA BPD NET and GWA BPD Reverse NET applications is contingent upon the
requestor having a current signature card on file at the Bureau of the Public Debt.
Approval of this role for an individual will preclude approval of all subsequent Agency
Preparer and Agency Certifier roles for the same application.

Agency Preparer — This user role allows the participant to enter a new Non-Expenditure

Transfer SF-1151 request specific to the requested application(s), edit a request that has
not been submitted to their certifying officer, reverse a previously posted Borrowing from
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Treasury, monitor the status of requests that they have completed and to respond to
rejections of submitted requests.

Agency Certifier — This user role allows the participant to certify a Non-Expenditure
Transfer SF-1151 request that has been completed by an Agency Preparer within their
organization, and to monitor the status of requests that they have certified. Approval of
the request for this role for the GWA BPD NET and GWA BPD Reverse NET
applications is contingent upon the requestor having a current signature card on file at the
Bureau of the Public Debt for credit reform borrowing.

Agency Reviewer — This user role allows the participant to monitor the status or view a
Non-Expenditure Transfer SF-1151 request after certification by an Agency Certifier
within their organization.

BPD Preparer — This user role is available only to internal staff of the Bureau of the
Public Debt and is specific to the GWA BPD NET, GWA BPD Reverse NET, and GWA
BPD Writeoff NET applications. The participant will be able to enter a new request on
behalf of a Federal agency, to respond to rejections of requests that they have submitted,
to reverse posted Borrowing requests and to monitor the status of requests that they have
completed.

BPD Approver — This user role is available only to internal staff of the Bureau of the
Public Debt and is specific to the GWA BPD NET, GWA BPD Reverse NET, and GWA
BPD Writeoff NET applications. The participant will approve (or reject) borrowing
transactions submitted by a Federal agency or by a BPD Preparer and to be able to
monitor the status of requests that they have approved.

BPD Reviewer — This user role is available only to internal staff of the Bureau of the
Public Debt and is specific to the GWA BPD NET, GWA BPD Reverse NET, and GWA
BPD Writeoff NET applications. The participant will able to monitor the status or view a
Non-Expenditure Transfer SF-1151 request after certification by an Agency Certifier.

Publications Supervisor — This user role is available only to internal staff of Financial
Management Service (FMS) — specifically Budget Reports Division. The participant will
approve or reject transactions based upon the impact to the publications of FMS.

FMS Analyst — This user role is available only to internal staff of FMS — specifically
Budget Reports Division and is specific to the GWA NET and GWA Warrants
applications. The participant will be able to enter a new GWA NET request including
Authority Transfer, Balance Transfer, Capital Transfer, Borrowing from Federal Finance
Bank, Repayment of Borrowing from Federal Finance Bank and Reappropriation request
on behalf of a Federal agency, to enter all types of Warrants, to respond to rejections of
requests that they have submitted, modify the type of non-expenditure transfer request
submitted by a Federal agency, to certify (or reject) a non-expenditure transfer request,
and to monitor the status of requests that they have completed.
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FMS Supervisor — This role is available only to internal staff of FMS — specifically
Budget Reports Division. The participant will be able to enter a new Authority Transfer,
Balance Transfer, Capital Transfer, Borrowing from Federal Finance Bank, Repayment
of Borrowing from Federal Finance Bank and Reappropriation request on behalf of a
Federal agency, to respond to rejections of requests that they have submitted, modify the
type of non-expenditure transfer request submitted by a Federal agency, to approve (or
reject) a non-expenditure transfer request, and to monitor the status of requests that they
have completed.

FMS Reviewer — This user role is available only to internal staff of FMS. The participant

will be able to monitor and view a transaction after certification by the Federal agency
(for GWA NET) or after approval by the Bureau of the Public Debt.
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Preparation Flow

Agency ™.,
Certifier BPD Approver

Publications
Supervisor

STAR

User Role/Job Based Access
The GWA System Role/Job based access concept is presented on the next two pages.

