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Section 1 IPAC Document
Handling

Purpose of this Addendum

Since the publication of the User Manuals for Versions 1.0 of RITS, TRACS and IPAC
and their respective administration programs, there have been changes in the way large
report documents are handled in those programs. While the original document handling
facilities were excellent for most IPAC application uses, some large reports required long
periods where the user was on line and was required to interact repeatedly with the
application to generate a single, large report.

The report formats for viewing and printing documents that were previously available are
still offered. There are now additional options available for downloading large reports.
Another change to the document viewing and printing facility is that the report output
format is now specified at the time that a report is requested rather than after the report
data is generated. While this will mean that you will need to regenerate a report if you
want to change its format, it will eliminate the need to wait on line while a report is
generated. The report can run while you are off line and then be retrieved at your
convenience.

The document viewing and printing facilities described in this addendum will use screen
prints from the IPAC base application. Document handling will be consistent throughout
the IPAC suite of applications, and this addendum is applicable to all of the applications
reached through the IPAC System Main Menu shown in Figure 1.1 below.

GOALSTI

Computer Security Warning!

IPAC ]
You have accessed a Government ovned or operated computer system. Thas

IDAC ADMIN ‘ system is for use by authorized users only. Anyvone using this system expressly

c ts to having all of their activities on this system monitored and recorded by
system personnel and is advised that if such monitoring reveals possible evidence

RITS ‘ of unauthorized access, unauthorized use,andior criminal activity,such evidence may

be provided to law enforcement officials.

RITS ADMIN | 18 U.§. Code 2510

TRACS l Cookie Policy: The Departinent of Treaswy, Financial Management Service
Application web sites require and use a cookie for maintaining a connection. This
session cookie contains a systein generated ID only,is stored in memory and
TRACS ADMIN ‘ automatically deleted when your browser is closed.

Long-term(written to youwr hard-diive) cookies are also used to maintain optional
BASSHORD ‘ preferences.These cookies only contain such preference settings;they do not
contain uniquely identifying information anid ave not used for tracking pwposes.

Figure 1.1 IPAC System Main Menu
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Viewing and Printing Reports through the IPAC
Applications

Common conventions are used throughout the IPAC applications for printing documents
and reports. First, you will see a Report File Description and Footer Comments entry
screen, referred to in this manual as the Report Request screen. Then the Report
Format screen displays, which has several output options as discussed below.
Selecting “OK” on the Report Format screen will display the Report Status screen.
The next screen to display will depend on the output format you have chosen as
discussed below.

Report File Description/Footer Comments (Report Request)
Screen

When you select a report to be generated by an IPAC application, the next screen to
display is the Report Request screen. This screen has fields for the entry of a Report
File Description and Footer Comments as shown in Figure 1.2. A Report Request
screen that has both these data entry fields and no others will be referred to as a
Standard Report Request screen.

In addition to the standard File Description and Footer Comments data entry fields, the
Report Request screen for a specific report may also allow you to enter restrictive
criteria (parameters) such a report dates or an ALC number to stipulate the data to be
retrieved into the report. Any additional data entry fields on a Report Request screen
will be discussed in the appropriate manual with the documentation for the individual
report.

IPAC - Treaswy Reporting Requirements Reports

Ok Clear | Return To IPAC Main Menu ] Help |
Report File -Sample Treasury Requirements Report for Documentation =]

Deseription:

Footer
S Sample Footer Comments
Comments:

‘%‘ Clear | Return To IPAC Main Menu ] Help |

Figure 1.2 Report File Description/Footer Comments
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Standard Report Request Data Entry Fields

There are two data entry fields on this screen. It is not mandatory that you complete
either field, but it is highly recommended that the Report File Description field be
completed.

Report File Description

This field is used to name and/or describe the report. It will be this name or
description that displays in the system when a report is later retrieved for
viewing, printing or deleting. The description that is assigned to the report
should be as meaningful as possible to help with later report identification. This
description does not print on the report itself.

Footer Comments

This field is printed on the bottom of each page of the document or report.
Figure 1.3 shows a sample report with the location of the Footer Comments
marked.

Standard Report Request Function Buttons
There are 4 function buttons on the Standard Report Request screen (Figure 1.2):

113 OKH
Accepts the information on the screen as the report description and report
footer, extracts the report contents from the database and displays the Report
Format screen shown in Figure 1.4.

