Agency Generated Report Process
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Select GFRS on the GOALS II Information Access System screen.
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Select the “D” on the toolbar to access Discoverer.

You will enter your connection details in the area identified on this screen to login to Discoverer.
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Enter the connection details required fields identified with an “*” asterisk on this screen: Goals II user ID, Goals II password, “prod” as the Database.
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Double click on the query you would like to execute.
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Enter the parameter in the required fields identified with an “*” asterisk on this screen: Fiscal Year and Period. The click on the “Go”.
Your query will run and your report will populate.  On the screen you will see the Parameter and the created Table. 
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Click on “Export” to export your data to the desired file format.

Click on the drop down arrow to retrieve the list of accessible file formats.
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Click on the file format to select. Click the “Export” button.  Click the “Click to view or save” button.

Exit the file.

Select Your Parameters
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