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Appendix A Sample Reports

The following sample reports appear in this section:

Agency Special Requirements
HeadQuarters Transaction Download
CSV Format
TSV Format
Headquarters Transactions
All Payments Sent by Specific ALC
All Adjustments Received by Specific ALC
IPAC Transaction Report Download
CSV Format
TSV Format
IPAC Transaction Report Selection
All Collections Sent by ALC Sorted by ALC
All Payments Received by ALC Sorted by ALC
Totals Only Report for All Transactions Sent by ALC

Parent/Child Relationships Report for All ALCs
Predecessor/Successor Report for All ALCs
Treasury Reporting Requirements

Zero Dollar Transaction
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Agency Special Requirements

AGENCY SPECIAL REQUIREMENTS

Dot Elermen| Sian Date ErediDate  Transacton Typs Desdripdaon

Requirsments for ALC: ZO1S001

Contragi Mumbar QeaME01  1AV20EE Payment Prowichs he Interagency Agreement Mumbss in me Canract
Mumbar ald.

1 af 1 2R

Rapart Raquestad by Jane A, Doe _4_1_1_3_SpecialgancyRaqueements Repon od
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HeadQuarters Transaction Download

CSV Format
Parent ALC 20180002

Fars
2794,20180032, 204180005, Joe Anith, japs.doef Lpsa . gov, (202| 9749-

BETD, 30, 2, 4748/01, 4/30,01, &, , POE374E,  INTT44, 5, EL, 5,45, F, 201414, 20,,.,.0, 6325,
,Thia i1z ap exanpla of & peVmanc Cransaccion., P, 02300007, X003, , Jara &

Lom, (2023 E7d-

BETOr ey [ Lk R e P = P 1 L R P B B B e R I A I A o A R I
FArderarararrAvaravivraavia

2792, 201800032, 20180005, Jo& SMith, japs.doed ipea. gov, (E0Z| 274-

8270, 81,2, 4/43,/01, /30701, 1, ,POS374E, , IN7744, , 5, BL 3,16, F, ,201418,20,,,,,0, 6329,
.Thia is an exanple af & peymenc cran=saccion.,, B, 30000, BA0EA , , Jare Xk

Do, (2025 E7d-

B0y yara 1020, B, 15, 3610, O, T 5, 1610 O . B, v uvararaprararaprararaguprararagrs

BFEEH]
4111,80,2,%19,/01, /30501, 2, ,79211,,6142,, 1, T, 95, 95, F, , 201919, 20, ;, , .0, 106219, ,
Thi= i3 an exswple of the ind detail of A paswenr

tcamaection. ,  F 023 0O00E, ROO25,  Jane B Do, (2027 E74-
L

2793, 20160002, 20160005, kobece Jones, jene . dosBipes. gow, (202) E74-

4111, 60,1, 9 10/01, 4730701, Ly 35040, s 22374 ¢ Gr D2 L0L 60, F, » 01918, 80, ¢ » o o0 0OEI0, T
hi= i= snother sampls payment.,,F.03300003, X0023, ,Jsne L Do=, (202) 079

B T g v v F o TR TR R T A AT TR E A TR A T C A R T AT A A AT SR AT AR A TR AT
rara

2794, 20180002, 20180005, Joe 3nith, jars doeld ipsc . gov, (202] S749-

EETD, &0, &, 4713/01, 430,01, 1, , POS274E, , IN?TAL, 5. EA. 53,15, F, ,Z01418,20,,,,.,0, 6329,
¢Thim ix mn sxmople of = peymant trenescticn., P, 02300010, 20023,  Jece &

To=, (2023 E74-

BETO: v rara L0101 5 1610, Cr T 3, L1l O T Sarrnrararavmarararsarararramarararadrs
PR E A TAT R TR TAT R AT

2754, 20180002, 20480005, Taok Billiswe. jave. doeldipac. goav, [202] 974-

4iii,. 80,2, 4/18/01, /30001, 2, 99321, , 6142, , 1., 45,495, F, . £0143148, &0, ., ,,0, 108313, ,
Thiz 33 an a¥anpla of che 2nd detail of o pagwenL

trammmction. ., P, 02300010, R0033, , Jans i Dow, (2025 E74-

L B P I I P I
2795, 20100002, 20100005, Jo= Smith, jar=.doeld ipee. gov. (202] 879-

BZT0, 50,2, 4/13,/01, £/30501, L, ,POS3742, , IR7741, , 5, EA 3,15, F, 201418, 20,,, ,,0, 6325,
+This iz ap exesple of & PAVSSLG COANSACLLioT., B, DZ30001L 2O0ET, - Jare= 4

Do, (2021 BV4-

o T P P I e P P P R P
2795, 20100002, 20100005, Jack Hillisme, jane.doedipac. goy, 2021 OT9-

4111,%0,2,4518/01, 430501, 2, 79321, , 6142, , L. T0, 95,49%,F, 1014914, I0, ., .0, 108319, ,
Thi= is an awanple of the 3nd detail of a pasent
TEARSSSTLon. ,, F, 023300011, ZDD233, , Tane L To=, (2031 B73-

L P

2801, 23180005, 20180002 ,Jom Smaith, Jece dosell Lpms . gore, (202 B74-

BETO 15,2, 901901, #3001, L, ,POGF TR, TN TR, o 5, EAe D 3, T, (201910, 80, 4 o 0, 5323,
Collected cast over contcact price by £1,00 p=r unit.,, A, 32100001, KOA21,.,Jene A
Toe, (202) BY4—

B0, EZ10000], 20023, 9/ 18 0L AF 30/ 0L, 02300006, Py o ra v o d i a i a e o b i d P AR AR ATARATEA TS
T T AT AR AT T I P TITI A TR AT E T

201, 20160005, 20160002 , Tack H1liama, jsne . dosfipac, gou, (2027 E74-

4111,35, 8, 4739/01, 4750001, %, 79521, , 6142, , 1, T, 45, 10, P, , 201834, 20, ., ,,0,. 108319, ,
Adjustmant sxanples for documentation., A, 832100001, XK0S21, , Jene i Dow, (202} E74-
BZ7O,B2100001, ¥O023, 34 18/0L, 43001, 02300008, P rararrarararrarararrararararears
R T A AT PR TR AR AT AT AR A AT AT PR

2E45, 20180005, 20180002, Joa Svith, Jars.doed ipeo. gorr, (02| B7E-

BET0 10, 1,4/19,/01,4/30404 L, ,POGIV4E, ; THTTAL, , 5, Eh 3,30, Fr , 201418, 20, 54 40, 6325,
LCharges over agreed contract price by $2.00 per icew., K, S82100002, ¥0E21, ,Jans &
Toa, (3023 EVd-

B270, B2 100002, MI023, 4/ 16701, 4530/ 01, 02300006, P, 4 s ruruaroraraarararaararararears
FrrarrareraPEaTATaESeEAT ST IC R ST A AR ARRAT

2030, 23100002, 20100005, , Jan= . doell ipec . gov, , 80, 1,4/ 2401, 4/ 30/01. 1, 336353, , 12048
DB ER 10,60, F, (2010913, 20, ¢ 4 0, 35023731, , F, 02700013 ,X0023, ,Jane & [aoe, |302)
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HeadQuarters Transaction Download -- CSV Format (cont.)

" Z035, 20100003, 20100005,  cooyn, johasonBr 16, £oh . 0C @y, 85, 1, /25701, 4430701, 1, , B30
, 40700, , 05,88, 1,00, F,,201418,12,, .,,0,0503, . Text iog 4/25/01, Texti0g
4£35/01,C, 02300014, 20027, , Tovws L Tohusen, BO4-667-

Ll R T N F R R R PR F RN E S PR R E Y

2806, 20160008, 20180002, , cabye. JohRacnBEich. feb . orgy, , 2, 1, 4/ 25/01, 4/ 30401, 1, , 43805
1,,I20482, ,6,E4,10,2 F,, 201438,20,,, ,0, 7509981, , , b, B2100003, %0821, , Tanye L
Johmanm, 009537~

B300, BE 100007, 20023, 4/ 2400, 45905 0L 0230001, P, 4 rara s s rrsrararssrsrsrsraens

AR E e E A NP F R TR PR T F AT A T AT R R AT A AT RdT
—
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HeadQuarters Transaction Download