“Clear”
Resets the data entry fields to their values the last time the screen was
displayed. No data is submitted.

“Return to IPAC Main Menu”
Returns to the application’s main menu.

“Help”
Displays the system help information.

Document Date: July 15, 2002 1.3
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TREASURY REFORTING REQUIREMENTS

Collections:
- The Collection screen 1s used to mput data required by custorner ATC for billing purposes.

- The fields presented on the screen are not restricted to elements displayed. Trading
partners may agree to use elements other than those stated (1e, JAS Mo, can be used for
identification number).

- Mo edits are performed on the fields below the top section of the screen other than to
validate that data is present. At least one element or the description info area rmust
contain data to complete a transaction.

- The description nfo area may be used to input additional information related to a
particular bill as needed.

- Data 15 not recuired for all fields below the top section of the collection screen, but
must be supplied f requested by the customer.

-Instructions for Eeporting OPAC transactions:

. 8-digit AT.Cs (nmnnnn) (SF224)
The net amount should be clagsified in Section I, Colutn 3 az a disbursement or credit
disbursement, whichever 1s applcable and mcluded m Section IT, Line 1.

. 4-digit AT Ce (D000mnnn) (SF1215/1220)
The net amount sheuld be reported on Line 280 of the SF1219 and classified on the SF1220
m colurn 1T as a disbursement or credit disbursement, whichever 15 applicable.

.DOD D3SNs: (SF121%DD 1329)
The net amount should be reported on Line 280 of the SF121% and classified on the DD 1329

m colurmn 1T as a disbursement or credit disbursement, whichever 15 applicable.
- Refer to OPAC TTzer Guide for more detalled mstructions.
Disbursements:

- The disbursement screen 13 used to make payments to agencies for goods and servces
ordered and to transfer funds between AT Cs.

- The fields presented on the screen are not restricted to elements displayed. Trading
partners may agree to use elements other than those stated (Le., JAS o, can be used for
identification numbers).

| Footer Comments

1 of 1 / 1147404

Sample Footer Comments
Report Requested by: IPAC B. Test I_3_0_4 1_TmreasuryReportingRequirements.rod

Figure 1.3 Report Footer Comments
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Selecting “OK” from the Report Request screen will display the Report Format screen
shown in Figure 1.4. This screen provides you with a drop-down menu option of output
formats. Select the down arrow next to the Output Format: box to display the format
menu, as shown in Figure 1.4.

Report Format

]34 Return To IPALC Main henu Hel ,
—I l £ ] /| Click here

Output Format: HThL =

I Help]

OK] Return To [H7;

Figure 1.4 Report Format screen Output Format Menu

Report Output Menu Options

HTML (Hyper Text Markup Language)
The document format used on the World Wide Web. Choose this option to view
the report immediately. This is the default choice. The report is generated in
HTML format and displays in the IPAC Report Viewer.

PDF (Portable Document Format)
A file format, read with Adobe Acrobat™ Reader, for saving the report to be
viewed or printed on-line. The Acrobat reader must be available to view or print
the report.

Zipped PDF (Compressed Portable Document Format)
A compressed file format which must be “unzipped” or decompressed before
being read or printed with the Adobe Acrobat Reader. File compression and
files with a .zip extension are discussed below.

Reports which are intended to export and download data for import into other
software application have a different File Output Format Menu with choices of CSV,
TSV, Zipped CSV and Zipped TSV. Downloading these file types is discussed later
in this addendum and the heading “Downloading Data Export Files.”

Report Format Function Buttons

“ OK”
Begins generation of the report in the specified format and displays the Report
Status screen shown in Figure 1.5.

“Return to IPAC Main Menu”
Returns to the application’s main menu without further action.

