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Section 5 Reports

Report generation and printing in IPAC is centralized in this function.

Viewing and Printing Reports

The viewing and printing of documents from IPAC is standardized and is discussed in
the Introduction. In many instances, reports have parameters that allow you to place
constraints on the data retrieved into the report. The parameters, or report criteria, limit
the boundaries of the data that will be contained in the report. For instance, you may be
asked for a Start and End Date for the report and only data for transactions within this
range will be retrieved. Similarly, you may limit the data by transaction type (payments
only) or limit it to transactions for only one ALC. These and other parameters are
entered through a Report Request screen after the report is selected from the menu
and before generation of the report is requested.

In the Viewing and Printing Documents segment of the Introduction, a Report Request
screen is described which allows you to enter a Report File Description and Footer
Comments. Although both of these fields are optional, it is strongly recommended that
you enter a Report File Description to help you identify this report in the future. This
information will later be used to identify and retrieve or delete the report from the IPAC
System.

All IPAC generated reports are stored in the IPAC database. Once the information from
a report is no longer needed, the report can be deleted from the database through the
“Report Retention Management” option on the IPAC Main Menu (see Section 7).

Date and Time Formats

When a start or end date is required, dates are entered in YYYY-MM-DD format. When
a start or end time is required, time is entered in military time format which uses a 24-
hour clock. The format requires four digits and does not use punctuation to separate
hours from minutes. Both the date and time formats are discussed in more detail in the
Introduction and a Military Time Conversion Chart is provided in Appendix G.
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Function Buttons on Screens Used to Request a Report

The function buttons on the Report Request screens are consistent and offer these
options:

Report Request Function Buttons

IPAC -Payment Collection
o] tlew|  Fetum TolPAC Mankeny | Help

Repont File oz iz m smople paymant for docusacts P —— ]
Description: L
Footer Comments: |Th':: i= & ganple footer ooement enteced Lo the user,
o] Tk | Fetum Ta IPAC Main Menu | Help
Figure 5.1 Report Request
13 OK”

Accepts the parameters you have entered, retrieves the report data and requests
the Report Statistics screen for this report as shown in Figure 5.2.

“Clear”
Resets the data entry fields to their values the last time the screen was displayed.

No data is submitted to the IPAC database.

“Return to IPAC Main Menu”
Returns to the IPAC Main Menu without generating a report.

“Help”
Displays help information for this report.

Report Statistics Function Buttons

Fepoim Saisties
o] mevmropsctandens | e

M er of pages inreport: 2

Oartput Formeat ih'l'l.'l. =
HTWL -
o] Prham To PAC e s L

Figure 5.2 Report Statistics
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1] OK”
Accepts the Output Format you have selected and saves or displays the report.

“Return to IPAC Main Menu”
Returns to the IPAC Main Menu without displaying the report.

“Help”
Displays help information for this report.

Report Request Which Produces No Data

When a report request does not produce any data, no report is generated and the
Report Statistics screen will show the report having 0 pages. Figure 5.3 is an example

of this situation.

Repart Statistics
Rotum To IPAC Main Men | Hel
%
Mumber of pages in 0
report:
Output Format: ]HTML -]
Retum To IRAC Main Wenu | Help

Figure 5.3 Report Request Which Produced No Data

When this happens, there is no “OK” button to request display of the report. Your only
options are to return to the IPAC Main Menu or to view the system help screen.

Accessing the Reports Function

To access the Reports function, log on to the IPAC System and choose the IPAC option
from the IPAC System Main Menu as explained in the Introduction. The IPAC Main

Menu is shown in Figure 5.4.