TSV Format
Parent ALC 20180002

ToamamctionIl Cripinatingdlc Customer AL ContactBame ContactFfmsiliddcess=
ConteacPhonefianer FUNEACY R UTE HipisroE lacall Inamus
Aooomplishediace  Aosountinghace Pecaillinefiumiber Contraccbhedier
Furcha=s=orderfunber CLIN  IrmolceMusber Requisitionifunber Quancity
Unitoflasus UnlcPrice  Detailfmouns PayF Leeg
BecaivecTeawsuryhccauntSynbol SenderToesxurpAccount S pmba |
Beceiverl=parcmentGod= AccountinghlessificatiooCods  BCRN
JobProjectiumbe=c JLMNumber FIR_Akh ADTNH Chligatinghocuresnt N uoher
ACT_Trecefmober  Desoription Hiscellap=ousInformsation
Transact ianTyps IPACDOowrencRatfe pepoeliiumas Aendechd ol L= -1 B
Tran=act ionCanCest Teanascoionloncacckbaone Vouskerbumber
CriginelloSymial O lginaliccompliahediat e O iginelAeEoubT i ngDacs
Criginellocumant Befscencelunber OraginelTearemctiooTypa SCLHunbhacl

SeLebitCredicf lagl SeLamounk ] SoLMwmberd  SGLPebitCredick lagn
AGLAwountE SGLHunbec® SELl=bicCreditFlagd AGLAnountd SELHunh=cd
HELDenitCradicl lagd ErLarmourtd  BEL0mebers: SGLDebitCradicFlagh
AGLAwountS JIGLNunkers SCliebicdredicFlage AGLAwounT s  ITLHunki=eT
JoLbehirCredicF lag? SfLavountT  SGNombecE AGLbebitCredicFlage
SCLAmountd  SACkmounci  SACALLlosancalcChacgelodicarord SRS RmouncE
SiCillowsncetclkmrgalndicatord SACkmountd
SACALlowanceCribarge Indicatord SACAm DNt
AACAL lowancelrCbargp=Indicatord SACAmonotS
HACALlowanceOrChare (ndicators EACmonnts
ALCALlowane el CharpeIndicarors BACK ounc?
FACillowancerCharge Indicatar? SRC ko ancE
SACALLowancaCeCkas ga lndicarorE SACKNOURTD
SiCillowsncedcChmrge lndicator® SACknountil
SACALlowsnceCribarge Indicatorld SACAmoantLl
SACALlowanceCrChargpeIndicatorll BACnonntls
ALCALlowansetrChar peIndicarorls BRACk ouncls
SACillowancelrCharge Indicatoris SACkHounTLd
SACillovaRcateChargalndicatorid SACAWOOECLS
Sitillowsncetclhnrgulndicatorls SACknountlE
JACALlowancelritargeIndicatorls SACAMountLY
SACALlpwanceCrChargendicatorly SACAmountla
BACALlowanceCrChargeTndicatorls BAC nnnnt19
ALCALlowansetrChar peIndicarorld BACk owczd
SACillowancerCharge Indicatorid SRCAEsnunCEl
SACillovanceteChargalndicatorid SACKNOURCIZ
Sitillowsnceatclhnrgulndicatords SACknount2s
JACALlowanceCribarge INOicatorid SACAMountL 9
SACALlpwanceCrChargendicatorid SACAmount2 S
SACALlowanceCrChargeIndicator2s

2801 Z0l9DdDs 20iEJ002 Joz Fmick Japs . doeflped. gov  |202] E4-EZTO 15
z 419,01 430401 1 POEST4Z IN7T41
5 Ek ] H ¥ 2014918 Z0
a £329 Calle=tmd comk crec contreck praca by {1.00 perc uwnitk.
A B 100001 ualanohl Jane & Doe=  |202) ATI-E2T0 Az 100001
o023 418501 9430/01 azIonaog P

IR0l ZOlsooos 10180002 dEck 0411sme jmne,dosfipac, goe (202) AT4-3111
P NN . -~ NSRRI 2| 11> SUSONORIS SSONOSUSOSERtr . RRHESNG = - - SRR
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HeadQuarters Transaction Download -- TSV Format (cont.)

™

104113
az1oog
q./18/0

2845 Z01300
i
5
a
A
Anoa3

2670 Z01am
k]
EL
SR4TEI
An0is

1010

26TE Zoiabd
H40
5
x]
TCANASCT 100,

4758  FO1300
2
5
a
025000

45 in P 201418 an 0
Adjustoent exsople £or docupsobmb oM. .3

o1 AO3Z1 Jane A Doe (20| OT9-3z270 BZ 100001 moza

1 tfa0sol 0z3 00008 F

{xl] 101E1003 Joe Fpich Japs. doeliped. oy [Z02| B74=EZT0 in
419/ 01 4/33/01 1 POGET4Z IN7T41

Ek 3 id ¥ 201418 z0

329 Cherga over ageeed CORTEAacT pElce by $2.00 par itam.

EZ 100002 TaEzd Junme A Dowm [202] 8T4-B2T0 2100003
4418/01 9430701 ggannang F

0= 2 0LE0nns Joz Fpith Jane= . doefipec. oy (2021 3T74-0000 40
G101 4530/01 1 FAS—9732 o L 1n
3 in F z01418 in (]
Exphgple of & pAYRELL TIANSSCTION, P panlack
Jane & bo=  jE2OZ] AT4-82T0
] io L1610 is igii < ik

14 20iB4005 Jack U11liams jane. doefipac . gow (202 AT4-4i11

2 47123001 4530001 z POBAEL [IEZT
™ 2 10 ¥ 2031418 20
[ [oa] Thia iz an example of & dpd detmil line in & payoeoh

P 0ozl ®oE] Jan= B Doe  (202) 0794-BITO
(x¥] 101E]005 Joe Fpich Japs. doeliped. oy [Z02| B74=EZT0 EO
4413/ 01 4/30/01 1 POGET4Z IN7T41
Ek 3 15 ¥ 201418 z0
329 Thia iz ah eHeEpla Of & PEVEENT COGNSRECioN. P
o6 EOa23 June h Daom {202| S7A-8270

oo o 13 1510 © T3 161l © Tl
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Headquarters Transactions
All Payments Sent by Specific ALC

Lirne Humibss Receiver Treasury Account Symiol

ALC 20180002
SEMNT BY ALC 20180002
Sterl Deta 20010001 End Date 200104124
Originaiing ALC Customer SALC  Docament Reference Summary Amourt PAYMENT
2HE000E 2BCONG H00EH §40.00
Accomplishaed Outa Accouring Dale Fumber of Detaiks)
4121 A3001 2
ALC Cordag:
Jana b Doa
Centact Phore
1202 B74-8270
Coniact Email
jpre.doedipac. pov

Sender Trassary Accounl Symbal

1 1418
Receiver Dept Code Purchaze Crder Humber Imvwoice Humbar
2 FME-4502 P35
Ctiigating Document Reference Fesquistion Mumber Conirast Mumber
CE4720
CLIM Jux Mumbar
ACTAlE roamba| ek {Projects Numbssr sty
1
Unit Prige Diatad Armnunt Pay Flag Uit ol etues G0 Sk
3300 §30.00 EA
ACRM Accounting Classification Coca FARAnAADEN DO Activiey Acdress Coda

Traresaction Conlact
Jioa Emeh

Contact Phons

1202] 87 4-0000
Trarssclion Descripliong

Esmrmpila al a paymant ransacion.

Miscallanems Informalion

1aof 29
Repor! Reguesied by Jane A, Doe

Document Date: May 07, 2001
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All Payments Sent by Specific ALC 20180002 (cont.)

SENT BY ALC
Serl Date 00D

Saandard Gensml Ledges (SEL) Infomation

Dbl SEL Ancoun ATOLg
oo §30.00
Q 2000
a 0.0

20180002
End [hafe 0014124

Ciedil SGL Acomn!

o

1610

1611

Amounl
.00

F15.00

S15.00

2 of 3%

Fepor Reguasied oy 2ang A, Doe

Document Date: May 07, 2001
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Headquarters Transactions
All Adjustments Received by Specific ALC

ALC 20180002
RECEIVED BY ALC 20180002
Sterl Deta 20010001 End Date 20010425
Originaiing ALC Coustomer ALC  Woucher Mumber Summary Amourt ADJUSTMENT
2HB0O0S 2H1B02 BZ100001 §15.00
Accomplishaed Outa Accouring Dale Fumber of Detaiks)
A1en A0 2
ALC Cordag:
Jana b Doa
Contas Phore
1202 B74-8270
Coniact Email
jpre.doedipac. pov

Lirses Humibsr Fecaiver Traasury Account Symiol

Sander Treasry Account Symbel

1 1418
Receiver Dept Code Purchaze Crder Humber Imvwoice Humbar
2 POERTHE BT
Cdigating Documeant Refierence: Resquistion Mumber Coniract Mumber
6329
CLIM Jux Mumbar
ACTAlE roamba| ek {Projects Numbssr sty
5
Unit Prige Dietail Amiount Pray Flag Unil of |seue D0 Syrmlsal
3300 25.00 F EA Hoa
ACRMN Accounting Classification Coce FErMARASDES OO0 Activiby Ackdre=s, Code

