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GFRS DESKTOP USER MANUAL PREFACE

The objective of this manual is to provide a comprehensive understanding
of the Governmentwide Financial Report System (GFRS) application.
Specifically, users will be able to reference this guide for assistance when
processing data in the system, running standard system reports, and trouble-
shooting when system issues occur.

v" Access and Navigate within GFRS Desktop
Create Financia Statement Templates
Enter Audited Financial Statement data

Reclassify Audited Financial Statement data to Closing Package
Line Items

AR NERN

Identify Intragovernmental Trading Partners

Enter Closing Package Note Data and Other Info Data
Approve modules

View ATB datain standard report format

Generate and Print Reports

Purpose of this Manual

This manua is intended to provide users with guidance on entering data,
querying for data, and requesting reports using the GFRS Desktop
application. Users are encouraged to refer to this manual at any time they
are in contact with the GFRS system.

AN NN

Department of the Treasury Preface
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Section 1: GFRS Overview & Navigation
GFRS Overview

The Governmentwide Financial Report System (GFRS) Desktop User Manua was designed for
the Department of Treasury, Financial Management Service (FMS) users and all subsequent
agency users across the United States Government. GFRS is a straightforward, easy-to-use, easy-
to-train product.

GFRS is an Oracle 9i-based application customized to meet the business needs of FM S to prepare
the Financial Report of the United States Government. The user forms, application server, and all
relevant components are running on an AlX UNIX-based platform, including Oracle Forms
Services, Oracle Reports Services, OC4J, Jserv, and Wireless.

GFRS was built to grant certain permissions to different user roles that will alow each user to
navigate to separate locations within in the system. Further, only certain roles have permission to
input data, modify data, and approve data. This manual will focus on the Federal Program
Agency (FPA) role and all approval roles required for accurate entry and review of Financial
Statement Data by the entities. These roles include Federal Program Agency — Verifying, Federa
Program Agency — Non Verifying, Chief Financial Officer, Inspector General and Agency
Approver.

Section 1. Department of the Treasury
GFRS Overview & Navigation Financial Management Service
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GFRS Applications

GFRS is an integrated financial consolidation and reporting tool that is
composed of the following modules:

GF001: Financia Statement Template Module enables the individual
agencies to create financial statement templates for entry of the audited
financial statement data. The agency has the flexibility to manually create
line item descriptions, assign line attributes, and create a USSGL
crosswalk to each relevant line item for access to ATB data in subsequent
modules.

GF002: Agency Audited Financial Statement Module enables the user to
enter the actual audited financial statement amounts into the system using
the template format created in GFOO1. The user will also assign a
reporting method and decimal point location to instruct the system how to
trandate the amounts from the financial statements to whole dollarsin the
database.

GF003: Reclassification Module enables the user to reclassify the agency
financial statement line items to Closing Package line items (established
by FMS).

GF004: Intragovernmental Trading Partner Identification Module enables
the agency to identify Trading Partners for each federa line item to which
an agency line item was reclassified.

GF005: Non-Verifying Intragovernmental Trading Partner Identification
Module enables users from nonverifying agencies to view trading partner
information from ATB FACTS | submission in standard GFRS screens.

GF006: Closing Package Notes Module enables the user to enter closing
package note data for all notes set up by the System Administrator.

GF007: Other Data Module enables the user to enter Other Data related to
the Consolidated Financia Statementsin the format created by the System
Administrator.

GF008: Completions and Approvas Module enables the user and all roles
as designated as such in the module to complete and approve the financial
statements by individual module.

GF010: USSGL-Based Financia Statements Module enables al usersto
view their ATB FACTS | datain standard Closing Package template

format.
Department of the Treasury Section 1:
Financial Management Service GRFSOverview & Navigation



GFRS Desktop User Manual

GFRS Elements

Maintenance Screens contain information the system requires to process
transactions, reports, and programs. For example, in order to assign an
account type for aline item in GFO0L, the system administrator must first
create account types and al relative attributes in the database
administration module. Access to maintenance screensis limited to
assigned FM S personnel.

Transaction Screens allow users to process individual transactions or data
entry. These are front-end screens that capture the data from the agencies
which is later used for standard reporting.

Standard Reports are predefined templates the system uses when
processing areport. When areport is selected for processing, the system
uses the template to query the database for specific information and create
report output. The output can both be viewed on the user's screen and/or
printed.

GFRS Design Types

GFRS is a series of modules that contains a main module form and sub-
forms within those modules. See below for example:

Main Form
o Reclassification Screen - BEODS fix i i il b T e b e e b L i e B Ee e L L T L e n e L L e e E T
Header
Enrity:; |1200 DEPARTMENT OF AGRICULTURE Place cursor in Feparted In: MILLICNS
Fiscal Year: (2002 PD: [aTR4-vTD STMT [statemed field and click  ju pecimal point [zERO
Final Flag: [ Reclassification Screen Report
Aucht Detail
Agency Line Description 20029TR 4 - ¥TD  2001:QTR 4 -
Bedinning Balances 10,263 2,100~ Reclassify...
Prior Period Adjustments -705 350 Reclassifv...
Bedinning Met Position, ss Adjusted -9,555 -5.450
Budgetary Financing Resources
Appropristions Received T2E16 80,000 Reclassifv...
Appropristions Transferred InfOut -19 746 -20,000  Reclassif...
Cther Adjustments (rescizsions, etc) -573 -500 Reclassify...
Aopropristions Used 22 592 11,000 Reclassifv...
Mon-Exchange Revenue 1 10 Reclassifi...
Close
Section 1. Department of the Treasury
GFRS Overview & Navigation Financial Management Service
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Sub - Form

Header

Entity: 1200  [DEPARTMENT OF AGRICULTURE Reparted I [MILLIONS

Fizcal Year: |2002 | PL: |QTR 4 -¥TD STHT: |STATEN1ENT OF CHAMGES IM MET POSITIO Decimal Point: | ZERO

Agency Line Description
Agency Line Description 2002: QTR 4 - T 2001:QTR 4 - ¥TD

Beginning Balances | 10263 | 5,100

Wariance: | 0 | 0

Closing Package Reclazsification
2001 @TR 4 - ¥ TD Line ftem
Closing Package Ling hem 200Z:QTR 4 -%TD  20001:QTR 4 -%TD Previously Reported Changes

|Eleginning Met Position Balance

5,100 |~

-

| 5,100

Clozing Pky Line Reclassification Repaort | Claging Package Line Defin'rtions| Yiewe ATH Data

Sukbmit | Close |

GFRS consists of customized screen designs devel oped through use of
Oracle Forms Builder. There are three basic screen designs in the GFRS:

v" Single-Block Screen
v" Multiple-Block Screen

v" Multiple-Tabs Screen

Single-Block Screen

A Single-Block screen is a one-page screen containing and displaying all
associated fields which do not associate with any header fields.

Navigation: Inthe GFRS software, navigation follows alogical order of
fields, usually moving from left to right, and up to down. Inasingle-
canvas/single-block screen, the NEXT RECORD <SHIFT + DOWN> or
PREVIOUS RECORD <SHIFT + UP> keys move the cursor to the
previous record or next record, respectively. Users can navigate through a
screen by using the mouse to click from field to field or by pressing NEXT

FIELD <TAB>.
Department of the Treasury Section 1:
Financial Management Service GRFSOverview & Navigation
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Variance Reporting by Entity (GF110)

mVARIANCE REFORT

|
N
S

I B |
|

o | cmes

Section 1. Department of the Treasury
GFRS Overview & Navigation Financial Management Service
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Multiple-Block Screen

The Multiple-Block screen consists of more than one block of information.
This type of screen is used when al associated fields can fit into one window,
but a group of data el ements may have a one-to-many relationship with
another group. Usually, the first block represents a set of controlling data
elements and the subsequent blocks contain alower level of detail associated
with the preceding block.

Information recorded in multiple tables can exist in multiple blocks on a
screen. This occurs when a one-to- many relationship exists. See the figure
below for an example of a Multiple-Block screen.

Navigation: To move from block to block within atab, use the mouse to
click in each block or the PREVIOUS BLOCK <CTRL + PAGE UP> and the
NEXT BLOCK <CTRL + PAGE DOWN> key commands.