“ Helpﬂ
Displays the system help for this screen.
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Beport Stams

Ralum Ta. PAC hiain Idanu | Halp i

The report yom requested has been suhmitted far processing.
Tou can vecnae oF thoa go7een unhl waur Teptt hae been procesesd, Your report @l ezaciae nennaly

TFpo choose at to waik, wo0 cad cebo 1o the Main Men and selece the Fetiewe RepostoToata Fles optian to checks the stane of wour ref0rt

Beport Exervhon Teos: [0:02:59 (HH WM 52 thia tures 5 aidomahcaly pefreghed every 10 gecands)
Report Execution Time 00:00:00
F Ta FPAL blsin I Hel .
g e — |L:\ is in (HH:MM:SS) format

Figure 1.5 Report Status screen

The Report Status screen displays when the IPAC application begins report generation.
You can remain at this screen until your report has been completed, and the report will
execute normally. The Report Execution Time is displayed on this screen which is the
elapse time it takes the application to generate your report. The Report Execution Time
is shown in (HH:MM:SS) format, which stands for Hour(s):Minute(s):Second(s). This
time is automatically refreshed every 10 seconds. If you choose not to wait, you can
return to the Main Menu and select the Retrieve Reports/Data Files option to check the
status of your report.

Report Status Function Buttons

“Return to IPAC Main Menu”
Returns to the application’s main menu without further action. As mentioned
above, you may return to the Main Menu and select the Retrieve Reports/Data
Files option to check the status of your report at a later time.

“Help”
Displays the system help for this screen.

If the report was generated in HTML format, IPAC will display the Report Viewer (shown
in Figure 1.7 and discussed with that figure). If the report was in PDF format, IPAC will
display a window similar to that shown in Figure 1.10, allowing you to choose between
viewing or saving the Adobe Acrobat file. If you selected Zipped PDF, a Windows
Warning dialogue box (see Figure 1.9) will display with choices to open or save the .ZIP
file.

Report Format

0K Return To IPAC Main Menu | Help |
Cutput Format: HThL z

OK Return To IPAC Main Menu_ | Help |

Figure 1.6 Report Format screen for HTML Format
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Viewing HTML Format Documents and Reports

When a report is generated in HTML format for viewing online, the IPAC Report Viewer
is automatically called to display the report as shown in Figure 1.7.

eport Viewer - Netscape

File Edt “iew Go Communicator Help
] wf " Bookmarks Az Netsite: [lttps: /e 5is214/IPAL/ H B

(4 Adm388 8
First] Lasti Next] F'riur] Page Mumber ]

Back To Statistics Screen l Return To IPAC Main Menu

TREASURY REFORTING REQUIREMENTS

Collections:

- The Collection screen 15 used to nput data required by customer ALC for billing purposes.
- The fields presented on the screen are not restricted to elements displayed. Trading
partners may agree to use elements other than those stated (Le., JAS Mo, can be used for

identification number).

- Mo edits are performed on the fields below the top section of the screen other than to
walidate that data iz mrecant At least ave elermert s the decerintom infn aras senet | A‘_'J
*

First] Last; Next] F'rinrl Page Mumber ]

Back To Statistics Serssn | Retum To IPAC Main Menu |
Figure 1.7 IPAC Report Viewer

.

It will display the document or report one page at a time with as much of the page visible
as your browser will allow. You can see the rest of the page by using your browser
scroll bars. If you attempt to print this report through your browser, only the page you are
currently viewing will be printed.

Report Viewer
Report Viewer Function Buttons

The Report Viewer also has standard function buttons, shown in Figure 1.7, which
appear at both the top and the bottom of the screen.

“First”
Moves you to the top of the first page (page 1) of the document.

13 Lastﬂ
Moves you to the end of the last page of the document.

“ Nextn
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IPAC System Document Handling
User Manual Addendum
Document Handling

Moves you to the next page in the document unless you are already on the last
page.

“Prior”
Moves you back one page in the document unless you are already on the first
page.

“Page Number”
Moves you to the page number entered in the Page Number field. If the field is
left blank, clicking “Page Number” will move to the first page of the report. If the
field is set to a page number greater than the number of pages in the report,
clicking “Page Number” will move to the last page of the report. The presence
of a page number in the field does not affect the operation of the “First”, “Last”,
“Next” or “Prior” buttons.

“Back to Statistics Screen”
Returns you the Report Statistics screen, discussed earlier in this section,
where you can choose to display or print the report in another format.

“Return to IPAC Main Menu”
Returns you to the application’s main menu, saving the report for later viewing
through the Retrieve Report Function.