Traresaction Conlact
dir= Smsh

Contact Phons

(202187 4-0270
Traecsaclion Descriplion

Collacted cost ouar contract price by £7.00 par it

Pisgallanaous Infermalion

184
Ropor! Reguesied by, Tonya L, Johnson

Document Date: May 07, 2001

Aem
TLJ 452501

A9



IPAC Version 1.0 User Manual
Appendix A Sample Reports

IPAC Transaction Report Download
ALC 20180002
CSV Format

raTS

2794, 20180032, 20180005, Joe Snith, japs.doef Lpso. gov, (02| 9749-

B2T0, 30,2, 4°18/01, 430501, 2, ,POE3Y42,  IN7T41, 5, EL 3,15, F, 2014148, 20,,.,.0, 6329,
+Thia iz ap evenpla af @ peymant cransaction., P, CEE00A07, BA0ES, | Jara Xk

Low, (202 ETd-

(7o { o PR 1 o4 o P 0 - i . 6 1 T o R B o Y e R R O B P S

FATd e AT A TA TR A T AT AT AT AT
2792, 201800032, 20180005, Joe Snith; Jan=.doed ipea. gov, (02| B79-

BETOD, €0, 2,419,301, 4/ 30701, 1, ,POG374E, , IN7741, , 5, EL- 3,16, F, ,201418,20,,,,,0, 6329,
,This is ap exesmple of & pEUmeEnc cransaccion.,, B, 300008, X002, , Jares &

Toa, (2035 E7d-

L1010, b, 15, 3610, C, 7.5, 1611, C,7. 5

AEaavavaraewprs

reava

2792, 20100002, 20100003, Jack Williare, jane. doelipac. gov, 2031 979-

4111, 60,8, 4°18,/01, /30401, 3, , 7932 1; , 61492, ; L, T 95, 95 F, ; 200918, 20, ¢, , .0 105319,
This im an example of the ind Jetail of & pagwenr

toapsgstion., P 02100006, X023,  Jane K bos, (20231 B74-
o T T
2793, 20160002, 20180005, Robect Jones, jene . dowfipec.gowv, (2023 E74-

4110, 80,1, 4/10/00, 403001 Ly o 35040, ZE2T 4 ¢ Sp DT, L0 600 Ty ¢ G018 00, ¢ o 0080030, T
his 1= another sample payment. . P, 02300003, X00Z2%, ,dene & Do=, (202) 074

e N R T

rara
2054, BO1E0DGE, 20160005, Joe Snith, jar= _doef Lpec . gov, (202] S74-

EETD, &0, &, 4713/01, 430,01, 1, , POS274E ., IN?TAL, 5. EA. 3,15, F, ,Z01418,20,,,,.,0, 6329,
,This iz an mxemple of = peymant trsnssckicn., P, 02300010, %0029, , Jece &

Po=, (202 E79-

BETOr v para L0101 5 1610, Ce To 3 L0 1L Cu T Sarravrararavrararasrara Favrrararira radrd
PR E AR R TR TAP R AT

2794, 20180003, 20180005, Jaok Gillisws. jsve. doeldipac. gov, [202] 974-

4iii, &0, 2, 4748/041, 4/ 30504, 2, 99521, , 6442, , 1, T, 45,495, F, , 80149348, &0, ., ,,0, 1085439, ,
Thiz 33 an a¥anpla of che 2nd detail of o pagwenRL

trammmction. ., P, 02300010, R0033, . Jans i Dow, (2025 E74-

BETO,,, pa

Faragr

I
2795, 20100002, 20100005, Jo= Snith, Jap=.doeld Lpsc. gov, (Z02| O749-

B20, 50,2, 9/19,/01, £/30501, L, ,POSAT42, , INI741, , 5, EL 3,15, F, 201419, 20,,, ,,0, 6325,
+Thia is an exsoples of & payme=nt cranssccion.,, P, 02300011, BA0ET ,  Jawe= &

Do, (2021 BV4-

L T T 1 P I

2795, 20100008, 20100005, Jack illiams. jane.doelipac. oy, 2031 OT9-

4111,80,%,4/18/01, 430501, 2, . 79321, , 6142, , L. T, 95,495, F, 2014913, 0, ., .0, 106319, ,
Thi= 318 an =wanple of the 2nd detail of A pagwent
TEanaecTion. ,, F,02300041, E002%, , Tane L Do=, (203} E73-

Lo e
2801, 20160005, 20180002, Joa Snith, ece doell ipee . gav, (202 | BT4-

BETOr 15,5, 0 13001, 4730701, Le » POGF 74D ¢ » IRT TR Ly o S BAr D B, T v 801910 ¢ 800 gy o e 32T ¢ s
tollected cost OYVED GOOLCAGE price by £1,00 p=r unit.,,A, 02100001, KOO21.,dJe8ne A
Ina, (2027 BV

BZTOEE 100001, X0023, 9/ 1B 0L AF a0/ 0L, 02300006, P o s ravaiia racod id raeadraraia radia
T T TP TR F AP E AR AT IC AT T

2801, 20180005, 20180002, Jack Uiliana, jene . do=fipac. gow, (2027 B74-

4111315, &, 4/719/01, 4750001, %, 99301, 6142, L, T, 45, 10, P, , 2014943, 20, ., ,,0, 108319, ,
Adjustmant sxanple for documantation., A, 832100001, K0S21, , Jene i Dow, (2027 E74-
BZTO, B2 100001, ¥O023 , 3¢ 1601, &30/ 01, 02300008, P rurararrarararrararsrrarsrararrars
AT R TR PR E AT AP AT AT A AT EAT

2045, 20100005, 20180002 . Joe Svith, jap=.doel ipeo . gow, (202 ] BTE-

BETOD, 40,1, 4/19,/01, 4/230-01, L, ,POSST4E, , IA7TAL, , 5, BL, 3,30, F, , 204418, 20, ,,,,0, 6322,
LCharge over agreed CORNTEACT price DY $2.00 per icew., L, 82100002, ¥0E21,,Jans A
Toa, (3023 E7d-

B270, B2 100002, HI0Z, A7 168701, 490, 01, 02300006, B |, 1 ) rorsnrararssrsrarsssarararesrs
PR EaEsTaEEATATATIEEATIT A REST AT R AEEST

2090, 201A0002, 20100005, , Jan=.dosld L pes.go, , 60, 1, £/ 24401, 4/ 30/01, 1, . 336353, , I2048
Qa5 Eh 10,60, F, 201913, 20, ¢ o 0, 7502731, , P, 02300013, X0023, ,Jane L [oe, [2302)
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IPAC Transaction Report Download CSV Format (cont.)

Z033, 20100002, 20100005,  cooys . johosonBr ich, £oh. org, , 85, 1, /25701, 4430701, 1, , Baon
,+A=0R, 05,88, 1,09, F,,201418,12,, ,,,0,8508,  Tezting 9/25/01, Te=t 10y
4435/01, €, 02300014, 20027, , Tovgs L Tohoscn, B04-E67-

Ll N Py N e F RN T PN S P N E ]

2806, 20160008, 20180002, , cakye. JohRacnBEich. feb . orgy, , 2, 1, 4/ 25/01, 4/ 30401, 1, , 43305
i,,T20482, , 6,E4, 10,2, F,, 201448, 20, ,,,,0, 7509984, ,, &, E2100003, R0821, , Tanye L
JohmEom, A04- 53 7-

BI0B, B2 100007, 30023, /24500, 45305 0L, 02300013, P\ 4 rura s rarrsrararssrsrs s raens

AR E E A R P E R TR A PR T F AT A T AT AR AT AT AT EdT
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IPAC Transaction Report Download
ALC 20180002
TSV Format

ToamamctionIl Cripinatingdlc Customer AL ContactBame ContactFfmsiliddcess=
ConteacPhonefianer FUNEACY R UTE HipisroE lacall Inamus
Aooomplishediace  Aosountinghace Pecaillinefiumiber Contraccbhedier
Furcha=s=orderfunber CLIN  IrmolceMusber Requisitionifunber Quancity
Unitoflasus UnlcPrice  Detailfmouns PayF Leeg
BecaivecTeawsuryhccauntSynbol SenderToesxurpAccount S pmba |
Beceiverl=parcmentGod= AccountinghlessificatiooCods  BCRN
JobProjectiumbe=c JLMNumber FIR_Akh ADTNH Chligatinghocuresnt N uoher
ACT_Trecefmober  Desoription Hiscellap=ousInformsation
Transact ianTyps IPACDOowrencRatfe pepoeliiumas Aendechd ol L= -1 B
Tran=act ionCanCest Teanascoionloncacckbaone Vouskerbumber
CriginelloSymial O lginaliccompliahediat e O iginelAeEoubT i ngDacs
Criginellocumant Befscencelunber OraginelTearemctiooTypa SCLHunbhacl