Header

Ertity: Reported In:

Fiscal Year: PL: STMT: Decimal Point: |ZERC

SGL Repott... Wiewy ATH Data... Reporting Method... Refresh... [ Final Flag

Auclit Information

Agency Line Description

Submit Cancel

Multiple-Tab Screens

A Multiple-Tab screen contains more than one tab and each tab could contain
more than one block. Typically, this type of screen is used for GFRS screens
requiring more than one page of data and/or data with multiple functions, i.e.,
Closing Package Notes.

Navigation: To navigate from tab to tab, ssimply click on the desired
graphical tab. To move from block to block within atab, use the PREVIOUS
BLOCK <CTRL + PAGE UP> and the NEXT BLOCK <CTRL + PAGE
DOWN> key commands.

Department of the Treasury Section 1:
Financial Management Service GRFSOverview & Navigation
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%5 Closing Package Motes Administration

. f ] __'
[ el ] +| Information
2 sorted by

|
_J[_E_J_JI" (S S0 ol Bl S Tm Sslisji=
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Displaying Multiple GFRS Screens

Users can display all open screens within one module simultaneously by
selecting an arrangement method from the Window pull down menu. These
methods include Cascade or Tile displays. See the figure below for an
example of a cascade display. The active screen isindicated by the
highlighted title bar.

Form Edit Block Field Eecord Query Window Help

o B8 MLl o] *]x| efe] «| e/
7| 2
7] _~'
@ <
‘78 ATH Code Detail
Header
Entity: 1200 | |Department of Agricutture Reparted In; MILLIONS
Fiscal Year: (2002 | poc QTR 4 - ¥TD STMT: [BALANCE SHEET Decimal Point: | ZERO
200ZQTR 4 - ¥TD 2002QTR 4 - ¥TC
Agency Line tem Description ATE Yhole Dollars ATH Rounded
| FURD BALAMCE YWITH TREASURY (MOTE 3) | 39,616,637 F05.65 | 34,
2002QTR 4 - ¥TD 2002QTR 4 - ¥TD
SGL Description FM TR T S/a BSF ATHWhole Dollars ATH Rounded

1010 |Fund Balance With Treasury lu_ lu_ lu_ lu_ lu_ | 39,616,637 70885 | g

ATE Code Detail

2002:QTR 4 - ¥'TD 2002:QTR 4 - ¥'TD
Bureau Bureau Name AT Whale Dollars ATH Rounded

01 [Farm Credit Administration | 37,938 ,630.50 38 ]
2002GTR 4 - ¥TD  2002.QTR 4 - ¥TD
ATE Code ATE Whole Dollars ATH Rounded
— [12010012 | 23,993 41665 | | =
— [1z010115 | 4,435 ,635.02 || 4|i&
e I | 5
Department of the Treasury Section 1:
Financial Management Service GRFSOverview & Navigation
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GFRS Screen Standards and Conventions

Before getting started, it is important for the user to understand basic Oracle
user conventions required for operating in GFRS. Each GFRS screen uses the
same classification conventions as Oracle FORM S®:

FORM (SCREEN) - A fill-in-the blank arrangement that facilitates data entry,
update, delete, and/or query of the database. The terms SCREEN and FORM
are used interchangeably.

BLOCK - A section of aform that presents information from asingle table in
the database. A block can contain one or more records from the table.

RECORD - Data from one row in one table in the database.

FIELD - A column in a database table. A field is displayed as a highlighted
area on the screen that can either contain an existing value from the database or
accept a new value from the user.

TABLE - A tableisalogica grouping of related records (e.g., customers,
purchase orders). A table is arranged like a spreadsheet with each row
corresponding to an individual record and each column corresponding to a
particular field. (See Field and Record.)

DATE FIELDS - All date fields use the Oracle default format of DD-MON-
YYYY, eg., 12-JUN-2004.

POP-UPS- Pop-up screens are denoted by a push button on a screen and are
accessed by clicking on the push button. The pop-up screen can be an entire
screen or a small screen depending on the information recorded/displayed.

DRILL-DOWNS - The drill-down functionality alows users to access a detail
source of atransaction they are currently viewing screen and allows the user to
view further information

CURSOR MOVEMENT - Cursor movement through a screen is always left to
right.

TEXT - All text recorded in any field isin upper case for ease in querying data.

COUNT - The count appears in the lower |eft hand corner of the screen and
indicates the number of records retrieved from executing a query or the number
of records displayed on the screen. An "*" next to the count value (e.g.,
"Count: *1") indicates only record was retrieved.

Section 1. Department of the Treasury
GFRS Overview & Navigation Financial Management Service
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The screen below displays a block, field, and set of records that al belong to a

form.
Header
Ertity: |1200 |DEPARTMENT OF AGRICULTURE Reported In; [MLLIONS
y 2002 PL: |QTR 4-%TD STMT: |EIALANCE SHEET Decimal Poirt: |ZERC
fl d d 7 Agency Line Description
Agency Line Description 2002:2TR 4 - ¥TD 2001:2TR 4 - ¥TD
| Fund Balance with Tressury (Note 31 | 3\EIT | i
record// Vatiance: | ) | 0
Closing Package Reclassification
forrr 2001:2TR 4 - ¥TD Line tem
Closing Package Line ttem 2002:QTR 4- ¥TD  2001:QTR 4 -¥TD Previously Reported  Changes
|Cash and other monetary assets ‘ | a | | o ==
|Acc:0unts receivable, net \ 39617 | | |
|Loans receivable ‘ | | | —
bl OCk |Taxes receivable ‘ | | |
|Inverrtory and relsted property ‘ | | |
Property, plant, and equipment | | | | -
Total: | 39617 | o | 0

Closing Pkg Line Reclassification Report | Closing Package Line Deiinﬂions| “iew ATH Data

Submit Cloze

Department of the Treasury Section 1:
Financial Management Service GRFSOverview & Navigation
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LIST OF VALUES (LOV) — Certain fields have severa options for selection
and to view the options, the user should double-click on the field or use the
CTRL + L key combination on the keyboard to display the list of values
available for selection.

(LOV).

l@ X AXEAX
Header
DOUbl e— CI | Ck on t he Entity: | 1200 | DEPARTMENT OF AGRICULTURE
Sel eCted fl el d tO Open cal Year: 2002 | PO QTR 4 -%TD STMT:  BALAMCE SHEET
Acct
the L |$ Of Val ues Agency Line Description Type  FiM

FUMD BaL 2 (R ILIPTE PLITTI B e e o e e L LT L e 0,00,

|*

unt Information — Find|3%
SGL Account Description Fed
1010/ Fund Balanc: 1010 Fund Balance Wy U 5]

130 Accounts Receivable

1319 Allowance for Loss on Accounts Receivable

1320 Employment Benefit Cortributions Receivable

1325 Taxes Receivable

1329 Allowance for Loss on Taxes Receivable

1330 Receivable for Transfers of Currently Invested Balances

m

1335 Exzpenditure Transfers Receivable
1340 Irterest Receivable
1349 Allowance for Loss on Interest Recelvable

13350  Loans Receivahle

M DMDM™ T O mmMmmo

OPTION CODE — The option code follows the screen name and is an

al phanumeric means for referencing each screen. For example, GF002 is the
option code for the Agency Audited Financial Statement module. Each report
also has its own code

Eorm  Edit Hlack Fizld Record -«

Goto: [SFOSO

Mavigste to module entries by entering module code (e.q., GFO02) in the "Go to"
field and pressing =Enter=. Open modules by pressing =Enters when the cursor
i= placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associated +/- buttons.

uuuuu ide Fi ial Report (GFRS)

Financial Statement Template (GFO01)

Audited Financial Statement (GFO02)

Reclassification (FFO03)

Intragovernmental Transactions Trading Partners (GFO004)

Mon-%erifying Agency TP ldentification (GF003)

FR Motes (GFOOG)

Cther FR Data (GFO07)

Completions and Approvals (GFO0S)

Elitnination J% “iew: (GFO09)

USZSGL Based Financial Statement (GFO107)

Journal Youchers (GFO011)

Principal FS of the US Government and Associated F(GF012)
GFRS Administration (GFRSA)

Elimirti 8

WL

IZ Agreed Upon Procedures (GFOS2)

Motes Administration (SF0G6)

DRILL-DOWNS - The drill-down functionality allows users to access a detail
source of atransaction they are currently viewing screen and allows the user to
view further information.