Report Format
ok| Retumn To IPAG Main Menu | Help |

Output Format: -

%J Return To IPAC Main Menu J Help I

Figure 1.8 Report Format screen for HTML Format

Viewing, Saving and Printing PDF Format Reports

If your system is equipped with Adobe Acrobat™, then a better choice for viewing or
printing the report may be the PDF (Portable Document Format) format. PDF files, read
with an Adobe Acrobat reader, allow documents to be displayed and printed in different
operating systems while retaining their formatting properties and appearance. There are
Acrobat readers available for DOS, Windows, UNIX and Mac platforms.

If you choose PDF as your file output format and see an error message similar to the
one in Figure 1.9, then either Acrobat is not installed on your system, or your browser is
not configured to use it. The application user manuals each have an appendix
discussing configuring your system to use the Adobe Acrobat Reader.
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IPAC System Document Handling
User Manual Addendum
Document Handling

Report Statistics

ﬂ Retum To PAG Main Manu | Hele
Mumber of pages in q

report

Gutput Format: POF =
| Belum To PAC bain Mens | Help | TR T |

@ ‘rau harvm zisied o dovenload s Rscl iypa

Apoliciion’pd_ipa
Chok Tofe il 0" b ke how to edend Havigaio's
copabltiaz

Hore Infa J Bk dop.. || SewwFie. i Cance |

Figure 1.9 Acrobat Error Message

If your browser is configured to use Acrobat, a dialogue box will display that is similar to
Figure 1.10. This is a warning that some files downloaded from the Internet can be
dangerous. Since this report is coming from IPAC, a secure system, you can trust the
source of the report.

Waming: There iz a pozsible security hazard here.

(“ep ™y Opening:
\{9) IPAL using AcroRd32 exe.

When vou download a file frorm Hhe network vourshould be
ainare of secunty congiderations.

Do NOT remove the

check from this box or 2 file that contains malicious programming nstiuctions

you will not be able to could damage or otherwize compromise the contents of
save files through MoLEcompker;

Adobe Acrobat Reader

“ou should only use files ohtained from sites that pouthast,

What do you want to do with iz file?
™ Openit

v Always ask before opening this tupe-of file

g I Cancel

Figure 1.10 File Download Warning.

On this screen you must also decide if you want to open the report for viewing and
printing, or if you want to save it to disk. Do NOT remove the check mark from the
“Always ask before opening this type of file” box or you will not be able to save files in
PDF format.
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If the check mark in the "Always ask..." box has been removed, this screen does not
display and the report will be saved immediately ("Save As ..." dialog box will display), or
displayed immediately in Acrobat. To correct this situation, see the Adobe Acrobat
configuration appendix in the specific application’s user manual.

Viewing and Printing a Report with Adobe Acrobat™ Reader

If you choose to Open the file and your browser is correctly configured, the Acrobat
reader will automatically open to display it. Figure 1.11 illustrates Acrobat’s view of an
IPAC report. If your browser is not configured to use the Adobe Acrobat reader to display
PDF files, see the browser configuration appendix in the specific application’s user
manual.

Acrobat Reader - [report.pdf] HEES
'E File Edit Document “iew ‘wWindow Help 8] x|

NesSEOR T Cr |« DO@A 55 #

TREASURY REPORTING REQUIREMENTS

Collections:
- The Collection screen is used to input data required by customer ALC for billing purposes.

- The fields presented on the screen are not restricted to elements displayed. Trading
partners may agree to use elements other than those stated (i.e., JAS No. can be used for
identification number).

- No edits are performed on the fields below the top section of the screen other than to
validate that data is present. At least one element or the deseription info area must
contain data to complete a transaction.

- The description info area may be used to input additional information related to a
particular bill as needed.

- Data is not required for all fields below the top section of the collection screen, but
must be supplied if requested by the customer.

-Instructions for Reporting OPAC transactions:
. B-digit ALCs (nnnnnnnn) (SF224)
The net amount should be classified in Section I, Column 3 as a disbursement or credit

disbursement, whichever is applicable and included in Section II, Line 1. -
D1 IET=E=E o NN IR PN A 30 | =T o M ]
b= | Slarti W Microsoft word - ! ﬁﬁepolt Statuz - .. I fign S naglt/32 ”Acmhal Rea... !(EI:N @%@ 249 PM

Figure 1.11 Acrobat View of a Report

Acrobat is an easy program to use, and the buttons on its toolbar function as expected.
If you would like further assistance in the use of Acrobat, while in the program click Help,
then Reader Online Guide, then Viewing PDF Documents for further information.