The above example demonstrates the flow of a request to Borrow from Treasury using
the User Role/Job Based Access concept.
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Rejection Flow

Agency
Preparer «

Agency
Certifier

¥ STAR

™,

Publications |
Supervisor ~

User Role/Job Based Access

The above example demonstrates the flow of a rejected request to Borrow from Treasury
using the User Role/Job Based Access concept.
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Transaction Status

As transactions go through their life cycle, from initial entry to their ultimate posting to
Treasury’s Central Accounting System (STAR), they will progress through various
“transaction status.” The Transaction Status will allow the users to know where in the
process a transaction is. Below is a description of the Transaction Status for all types of
transactions:

Agency Certified — A transaction was 1) entered by an agency preparer and has been
certified by an agency certifier or 2) entered by a user defined as Agency All. The
transaction is awaiting action by the Bureau of Public Debt (if the transaction is a
Borrowing transaction) or the Financial Management Service (if the transaction is a
regular SF 1151 transaction)

Agency Rejected - The transaction was entered by an agency preparer and has been
rejected by an agency certifier and is awaiting action by the agency preparer

BPD Approved — The transaction was entered by an agency preparer or agency all and

has been approved by the Bureau of Public Debt. The transaction requires FMS action
prior to being posted if it is posted to a closed accounting period.
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BPD Certified - The transaction was entered by the Bureau of Public Debt on behalf of
an agency and has been approved by a Bureau of Public Debt approver.

BPD Rejected - The transaction was entered by an agency preparer, agency all or BPD
preparer and has been rejected by a Bureau of Public Debt approver and is awaiting

action by the agency preparer, agency all or BPD preparer

Finished - The transaction has been completed by a preparer and is awaiting action by
the agency certifier.

FMS Approved — The transaction has been approved by FMS but must be approved by
FMS publications prior to posting.

FMS Certified — The transaction has been certified by the FMS analyst and is awaiting
action by the FMS supervisor.

FMS Rejected — The transaction has been rejected by the FMS analyst or the FMS
supervisor and has been returned to the preparer for action.

New - The transaction is in the process of being created
Pending Reversal — The transaction is in the process of being reversed.

Posted — The transaction has been posted to Treasury’s Central Accounting System
(STAR)

Publications Rejected — The transaction has been rejected by the FMS publication
supervisor and has been returned to the preparer for action.

Reversed — The transaction has been reversed

Saved - The transaction has been entered and saved by the user for completion at a later
time

STAR Interface - The transaction has been approved for transmission to STAR

STAR Rejected - The transaction has been rejected by STAR and is awaiting action of
the preparer

16
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+Agency Certified
“Reversed

*FMS Approved
*Publication Rejected

*New
*Saved
*Finished
*Reversed

Publications
Supervisor

*Agency Certified
*Agency Rejected

,&gency""-‘_
Certifier 3

Transaction States

*BPD Approved
*BPD Rejected

BPD Approver

*Posted
*STAR Rejected

The above example demonstrates how the concepts of Role/Job Based Access and
Transactions Statuses are used together by GWA in the processing of transactions.
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Logging Into GWA

The next few pages describe the procedures for logging into the GWA System.
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- =+ E Gl 8 | B =

Bacl Earvard) Stop Refresh Home Search Favorites  History M ail Print Edit Discuss
Address I@ https: Afmsapps. reas. govfmsapps/Popups/20020422. htrm ;I @Go | Links **
-

FMS Application Notices il

PLEASE close this window to log-in.

04.22.2002: Governmentwide Accounting And Reporting System (GWA) now availahle!

The first installment of the GWWA Internet application has been released.

04.02.2002: Governmentwide Accounting And Reporting Systemn (GWA)

Effective April 22, 2002, the Borrowing From Treasury application of the Governmentwide Accounting And Reporting System (GYWa)
will be implemented. Federal Program Agencies that barrow frarm Treasury will submit their SF 1151: Monexpenditure Transfer
Authorization via the Web interface and routed to the appropriate approval authorities for GYWA System processing and subsequent
posting to the FPA's Fund Balance with Treasury. The requestor will have the capability of tracking their request through the GWWA
System from the time of entry through posting.

If you have any guestions, please 1) contact the Borrowings Accounting Team at the Bureau of the Public Debt on (304) 480-5171
or send an email to Borrowings@bpd.treas. gov, or 2) send an email to the GYwA Project Team at GWWA Project@fms.treas. gov.

NnA N2 2002- IDAT and RITS Bullk llcare LI
&) Done R T
i Start | [E] Miciosait P._| # Lotus Nate_| &7FMS Inside| g Fullshot 6. | £7FMS appli_ |[E]0pdate ... |Gl B BMPEEIER 1210 P

The GWA System is an internet based application and will be accessed through the

GOALS II IAS System, IL.e., you will log into the IAS System and link to the GWA
system.

To begin, enter the IAS System URL (http://fmsapps.treas.gov/ias) and press enter.
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FMS Applications - Logon - Microsoft Internet Ex

Eile  Edit “iew Favoites JToolz  Help |

=g
s 3 @ 3| B = .
Back Eamnmard Stop Refresh Home Search Favortes  Histony b il Print Edit Discuss
Address |@ hittps: £ /fmsapps. eas. gov/fmsapps/logon asp?url=hitp: v frnsapps. eas. gov/ias /D efault asp -| @Go | Links **

U.S. Department of the Treasury
Financial Management Service

Applications - Logon

You must be registered to use this system.