Section 1:

Department of the Treasury

GFRS Overview & Navigation Financial Management Service
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GFRS Navigation

GFRS Locator

The GFRS Locator screen is a multi-level menu containing the module names
and other options of the GFRS application. The Locator isa GUI screen that
allows access to any screen with a click of the mouse. However, if the module
number or code is known (i.e. GF001), the Locator also alows the user to
directly access the screen by typing it in the “Go To:” field. This
administrator-definable Locator screen ensures that users can only access the
screens, reports, and programs to which the System Administrator has granted
them access.

Goto:

Mavigate to module entries by entering module code (e.g., GFO02) inthe "o to"
field and pressing =Entet=. Open modules by pressing <Entet= swhen the cursar
iz placed over the module name. Expand or caollapse section headings by double
clicking the heading text or the associsted +/- buttons.

Governmentwide Financial Report System {GFRS)

Fimnancial Statement Template (GFOO1)
2l Database Administration Management (DEAM)
GFRS Administration (GFRSA)
GFRS Reports - Audit Trail (GFRSR)

'jf} GFRS Report Screens (GFRPT)
Department of the Treasury Section 1:
Financial Management Service GRFSOverview & Navigation
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Using the Locator

There are three methods for using the Locator. The first two methods are
helpful if the module number or option code of the screen/report is unknown,
while the third method is most useful when the user knows the module number
or option code. Following is adescription of the three methods.

Method 1:

1. Scrolling Through the Locator - From the Locator screen, press DOWN
<?> to scroll through the main menu of applications to the desired
application group, and press RETURN <ENTER>. Next, scroll through the
sub- menu to the desired screen group, highlight it, and press RETURN
<ENTER>. Finadly, scroll to the desired user screen, highlight it, and press
RETURN <ENTER>.

Or, instead of scrolling, double-click on the desired application group, sub-
menu, or user screen with the mouse.

G to:

Mavigate to module entries by entering module code (e.g., GFO02) in the "o to"
field and pressing <Entet=. Open modules by pressing <=Enter= swhen the cursor
iz placed aver the module name. Expand or collapse section headings by double
clicking the heading text or the associated +/- buttons.

Governmentwide Financial Report Systemn {GFRS)

Fimancial Statement Template (GFO01)
Audited Financial Statement (GFO0Z)
- Reclazsification (GFO03)
Irtragovernmental Tranzactions Trading Partners (GFO04)
- Mon-*erifying Lgency TP Identification (SFO00S)
e FR MNotes (SFO0E)
= Cther FR Data (GFO07)
Completions and Approvals (GFO0E)
Elimination J% “iewy [(GFOO3)
U==GL Bazed Financial Statement (GFO100
Journal Wouchers (GFO11)
Principal F5 of the US Government and Associsted F(GF01 2
Database Administration Management (DBEAM)

Section 1. Department of the Treasury
GFRS Overview & Navigation Financial Management Service
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M ethod 2:

2. Expand - The Expand/Collapse buttons are located on the |eft side of the
Locator screen and contain icons that allow users to perform functions by
simply clicking on the selected icon with the mouse. The Expand Buttons,
(+) and (++), alow usersto view a more detailed listing of screens within
an application. The Collapse Buttons, (-) and (--), alow users to close the
detailed lists and return to the higher application list. The following
provides alist of the available icons and their functions:

-
Expand
=
_— Collapse
|
-—rl_:.l
Expand All
—
—
Collapse All

To expand the ligt, highlight the desired application group and click on the
(+) Expand button. Next, highlight the desired screen group (for example
Lookup Screens) and click the (+) Expand button again to access a more
detailed list of Lookup screens. Finally, highlight the desired Lookup
screen and press RETURN <ENTER>, or double click to open the screen.

To collapse the detailed listing, highlight the screen group Lookup Screens,
and click the (-) Collapse button. This returns the user to the main menu.
At the lowest level of detailed list on the Locator, the Collapse All (--)
button closes al opened detailed lists at once.

Department of the Treasury Section 1:
Financial Management Service GRFSOverview & Navigation
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Goto

Mavigate to module entries by entering module code (e.g., GFO02Y in the "Go to"
field and pressing <Enter=. Open modules by pressing <Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associated +/- buttons.

Governmentwide Financial Report System (GFRS)

Financial Statement Template (GF0017
Audited Financial Statement (GFO02)

- / Reclazsification (GFO03E)
- / Irtragovernmental Transactions Trading Partners (GF004)
Mon-Yerifying Agency TP Identification (GFO0S)
=2
! FF Motes (GFOOE])
= Cther FR Data (GFOOY)

Completions and Approvals (GFO0E)

Elimination J% “iewy [(GFO09)

UZ=GL Based Financial Statement (GFO100

Journal Waouchers (GFO11)

Principal FS of the US Gavernmert and &zzociated F (GFO12)
Database Administration Management (DBAM)

Method 3:

3. The“GoTo’ Field- The“Go To” field “2t at the top of
the Locator screen provides a short cut for users to locate a desired screen.
In the Go To field, smply type the code of the desired screen and press
RETURN <ENTER>twice.

From the Locator screen (GFRS) users can access any detail or application
menu for which they have privileges.

IMPORTANT! The menus displayed in these example screens are the default
menus delivered with GFRS. Each user will see dight modification to this
menu based on the role type. Your System Administrator can modify and
create menus for you.

Section 1. Department of the Treasury
GFRS Overview & Navigation Financial Management Service
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Keyboard Commands

The following table lists the default Oracle FORM S® keyboard functions
available in the GFRS application. Users can access this information by
selecting the Key options from the Help drop-down menu on the main toolbar.

Function Key Function Key

Accept F10 Left Left Arrow

Block Menu F5 List of Values F9

Cancel Esc New Record F6

Clear Block Shift + F5 Next Block Ctrl + Page Down

Clear Field/ltem Ctrl+u Next Field/ltem Ctrl + Tab

Clear Form Shift + F7 Next Field/ltem Tab

Clear Record Shift + F4 Next Primary Key Shift + F3

Copy Existing Record F4 Next Record Shift + Down Arrow

Count Matching Shift + F2 Next Set of Records Ctrl +>

Records

Delete Backward Backspace Previous Block Ctrl + Page Up

Delete Backward Delete Previous Field/ltem Shift + Tab

Delete Record Shift + F6 Previous Field/ltem Shift + Ctrl + Tab

Display Error Shift + F1 Previous Menu Ctrl + Enter

Down Ctrl +i Previous Record Shift + Up Arrow

Down Down Arrow Print (Screen) Shift + F8

Duplicate Field/ltem F3 Return Enter

Duplicate Record F4 Right Right Arrow

Edit Ctrl+e Scroll Down Page Down

Enter Query F7 Scroll Up Page Up

Execute Query F8 Show Keys Ctrl + F1

Exit Ctrl +q Up Ctrl+p

Help F1 Up Up Arrow
Department of the Treasury Section 1:

Financial Management Service GRFSOverview & Navigation
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The TOOL BAR menu, located at the top of the GFRS screens, contains
icons that alow users to perform functions by simply clicking on the
selected icon with the mouse. The following table provides alist of the
available icons, their function, and (where applicable) their keyboard

equivalent.
Icon Function Keyboard Command
Exit Ctrl +q
E * Save/Accept F10
£ Rollback Shift + F7
? Print (Screen) Shift + F8
B Clear Form Shift + F7
0§ Clear Block Shift + F5
< Clear Record Shift + F4
Sa Edit Field Ctrl+e
+ Insert Record F6
= Delete Record Shift + F6
a? Enter Query F7
= Execute Query F8
""— Up (Previous Record) Shift + Up Arrow
- Scroll Up (Previous Record) Page Up
-p Scroll Down (Next Record) Page Down
=/ Down (Next Record) Shift + Down Arrow
Document Approval
| Messages
Section 1. Department of the Treasury
GFRS Overview & Navigation Financial Management Service
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@ Help F1

*
@I GFRS automatically saves changes as the user navigates from section to section within one form, and
prompts the user to save changesif he attemptsto exit aform without saving.