SeLebitCredicf lagl SeLamounk ] SoLMwmberd  SGLPebitCredick lagn
AGLAwountE SGLHunbec® SELl=bicCreditFlagd AGLAnountd SELHunh=cd
HELDenitCradicl lagd ErLarmourtd  BEL0mebers: SGLDebitCradicFlagh
AGLAwountS JIGLNunkers SCliebicdredicFlage AGLAwounT s  ITLHunki=eT
JoLbehirCredicF lag? SfLavountT  SGNombecE AGLbebitCredicFlage
SCLAmountd  SACkmounci  SACALLlosancalcChacgelodicarord SRS RmouncE
SiCillowsncetclkmrgalndicatord SACkmountd
SACALlowanceCribarge Indicatord SACAm DNt
AACAL lowancelrCbargp=Indicatord SACAmonotS
HACALlowanceOrChare (ndicators EACmonnts
ALCALlowane el CharpeIndicarors BACK ounc?
FACillowancerCharge Indicatar? SRC ko ancE
SACALLowancaCeCkas ga lndicarorE SACKNOURTD
SiCillowsncedcChmrge lndicator® SACknountil
SACALlowsnceCribarge Indicatorld SACAmoantLl
SACALlowanceCrChargpeIndicatorll BACnonntls
ALCALlowansetrChar peIndicarorls BRACk ouncls
SACillowancelrCharge Indicatoris SACkHounTLd
SACillovaRcateChargalndicatorid SACAWOOECLS
Sitillowsncetclhnrgulndicatorls SACknountlE
JACALlowancelritargeIndicatorls SACAMountLY
SACALlpwanceCrChargendicatorly SACAmountla
BACALlowanceCrChargeTndicatorls BAC nnnnt19
ALCALlowansetrChar peIndicarorld BACk owczd
SACillowancerCharge Indicatorid SRCAEsnunCEl
SACillovanceteChargalndicatorid SACKNOURCIZ
Sitillowsnceatclhnrgulndicatords SACknount2s
JACALlowanceCribarge INOicatorid SACAMountL 9
SACALlpwanceCrChargendicatorid SACAmount2 S
SACALlowanceCrChargeIndicator2s

2801 Z0l9DdDs 20iEJ002 Joz Fmick Japs . doeflped. gov  |202] E4-EZTO 15
z 419,01 430401 1 POEST4Z IN7T41
5 Ek ] H ¥ 2014918 Z0
a £329 Calle=tmd comk crec contreck praca by {1.00 perc uwnitk.
A B 100001 ualanohl Jane & Doe=  |202) ATI-E2T0 Az 100001
o023 418501 9430/01 azIonaog P

IR0l ZOlsooos 10180002 dEck 0411sme jmne,dosfipac, goe (202) AT4-3111
P NN . -~ NSRRI 2| 11> SUSONORIS SSONOSUSOSERtr . RRHESNG = - - SRR
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IPAC Transaction Report Download TSV Format (cont.)

™ 45 10 P 201418 20 o
106313 Addjustment example for docupspbmbicn. A
Az 100001 ADAz1 dmns A Doe (202 STS-89270 B2 100001 e
4/18/01 tfz0/01 02300005 F

21845 ZOLA0DOOS 1D1EI001 Joe Swich  Jans. dosfipec.gov  |20Z) EPE-EETO 10
1 4413,/01 4/30/01 1 FOESTAE INTT41
5 Ek 1 10 ¥ 201418 &0
a gl Chercgs over agEeed CORTEACT pEice Dy §#2.00 paE icem.
i B2 100002 HIEE June L Dom  [202] @74-E2T &21000032
AONZA 414001 a4/ 30401 02300006 b

247E  Z01am00s 201E000S Joa Zpith Jmne. doeEipes . gay (2021 3T79-0000 40
z 312501 4.30/01 1 FAS-—9332 PIa=d in
EL kL an F Z01419 i o
SE4TE3 Expuple of & pavespn ©IAnsscnicn, F Io0E3 i
®O023 Jene & bo=  (E0E| S74-8270
i0a O o 1610 «© 1= tg11 < 15

2676 20180002 201E0005 Tack 011lians jEne. oosRipsc.gow (202) BT4-+111
40 2 712501 4530001 Z POBEEEL [IEZT
5 T 2 10 P 201418 0
a 0935 This 1= an exsmpla of & Jrd detatl line in s payment

trapssction. P 0ozl noza

Jan= B Toe  (202) BTI-BITO

4758 T0LI0O0Z 1D1EJ005 Joz Zwich Jape. dosBipes. gov  [Z02] B74-BET0 E0
= 4+-1a/01 4/30/01 1 FOBST4Z 741
5 Ek i L5 F eda14918 =0
a £329 Thiad 1z ah eHenpla Of & PRUVEENT CORNSEACTion. P
02300006 NOO23 June &k Dam (202| @74-8270
0o o 13 1510 © 7.5 1611 C© T8
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IPAC Transaction Report Selection
All Collections Sent by ALC Sorted by ALC

ALC 20180002
SENT BY YOUR ALC
COLLECTION TRANSACTIONS SORTED BY ALC
Starl Dale  01/0161 Ergd Date  D4/25704
Origmadng ALC Cusiomes ALG  Doosment Refesence Humber Summery Amourd SOLLESTION
280002 201E05 CEN14 365.00
Accomplished Oabe  Accouning Dats Mumbar of Datails) Oviggnator D0 Symbal
426 4001 i X002y
ALC Comact Cordads Frone
Tarrya L Johraon BO4-E07 8508
Contact Email
Tonya johnson i ich IFMo.ong
Detail Humbsr  Recoiver Traasury Ascount Symesl Sender Tressury Account Symibal Ressivar Dapt Coda
1 21418 12
Punzhase Ciger Humbar Inuoics Phumoer
BGDE B50E
‘Ohiigating Document Reference Reguestion Humber Contract Mumber
BS0&
CLIM Jdas Mumbar
ACT{Trac Numbe) ok {Pregecty Mumbsy
ACRM Accounting Classhication Code FEMARAMDEN DOD Activiby Address. Cods
Q
Unil of Issua Oty Lirit Price: Dalal Amcart
=a a5 1.0 2060
Transaclion Conlact Conlaci Phone
Trameacban Cescnphon Miscellansous Informabon
Tessting 412341 Tasing 42571
Tof 1 IR
42501 Tesling
Repon Reguested by Tonya L. Johnson 1.0 1 1_SeniByAl 0810 rod
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IPAC Transaction Report Selection

All Payments Received by ALC sorted by ALC
ALC 20180005

RECEIWED BY YOUR ALC

Orignadng ALC Cistomes SLC  Doosment Refesenoe Mumber Summary Amour  PAYMENT
20180002 201R000E s §a0.co

Accomplished Dabe Aifoiaiivg Dale Rumnbar of Dalails|

412m 42001 2

ALL Corbo

Jang A Dos

Contac! Phone

|20 BT4-0270

Conlacl Email

[aredaail pac. g

Detail Humbssr Receiver Treasury Scoount Symibol Sencer Treasury dccount Symbal
1 20418
Recaner Dopt Cods Purchase Crdar Mumber Invemioa Mummbsr

26 FMS-4502 PRED

Chligaling Cocumsanl Refarance Requistion Mumbar Coniracs Murmber
Ca4T20

CLim Jas imper

ACT{lrace umber| Job | Progect) Mumber Czrrbiy
Lt
Unit Prica Datall Amount Pay Flag unit of Issua D01 Symbel
o 2000 F EA
ACRM Bccounting Classhicanion Cooe F bl Al A A5 DOD Activity Address Cooe
a
Transactian Contact
Jiad Smih
Contact Phors
(202 BT4-0000
Trarsachan Descriphon Miscellanaous Information

Exarnple of a paymnent ransacien.