Document Date: May 07, 2001 5.3



IPAC Version 1.0 User Manual
Section 5 Reports

GOALSN

Loan I Infra-govermmental Payment and Collection Systemn
IEAC BDMIN I aLc Boisoooz Customer AL |

RITS I === JF‘a\_,lme-m il FarentiChild F=lat onshi p Information
RITE ADMIN | i |C.;.||a.:u on ==k Request Speod Requirsments
TRACS I = |Adj.|stmvarr| ==F | Agency Spacial Requirement Reguest Staus
TRACE ADMIM | = |Eem Cwlar =_=:>| Agency Billable Request
PAEEWIRLD | = ]Im ompkte Trarsactions == | Agency Billable Stabus
ﬂﬁzf::f%m - Pr—— = ==2| Agency Request for ECA Tracing Parner Profile

==% |Fefrieve ReportTata Filkes Updete Agency Information

o I

=== | Report Retertion Managenent Display Messages

==2 |ReqLest Farni'Child Reliorship

Click here

Figure 5.4 IPAC Main Menu

Admin Processing Staus

The Reports function has a drop-down menu that allows you to select a report before
entering the function. You can display this menu by clicking on the down arrow to the
right of the default report name.

All of the IPAC reports will be discussed in this section, but the reports that appear on
your menu will vary according to the authorization associated with your Logon ID.
Figure 5.5 shows the IPAC Main Menu with the report menu displayed.

GOALS
TEAC Intra-govermmentsl P ayment and Cobection System
IRAC ADNIN ALC [zo1sopoz Custamer AL |
RITE == IF‘ayme-nt Click here Farant'”hikld Relationship Information
RITE ADKIN == | Colaction after report Fequest Special Requiremesnts
selection Agency Special Requiremant Requast Status

TRACE ADHIN ==% |Zerl:- Cialiar Agency Billable Reguest

|
|

TRACS | == Adistment
|

PABAEORD |

Bt Transschons Acency Billable Stabus

faports
| Anency Spact Recuinments

[ 8 8 18

Agency Request tor EOI Trading Parner Frafile

L=

Anency Gpecis Reguiiements

== \EDi Aciinty Raport ==3 | |ndate Agency nformation
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— FAC Transaction Repot Downlaad
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Figure 5.5 IPAC Main Menu with Reports Menu
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ALC

The first field on this screen is the Agency Location Code (ALC). This is the ALC of
your agency or of the agency for which you are doing business. Your Logon ID will
determine the ALC(s) for which you are authorized to do business within IPAC.

If you are only authorized to act on behalf of one ALC, that ALC will display in the ALC
data entry box.

If you are authorized to do business for multiple ALCs, those ALCs will display in a
drop-down list box for the ALC.

If you are authorized to do business for more than 25 ALCs, the ALC field will display
as a blank data entry box.

The ALC field is required and you must accept the ALC shown as a default, choose an
ALC from the drop-down menu or enter an ALC in this field.

Customer ALC

No entry is required in the Customer ALC field.

Highlight and select the report you wish to generate from the drop-down menu. This
report will then show in the selection window next to the “Reports” button. Click
“Reports” as shown in Figure 5.5. The next screen that displays will vary according to
your report selection, and is discussed with each report below.
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Agency Special Requirements

This report allows you to view all approved Agency Special Requirements. You may
request this report for specific ALCs by entering them in the ALC data entry fields or for
all ALCs by selecting the “All ALC’s” button. The “All ALC’s” button will retrieve a report
that contains the Special Requirements for every IPAC ALC. When you highlight the
Agency Special Requirements Report, and select the “Reports” button, the Report
Request screen shown in Figure 5.6 will display.

2llae | O] claw | Ratien To IPAC Main bara | Halg |

Rapart Fila

DaacH o Enplo Lgancy Special Ragquiramenta Raporc

=

Enter ALL -

[zn1eaooz

|z01e000=

Fooer Agancy Specisl Aesquirsmsnts far ALC 20180002 =mnd 20180035
T maman emts

Alaes | ok cieer| Retn To IPAG Main era. | Helg |

Figure 5.6 Agency Special Requirements Report Request
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Report File Description and Footer Comments

Enter a Report File Description and Footer Comments as described in the Viewing and
Printing Documents segment of the Introduction. Although both of these fields are
optional, it is strongly recommended that you enter a Report File Description to help you
identify this report in the future. This information will later be used to identify and retrieve
or delete the report from the IPAC System.