Department of the Treasury Section 1:
Financial Management Service GRFSOverview & Navigation
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Inserting a Record

Authorized users may create (insert) maintenance or transaction records

based on their user profile capabilities assigned by the System
Administrator.

To insert arecord:

1. Access the screen into which you wish to insert the record.

2. Click on theﬂ (Insert Record) icon or press NEW RECORD <F6>.

Result: The datafields clear and the new information can be entered.

3. Click onthe % (Save) icon or press ACCEPT <F10>.

Result: The system responds, "Transaction Completed.”

Section 1. Department of the Treasury
GFRS Overview & Navigation Financial Management Service
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Querying a Record

In GFRS, users can query the system to request previously entered
information. There are three methods to query on previously entered
records in GFRS. Query capability is applicable for maintenance,
transaction, and lookup screens.

Lookup Screens are designed to allow the user to query predefined
information for a particular field or form.

Maintenance and Transaction Screens are designed to allow the user to
query on most fields in the screen. For example, in the Department
Maintenance Screen, users can query all bureaus that roll up to a
department.

When a statement or record is retrieved from GFRS, the system displays
the latest version of the statement/record. When the system retrieves
records matching the search criteria, a"1/?"' message at the bottom of the
screen indicates there is more than one record to be displayed. For
example, when the first of ten records is displayed, the user will see
"1/10." Similarly, when the second record is displayed, the user will see
"2/10."

The three methods a user can choose from to query arecord are:

1. Query Buttons - Using the menu bar, click on the ﬂ (Enter
Query) icon. Enter the search criteriain the appropriate field.

Next, click on the ﬂ (Execute Query) icon. If the system finds
records matching the search criteria, the results are retrieved and
displayed. If there are no matching records, the system will remain
idle.

2. Keystrokes - Using the keyboard, press ENTER QUERY <F7>.
Enter the search criteriain the appropriate field, and press
EXECUTE QUERY <F8>.

3. Pull Down Menus - From the toolbar, click on the Query pull
down menu, select and click on the Enter option. Type the search
criteriain the appropriate field. Re-access the Query menu, and
click on the Execute option.

There are also several different types of queries a user can execute. They
are:

Genera Queries- Executing a general query retrieves al records from the
database for the particular screen.

Department of the Treasury Section 1:
Financial Management Service GRFSOverview & Navigation
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To perform a general query:

Access the screen on which you wish to query records.

4. Click onthe ﬂ (Enter Query) icon or press ENTER QUERY
<F7>.

5. Click onthe ﬂ (Execute Query) icon or press EXECUTE
QUERY <F8>.

Result: The system responds, "Working. . ." The result of the
guery isthen displayed. The user may scroll through all record(s).

Specific Queries - Executing a specific query retrieves all records from
the database with the specific value(s) entered by the user. By entering a
value(s), the user is specifying to the system which record(s) he or she
wishes to view.

To perform a specific query:

Section 1. Department of the Treasury
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6. Access the screen on which you wish to query records.

7. Click onthe ﬂ (Enter Query) icon or press ENTER QUERY
<F7>. The system responds "Enter a query; press F8 to execute,
Ctrl + gto cancel."

8. Enter avalue for the desired field(s).

9. Click onthe j (Execute Query) icon or press EXECUTE
QUERY <F8>. The system responds, "Working..." The result of
the query is then displayed. The user may scroll through the
record(s) by pressing UP <?> or DOWN <?>.

Wildcard Queries - Wildcards can be used when a query is performed.
They are most often used when the user is unsure of a vaue for afield.
The percent sign (%) is used to execute the wildcard function. The
wildcard can be placed before or after the query, e.g., %-May-2003.
Placing the wildcard before the value indicates the user wants to view all
records that have a transaction date sometime in May 2003.

To perform awildcard query:

10. Click on the ﬂ (Enter Query) icon or press ENTER QUERY
<F7>.

Result: The system responds, "Enter a query; press F8 to execute,
Ctrl + gto cancel."

11. Position the cursor on the field the user wants to perform a query
on and enter a value containing a wildcard.

12. Click on the ﬂ (Execute Query) icon or press EXECUTE
QUERY <F8>.

13. The use of wildcards tells the database to select and display
records matching the values the user has indicated in the fields.
The more information the user enters in a query, the more specific
the query result is.

Department of the Treasury Section 1:
Financial Management Service GRFSOverview & Navigation
27



GFRS Desktop User Manual

Deleting a Record

Detail records on transaction screens may be deleted for an unapproved
statement/note. To delete a record from an unapproved statement:

1. Click onthefield or line number to delete from the system.

2. Click onthe ﬂ (Delete Record) icon or press DELETE RECORD
<SHIFT + F6>.

Result: The detail record is deleted.

14.  Click onthe ﬂ (Save) icon or press ACCEPT <F10>.

Result: The system responds, "Transaction Completed.”

Section 1. Department of the Treasury
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Message and Report

Standard reports are selections of pre-defined information in GFRS that can
either be printed or viewed on+line. All reports have a cover page that
specifies the time the report is processed, the title of the report, the period
covered by the report, and other pertinent parameters.

The system notifies the user that a report process is complete when the user
exits any screen by displaying the message, “You have received
messages.” at the bottom of the screen. The user can then access the
Message Retrieval Screen (WF003) to view and/or print the report.

Access the Message Retrieval Screen (WF003), using the Locator screen or

the Message icon B 4 the top the menu bar, to view, print, or receive
messages regarding the report. To view areport, click on the View push
button and the application displays the report in Adobe Acrobat® Reader
5.0. A user may retain multiple report requests on the Report Server. The
system will automatically purge any reports from the queue that are four
days old or more.

Yahesaank Retrieval SErean - WEDDI (il ottt f s LS
Mame Tile Phane Diate \
SANANTAGE SYSTEM PR |SERVER OPERA’ 28-JAN-2004 11:20 A0 Wiew ..
SANANTAGE SYSTEM PR |SERVER OPERA’ 28-JAN-2004 1119 AF Wiew ..
SAYVANTAGE SYSTEM PR |SERWER OPERAT 28-JAN-2004 1117 AL Wiew ..
SAVANTAGE SYSTEM PR |SERWER OPERA” 28-JAN-2004 0545 AN Wiew ..
SAVANTAGE SYSTEM PR |SERWER OPERA’ 28-JAN-2004 0544 AN Wiew ..
Message

GF050; REPORT COMPLETE. REPORT SUCCESSFULLY RAN.

Department of the Treasury Section 1:
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Help

Questions Regarding Access or Functionality

All questions and issues regarding GFRS should be addressed to:

FMSHelp
(202) 874-HELP
OR

Additiona Resources:
FMS GOALS Customer Support, (202)-874-8270
FMS Financia Reports Division, (202)-874-9910

Section 1. Department of the Treasury
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Section 2: GFRS Program User Instructions

Module GF001: Financial Statement Template Module

1.1 Module Overview

This module alows verifying agencies to build templates for up to five
Financial Statements for use in the closing package of GFRS. It also
allows FMS to build the Closing Package statement templates for all non
verifying agencies and for use in the Reclassification module and
consolidated reporting. These statements are listed below:

Balance Sheet

Statement of Net Cost

Income statement

Statement of Changesin Net Position

Statement of Custodial Activity

Verifying agencies will use this module to identify the crosswalk of their
audited financia statements line item descriptions to the USSGL accounts

and to identify the attributes for each line item.

FMS will use this module to identify the crosswalk of the closing package
template line items to the USSGL accounts and to identify attributes for
each line item.

Section 2: Department of the Treasury
Module GF001 - Financial Statement Template Financial Management Service
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1.2 Detail Line Feature List

See table on following page.

Department of the Treasury Section 2:
Financial Management Service Module GF001 — Financial Statement Template
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LineField Functional Description Setting Options
Name

Description The description field is Description isarequired Description will accept any value or
used to record financial field for lineswith all combination of values.
statement information on account types except type
aline-by-line basis “T" for title lines.
entered using the The maximum length is
verifying agencies 240 characters.
audited financial User must include spacing
statements. and indentations when

entering theline
description.
Section 2: Department of the Treasury
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Line Field Functional Description Attributes
Name

Account Type

Account type defines each
financial line in terms of
its classification in the
financial statement
template.

Users should select an
account type that best
describes the lineitem on
the financial statement
template.