1of 29 47501
4125101 Testing
Hepor Hoguasted iy Tanya L. Johnson 1L1.0_1_1_RaranmdyaLCE20 rmod
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IPAC Transaction Report Selection

Totals Only Report for All Transactions Sent by ALC
ALC 20180005

TOTAL OF TRANSACTIONS
FOR ALC 20180005
San Datec3001/01m End Data 200125
Transachons Sard ta ALC 20180002
IrerpicaiCalicions =500 (R
Faymant Ordar Ramibanos Aduics S 00
Bafjuctaanis
Agquirat Coflacliong Hooehad 200 R
Agnrat Payments Recewed S0.00
Grand Total 57000
1 ot 1 1251
A5 Tasting
Reporl Rsquestsd by: Tora L. Johnzon 1L2_F_9_&_Tod TransackorsSentByALC rod
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Parent/Child Relationships Report for All ALCs

IPAC PAREMTICHILD RELATIOMSHIPS REPORT

Parent ALC:  ({006ER Copdact Mame: lpac B Supsrveor Corfact Phone: 3045570508
ahid ALD Sar Data End Dala Approval Date
1Mz 4B 4150 RN
00006471 A1 40300 S0

Parent ALC: 12380045 Cortact Mame: ipac B Suparvisor Contact Phana: 204697 -B608
Chid ALC Sarl Date Enid Diale Approval Dale
T5ENZIS 201 13731401 4R

Parent ALC: 14080001 Comtact Mama: Lari M Makla Corfact Phane;  202-874-8782
Child ALC Sl Dt End Cizis Approval Date
14080002 4150 1203101 4Ha

Parent ALC:  201BOODO2 Coriact Mams: Jana A Do Comiact Phana:  (202) BT8-2370
Child ALC Starl Deate End Duale Approval Dale
20880005 L1l 1310 Lhraloy ]
20800008 B AHIND Ll |
20480011 541 1HMH 423N

Parept ALC:  201B0030 Cerdact Mame: lrwin B Sanfiord Coreas Prone:. 202-874-0000
Chilc ALL Sarl Data End Dl Approval Dale
0000020 Ai260 B2 H2551

1of 1 426
TLJ 42601
Rt Regquestad by Tomya L. Johngon 1 3_0_1_1_Hesdouaarinkormalion mod
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Predecessor/Successor Report for All ALCs

PREDECESS0R ! SUCCESSORALC'S

Predocasan ALD Sucisesor ALG Slai Dale
MO0 EE01483Z e
Q00 COODBETT 26001
OM0EET1 CODDEDGE 4G
12350045 COOGEE 130
101 42511
Zarmpée Raport for Appendix &
Repaort Raquesiad by Jang &, Doe 13008 1_PredacessorSuciess sl G rod
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Treasury Reporting Requirements

TREASLRY REPORTIMG RECUIREMENTS

Collections
- The Collection sereen is used to input data required by customer ALC for billing purposes.

= The fields presented on the screen are nol restricted fo elements displayed. Trading
partners may wgree W use elements other than those stated (1.2, JAS No. may be used for
identification mumker).

- Mo edits are performed on the fields below the top section of the screen other than o
validate that data is present. At least one element or the description info area must
contain data fo complete a transaction,

- The deseription info area may be used o input additienal information related 1o a
particular bill as needed.

- [rata 15 not required for all figlds below the top section of the collection sereen, bt
must be supplied if requested by the customer.

-Instructions for Reporting OPAC transactions:

. B-digit ALCs (nonnnmnn (SF224 )
The net amount should be classified in Section 1, Column 3 as 3 disbursement or eredit
disbursement, whichever is applicable and included in Section 11, Line 1.

- A-digit ALCs (0000mnnn) (SF1219 1220}
The net amount should be reporied on Line 280 of the SF1219 and classified on the SF1220
in columm 11 a5 a dishursement or credit disbursement, whichever is applicable.

. DOD DESNs: (SFIZI9DD 1329
The net amount should be reported on Line 280 of the SF121% and classified on the DD 324
in column 111 as a disbursement or credit disbursement, whichever is applicable.

- Reter to OPAC User Guide for more detailed instructians,
Dvisburserments:

- The disbursement screen is used 1o make payments o agencies for goods amd services
ordered snd to transfer funds between ALCs.

= The fields presented on the screcn are not testricted to elements displayed. Trading
partners may agres to wse elements other than those stated (e, JAS No. can be used for
identification mumbers).

1 a1 2501
TLJ 42504
Rapart Raguesiad by: Tonya L. Johnson 13_0_4_1_TreasuryReg omingRagquinsmants iod
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ELIMINATION | ZERC DOLLAR INF ORMATION
200H/05/01 THROUGH 2004 /0501

ALD Fusids Appropration Symbel  Troce Nurries Dt SGLAGIOUM  Amourt SGL Astaurt P
[D=t) [Dsbidy {Cradif) (Credith
124 OOF 38802 23400185 01 $0.00 $0.00
124 23400108 R [k S0.00 .0
1ocf 1 BT

Ropor] Reguesied Dy Jane A, Doe
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Appendix C IPAC Required

Fields

Payment and Collection Transactions

ALC ContactA

Contact Telephone Number 4
Contact E-mail Address A
Originating ALC A

Customer ALC

Amount

Obligating Document Number*
Purchase Order Number*

Adjustment Transactions
ALC ContactA

Contact Telephone Number A
Contact E-mail Address A
Originating ALC A4

Customer ALC

Zero Dollar Transactions*
ALC ContactA

Contact Telephone Number A
Contact E-mail Address A

Invoice Number*

Pay Flag*

Quantity

Unit Price*

Unit of Issue*

Sender Treasury Account Symbol (Appropriation)*
Receiver Department Code*

Amount

Original IPAC Document Reference Number
Original Accomplished Date

Original Accounting Date

Originating ALC A
Customer ALC

A system generated based on user profile
* fields that will be required in IPAC but were not required in OPAC
** zero dollar transactions are a new transaction type implemented in IPAC
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Appendix D Configuring
Netscape Navigator® to save
PDF files

If your Netscape Browser does not give you the option to save a .PDF file to disk, you
will need to reconfigure this file type in Navigator. Select Edit from Netscape’s Menu
Bar.

H#% GOALS Main Menu - Netscape

File Editw Go Communicator  Help

oW 2 \3 D 2 @ < 8 B W
i Back Fearins & e — p  Print Security Shop Stop J
o w‘ Bookmarks A Netsm;l CIICk here [ =] 1" what's Related

Figure D.1 Netscape Navigator® Menu Bar

A drop-down menu similar to that shown in Figure D.2 will display.

}Tj'l:ln-ut Gtakiskeos - Metscape
Fila BN viea Go Commurncaior  Halp

“f’t a b < F B 3B
i Gmmrh  Hejor Pl Secalp  Shoo V
- *| G517 whal's Related
i e Select o . Rk
ooy (9 TieSte B Thecsaur Bl Mook S Seargler (3 Googe 2§ Channelr

FndinPaja.. CHsF
Semch |nbensi

i helenu Halp
e Hla}
Kumber of pages in
report;
Output Format: FOF =

i Petur To IPAC Main beny | Halp

IEc:-:-iFi

i

Figure D.2 Netscape Navigator® Edit Menu

The “Preferences” command on the Edit Menu displays a Preferences dialog box as
shown in Figure D.3
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GOALS Main Menu - Metscape

Wiew Go Communicator Help

Fil=  Edit
Back Eanmard

Preferences

[ %‘ " Bookmarks Categony: _ ] ﬁv Wwihat's Relat
e = Appearance _ : ecify the home page location
.. Fonts = | ——
GOALSII - Colors — Mavigator starts with
E=- Nawgatol " Blank pag Select
e * Home page
e tr 15 for
~Srhat Blawsig ' | ast page visited L oo
B AR [#- Mail & Newsgroups —Home page ised that
[#- Roaming Access i : .
Clicking the Home buttor will take pou bo this page. ke and/or
BEITS [+ Composzer ;
[#- Offline Location: 3
[H- Advanced s
EITS ADMIN Usze Current Page | Browse. .. | e
— Hiztary f:atwn
TRACH : i ; i i
History is a list of the pages you have previously visited. o _%E‘tams
ar browser
FPages in hiztary expire after: Ig daps Clear History |
TRACE ADMT
e T — L. -
o r— Location B ar History 8
P& S SWORD Clear the list of sites an the location bar; Clear Location Bar | me];‘%
* Qi -k . _? = =
b = o
= QK I Cancel | Help | .

ﬁx" AR o e SR ' ' T
Figure D.3 Netscape Navigator® Preferences/Nawgator Dlalog Box
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In the Category window, choose Navigator/Applications and a Description window will
display as shown in Figure D.4

it: Aapord Stattics -

Ele Eck Wew Go Conmunicatol Hep

a o B 4 2 m S & @ @
i Back Sormmd Fedoad Home Samphy  Melicape  Pank S_H:ul'u_ Shoo 15
G Bookmaie ) ke p— I5 =] @ whats Fieleted
G Bl seesc Bl s &l T Chaniat:
e ——
i =Fonlz
| Retum To [PAC Mai | | Cosee
e Lo = Mawgeho
i L .
Mumber of pages in ol hm, Click here
report: | /- Sna Browsing ik A cabad Fonns Dacumed
; ¥ Ml b Hesegrouces Birkobe Winbbup Phigin B
Output Farmat; [F el ek ety J
- Conposer LIFF
OK| Retum To [PAC May - |+ DFin: AL It ot Messenges Launch
 Ad d OAT Iniacg
L |
- Filn bypen chbs
E jlznsors
MIME Tupe  spp stionpd_pac
Hendled By - PROGAAM
ot ]| el | bew |
e S e e P |

Figure D.4 Netscape Navigator® Preferences/Applications Dialog Box

In the Description select AcroRd32 File (or AcroRd16 File) and click Edit.