ALC
If you entered an ALC in the ALC field on the IPAC Main Menu, that ALC will appear in
the first data entry box below the Enter ALC: label. You can enter up to 25 ALCs in the

data entry boxes and click “OK” to request this report for the specified ALC(s), or you
can request the report for all ALCs by clicking on the “All ALC’s” button.

A sample of this report is shown in Appendix A.
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EDI Activity Report

This report will be available in a future release of IPAC.
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FMS/Agency Request Partner Profile Information

This report will be available in a future release of IPAC.
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HeadQuarters Transaction Download

This menu option exports transaction data from IPAC in a standardized format. It
produces a Comma Separated Value (CSV) or Tab Separated Value (TSV) file that can
be imported by other software for further data analysis or processing. CSV and TSV
files are further defined in the Glossary of Terms and Acronyms. Selecting this menu
option will not provide the capability to produce HTML or PDF files for direct viewing or
printing.

Only Parent ALCs with an approved Parent/Child Relationship are able to retrieve data
using the HeadQuarters Transaction Download report option. All transactions

involving both the Parent ALC and Child ALC(s) will be retrieved for download.

When you highlight the HeadQuarters Transaction Download report and select the
“Reports” button, the Report Request screen shown in Figure 5.7 will display.

IPAC - HeadGuarters Transaction Download

x| mew | Fetum Ta 1PaC Mk Menu | Heip

Raport File T data for Z0AEOD0E feom LALrZ001 o 1E/3172001.] =l
Description

Parent ALC: |z pipooon
Sitart Diate ; [2001-01-01 End Dt 2001-12-31

&I Claar | Retum Ta [PAC Man kanu | Halp

Figure 5.7 HeadQuarters Transaction Download Report Request

Report File Description

Enter a Report File Description as described in the Viewing and Printing Documents
segment of the Introduction. Although this field is optional, it is strongly recommended
that you enter a Report File Description to help you identify this report in the future. This
information will later be used to identify and retrieve or delete the report from the IPAC

System.

Parent ALC

If you entered an ALC on the IPAC Main Menu, it will display in the Parent ALC data
entry box. You may enter an ALC if none displays, or you may change the ALC already
in the box. This field is required.
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Report Dates

Enter the dates for which you want to retrieve the Headquarters Transactions. Both of
these fields are required. Dates must be entered in YYYY-MM-DD format. Transactions
before the Start Date or after the End Date will not be included in the report.

Selecting “OK” from the Report Request screen will bring up the Report Statistics
screen shown in Figure 5.8.

Report Statistics
k] Retiem To IFAG bisin beny | Help

Mumber of pages in
report:

Qutput Format: i:'.?v vl
TS
kK Ratusm Tir [PAL Wi | et

Figure 5.8 HeadQuarters Transaction Download Report Statistics

This Report Statistics screen is different from most of the IPAC Report Statistics
screens because the Output Format menu is different. Instead of the usual HTML or
PDF output formats, you are able to select CSV or TSV file types.

Saving Datain CSV or TSV Format

Both CSV and TSV formats can be used to transfer the raw data from IPAC to another
program, which will format the data for viewing, printing or internal use. These file types
are discussed in the Glossary of Terms and Acronyms and are intended for exporting
data to other software rather than for direct viewing by the user.

CSV s a file format that separates data fields with commas. The character data is
usually surrounded by quotes. TSV is a file format that uses tab characters as
separators between fields. Unlike CSV files, the character data is not usually
surrounded by quotes. The format you choose will depend on the requirements of the
program that will be importing the data.