The report can also be printed from within the Acrobat. Click the File option of the
Acrobat menu bar to get the menu shown in Figure 1.12.
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Acrobat Reader - [report.pdf] HEES
CEEY Edt Document Wiew ‘window Help _ & x|
FY Open. Chl+0 bobl | « | 0O | % 5\| M|
[ Close Chil+iwd ﬂ
Page Setup... Clrl+Shift+P
Frint... Ctrl+P
Diocument [nfo 3 |
Preferences 3
Adobe Orline... d to input data required by customer ALC for billing purposes.
1 CATEMPyreport pdf lscreen are not restricted to elements displayed. Trading
2 G\ AReader.pdf ments other than those stated (i.e.. JAS No. can be used for
3 CATEMPYWUPYISNG

4 CATEMPAWWRIBILD

re fields below the top section of the screen other than to
At least one element or the description info area must
contain data to complete a transaction.

Exit Chil+3

- The description info area may be used to input additional information related to a
particular bill as needed.

- Data is not required for all fields below the top section of the collection screen, but
must be supplied if requested by the customer.

-Instructions for Reporting OPAC transactions:

. B-digit ALCs (nnnnnnnn) (SF224)
The net amount should be classified in Section I, Column 3 as a disbursement or credit
disbursement, whichever is applicable and included in Section I, Line 1.

20

Tivmn WO F bhn OC10 and alannifind awm sha CL10 K|
3

A Start| B Microsoft Word - Adde... | B Repor Status - Netsca...| [ [F] Actobat Reader - [.. 0 Snaglt/a2 | 4 NBHD 252pM

Figure 1.12 Acrobat File Menu

Choosing the Print option from this menu will display the menu shown in Figure 1.13.
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Print '

i~ Printer-
Marme: WWE THisD01%E 1PES01 3-HPES] Properties
Status: Fieady ™ Rewverse pages
Type: HF Lazerlet 55i FCL Be [ Print a3 image
where:  20th Fir BAS Dept ¥ Fitto page
Comment:  HPES51--20th FIr BAS Dept ™ Frint to file

— Prirt Range - < 1 Copies- |

O] I Arnotatians MNurmber of copies: W

€ Curent page

I I
ilril’—il W Collate

F

¥ Dowinilead &sian Fart:

Print: lEven and 0dd Pages _j | (i) ] Cancel

Figure 1.13 Acrobat Print Menu

From here you can print the entire report, the current page of the report or a range of
pages. If you put a check in the “Print to File” box on this menu screen, the report will be
saved to a file that can be interpreted by your printer, but will not be readily viewable by
you. If you want to save a viewable file to a disk, choose the “Save it to disk” option on
the previous menu. (See Figure 1.10 and read below.)

Saving a Report with Acrobat

If you choose Save it to disk from the File Download Warning screen shown in Figure
1.10, the next screen to display will be a standard Windows “Save As...” Dialogue Box
(an example of this dialogue box is shown in Figure 1.18). This allows you to name the
output file, choose the location for the file and specify the type of file to save. The
location and name you choose for the file will depend on your computer’s configuration
and your agency'’s procedures. Once the file is saved, you will be returned to the Report
Status screen where you can choose “Wait” to generate the report again, return to the
application’s main menu or display the system help.
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Rep_urt Format
oK Return To IPAC Main Menu | Help |
Output Format:
oK| Return To IPAC Main Menu | Help |

Figure 1.14 Zipped PDF Report Output Format

Viewing, Saving and Printing Zipped Reports

If the report you are generating will be large, you should chose the “Zipped PDF” output
format for your report from the Output Format menu. (The options on this menu are
illustrated in Figure 1.4.) This will produce the report in a smaller, compressed (zipped)
file that can be decompressed with a decompression utility and read with the Adobe
Acrobat Reader.

What is a “Zipped” file?

To make efficient use of space and speed up file transfer, most large files on the
Internet are compressed. File compression reduces the size of a file and the time it takes
to download. Compression software uses complex mathematical equations to scan a file
for repeating patterns in the data. It replaces the data with smaller codes that take up
less room. This can dramatically decrease the size of report files.