Document Date: May 07, 2001 D.3



IPAC Version 1.0 User Manual
Appendix D Configuring Netscape

The Edit Type dialog box will display. Leave all of the options as you find them with the
exception of the “Ask me before opening downloaded files of this type” box. Click this
box to insert a check mark.

He Edl Wewm Go Comvwmcakr Help
T T SR T S - |
i iBath.  Fod Fakiad  Howe  Geach  Mescape el Seouady  Shop iy
et el P e | o] € s e
OB osaeer BEaaec B [i Chemrak:

o e T = :s::2:1s ;|
pm e A B e ey A les

_n_bﬂ Hetum To IPAC it Cakrs #eoroFlc Pl

F ".ML;::;MDC Mo Type..
Number of pagesin | Bppedn Exeno
report: Srret B
: MIME Ty ETDETINENEY 000000 Aanova
Output Format: £ Ml Pl =
B &Aoo AES [ ) loe i MIME =7 the mtgning cefaul fos s fls sammiors
= i Cornpoes
kel Ratum To [PAC har | - D e
B At od £ Hea
1 G o Dkl
& Arposhor 1[:'.Pm-:ra1'| Fisbdnbens orabat LI Fee
BV,
™ Ak me before npandg domricaded fes al this e
gl
ok | Carvcal | Halp
w0 I : ; . ST S A
Figure D.5 Netscape Navigator® Edit Type Dialog Box

Click “OK” to save your change and close this dialog box, and “OK” again to close the
Navigator/Applicator dialog box. This will return you to the main Netscape screen.
The next time you choose a PDF file as your output option from a Report Statistics
screen, you should see the Security Warning dialog box referenced the in Introduction

and shown in Figure D.6.
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mity hazaed here

Figure D.6 Netscape Navigator® Security Warning Dialog Box
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In Microsoft’s Internet Explorer you cannot accidentally configure the MIME type for PDF
files only to open without the option of being saved. The option “Always ask before
opening this type of file” is dimmed and the check mark cannot be removed from the
“File Download” dialog box for .pdf, .exe or .com files.

a Report Statistics - Microzoft Internet Explorer

I File Edit “iew Favorites Tools Help

‘@.»-@fsﬁ@@Q%-w.

Back Famard Stop  Refresh  Home Search Favortes  History I ail Frint Edit

| Address |&] hitp: el ais21 4APAC/

oK Beturn To IPAC ain Menu | Help |
Number of pages in report: 1 SR
Chutput Format: IPDF

“r'ou have chosen to download a file from this location.

OKl Return To IPAC kain kMenu | a342F1 7e from elaiz214

What would pou like ta do with this file?

€ Open this file from its current location

o sk

¥ &lwas ask before opening this tipe of file

ok I Cancel HMore Info

Figure D.7 Microsoft Internet Explorer® File Download Dialog Box
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Appendix E Configuring
Browsers to Accept Cookies

What are Cookies?

A cookie is a file sent to a web browser by a web server. It is used to store information
about users and their preferences so the server does not have to repeatedly request the
information. When the browser requests additional files, the cookie information is sent
back to the server.

The name “cookies” comes from "magic cookies" which are tokens used in the UNIX
operating system. (An alternate theory is that the name comes from the story of Hansel
and Gretel, who marked their path through the woods by dropping crumbs along their
trail.)

Session cookies reside in your computer's memory until you close your browser. Long
term cookies are written to your hard drive. Cookies can store information that you enter
during your browser session, but they cannot read information stored in your computer.

Cookies are simple text files and cannot execute programs on your computer. You can
use a text editor to view cookie files. In Netscape® Communicator 4.75, the file is called
cookies.txt and is located in the same folder as Netscape. Macintosh users can find it in

the Netscape folder in the System/Preferences folder. Internet Explorer creates
separate files for each cookie and stores them in folders named Cookies or Temporary
Internet Files.

What are the IPAC System Cookie Requirements?

The IPAC System Cookie Policy, as stated on the IPAC System Main Menu is:

Cookie Policy: The Department of Treasury, Financial Management
Service Application web sites require and use a cookie for maintaining a
connection. This session cookie contains a system generated ID only, is
stored in memory and automatically deleted when your browser is closed.

Long-term (written to your hard-drive) cookies are also used to maintain
optional preferences. These cookies only contain such preference
settings; they do not contain uniquely identifying information and are not
used for tracking purposes.

To access the IPAC applications, cookies MUST be enabled. The default value for

most browsers, including Microsoft® Internet Explorer 5 and Netscape®
Communicator 4.75, is that cookies are enabled. If you receive a error message
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regarding cookies when trying to access the IPAC applications on the Internet, check
your browser settings to be sure that cookies are enabled.

If you or your agency are uncomfortable with having cookies enabled in your browser,
you may choose “Prompt” as your cookie setting in Microsoft Internet Explorer 5.0 (see
Figure E.4) or “Warn me before accepting a cookie” in Netscape Communicator 4.75
(see Figure E.7). You must still accept any cookies sent by the IPAC applications, but
the warning will remind you of your cookie setting when you are accessing other sites
through your browser. (This warning can quickly become irritating, so use this setting
only if required by policy.)

Controlling Cookies in Microsoft® Internet Explorer 5

To configure your cookie settings, open Internet Explorer and from the menu bar, select
Tools > Internet Options as shown in Figure E.1

B | Ga o |- ooy

paach  Fotbe:  Hidoy Ml Frint Edi

Farscalzs .
Eisd . [30gwm | e Click here b
L) Chisriek = =

[ i b bz
(0 Links

I Hads

0 ot L peteny
&IPS Login on 714

AN

]1T.hen click here |

FigureE.1 |E5 Enabling Cookies--Step One

On the Internet Options window click the Security tab as shown in Figure E.2
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Figure E.2 IE5 Enabling Cookies--Step Two
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On the Internet Options Security window click the Custom Level button. As shown in
Figure E.3.

Intesmet Options BHE

General Seounlby |D:-ntart| Emnal:ij-:ﬂ:zl F‘n:ngamtl ﬂ.d‘fmmd]

Select & &E carten! zone Lo specily ity securib setlings:

O @

[MVEERIEN I Truzled sies Razhictad
gitEs

Local intramel

[ged - Thi 2one containg 2l w'eb shes that )
I B} arean pow orpanization's inranat

Securh, leud Forthis zore
Move the ide o et the zecurby [=vd for this zore
3 | - Medium
-5 efa beowzing end 20l fanction:

" -Pomots bebore dorenloading poberbaly uraafe conbent
-Unzgred Achuel coniiok vwall nat be downloaded

- |- -Apponizte fonmo niemel gies
Click here

Customiovel . | Defoutlewd |

[ ok | camest | ool |

Figure E.3 IE5 Enabling Cookies--Step Three
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In the Settings window:

1) Scroll down to the Cookies area.

2) Inthe "Allow cookies that are stored on your computer" section, choose
“Enable,” or “Prompt.”

3) Inthe "Allow per-session cookies (not stored)" section, choose “Enable,” or
“Prompt. “

4) Click “OK” to close the Security Settings window.

{ Inteinet Dphons EE|

Gemne=ral Sacurily 1 |:|:r||u'|l| Enrrlu:ljl:rl:l F'l:gram:] .l‘fl.d'rarl:uﬂl
|

B ! _— . o
= Secunily 5etlimge b Kl E

% Sellings:

Ir g E::]: = / 1) Scroll down

Oy Puorngt

o [ cookie:

L i &1 al i

=} o Cookies B are stoned an pour conmpuber

- ) Dizzble

Sec @ Enatle o 2) Select Enable or Prompt
2 Promgt

= | & Alow percestion cookiss (Mo g

£ Disable

2 ® Eratle
) Prorngt

715 Dowrloads

’ 1% Fim dresbad

1

Ae=et curiom sellirgs

/ 3) Click

| Besttx [Medumion

Figure E.4 IE5 Enabling Cookies--Step Four

Click “OK” to close the Internet Options window.
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Controlling Cookies in Netscape® Communicator 4.75

To configure your cookie settings, open Netscape Communicator and from the menu
bar, select Edit > Preferences as shown in Figure E.5
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Figure E.5 Netscape Enabling Cookies--Step One
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In the Preferences window, click the Advanced category as shown in Figure E.6.