Enter your User ID: I

Password: I

Lagon |

WARNING! Yau are using an Official United States Gowernment System, which may be used anly for
i .U i ificati of any inf: tion stored on this system may resultin

criminal prosecution. The Govemment may moniter and audit the usage of this system, and all persons are
hereby notified that the use of this system constitutes consent to such manitaring and auditing

Cookie Policy: The Department of the Treasury, Financial M Senice wieh sites

require and use a cookie for maintai a ion. This session sookie contains a system
generated ID only, isstored in memory and automatically deleted when your browser is closed.

Persistent (aritten to your hard-drive) cookies are also used to maintain optional preferences. These cockies
only contain such preference settings; they do not contain uniquely identifying information and are not used ~|

@ Dore BRE T

You will be presented with a FMS Applications - Logon screen
similar to the one above.

Enter your User ID
Enter your Password

Click Logon.
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ZJ FMS Applications - Menu - Microsoft Internet Explorer

e Edit w  Favorites  Tools |
" - EZJ . -
Back Fansard Stop Refresh  Home Search Faworites  History b ail E dit Digcuss
Addiess I@ https: //fmeapps. treas. gov/imzapps/default. asp

LI & Go |L|nks >

€]

U.S. Department of the Treasury
Financial Management Service

Applications - Menu
You must be registered to use this system.

GOALS Il Information Access System (IAS)
Government-Wide Accounting (GYWA)

WARNIMG! You are using an Official United States Gowvernment System. which may be used only for
authorized purposes. Unauthorized modification of any infarm ation stored on this system may result in
criminal prosecution. The Gowernment may monitor and audit the usage of this system, and all persons are
hereby notified that the use of this system constitutes consent to such monitaring and auditing.

wersion 20020202

=N T —

Click on GOALS II Information Access System (IAS).

-

[
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=181 =]

Fie Edt  View Fovortes  Took  Helb -
&5 Q0 B A A @I DS H.E e B Y D
Back Forward Stop  Refresh  Home Search Faviriles Medla  History Mail Print Edt Discuss  Bedlcom  Copy Cut Paste

Adkdress [£] tp: Loy fros Areas. gavfies]

LS Il Information Access System

e TOn N
Agency Location Cods

About 1A

Sile Map | Help

¥ About IAS

5 -i S
User Settings
Contacts

GOALS |l Information Access System (IAS) dramatcally improves your view of authorized funding levels and
budget execution results. Itis your single point of acc for monitoring and reconciling all your payment, deposit,
and intra-governmental activity, from agency to fund account level. It is also your conduit to submit FACTS | MAF,
ATE, and NOTES data to FMS.

_ To begin using IAS, click on one of the major categories across the top of this page, or choose one of the links

Latest 02 31 2001 bedowr

Archive

. * Fund Account: Agency Location Code:
08.312001 Aporopialion Warrants
Best viewed win
Internet Explarer 5.0
Mavigation Non-
functional links go to under

construction’ use the Back
butten o return

ent of Differance

Accessibility | Conlacts

.35, Department of the

Agency Reporting:

GWA Link From IAS

Privacy Folicy

reasury - Financial Management Service

oD Internet

Click on the GWA link
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3 FMS Main - Micrasoft Intermet Explorer

L =18 x1
Fie Edt Vew Fowodes Took  bep -
Saback + = - D [3] | Qoewch [EPavodtes Freda A | By S 4 - 5] 2
Aukdress [i€] b/ Jawsanell IawRDsy [gnavan.asp =] @

sive mas | weLe [T

Mew Transaction | Pending Transactions | Posted Transactions | Products | Maintenance

GWA Homepage

‘Welcormnz tdiamand,

Lagin fime: 919672007 052407 AM

Vour currert rales: RPD Reverse NET - Agency Reviewer, NET . Agency Preparer

Please select actions from the sub-menu above

You have 17 total pending transactlonis) in the system, with 5 requiring your action.

ility | Contacts | Privac

=l

&] Done:

I Local mibranct

This is the first screen, GWA Home Page, that you will see after you log in to the GWA
System. This screen provides you with important information such as your user name,

your current role(s) or your access authority, and the number of pending transactions
and/or transactions that require your attention.

It is important to note that the GWA System has a security feature that logs a user off of
the system after twenty (20) minutes of inactivity.
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