Viewing a “Zipped” file

To view compressed files, you need a compatible decompression program that can read
these codes and convert the data back to its original form. To decompress a .zip file you
need a utility like WinZIP™ (an inexpensive shareware program) or any of the freeware
or shareware zip file decompression programs that are readily available on the Internet.

Generating a “Zipped” report

After choosing the Zipped PDF output format for your report, the next screen to display
will be the Report Status screen. As discussed earlier (see Figure 1.5), this screen
asks you to choose to “Wait” for the report to generate, or to return to the application’s
main menu screen and work on other tasks while report generation takes place. If you
do not choose to wait, you can retrieve the report file later through the “Retrieve
Report/Data Files” option on the main menu.

If you choose to wait for the report generation, the next screen to display (once the
report is complete) will be a Windows dialogue box (see Figure 1.15) warning you to be
careful of files downloaded from the Internet and asking if you want to save or view the
file.
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Warning: There iz a possible security hazard here.
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Figuré 1.15 Windows Internet Warning Dialogue Box

Again, you must not remove the default check mark from the “Always ask...” choice
box or you will not be able to choose between opening or saving this file type in the
future.

If you choose to save the file, a standard Windows “Save As...."” dialogue box will
display which will allow you to save the file on your computer. Remember to keep the
.zip file extension so that decompression utilities will recognize the file and be able to
open it. It will be better NOT to open the file until after you have logged off from your
IPAC session.

When you later access this file, you can decompress it with WinZIP™ or any other file
compression utility. The decompressed file will be in PDF format, to be viewed or
printed through the Adobe Acrobat ™ reader as discussed earlier in this addendum.

Downloading Data Export Files

Some of the reports in the IPAC applications are designed to export data for import and
manipulation by other software. All of these reports have the word download in their
name, and none of them produce files designed to be viewed directly from within IPAC.

When you choose to generate one of these reports, you will see a different output format

menu on the Report Format screen, as shown in Figure 1.16. The choices available for
downloading data are CSV, TSV, CSV Zipped and TSV Zipped.
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Figure 1.16 Report Format Menu for Data Export Files

Saving Data in CSV or TSV Format

Both CSV and TSV formats are used to transfer the raw data from an IPAC document to
another program that will format the data for viewing, printing or internal use. These
formats are not designed to be directly viewed or printed from within the IPAC program.

CSV (Comma Separated Values)
A file format that separates data fields with commas. The character data is usually

surrounded by quotes.

TSV (Tab Separated Values)
A file format that uses tab characters as separators between fields. Unlike CSV files,

the character data is not usually surrounded by quotes.

The format you choose will depend on the requirements of the program that will be
importing the data you generate. When you choose one of these formats and click “OK”,
you will see a dialogue box on your screen telling you that you have started to download
a file of type application/csv_ipac (or application /tsv_ipac), similar to the dialogue box
shown in Figure 1.17. This box tells you that the browser you are using does not
recognize the type of file that you are preparing to download to your computer. Since
the browser will not be responsible for handling the file you are creating, you can simply
click the "Save File” button as shown in Figure 1.17

Unknown File Type .

You have ztarted to download a file of tope
% application/cay_ipac

Click "Mare Infa' ta learn how to extend M avigator's
capabilities.

Click here

Mare Info 1 Pick App... : SaveFile.. | Cancel

...................................

Figure 1.17 Unknown File Format
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This will bring up a standard Windows “Save As...” Dialogue Box (Figure 1.18) where
you can name the output file, choose the location for the file and specify the type of file
to save. The location and name you choose for the file will depend on your computer’s
configuration, your agency’s procedures and the program which will be importing the
data you are generating.

m Fietien To IFAC Wak Meny | Halp |
Mumberof pagesin |
report:
Output Format: [T
ﬂ Redun To IFAG Wi Meny | Halp |
sen [ oo ] B o=
I [ Lesbecins
IFAC Hinl
testirg crv sl bl
Fi= ponin VP Hinyl] Save
Sawe st [HTHL Fies | Cancal

Figure 1.18 Windows “Save As...” Dialogue Box

Saving and Decompressing Zipped Reports

If the report you are generating will be large, you should chose the “Zipped CSV” or
“Zipped TSV” output format for your report. These will produce the report in a smaller,
compressed (zipped) file, which can be decompressed with a decompression utility
before import into your other software.