1

Account Typeisa
required field.

Account types are
selected by the user
through alist of values
(LOV) or manually by
entering the value.

The type of financial
statement selected in the
STMT (Financia
Statement) field
determines what account
types will be displayedin
the account type lookup.

When an account code is
selected, the related
normal balanceis also
selected and automatically
populated isinto the
balancefield.

The type of account code
determinesif the“ SGL”
and /or the “CALC” push
buttons are active or
inactive.

When account type
“C” is selected, the
“CALC” push button is
active so calculations can
be created for the related
line.

The selection of any
account type other than
(T, C, and V) will enable
the“ SGL”
button & disable the
“CALC” button.

In the case of account
type“T” being selected,
both the “SGL” and
“CALC” push buttons
become inactive.

Setting Options

1.1f STMT = Balance Sheet, the LOV
will display the following account
types:

Acct Type Acct Desc. BalanceFlag

A Assets D

C Cadlculation N

CA Contra-Asset C
CL Contra-Liability D
E Equity C
L Liability (3
T Title N

2.1f STMT = Net Cost, the LOV will
display the following account types:
Acct Type Acct Desc. BalanceFlag

C Calculation N

ER Total Earned C
Revenue

GC Total Gross D
Cost

NC Net Cost D

T Title N

\Y Vaue—-No N

Reclassification

3.If STMT = Change in Net Position,
the LOV will display the following

Department of the Treasury
Financial Management Service

account types:
Acct Type Acct Desc. Balance Flag
BN Beginning - C
Net Position
C Calculation N
CF Contra-Fin. D
Source
ENP Ending Net C
Position
F Financing C
Source
NC Net Cost D
P Prior Period C
Adjustment
T Title N
Section 2:

Module GF001 — Financial Statement Template
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LineField Functional Description Attributes Setting Options
Name
When account type “C” is 4.1f STMT = Income Statement, the
selected, the “CALC” push LOV will display the following
button is active so account types:
calculations can be created Acct Type Acct Descr. Balance Flag
for therelated line. BN Beginning Net C
The selection of any account Position
type other than (T, C, and V) C Calculation N
will enable the“SGL” button NC Net Cost D
& T Title N
button & disable the TC Total Cost D
“CALC” button. TR Total Revenue C
In the case of account type \% Vaue— No N
“T” being selected, both the Reclassification
“SGL” and “CALC" push
buttons become inactive. 5..If STMT = Statement of Custodial
Activity, the LOV will display the
following account types:
Acct Type Acct Descr. Balance Flag
A Assets D
C Calculation C
CA Contra- Assets C
CL Contra— Liability D
F Financing Source C
L Liability C
T Title T
TER Total Earned C
Revenue
Normal Normal balanceisthe 1. TheNormal balance field | There arethree possible settings for
Balance regular balance of aline does not accept any data | the Normal balance field:
item and is either debit or entry. Normal balanceis
credit. Normal balanceis mandatory attribute C = Credit Balance Normal
used in later modules to driven by account type. D = Debit Balance Normal
translate manually entered When an account typeis | N =No Baance Normal
values to appropriate selected, the
stored balances. corresponding Normal
Balance is automatically
populated into the Normal
Balancefield.
2. Normal balanceisa
required field except
when the account typeis
setto“C” or “T.”

Section 2:
Module GF001 - Financial Statement Template
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Line Field Functional Description Attributes Setting Options
Name

FIN Federal /Non Federal 1. TheF/N indicator defines | Thelookup for thefield hasthree
“FIN" (Federal/ Non- each lineitem asiif it possible selections:
Federal) definesa related to Federal (F), not | F = Federal
template line in terms of related to Federal (N) or N = Non-Federal
being related to federal related to both (B). B = Both Federal and Non-Federal
inter-company balances &
Trading Partners. 2. F/Nisarequired field
except when the account
typeissetto“T.”
Current Display signisan 1. Display signisarequired | Thelookup for the Display Sign field
Period Display | attribute for each line that field except for lineswith | are:
Sign defines how each line an account typeof “T” & | + Positive
should be displayed on all “C” - Negative
reports generated from the 2. Thedefault setting for
system. display signis“+" but
either “+” or “-”
Prior Period Display signisan 1. Display signisarequired | Thelookup for the Display Sign field
Display Sign attribute for each line that field except for lineswith | are:
defines how each line an account typeof “T” & | + Positive
should be displayed on all “C” - Negative
reports generated from the 2. Thedefault setting for
system. display signis*“+” but

elther uyn or u_.n

Department of the Treasury
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1.3 Opening GF001

1. A moduleis an independent branch of the system available to users
based on their role type.

Double-click on the GFRS (Governmentwide Financial Report System)
menu to expand the menu and display the modules from which the user
can select.

o to:

Mavigate to module entries by entering module code &g., SFO02Y in the "o to"
field and pressing <=Enter=. Open modules by pressing <Enters= when the cursor
iz placed over the module name. Expand or collapse section headings by doukle
clicking the heading text or the as=zociated +i- buttons.

Governmeniwide Financial Report System (GFRS)

Financial Statement Template (SF0017
e Audited Financial Statement [(GFO027)
Reclazsification (SFO03)
Intragowvernmental Transactions Trading Partners ((GF0047
= Mon-*erifying Agency TP ldertification [(GFO0S)
e FR Motes (GFO0G)
Cther FR Data (GFOO07)
Completions and Approvals (GFO0E)
Elimination J% “iew: [SFO09)
USSGL Baszed Financial Statement (GFO100
Journal YWouchers (GFO11)
Principal FS of the US Government and LAssociated F (GFO012)
GFRS Administration (GFRSA)
Database Administration Management {DBARM)

2. Double-click on the Financial Statement Template Module (GF001).
The user can dso type ‘GF001’ in the ‘Go To:’ field and hit the ENTER
key twice.

Section 2: Department of the Treasury
Module GF001 - Financial Statement Template Financial Management Service
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=0 to: FO01

Mavigate to module entries by entering module code (e.g., GFO02) in the "o to"
field and pressing <Entet=. Open modules by pressing <Enter= when the cursar
iz placed aver the module name. Expand or collapse section headings by double
clicking the heading text ar the associated +/- buttons.

<—

Governmentwide Financial Report Sy=stem {GFRS)
Fimnancial Statement Template (GFO01)
-p Audited Financial Statement (GFO0Z)
Reclazsification (GFO03)
Intragovernmental Transactions Trading Partners (GFO04)
'J'f} Mon-‘eritying Agency TP Identification (GFO0S)
= FR Motes (GFOOE)
Cther FR Data (GFOOY)
Completions and Approvals (GFO0E)
Elimination J% “iew [GFO09)
UZ=GL Bazed Financial Statement (GO0
Journal Waouchers (GFO11)
Principal FS of the US Government and Associsted F(GFO01 2
GFRS Adminigtration (GFRSA)
Database Administration Management (DBEAM)
GFRS Reports - Audit Trail {GFRSR)
GFRS Report Screens (GFRPT)

Department of the Treasury Section 2:
Financial Management Service Module GF001 — Financial Statement Template
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1.4 Creating a New Financial Statement Template

1. Upon entry into the module, the system will retrieve any statements
that have already been created in the system for the entity(s) to which the
user has access. Data will be populated in the form. The user will have
access to all entities to which the System Administrator has granted him
access.

‘wa Financial Staternent Termplate Screen - GFO01~ S;

Header
Entity: |1 200 |DEF'ARTMENT OF AGRICULTURE

Fizcal Year: |2IZID2 PO |@TR 4-%TD STHMT. |BALANCE SHEET
Final Flag: [

Detai

Acct Mormal Dizplay Display
Line Description Type Bal FM Sign-CP Sign-FP
1 lassETs [T T T I Jso Jeacls
|2— | Intragavernmental l? l_ l_ l_ l_ 4 _|
|3_ | Fund Balance with Treasury (Mote 3 IT IT I? IT IT % _|
4 | investments (Note 5) (o o [F -+ [Eey coc
l5 | accounts Receivable, Net (Note 6) (o Mo [F I+ 0+ eem cec|
E | other thote 1 DDEBEDR MM
I?_ | Total Intragovernmental I? I_ I_ IT IT 4 CaLC
8 | [T T T I Jso Jeac]
IQ— |Non-FederaI l? l_ l_ l_ l_ J J
IF | Cash and other monetary assets (Mote 4) IT IT IT IT IT SGL _|
[11 | Investments (Hate 5) BRDBE R =T

Status
Prewiewy Template... SGL Yariance Report... | Modle Status: | APPROVED

Date: | 23-APR-2004

2. To create anew financial statement template, place the cursor on the

entity field and press “Insert” on the toolbar il or use the Record - Insert
function from the menu bar. The form will be blank.