When you choose one of these formats and select “OK”, a dialogue box will appear on
your screen notifying you that you have started to download a file of type
application/csv_ipac (or application/tsv_ipac), similar to Figure 5.9. This box shows you
that the browser you are using does not recognize the type of file that you are preparing
to download to your computer. Since the browser will not be responsible for handling
the file you are creating, and you will be importing the data into a different software
package, you can simply click the “Save File” button.
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Unknown File Type I

Click here

70U have started to download a file of type
applicationsczy_ipac
Click. "Maore nfo"' to learn how to extend N ayigator's

capabilities.
Cancel I

Figure 5.9 Unknown File Format

tare Info | Pick &pp...

This will bring up a standard Windows “Save File...” Dialogue Box where you can name
the output file, choose the location for the file and specify the type of file to save. The
location and name you choose for the file will depend on your computer’s configuration,
your agency’s procedures and the program that will be importing the data.

A sample of a CSV and TSV HeadQuarters Transaction Download Report is shown in
Appendix A.

Document Date: May 07, 2001 512



IPAC Version 1.0 User Manual
Section 5 Reports

Headquarters Transactions

This report allows the generation of transaction reports by Parent ALCs. Only Parent
ALCs with an approved Parent/Child Relationship are able to retrieve data using the
Headquarters Transactions report option. The report can be retrieved by the Parent

for an individual Child ALC or for all children.

When you highlight the HeadQuarters Transaction report and select the “Reports”
button, the Report Request screen shown in Figure 5.10 will display.

IPAC - HeadQuarters Print Transaction Report Selection

OK; Clear ] Return To IPAC Main Menu ] Help ]

Report File [sample HeadOuarters Print Report for Jan - Apr 2001 ALC 20180002 =]

Description:

. Enter an ALC in one of
& Specific ALC 20180002 <4—these boxes based on
¢ All Children ALC's Darent ALC | the selection you made
to the left.
Start Date : [2001-01-01 End Date - |2001-04-30

Type: © Payment
" Collection
© Adjustment
& All

* SentBy ALCs

Mode: .
O Feceived By ALC:
Footer 1HeadQuarters Transactions - 3ent by ALC 20130002
Comments:
OKi Clear ] Return To IPAC Main Menu ] Help ]

Figure 5.10 HeadQuarters Transactions Report Request
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Report File Description and Footer Comments

Enter a Report File Description and Footer Comments as described in the Viewing and
Printing Documents segment of the Introduction. Although both of these fields are
optional, it is strongly recommended that you enter a Report File Description to help you
identify this report in the future. This information will later be used to identify and retrieve
or delete the report from the IPAC System.

Specific ALC or Children ALCs of a Parent

This report can be requested to reflect the transactions of one or all Child ALCs of a
Parent ALC. First, select either Specific ALC or All Children ALCs using the option
button to the left of the appropriate label. A selection is required.

ALC Criterion

Specific ALC
If Specific ALC is chosen, an ALC must be entered in the data entry box to the right

of this selection. If an ALC was entered on the IPAC Main Menu, it will display in
this data entry box. You can enter an ALC or change the ALC already in the box.

All Children ALCs

If All Children ALCs is chosen, the Parent ALC must be entered in the data entry
box to the right of this selection.

Report Dates

Enter a Start Date and an End Date for the report in YYYY-MM-DD format. These fields
are required.

Transaction Type

Select a Transaction Type to be reflected on the report. You can choose Payment,
Collection, Adjustment or All. Selecting All will cause the report to show Payment,
Collection and Adjustment transactions. Each Transaction Type label has an option
button to its left. These choices are mutually exclusive and only one may be selected at
atime. A selection is required.
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Mode

Select whether you want the report to reflect transactions Sent By ALCs or Received By
ALCs. A selection is required.

Samples of the HeadQuarters Transaction Report are shown in Appendix A.
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IPAC Transaction Report Download

This menu option exports transaction data by ALC from IPAC in a standardized format.

It produces a Comma Separated Value (CSV) or Tab Separated Value (TSV) file that
can be imported by other software for further data analysis or processing. CSV and TSV
files are further defined in the Glossary of Terms and Acronyms. Selecting this menu
option will not provide the capability to produce HTML or PDF files for direct viewing or
printing.