Preferences

LCategany:

- Appearanice
. - Fonts
i - Colors
=1 Mavigator
- Languages
- Applications
- Smart B roEing
I b ail & Mewzgroups
|- Roaming Access
|- Composer
- Offline
- Advanced

o —

—Mavigator startz with

]|

Specify the home page location

™ Blank page
&+ Home page
" Last page visited

—Home page

Clicking the Home buttan will take you to this page.

Location:; |http: /A fedweb. frb. go

IJze Current Page Browse. ..

Click here

Figure E.6
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In the Preferences, Advanced window, under Cookies select “Accept all cookies” or
“Accept only cookies that get sent back to the originating server” as shown in
Figure E.7.

Preferences

Categarny:

=l Appearance preferences that affect the entire product

R

- Fonts

¢ e Colors

= Mavigatar W Automatically load images

- Languages V¥ Enable Java
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§ Ear e ¥ Enable JavaScipt

P o Smart Browsing

F_'J Mail & Mewsgroups ¥ Enable JavaScript for Mail and Mews
[l Roaming Access ¥ Enable style sheets

[#- Composzer _

- Dffline ™ Send email address as anorwmous FTF password

5|

- dvanced

— Coakies

—N:' Accept all cookies
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™ Djzable cookies
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need notification of P wamn me before accepting a cookie

cookies.
3

Then click here P [k Cancel Help

Figure E.7 Netscape Enabling Cookies--Step Three

Click “OK” to save your new configuration and close the Preferences window.
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Appendix F Roles and
Functions

IPAC Application User Roles and Functions

User Role Function Performed

IPAC Reports - Display Messages

Access to the following reports:
Agency Special Requirements
Headquarters Transaction Download
Headquarters Transactions
IPAC Transaction Report Download
IPAC Transaction Report Selection
Parent/Child Relationships
Predecessor/Successor ALCs
Treasury Reporting Requirements
Zero Dollar Transaction

Retrieve Reports/Data Files (future release)

Report Retention Management

IPAC User Same access rights as the IPAC Reports role, plus
- Payment

Collection

Adjustment

Zero Dollar

Incomplete Transactions

Agency Special Requirements Request Status

IPAC Supervisor Same access rights as the IPAC Reports role, plus
- Agency Billable Request

Agency Billable Status

Request Special Requirements

Agency Special Requirement Request Status

Request Parent/Child Relationship

Update Agency Information

Bulk File Submitter - Submit bulk IPAC transactions

- Display Messages
Access to Bulk Confirmation/Rejection Report
Retrieve Reports/Data Files (future release)
Report Retention Management

IPAC System Log - Admin Processing Status
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Appendix G Military Time
Conversion Chart

Military Time Conversion Chart

24 hour clock 12 hour clock
(Military Time)
0100 1:00am
0200 2:00am
0300 3:00am
0400 4:00am
0500 5:00am
0600 6:00am
0700 7:00am
0800 8:00am
0900 9:00am
1000 10:00am
1100 11:00am
1200 12:00pm
1300 1:00pm
1400 2:00pm
1500 3:00pm
1600 4:00pm
1700 5:00pm
1800 6:00pm
1900 7:00pm
2000 8:00pm
2100 9:00pm
2200 10:00pm
2300 11:00pm
0000 12:00am

*Transactions, reports and data files will be time stamped Eastern Standard Time.

Document Date: May 07, 2001 G.1



IPAC Version 1.0 User Manual
Appendix G Military Time Conversion Chart

This page intentionally left blank.

Document Date: May 07, 2001 G.2



IPAC Version 1.0 User Manual
Appendix H Transaction Field Lengths

Appendix H Transaction Field
Lengths

Transaction Field Lengths

Transaction Data Entry Field Field Length
Account Classification Reference Number (ACRN) | 12
Accounting Classification Code 16
ACT (Trace Number) 15
CLIN (Contract Line Item Number) 6
Contact Phone 17
Contract Number 17
Cross Reference Document Reference Number 8
Detail Amount 14
DOD Activity Address Code 15
FSN/AAA/ADSN (Fiscal Station Number) 8
Invoice Number 22
JAS Number 30
Job (Project) Number 20
Miscellaneous Information 320
Obligating Document Number 17
Purchase Order Number 22
Quantity 12
Receiver Dept. Code 2
Receiver Treasury Account Symbol 21
Requisition Number 15
Sender Treasury Account Symbol 21
Transaction Contact 60
Transaction Description 320
Unit of Issue 2
Unit Price 19
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Appendix | Glossary of Terms
and Acronyms

Accounting Classification Code The code or number which identifies a project or
mission and is supplied to the biller by the customer on the original request for
goods or services.

Accomplished Date The date an IPAC transaction was successfully processed by the
IPAC System.

Accounting Date The last date of the month during which date a transaction was
processed through the IPAC System.

ACT (ACcounting Trace Number) A user assigned identification number which enables
back end systems to match-up transactions.

ACRN (Account Classification Reference Number) Identifies a line of accounting on a
contract.

Adjustment Transaction initiated by the recipient of a payment or collection to remedy
an incorrect or erroneous transaction. Adjustments can only be used to reduce
(adjust down) the original transaction amount, and may only be processed
against a payment or collection that is 90 days old or less.

Agency Federal Government Agency

ALC (Agency Location Code) A 3-digit (Regional Finance Centers), 4-digit (Non-
Treasury Disbursing Offices) or 8-digit (Treasury Disbursing Offices) identifier
assigned by FMS for Treasury reporting purposes. The first two digits on the 8-
digit ALC identify the department or agency, the third and fourth digits identify the
particular bureau within the department, and the remaining four digits identify the
particular agency account section within that bureau.

Appropriation Symbol Former name of the Treasury Account Symbol.

Browser A software package used to display documents on the Internet. IPAC supports
both Microsoft Internet Explorer and Netscape Navigator.

CLIN (Contract Line Item Number) The number of an item specified within a contract.

Collection Originator of the transaction collects funds from their trading partner.
Initiated as an unsolicited transaction by the ALC to collect funds from the
Customer ALC.

Contact Phone The complete telephone number (including country code if outside the
US and area code) of the transaction contact.

Contract Number Unique number used to identify a contract between two trading
partners. This is a new field.

CSV (Comma Separated Values) (comma delimited) A file format that separates data
fields with commas. The character data is usually surrounded by quotes. This
file format is frequently used to import and export data between different
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programs.

Department Code The first 2 digits used in Federal Account Symbols and Agency
Location Codes that indicate the department reporting transactions. A complete
listing of Department codes (also called Agency Code or Agency Index Code)
appears in the TFM FAST BOOK at www.fms.treas.gov/fastbook/index.html.

Detail Amount The amount entered by the user on the detail section of the transaction

screens. IPAC does not automatically calculate this amount from the Quantity
and Unit Price fields; however, the Quantity multiplied by the Unit Price MUST
equal the Detail Amount.

DO Symbol (Disbursing Office Symbol) Automatically assigned when an agency
becomes an IPAC user. Each ALC has a unique DO Symbol for each IPAC
application (IPAC, TRACS and RITS).

Document Reference Number The number that is automatically assigned to a
transaction when it is accepted by the IPAC System. It will be a sequential
number assigned by DO Symbol. This number, when combined with a DO
Symbol number will be unique.

DOD Activity Address Code (Department of Defense Activity Address Code) Identifies
a Department of Defense activity location.

EDI (Electronic Data Interchange) The computer-to-computer exchange of routine
business information using a standardized format.

EDI Trading Partner A business that has agreed to exchange business information
electronically.

FMS (Financial Management Service) The U.S. Government'’s financial manager, central
disburser and collections agent as well as its accountant and reporter of financial
information. FMS is a bureau of the Treasury Department.

FPA (Federal Program Agency)

FSN (Fiscal Station Number) An accounting station, a subdivision of the ALC.

GOALS Il (Government On-Line Accounting Link System II) GOALS Il is the system that

allows FMS to receive agency accounting data and forward it to various systems
within FMS for final processing and to distribute agency accounting reports.

HTML (HyperText Markup Language) The document format used on the World Wide
Web.

Invoice Number The identification number of the Invoice sent by the Biller listing the
services rendered.

IPAC (Intra-governmental Payment and Collection System) An Internet based GOALS Il
application for inter-agency transactions.

JAS Combination of Job Order Number, Accounting Classification Record Number, Site-
ID (site identifier of processing center).

Job (Project) Number Can also be the Project Number.

Logon ID The 8 alphanumeric characters assigned to the user to uniquely identify that
user.

Miscellaneous Information An optional field for storing additional information about a
transaction.
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Obligating Document Number The billing agency’s internal accounting document
associated with a specific bill or disbursement.

Pay Flag A flag to indicate if the payment or collection is final or partial.

Payment Originator of the transaction transfers funds to their trading partner. Initiated
as an unsolicited transaction by the ALC to disburse funds to the Customer ALC.

