“Additional Explanations” Form Instructions
All verifying agencies are required to complete the Additional Explanations form for all differences on the Material Differences Report. 
	Column
	Description

	TP
	Enter the 2-digit trading partner code from the Material Differences Report.

	RC
	Enter the 2-digit reciprocal category from the Material Differences Report.

	Amount of Difference
	Enter the dollar amount of difference from the Material Differences Report.

	Method of Accounting
	Enter the method of accounting (straight line depreciation, accrual, etc.).

	Adjustment Needed?

	Enter “yes” or “no” if an adjustment is needed for “accounting/reporting error” or “current year timing” differences.  When differences have been identified and adjustments are needed, agencies must make the adjustment in the subsequent period and provide their corrective actions to FMS.  Attach documentation to show corrective actions to be taken and when. 

	Explanation
	Accounting/Reporting Error occurs when the reporting agency has incorrectly reported activity either by reciprocal category, trading partner code or amount. The total of these amounts must be identified and explained.  If your agency is in error, then provide a detailed explanation for the difference, the financial statement line items affected, the corrective action (journal entry, etc.) to be taken and indicate when the adjustment will be made.   If your agency has an accounting/reporting error at fiscal yearend, provide FMS with adequate supporting documentation of the error so that it can be determined if an adjustment needs to be made at the governmentwide level.

Current Year Timing Difference occurs when the reporting agency has reported activity in a different quarter than the trading partner. The total of these amounts must be identified and explained.  If your agency has a current year timing difference, then provide a detailed explanation for the difference, the financial statement line item affected, the corrective action (journal entry, etc.) to be taken and indicate when the adjustment will be made.  If your agency has a current year timing difference at fiscal yearend, provide FMS enough supporting documentation regarding the difference so that it can be determined if an adjustment needs to be made at the governmentwide level.

Confirmed Reporting is intended to indicate that an agency has verified its reported amounts and that the agency’s documents are in agreement with its quarterly source documentation. It should also indicate that the agency has reconciled this amount with its trading partner and knows why the difference, if any, exists, so that the appropriate agency can adjust its amount.  Provide a detail explanation to support the confirmation of reporting.

Accounting Methodology Difference occurs when the reporting agency uses a different method to account for activity than the trading partner. The method of accounting must be identified and explained.

Prior-Year Timing Difference occurs when the reporting agency has reported activity in a different fiscal year other than the trading partner. The total of these amounts must be identified in detail.  Explain whether an adjustment should be made.

Unknown Reporting occurs when the reporting agency cannot validate the amount it submitted. The total of Unknown Reporting amounts must be identified and explained in detail.


ADDITIONAL EXPLANATIONS  

FY ________ – Quarter_____

Agency: _______________________________________________

All verifying agencies are required to complete this form for all differences on the Material Differences Report. 
	TP
	RC
	Amount of Difference
	Method of Accounting

(If applicable)

	Adjustment Needed?

(Attach documentation to show corrective actions to be taken and when the differences will be resolved, for accounting/reporting errors and timing differences.)
	Explanation


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