When you highlight the IPAC Transaction Report Download option and select the
“Reports” button, the Report Request screen shown in Figure 5.11 will display.

IPAC Transaction Download

Ok| Clear | Retum: To IPAL Main ienn | Halp
Report Fila Sanple [PAC Tran=action Download for Jen - Apr 2001 ALE Z01800CE |
Drescription:

ALC: 20180002
Stert D [2001-01-01

End Dala; |go01-n4-10

m |:'|Pil| Relum To IPAC-Man Wenu |ﬂ]
Figure 5.11 IPAC Transaction Download Report Selection

Report File Description

Enter a Report File Description as described in the Viewing and Printing Documents
segment of the Introduction. Although this field is optional, it is strongly recommended
that you enter a Report File Description to help you identify this report in the future. This
information will later be used to identify and retrieve or delete the report from the IPAC
System.

ALC

If you entered an ALC on the IPAC Main Menu, it will display in the ALC data entry box.
You may enter an ALC if none displays, or you may change the ALC already in the box.
This field is required.

Report Dates

Enter a Start Date and an End Date for the report in YYYY-MM-DD format. These fields
are required.
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Selecting “OK” from the IPAC Transaction Download Report Selection screen will
display the Report Statistics screen shown in Figure 5.12.

Report Statistics
k] Retiar To IFAG biain ben | Help

Mumber of pages in
report:

Qutput Format: i:'.?v vl
T
ak Ratien T IPAL M | Fein

Figure 5.12 IPAC Transaction Download Report Statistics

As with the HeadQuarters Transaction Download report, your output format choices will
be CSV and TSV file types. These file types are discussed in the Glossary of Terms and
Acronyms and are intended for exporting data to other software rather than for direct
viewing by the user.

Saving Datain CSV or TSV Format

Both CSV and TSV formats can be used to transfer the raw data from IPAC to another
program, which will format the data for viewing, printing or internal use. These file types
are discussed in the Glossary of Terms and Acronyms and are intended for exporting
data to other software rather than for direct viewing by the user.

CSV s a file format that separates data fields with commas. The character data is
usually surrounded by quotes. TSV is a file format that uses tab characters as
separators between fields. Unlike CSV files, the character data is not usually
surrounded by quotes. The format you choose will depend on the requirements of the
program that will be importing the data.

When you choose one of these formats and select “OK”, a dialogue box will appear on
your screen notifying you that you have started to download a file of type
application/csv_ipac (or application/tsv_ipac), similar to Figure 5.9. This box shows you
that the browser you are using does not recognize the type of file that you are preparing
to download to your computer. Since the browser will not be responsible for handling
the file you are creating, and you will be importing the data into a different software
package, you can simply click the "Save File” button.
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Unknown File Type I

Click here

70U have started to download a file of type
applicationsczy_ipac
Click. "Maore nfo"' to learn how to extend N ayigator's

capabilities.
Cancel I

Figure 5.13 Unknown File Format

tare Info | Pick &pp...

This will bring up a standard Windows “Save File...” Dialogue Box where you can name
the output file, choose the location for the file and specify the type of file to save. The
location and name you choose for the file will depend on your computer’s configuration,
your agency'’s procedures and the program that will be importing the data.

A sample of a CSV and TSV IPAC Transaction Report Download is shown in
Appendix A.
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IPAC Transaction Report Selection

This report option allows an individual ALC to produce IPAC transaction reports. When
you highlight the IPAC Transaction Report Selection option and select the “Reports”
button, the Report Request screen shown in Figure 5.14 will display.