Section 2: Department of the Treasury
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3. Double-click on the entity field. A list of values (LOV) will appear on
the screen with entity options to those the user has access. Select one of
the entities with a mouse click and press “OK.”

T S—
Header
Entity: |
Fizcal Year:
Final Flag:
o Find|%
el
Department of Aogricutture =L caLC |~
1300 Department of Commerce = T
1400 Department of the Interior T - = \: =
Oracle status bar 1500 Departmert of Justice Sl feas
that pr OVi deS the 1601 Cepartment of Lakor 2oL SHLS
. 1602 Pension Benefits Guarantes Corpo%ion =EL CELC
user with 1800 United States Postal Service seL || caLc
program 1900 Departmert of State 2L || Cale
information (I nfo 2000 Department of the Treasury SEL || CALS
. 2400 Office of Personnel Management - Sl CALC
on the Field 3] [ ¥ el | feie
selected & Dat el a|=
base aa Eind Cancel | = —
i nfor matl On) Previe-,w Template. .. SGEL Yariance Report ... M;dule S
Drate:
Choices in list: 40
_Record: 171 | | Emter-ou... | Listofvalu.. |
4. Pressthe TAB key from the ENTITY field and the cursor will move to
the Fiscal Year field. The values displayed in the Fiscal Year and PD
fields are defined by the System Administrator. These values cannot be
changed by the user.
5. Pressthe TAB key to move the cursor from the Fiscal Year field to the
STMT field. Select one of the financial statements from the STMT field
using the LOV. The user will be able select afinancial statement based on
the statements required for that entity as defined by the System
Administrator.
Department of the Treasury Section 2:
Financial Management Service Module GF001 — Financial Statement Template
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’E_H Financial Statement Template Screen - GFOD1 ~ SA
Header
Erfity: [7909 | [TREASURY
Fiscal Year: |2DIZI2 FD: |QTR 4.-%TD STHWT:  BALANCE SHEET
Firal Flag: [
Detail
Acct Marmal Dizplay Display
Line Description Type Bal PN Sign-CP Sign-pP
[l [T 0 irset | featc]~
[ HEEEN -
[ HEEEN -
[ HEEERN - -
[ BEEERNER
[ BEEERNER
[ BEEERNER -
[ BEEERNER -
[ HEEERE -
[ (0 ey e
[ T T T 0 el
Status
Presvienw Template. .. SGL Variance Report... | Modle Stafls: —|CPEN
Date:  [31-mMAY-2004

6. Pressthe TAB key after afinancia statement selection has been made.
The cursor will move to the FINAL FLAG field. The statement cannot be
finalized at this time because no line items have been created. Hit the tab
key to navigate to the first line of the statement.

Section 2: Department of the Treasury
Module GF001 - Financial Statement Template Financial Management Service
1



GFRS Desktop User Manual

1.5 Creating a Line Item with Attributes

1. To create aline item description, click on the line field or press the tab
key twice from the statement field and the program will automatically
populate the LINE field with line number. Line numbers are unique,
sequential system-generated numbers that order the lines of the financial
template for display purposes.

2. Enter afinancial statement line description. Blank lines may be created
by using an account type of “T” (Title). Line titles must be manually
indented for display purposes. Refer to section 1.2 for a description of

account types.
Header
Entity; (7909 [TREASLRY
Fizcal Year: |2DIJ2 FD: |QTF{ 4.-%TD STMT:  |[BALAMNCE SHEET
Firal Flag: [
Detail
Acct Mormal Dizplay Display
Line Description Type Bal FM Sign-CP Sign-PP
| HNEE N C
2 fassets [T T T
,3— |Fund Balance with Treasury l_ l_ l_ l_ l_ SGL | CALC
[ HEEEN - [
[ HEEERN - (-
| [ L e e
[ HEEEN - (-
| (L L sen e
[ HEEEN - [
N HEEEN - (-
[l (T e el
Statuz
Previewy Template... SGL Variance Report... | Maclle Status: |OPEN
Date:  |31-MAY-2004

Tab from the Description field to the Account type field and double click
on the field or use (Ctrl + L) to activate the list of values (LOV). Select
one of the appropriate account types from the list of values (LOV). The
financia statement type selected in the header determines what Account
Types are available for selection in the list of values (LOV) (refer to
section 1.2 Detail Line Feature List for alist of what Account Codes are
populated with each statement type).

Department of the Treasury Section 2:
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Account Type selection determines if the CALC and SGL buttons are
enabled or disabled:

v’ Selection of account type “T” will disable both the CALC and
SGL push buttons.

v When “C" is selected as an Account Type, the SGL push button
is disabled and the CALC push button is enabled.

v For al other account types selections, the SGL button will be
enabled and the CAL C button disabled.

The List of Vaues for Account Types for the Balance Sheet is shown
below as an example:

Fine! %

Acct Type Acct Descr Balance Flag
C CALCULATICMN M

A CONTRA-ASSETS L

CL COMTRA-LIABILITIES b

E ECQUITY L

L LIABILITY C

T TITLE M

TE=T TE=T b

1| | [

Fird Cancel

4. Once the Account Type has been selected from the List of values, both
the account type and normal balance will be popul ated with the selected
values. Normal Balance hasthree value possible settings:

“D” (Normal Debit Balance)
“C” (Normal Credit Balance)

“N” (No Normal Balance)

Section 2:
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Header
Entity; (7309 [TREASURY

Fiscal Year: |QDDQ PL: |QTR 4_YTD STMT: | BALANCE SHEET
Firal Flag: [
Dretail

Acct Marmal Dizplay Display
Line Description Type Bal FM Sign-CP Sign-PP
o O L L [ so Jeacs
2 lmssets il 1 N EN S
,3— |Fund Balance with Treasury ,T IT l_ l_ l_ & M
[ EEEEN - -
[ HEEEE - [
[ HEEEN - (-
[ HEEEN - (-
[ HEEEN -
1l EEEERE - [
[ HEEEN - (-
[l (T e EEEll=

Status
Preview Template... SGL Varisnce Report... | hiaclule Statuis: | OPEN

Dater  |31-MAY-2004

5. Press the TAB key or use the mouse to navigate to the Federal/Non
Federal attribute field. From the LOV, select an F/N attribute for the
template line item. The three possible selections are:

“F’ (Federa, associated with intra-governmental balances & trading
partners)

“N” (NonFedera, not associated with intra-governmental balances and
trading partners

“B” (Both, Both Federa and Non-Federal amounts)

Department of the Treasury Section 2:
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Firnd| %

Code Yalue Code Description

BOTH FEDERAL AMD MOM-FEDERAL
F FEDER.AL
M MOM-FEDERAL

4

|

6. Press the TAB key to navigate to the Display Sign — CPfield. The
Display Sign tells the system how the amount should be displayed on
REPORTS ONLY for the current period. The display sign has no effect
on the way the amounts are displayed in later modules. The DISPLAY
SIGN defaultsto ‘+'. The user has the option to display the amount as a
credit by changing the display signto ‘-*. To change the display sign,
double-click on the field to display the list of values and select the
appropriate sign:

Walues for Display Sign

Finel|% |

Sign Yalues description

MEGATIVE

Firic Cancel

7. Pressthe TAB key again to navigate to the Display — Sign PP
(Display sign — prior period). Display Sign - PP determines tells the
system how the amount should be displayed on REPORTS ONLY for the
prior period. Aswith Display sign — CP, the display sign PP has no effect
on the way the amounts are displayed in later modules. The DISPLAY
SIGN defaultsto ‘+'. The user has the option to display the amount as a
credit by changing the display signto *-*. To change the display sign,
double-click on the field to display the list of values and select the

Section 2:
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appropriate sign:

8. Before pressing the SGL or calculation button, press the save icon on
. The save button should be pressed to update the line

the tool bar
numbering.