To make efficient use of space and speed up file transfer, most large files on the Internet
are compressed. File compression reduces the size of a file and the time it takes to
download. Compression software uses complex mathematical equations to scan a file
for repeating patterns in the data. It replaces the data with smaller codes that take up
less room. This can dramatically decrease the size of report files.

To view compressed files, you need a compatible decompression program that can read

these codes and convert the data back to its original form. To decompress a .zip file you
need a utility like WinZIP™ (an inexpensive shareware program) or any of the freeware
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or shareware zip file decompression programs, which are readily available on the
Internet.

After choosing the Zipped CSV (or Zipped TSV) output format for your report, the next
screen to display will be the Report Status screen. As discussed earlier (see Figure
1.5), this screen asks you to choose to “Wait” for the report to generate, or to return to
the application’s main menu screen and work on other tasks while report generation
takes place. If you do not choose to wait, you can retrieve the report file later through
the “Retrieve Report/Data Files” option on the main menu.

If you choose to wait for the report generation, you will receive a Windows dialogue box
(see Figure 1.19) warning you to be careful of files downloaded from the Internet and
asking if you want to save or view the file.

Warning: There iz a possible security hazard here.

f 'c_" Opening: -
2 report, zip using Winzip32.exe.

When pou download a file from the netwaork, you should be
aware of zecunity considerationz.

4 file that containg malicious programming instructions
could damage or othenwize compromize the contents of
your cormnplter,

“You should anly uze files obtained from sites that o tust,
‘What do you want ta da with His file?

" Op
(Of!

V¥ always ask before opening this tppe of file

Ok | Cancel ]

Figuré 1.19 Windows Internet Warning Dialogue Box

Again, you must not remove the default check mark from the “Always ask...” choice
box or you will not be able to choose between opening or saving this file type in the
future.

If you choose to save the file, a standard Windows “Save As...."” dialogue box which will
allow you to save the file on your computer. Remember to keep the .zip file extension so
that decompression utilities will recognize the file and be able to open it. It will be better
NOT to open the file until after you have logged off from your IPAC session.

When you later access this file, you can decompress it with WinZIP™ or any other file

compression utility. The decompressed file will be in CSV or TSV format, to be imported
into other software programs for data analysis, manipulation or viewing.
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Section 2 Retrieve Report/Data
Files

This function was designed but not implemented in the first release of some of the
IPAC applications.

In order to facilitate the generation of large reports, document handling was
enhanced for the IPAC suite of applications and the Retrieve Report/Data Files
function was activated. This documentation should replace any mention in the
application specific manuals of the Retrieve Report/Data Files function.

This documentation will show IPAC base application screens as illustrations, but the
appearance and operation of this function is consistent throughout the IPAC
applications.

Reports and data files generated in IPAC applications can be retrieved for viewing or
printing through this function. For report deletions, use the Report Retention
Management function of the application.

Select the “Retrieve Report/Data Files” function button from the application’s main
menu. This will bring up the Retrieve Report/Data Files screen shown in Figure 2.1.

IPAC - Retrieve Report/Data Files
OKI Clearl Return To IPAC Main Menu I Help_l

ALC: |zo1s0002

Start Date : [2001-01-01

End Date : [2001-04-30

%I Clearl Return To IPAC Main Menu I Help_l

Figure 2.1 Retrieve Report/Data Files

Retrieve Report/Data Files Fields

ALC

The ALC for which the report/data files are stored. If you entered an ALC on the
application’s it will display in the ALC data entry box. You may enter an ALC if none
displays, you may change the ALC already in the box, or you can leave it blank. Reports
that include more than one ALC will be stored with an ALC of 00000000 as shown in
Figure 2.2
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Report Dates

Enter a Start Date and an End Date for the report in YYYY-MM-DD format. These fields
are required.

The start date and end dates refer to the dates the
reports were originally generated, not the dates covered
by the reports.

Retrieve Report/Data Files Buttons

113 OKH
Accepts the parameters you have entered and retrieves a list of report/data files
satisfying the selection criteria, five to a screen, as shown in Figure 2.2. Only
report/data files that you created can be retrieved.

“Clear”
Resets the data entry fields to their values the last time the screen was displayed.
No data is submitted to the IPAC database.