IPAC Transaction Report Selection

OK! Clear | Return Ta IPAC Main Manu | Help |
ReportFile [ ). TpaC Transaction Report for Jan - Apr 2001 ALC 20180002 =]
Description:

¥
1 F

ALC: [z0180002

Start Date: [2001-01-01

End Date: [2001-04-30

Fanmssction Types Sent By Your ALC: Received By Your ALC:
= Payment SortBy: € ﬁocu;nent Reference SottBy:  ALC
© Collection Lt ¢~ Totals
0 Adjustment fALC Oy
Al & Appropriation

¢ Totals Only

Footer

Comments: !Pﬁ?ments dent by ALC Z015000Z

..CE! Clear ! Feturn To [PAC Main Menu | Help I

Figure 5.14 IPAC Transaction Report Selection

Transaction Type

Select a Transaction Type to be reflected on the report. You can choose Payment,
Collection, Adjustment or All. Selecting All will cause the report to show Payment,
Collection and Adjustment transactions. Each Transaction Type label has an option
button to its left. These choices are mutually exclusive and only one may be selected at
atime. A selection is required.

Sorting Options

Different sorting options are offered depending on whether you are retrieving
transactions Sent By Your ALC or transactions Received by Your ALC. Select whether
you want the report to reflect transactions sent by your ALC or received by your ALC by
choosing a sort order listed under one of these options. Each sorting option label has an
option button to its left. These options are mutually exclusive and only one may be
selected at a time.
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Sent By Your ALC

If you are requesting information on transactions sent by your ALC, you have the
following sort options:

Document Reference Number
The transactions will be sorted by the Document Reference Number assigned to the
transaction at the time it was processed. When assigned by the IPAC System,
these numbers are assigned sequentially. In this case, the transactions will also be
sorted in date order, by date of transaction completion. This may not be true for
originators that assign their own document reference numbers.

ALC
The transactions will be sorted by the Customer ALC who received the transactions.

Appropriation
An appropriation is also called a Treasury Account Symbol. The transactions will be
sorted by the Sender Treasury Account Symbol.

Totals Only
Under this option, the individual transaction details will not be displayed. The report

shows Transaction totals only, sorted by receiving ALC.

Received By Your ALC

If you are requesting information on transactions sent to your ALC, you have two sort
options:

ALC
The transactions will be sorted by the Originating ALC who sent the transactions.

Totals Only
Under this option, the individual transaction details will not be displayed. The report

shows transaction totals only, sorted by sending ALC.

Samples of the IPAC Transaction Report Selection are shown in Appendix A.
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Parent/Child Relationships

This report option allows for the retrieval of Parent/Child relationship information, for one
specified ALC or all ALCs. When you highlight the Parent/Child Relationships option
and select the “Reports” button, the Report Request screen shown in Figure 5.15 will

display.

IPAC - Parent/Child Relationships

oK| clear | Return Ta IPAC MainMenu | Help |
RBP“ITFi]’B Jample Parent/Child Relationship Feport :J
Description:
._ _“.1_!

* One ALC 20180002

T ANALCs

£unier [Parent/Child Relationships for ALC 20150002

Comments:

ok| clear | Return To IPAC Main Menu | Help |

Figure 5.15 Parent/Child Relationships Report Selection

Report File Description and Footer Comments

Enter a Report File Description and Footer Comments as described in the Viewing and
Printing Documents segment of the Introduction. Although both of these fields are
optional, it is strongly recommended that you enter a Report File Description to help you
identify this report in the future. This information will later be used to identify and retrieve
or delete the report from the IPAC System.

One ALC

If you only want this report to reflect the Parent/Child relationships of one ALC, select the
option button to the left of the One ALC label. If you entered an ALC on the IPAC Main
Menu, it will display in the ALC data entry box. You can enter an ALC or change the
ALC already in the box.
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All ALCs

If you want this report to reflect the Parent/Child relationships of all ALCs that your
Logon ID is authorized to view, select the option button to the left of the All ALCs label.

A sample of the Parent/Child Relationships Report is shown in Appendix A.
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Predecessor/Successor ALCs

This report option allows for the retrieval of Predecessor/Successor ALC information, for
one specified ALC or for all ALCs. If an ALC is closed and another ALC has taken over
the reporting responsibility for that ALC’s accounting activity, the closed ALC
(predecessor) and the replacement ALC (successor) information are provided in this
report. When you highlight the Predecessor/Successor ALCs option and select the
“Reports” button, the Report Request screen shown in Figure 5.16 will display.