The system will automatically save a user’s work when the user creates
anew line item and moves to the next line item.

The user must save any work done within the same line before exiting
the system.

Department of the Treasury Section 2:
Financial Management Service Module GF001 — Financial Statement Template
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1.6 Creating a USSGL Crosswalk for the Financial Statement

Lines with specific account types created in the Financial Statement must
be linked to USSGL accounts by using the SGL Account Mapping Screen.
The selection of USSGL accounts for each template line trandates the
agency financial statement information into a standardized USSGL format
for standardized reporting.

USSGL accounts are required for al line items with account types OTHER
THAN “T”,“V”, and “C.”

Selection of SGL attributes is based on the SGL reference table created in
FACTS |, which automatically interfaces with GFRS. All possible SGL
attribute combinations are based on this table.

For Federal Standard General Ledger (SGL) accounts, the Trading Partner
field will default to ALL. For Non-Federal SGL accounts, the Trading
Partner field will default to NONE. When applicable, al Budget Sub-
Function (BSF) and Adjusted Trial Balances Code (ATB CODE) fields
will default to ALL. The user has the option to double-click and select a
specific Trading Partner, BSF code, or ATB CODE from the list of values
when applicable.

1. Pressthe SGL button on the main GFO01 form to open the SGL
Account Mapping screen.

Section 2: Department of the Treasury
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Header
Entity: |79039 [TRE&SURY
Fizcal Year: |2002 RO |GTR 4-%T0 STMT.  |BALANCE SHEET
Final Flag: [
Detail
Acct Mormal Dizplay Display
Line Description Type Bal FM Sign-CP Sign-RP
n | HEEEE C
2 HEEEE
|3_ |Fund Balance with Treasury IT IT IF_ |+_ IT SGL
[ HEEERN - -
| HEEERE - -
[ 1 HEEERE - (-
[ 1 HEEERNE - (-
[ 1 HEEERNE - (-
[ HEEBEEN - -
[ 1 HEEERNE - (-
[l T T T T T eeneeEs
Status
Preview Template. .. SGL Yariance Report... | iodiule Status: |OPER
Date:  |31-wAY-2004

2. To select an SGL account, double-click (or press CTRL + L) on

the SGL field to open the list of values. SGL accounts can also be
selected by manually entering the SGL account number into the
SGL field.

When “F” (Federal) is selected for the F/N attribute of the
line item, the SGL LOV is populated with SGL accounts
with F/N attributes of “U” (Undefined), “F’ (Federal) and
“B” (both Federal and Non-Federal).

When “N” (NonFederal) is selected for the F/N attribute of
the line item, the SGL LOV is populated with SGL accounts
with F/N attributes of “U” (Undefined), “N” (NonFederal)
and “B” (both Federa and Non-Federal).

When“B” (Both Federal and Non-Federal) is selected for
the F/N attribute of the line item, the LOV will be populated
with SGL accounts with federal flags of “B” (Both Federal
and Non-Federal, “N” (NonFederal), “U” (Undefined) and
“F’ (Federa).

Department of the Treasury
Financial Management Service
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i

Heacer

LAX

Entity: | 7909 | TREASURY

Fizcal Year: 2002

FLIRD BAIS

Double-click
hereto see

theLOV

PD: QTR 4-¥TD STHT: BALANCE SHEET
Aect
Anency Line Description Type  FiN

count Ir

Find|%

RGL

Accaunt...

100
1310
1319
1320
1325
1329
1330
1335
1340
1349
1350

Description Fed...

|®

Fund Balance With Treasury

Accounts Receivable

Allowance for Loss on Accounts Receivable
Employment Beneft Cortributions Receivable

Taxes Receivable

Allowance for Loss on Taxes Receivable

Receivakle for Tranzfers of Currently Invested Balances
Expenditure Tranzfers Receivable

Interest Receivatble

Allowance for Loss on Interest Receivable
Loans Receivable

Fin Cancel

M D @™ ™ MmO moDmo

LEFTD 4

3. The user should use the mouse or the up/down arrow keys on the
keyboard to select an SGL and hit OK to close the LOV screen.

4. Attribute values are automatically populated once the SGL account
is selected. Users can navigate to other attribute fields by pressing
the tab key or using the mouse. To view the available attributes, a
user can double-click on the field to view the LOV or press CTRL
+ L on the keyboard.

Section 2:
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Header

Enfity: 7909 | |TREASURY

Figoal Year: 2002 | PO: |[GTR 4 - ¥TD STMT: [BALANCE SHEET
Acct
Agency Line Dezcription Type FM
FUND BISLANCE WITH TREASURY s F

Account Information

SGL Description FM TP KT Si8 BSF ATB Code
| 1010 |Fund Balance With Treasury IU_ |U ’LI_ ’U_ IU_ IF =
| N N
[ HIEEE NN
[ HE NN
[ H NN N
[ HE NN
[ HEE NN
[ ]| [ T T 1T s
Submit Cancel

Any attribute that is BLANK requires user input. The user must
assign an attribute before assigning another SGL account.

5. To change an attribute from ALL (default value) to a specific
attribute, the user should double-click on the field to retrieve the list
of vaues. In the example below, the user is changing the Trading
Partner from ALL to Entity 20.

Department of the Treasury Section 2:
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&

18
19

21
22
1

27X
Heacler
BLANCE SHEET
Find|% i
" Type Fil
“alue Description |t A F
13 COMMERCE
14 INTERIOR: Double - click
15 JUSTICE = toretrievethe
LOV
16 LABCR TP Sy
17 DEPARTMENT OF THE MM U s Ju A -

L. 5. POSTAL SERVICE
STATE

TRE&SURY
DEPARTWMENT OF THE ARMY
RESOLUTION TRUST CORPORATION
| ¥

Cancel

Find

Subimit Cancel

Vaues for the Exchange/Non Exchange Revenue field (X/T field)
can be selected from the X/T LOV for an SGL account. The X/T
LOV has three sections “X” (Exchange Revenue), “T” (Non
Exchange Revenue) and “U” (Undefined).

The S/A attribute will default to the attribute assigned in the SGL
table. In some cases, the user may need to assign a specific
attribute. One of the three values in the lookup must be selected
“A” (NonCustodial), “S’ (Custodial) and “U” (Undefined).

Individual Budget Sub Function (BSF) codes can be selected for
revenue and expense accounts. To select a value other than the
default setting, double-click on the Budget Sub Function (BSF)
field to openthe LOV.

The ATB code is populated with a default setting of ALL. Users
can select asingle ATB codes from the ATB LOV on the ATB
Codefield.

Section 2:
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An example of an ATB LOV is shown below:

Finel|%

15020000
15020001
15020002
15020003
15020004
15020005
150200068
15020005
15020011
q

ATH Code Description =t

FURD GROUP 0000
FURD GROUP 0001
FURDy GROUP 0002
FURD GROUP 0003
FURD GROUP 0004
FURD GROUP 0005
FURDy GROUP 0006
FURD GROUP 0005
FURD GROUP 0011 -

|
Finc Cancel

r

10. Once the user has assigned all relevant USSGL accounts and
attributes, press the “ Submit” push button to save the changes and
close the SGL mapping screen. The system will validate that there
are no duplicate records and that al necessary attributes have been
assigned. If the user does receive an error, he must return to the
SGL assignment screen, delete the duplicate record (or assign the
missing attribute) and hit SUBMIT again.

Department of the Treasury
Financial Management Service
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Header

Entity: 7908 | [TREASLRY

Fiseal Year: 2002 | PD: TR 4 - ¥TD STMT: [BALANCE SHEET
Acct
Agency Line Description Type FM
ACCOUNTS RECEIYABLE & F
Account Information
6L Desctintion FM TP XT S/t BSF ATH Code

| 1310 |.ﬂ.ccourrts Receivable

Pl b5

| 1310 |.ﬂu:cc|urrt3 Receiable

F bk b

[

||

|

||

NG

N

ERRNER
ENRNER
_I_I—I_I_I_IE
L]

||
[

Submit Cancel

s

ol

An example of a duplicate record error is shown below:

Systerm Error

4

Record with similar attributes found.

11. Once the user returns to the main GF001 screen, click the SAVE

icon

and proceed to the next line.