PDF (Portable Document Format) A file format, read with an Adobe Acrobat™ reader,
which allows documents to be displayed identically between different operating
system platforms. There are Acrobat readers available for DOS, Windows, UNIX
and Mac platforms.

Purchase Order Number The number of the document from the receiving agency
requesting goods or services.

Quantity The number of units (items, boxes, cartons, etc.) that are being handled by the
detail line of a transaction.

Requisition Number A number used between two trading partners to identify a
requisition.

SGL (Standard General Ledger) A uniform chart of accounts to standardize federal
agency accounting. The SGL supports the preparation of standard external
reports required by central agencies. The Office of Management and Budget'’s
(OMB’s) and FMS’ regulations require agencies to use the SGL to accumulate
and report standard financial data.

TFM (Treasury Financial Manual) The official publication on Treasury procedures for

financial management and reporting. The TFM is available on-line at:
www.fms.treas.gov/tfm.

Transaction Contact The name of the person to call if there are questions about the
item of the transaction.

Transaction Description A description of the transaction.

Treasury Account Symbol Formerly the Appropriation Symbol, the account number
assigned by the Treasury to classify agency transactions.

TSV (Tab Separated Values) (tab delimited) A file format that uses tab characters (ASCII
9) as separators between fields. Unlike comma delimited (CSV) files, the
character data is not usually surrounded by quotes. This file format is used to
transfer data between different programs.

Unit of Issue The standard unit by which the item is sold or measured. (BX = Box, EA =
Each, TN = Ton, etc.)

Unit Price The price for each individual piece in a line item of an order, payment,
invoice, etc.

URL (Uniform Resource Locator) Specifies the location of a resource residing on the
Internet or an intranet. A complete URL consists of a scheme (such as HTTP or
FTP), followed by a colon, a server name, and the path of a resource (for
example: http://www.fms.treas.gov/tfm).
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Adjustment, 2.1
accessing, 2.2
detail selection, 2.4
Document Reference Number, 2.1
Adjustment Entry
data entry screen, 2.6
detall, 2.4, 2.7
function buttons, 2.5
header, 2.4, 2.6
Adobe Acrobat Reader®
how to use, 1.17
printing from, 1.17
Agency Billable Request, 12.1
Agency Billable Status
Data Columns, 13.6
viewing, 13.1
Agency Billable Status View, 13.1
Agency Information
data fields, 15.3
Update, 15.1
Agency Special Requirements
accessing the function, 11.1
field names, 11.4
request stataus, 11.1
Sample Report, A.2
Agency Special Requirements Report,
5.6
ALC
data entry field, 1.23
ALC Information
data fields, 15.3
Update, 15.1
ALC Special Requirements
accessing the function, 11.1
field names, 11.4
request stataus, 11.1
Assumptions
about the user, 1.2
Asterisks for required fields, 1.6
Billable Request, 12.1
Billable Status
confirmation, 12.8
data entry, 12.6
Browser Buttons
don't use forward and backward, 1.4
Button Formats, 1.5
Conventions

IPAC Version 1.0 User Manual
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field names, 1.3
references to other sections, 1.3
screen buttons, 1.3
screen names, 1.3
Conventions Used in this Manual, 1.3
Cookies, E.1
configuring browser, E.1
definition, E.1
enable, E.2
enabled, 1.22. See Appendix E
Internet Explorer, E.2
long term, E.1
Netscape Communicator, E.6
policy, 1.22, E.1
Prompt, E.2
session, E.1
Warn, E.2
Cookies subdirectory, E.1
cookies.txt, E.1
CSV Format, 5.11, 5.17
Currency Formats, 1.6
Cursor Movement, 1.4
Date Formats, 1.6
Display Messages
accessing function, 16.1
screen, 16.2
EDI Activity Report, 5.8
EDI Trading Partner, 14.1
Error Messages, 1.7
FMS/Agency Request Partner Profile
Information, 5.9
Footer Comments, 1.8, 1.9

Format
currency, 1.6
date, 1.6
telephone number, 1.6
time, 1.6

Glossary. See Appendix |

HeadQuarters Transaction Download,
5.10

HeadQuarters Transaction Download
Sample Report, A.4

Headquarters Transactions
Sample Report, A.8

HeadQuarters Transactions, 5.13

Help Screens, 1.7

Document Date: May 07, 2001 Index 1



HTML Format Documents
Printing - one page only, 1.12
Viewing, 1.12

InComplete Transactions, 4.1
accessing, 4.1
completing, 4.3
selecting, 4.2

IPAC
definition, 1.1
purpose, 1.1

IPAC Main Menu, 1.22, 1.1
Option Buttons, 1.24

IPAC System Main Menu, 1.21

IPAC Transaction Report Download,
5.16
Sample Report, A.12

IPAC Transaction Report Selection,
5.19
Sample Report, A.16

Long Term Cookies, E.1

Magic Cookies, E.1

Must See system messages, 1.20

Organization of the Manual, 1.2

Parent/Child Relationship
request data entry screen, 8.2

Parent/Child Relationship Information,
9.1

Parent/Child Relationships Report
Sample Report, A.20

Payment, 1.1

Payment Entry
accessing, 1.2
confirmation screen, 1.8
data entry screen, 1.2
detail section, 1.4
header section, 1.3
Special Requirements, 1.7
title bar, 1.2

PDF Format Document
about, 1.13
help, 1.17
printing, 1.15
viewing, 1.15

Predecessor/Successor ALCs Report,
5.23

Predecessor/Successor Report
Sample Report, A.22

Printing Documents, 1.8

Relationships Report, 5.21

Report
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Agency Special Requirements, 5.6
EDI Activity, 5.8
FMS/Agency Request Partner Profile
Information, 5.9
HeadQuarters Transaction Download,
5.10
HeadQuarters Transactions, 5.13
IPAC Transaction Report Download,
5.16
IPAC Transaction Report Selection,
5.19
Predecessor/Successor ALCs, 5.23
Relationships, 5.21
Store & Distribute Activity Info, 5.25
Treasury Reporting Requirements,
5.26
Report File Description, 1.8, 1.9
Report Footer Comments
sample, 1.10
Report Request form, 5.1
function buttons, 5.2
Report Request Form
data entry fields, 1.9
function buttons, 1.10
Report Retention Management
ALC entry, 7.2
confirmation screen, 7.7
Report Retention Management Function
accessing, 7.1
Report Statistics, 1.11
function buttons, 1.11
menu choices, 1.11
Report Statistics screen
function buttons, 5.2
Report Viewer
function buttons, 1.12
Reports, 5.1
accessing the function, 5.3
date and time formats, 5.1
deleting, 7.3
generating, 5.1
no data produced, 5.3
not produced, 5.3
viewing and printing, 5.1
Required Fields
asterisks, 1.6
Retrieve Report/Data Files, 6.1
accessing function, 6.1
data entry form, 6.2
file list, 6.3



Sample Report
Agency Special Requirements, A.2
HeadQuarters Transaction Download,
A4
Headquarters Transactions, A.8
IPAC Transaction Report Download,
A2
IPAC Transaction Report Selection,
A.16
Parent/Child Relationships Report,
A.20
Predecessor/Successor Report, A.22
Treasury Reporting Requirements,
A.24
Zero Dollar Transaction, A.26
Sample Reports. See Appendix A
Security Login, 1.19
Sender SGL Accounts, 1.5
Session Cookies, E.1
SGL Accounts
adjustment, 2.8
payment, 1.5
SGL Payment
entry screen, 1.5
Special Requirements, 1.7
accessing the function, 10.1, 11.1
data entry form, 10.4
definition, 10.1
field names, 11.4
request, 10.1
request stataus, 11.1
store, 10.4
view pending, 10.3
Standard Buttons, 1.4
Cancel, 1.5
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Clear, 1.5
Finished, 1.4
Help, 1.5
OK, 1.5
Print, 1.5
Return to IPAC Main Menu, 1.5
Standard General Ledger accounts, 1.5
Store & Distribute Activity Info Report,
5.25
System Requirements
IPAC, 1.1
Table of Figures. See Appendix B
Telephone Number Formats, 1.6
Time Formats, 1.6
Title Bars, 1.3
Treasury Reporting Requirements
Sample Report, A.24
Treasury Reporting Requirements
Report, 5.26
TSV Format, 5.11, 5.17
Unknown File Format, 5.12, 5.18
Update Agency Information, 15.1
Update ALC Information, 15.1
User
assumptions about, 1.2
qualifications, 1.2
Viewing Documents, 1.8
Zero Dollar, 3.1
accessing the function, 3.1
entry, 3.2
Zero Dollar Transaction
Sample Report, A.26
Zero Dollar Transaction Report, 5.27
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