IPAC - Predecessor £ Successor ALCs

oK| clear | Return To IPAC MainMenu | Help |
R“’P"TFEIB Sample Predecessor/Successor ALC Report _:_I
Description:
& One ALC |z01z0002
ANl ALCs
e IPrEdecessurfSuccessnr Report for ALC 20150002
Commenis:

ﬂﬂ Clearl Return Ta IPAC Main Menu | Help!

Figure 5.16 Predecessor/Successor ALCs Report Selection

Report File Description and Footer Comments

Enter a Report File Description and Footer Comments as described in the Viewing and
Printing Documents segment of the Introduction. Although both of these fields are
optional, it is strongly recommended that you enter a Report File Description to help you
identify this report in the future. This information will later be used to identify and retrieve
or delete the report from the IPAC System.

One ALC

If you only want this report to reflect the Predecessor/Successor relationships of one
ALC, select the option button to the left of the One ALC label. If you entered an ALC on
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the IPAC Main Menu, it will display in the ALC data entry box. You can enter an ALC or
change the ALC already in the box.
All ALCs

If you want this report to reflect the Predecessor/Successor relationships of all ALCs,
select the option button to the left of the All ALCs label.

A sample of the Predecessor/Successor ALCs Report is shown in Appendix A.
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Store and Distribute Activity Information

This report will be available in a future release of IPAC.
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Treasury Reporting Requirements

This report will provide information regarding IPAC reporting requirements established
by FMS. When you highlight the Treasury Reporting Requirements option and select
the “Reports” button, the Report Request screen shown in Figure 5.17 will display.

IPAC - Treasury Reporting Requirements Reports

OK! Clear | Return Ta IPAC Main Menu | Helpj
Report File Sample Treasury Reporting Requirements Report _:J
Description:

a of

Footer ; .

Treasury Feporting Eequirements
Comments:
OKI Clear | Return To IFAC Main Menu | Help i

Figure 5.17 Treasury Reporting Requirements Report Selection

Report File Description and Footer Comments

Enter a Report File Description and Footer Comments as described in the Viewing and
Printing Documents segment of the Introduction. Although both of these fields are
optional, it is strongly recommended that you enter a Report File Description to help you
identify this report in the future. This information will later be used to identify and retrieve
or delete the report from the IPAC System.

Since this report is static, no other selection criterion is available.

A sample of the Treasury Reporting Requirement report is shown in Appendix A.
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Zero Dollar Transaction

This report contains all Zero Dollar transactions for the specified ALC. When you
highlight the Zero Dollar Transaction option and select the “Reports” button, the
Report Request screen shown in Figure 5.18 will display.

IPAC - Zero Dollar Elimination

0K| clear | Return To IPAC MainMenu | Help |
Report File Descripion: [o. 12 zerg Dollar Transaction Report Jam - Apr 2001 ALC 20180002 ]

‘ o

ALC: [zo1s0002

Start Date: |z001-01-01

Stop Date: [2001-04-30

Footer Comments: iZero Dollar Transactions for ALC 20180002

% Clear I Return To IPAC Main Menu l Help I

Figure 5.18 Zero Dollar Transaction Report Selection

Report File Description and Footer Comments

Enter a Report File Description and Footer Comments as described in the Viewing and
Printing Documents segment of the Introduction. Although both of these fields are
optional, it is strongly recommended that you enter a Report File Description to help you
identify this report in the future. This information will later be used to identify and retrieve
or delete the report from the IPAC System.

ALC

If you entered an ALC on the IPAC Main Menu, it will display in the ALC data entry box.
You may enter an ALC if none displays, or you may change the ALC already in the box.
This field is required.

Report Dates

Enter a Start Date and a Stop Date for the report in YYYY-MM-DD format. These fields
are required.

A sample of the Zero Dollar Transaction report is shown in Appendix A.
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