“Return to IPAC Main Menu”
Returns to the IPAC Main Menu without processing any information.

13 Helpﬂ
Displays help information for this screen.

Report/Data File List

Select | Clear] Mext | Return To IPAC Main Menu | Help i
|Select | ALC |N0. Of Pages ! Description | Date
~ 0000000 3 This iz a sa_ample of a payment transaction for S00]-4-1%
{documentation purposes.
[e | 00000000 | O | Bammple Zero Dollar transaction | 2001-04-19
iC | oooooooo. | 1 | | 2001-04-23
~ a0a00aan I Sample Parent/Child Relationship Report for A1 ATCs run S001-04-19
4118l
[ | ooooooon | | Sample Predecessor/Successor ALC Report | 2001-04-24
Select | Clear I Mext | Return To IPAC Main Menu | Help I

Figure 2.2 Report/Data File List

Retrieving Reports and Data Files

Clicking “OK” on the Retrieve Report/Data Files screen (Figure 2.1) after completing the
ALC, Start Date and End Date fields will display the Report/Data File List screen. The
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reports will be displayed five at a time. If there are more than five reports meeting the
criteria, they can be accessed by clicking the appropriate “Next” or “Prior” button.

Report/Data File List Fields

Select
Select the option button to toggle selection for the desired report. Clicking on an
already selected report will deselect that report. These fields are mutually exclusive
and only one report may be selected at a time. This is the only field that you can
change on this screen.

LC

The ALC entered on the Retrieve Report/Data Files screen.

No. of Pages
The number of pages in the printed report.

Description
The report description that was entered at the time the report was generated.

Date
The date the report was generated.

Report/Data File List Buttons

“Select”
Submits the request to retrieve the selected report.

“Clear”
Resets the option buttons to their values the last time the screen was displayed. No
data is submitted to the IPAC database.

“Next” /*Prior”
If there are more than five report/data files, a “Next” button will display and it will
bring up the next five report/data files, or as many as have not yet been shown. A
“Prior” button will display as needed.

“Return to IPAC Main Menu”
Returns to the IPAC Main Menu without processing any information.

“Help”
Displays help information for this screen.

Select the report you want to retrieve by clicking the option button to its left, then click

the “Select” button to display the Report Format screen for this report as discussed
earlier.
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Appendix A File Compression
Utilities

Information in Italics is quoted from the web site listed for the software

For your convenience, this is a brief list of some of the file compression utilities available
on the World Wide Web which are compatible with the ZIP file compression used by the
IPAC system. This list has only a few of the many programs available and inclusion in
this list is in no way meant to be an endorsement of any of the products listed,

Commercial Utilities

winZip™
This is one of the most widely used file compression utilities. It is available as
shareware and can be registered for a minimal cost. The site listed below also

has some good, basic information on ZIP file.

Download WinZip here:
http://www.winzip.com/info.htm

PKZip™

This is the original “ZIP” file compression utility and still widely used. It is also
available as shareware and may be registered for under $50.00

Download PKZip here:
http://www.pkware.com/

PowerZip ™

PowerZip is an award winning compression program for Windows
9x/Me/NT/2000. If you use the Internet, PowerZip will certainly save you time,
money and effort as you communicate with your friends and colleagues or
download files from the Net.

Download PowerZip here:
http://www.powerzip.net/
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Freeware Utilities

Stufflt Expander™

FREE file expansion. Stufflt Expander gives you the easiest way to open your
Internet downloads and email attachments. Access sit, zip, rar, and more! Free,
with no nags!

Download Stuffit here:
http://www.stuffit.com/downloads.html

EasyZip 2000™

This freeware utility is a powerful, easy-to-use FREE zip and unzip utility. It
offers all the features you'd find in the commercial compression programs.

Download EasyZip 2000 here:
http://www.aaafreebies.com/easyzipl11.htm

HJ-Zip™

Why pay money for programs like Winzip when you can get HJ-Zip for free?
HJ-Zip is a reliable and easy to use zip/unzip program with full Windows user-
interface. It also enables you to create self-extracting archives.

Download HJ-Zip here:
http://freebyte.com/hjzip/

UltimateZip™

UltimateZip the freeware archive utility for the new millennium.

Download UltimateZip here:
http://www.ultimatezip.com/
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