Section 2:
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1.7 Defining a Calculation

Cdculation lines can be included in afinancia statement template to add
and/or subtract financial line items. Selection of “C” (calculation) as an
account type designates the line to perform a calculation. By pressing the
“CALC” push button, the calculation screen is displayed. Financial
statement lines that are to be included in the calculations are selected from
the LOV and entered as aline in the calculation.

Calculations are performed using normal balance as the operation.

(Debits = Addition, Credits = Subtraction)

An account type of “C” will activate the CALC push button on the main

GF001 form;
Header
Ertity: (79039 | [TREASURY
Fiscal Year: (2002 PD: |aTR4 - ¥TD STMT.  |BALAMEE SHEET
Final Flad: [
Detail
Acct Mormal Dizplay Display
Line Description Type Bal FM Sign-CP Sign-pR
Il [T 1 1 0] c
2 lmssels IEEEE
|3_ |Fund Balance with Traasury IT ,T ,T IT |+_ SGL
|4_ |Accounts Receivable IT ’T ’T IT |+_ SGL
[5 [Total Assets S [ -0+ aLC
[ 56l | [Gaic
Select “C” for theaccount | LAd—— BEEEREERE -
type and pressthe T [T T T eemeeE
“CALC” button to set up | [T T 1T 1T eneee
the calculation. 1 BEEEE - -
[ ] (O T el =
Status
Preview Template... SGL Variance Repart... | Modue Status: |OPEN
Date: |31-MAY-2004
1. Double-click on the Line field in the calculation screen to
display the LOV. The LOV will display al of the template
lines that can be included in the calculation. Select the line to
be included in the calculation by clicking in the line to be
included in the calculation and pressing “OK”. Lines must be
selected one at atime.
Department of the Treasury Section 2:
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Users may select other calculation lines from the list
of values when selecting template lines to be included

in the calculation.
LX
Header
Entity: 7303 || TREASLURY
Figcal Year: 2002 | PD: QTR 4 - ¥TD STMT: | BAL ANCE SHEET
Acct
Agency Line Description Type
Taotal Assets (&

Caleulation Infortmation
Line Descriation

3| | FUND BALAMCE WITH TREASURY

Find|%

Line Mo - Deszcription

3 Fund Balance with Treasury

4 Accounts Receivable

1]

|
% Cancel

Sukbnit Cancel

2. The system will only allow the usersto select oneline at a
time. If a user selects a line multiple times for inclusion in the
calculation in the calculation, the user will receive the error
message displayed below when clicking the SUBMIT button:

r@ Duplicate record found.
2

3. Once dll of the line items have been selected for the
calculation, press “Submit”. The program will return the user
to the Financial Statement Template form.

Department of the Treasury
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1.8 Preview Template Report

The Preview template is a report that lists all template lines created on a
financial statement in the format they were created. The user can run this
report at any time during the creation of the statement. Reports may be run
with or without SGL detail.

1. The“Preview Template’ report can be run by pressing the
“Preview Template” push button.

Header
Entity: 7909 [TREASURY
Fizcal Year: (2002 | PDU |aTR 4 - ¥T0 STMT: |BALANCE SHEET
Final Flag: [
Detail
Acct Mormeal Digplay Display
Line De=zcription Type Bal  FM Sign-CP Sign-PP
5 | Other Liskiltes (L e[+~ IFset |
10 |Total Liskities (e -0+ CALC
| [ 1 1 0]
12 Net Position T T T 0
5 | Unexpended Appropristions ’E_ ’T ’F_ |+_ ’T SGL
14 |Cum|ative Rezults from Operations ’E_ ’T ’F_ |+_ ’T SGL
15 [Total Met Pastion (e -0+ CALC
e | [ 1 1 0]
17 [Total Liskilities & Net Position el T -0+ CALC
| 1 T T 0
et Difference (¢l T+ caLc |~
Status
Previeww Template... SGL Wariance Report.. | Wiaciue Stats: |OPEN
Date: |31-May-2004

2. After pressing the “Preview Template’ push button, a*“Preview
Template” screen is displayed where parameters are selected for the
report. Reports can be selected with or without SGL detail by
clicking on the “With SGL Detail” radio button to select reports
that include SGL data. To create reports without SGL information,
click the “Without SGL Detail.”

Department of the Treasury Section 2:
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Header

Department. {7909 [TREASURY I

Fiscal Year: 2002 [aTR 4 - ¥TD BALANCE SHEET

Preview: Options /

& yith SGL Detsil . without SGL Detail
Submit Cancel

3. Pressthe “Submit” push button to run the report.

4. A system message will be displayed (shown below) confirming that
the report has been created. Press the “OK” button to acknowledge

the message.

) Checkyour messages for report output. Please allow
enough tirme far report to rn.

5. To view the report, click on the Message Retrieval icon in the tool

bar @l

6. The message retrieval screen will be displayed. Click on the VIEW
button next to the report to be viewed. The most recent report will
always appear at the top of the list. Each report has a date and time
stamp for easy retrieval.

Section 2: Department of the Treasury
Module GF001 - Financial Statement Template Financial Management Service
57



GFRS Desktop User Manual

g - WRODZ Sl

Name Title: Phone

Date N

SAVANTAGE SYSTEM PRi SERVER OPERA. |

|31 SAY-2004 11:50 & Miew . |2

SAVANTAGE SYSTEM PR [SERVER OPERA. |

|2?-MAY-2IJIJ4 0B:43P | Wiew ...

SAVANTAGE SYSTEM PR [SERVER OPERA’ |

|2?-MAY-2IJIJ4 0B:42P | Wiew ...

SAYANTAGE SYSTEM PRI [SERVER OPERA’|

|2?-MAY-2IJIJ4 0B:20P | Wiew ...

SAVANTAGE SYSTEM PR [SERVER OPERA’ |

Mezzage

27-MaY-2004 05.08P ) View .. ||+

REPORT SUCCESSFULLY RAN. /

GFO01 A==FINANCIAL STATEMENT TEMPLATE WATH SGL ACCOUNTS==: REPORT COMPLETE.

| ¥

A

7. The “Preview Template’ report is displayed below in preview

mode. To print the report, press the print button on the tool bar = .
To save the report to the user’s local computer, press the SAVE

icon on the tool bar =] )

H-v;':l — -_ﬁ";&-'._i::' IE TR e EDEE—_E"‘ _&:
ot Sl = N -
= .
& osi11i0a
H
0.5. Department of the Treasury
Finanslal Mapagement Sarvies

H Governnentwide Plpancial Report System
" | Pipancial Statemsnt Template With 5GL Accounts
g Stakement BALARMTE SHEET Pisoal Year zonz Pericdigmr 2 - TID
- Entity: 7900 - TRERSLEY
L
E Rasers
— Fund Balarce with Treasury
E EZL Description F'H TP I/T 454 BAT AT Coda
E 1019 Fund Balance With Treasury ALL
1‘1 Bcoounts Receivable

Tatal Asgets

Liabilites

Rooounts Pavables -

L] Boa] 1o W CRExITnG] O k|
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1.9 SGL Variance Report

The SGL variance report displays al of the SGL

attributes that have been used in all of the Financial Statement Templates

accounts and rel ated

aswell asalist of SGL accounts and attributes that were not used (but

were available to the user).

1. Onthe GFOO1 Financial Statement Screen, pressthe “SGL Variance

Report” button to run the report.

Header

Entity; (7909 [TREASLRY

Previesy Template... | SGL Variance Report... |

Fizcal Year: |2D|32 PD: |QTR 4-YTD STMT:  |BALAMCE SHEET
Firal Flag: [

Dietail

Acct Mormal Dizplay Display
Line Description Type Bal FM Sign-CP Sign-FP
5 [Total Assets (e -0+ caLe |«
| T T
7 |Liskittes BN E e
’8_ |Accounts Payables ’T IT ’T ’T |+_ SiGL
s | Other Liskiltes (L [c[F I+ 0+ |fset
10 [Total Lisbilties (e [ =+ CALC
i 1T T T
12 [Nt Posttion T T T 0]
,F |Unexpended Appropristions ,T IT ,T ,T |+_ 6L o
’F |Cumlative Rezults from OperR'Qns ’T IT ’T ’T |+_ Sl
15 [Total Net Pasttion \ (¢l T -0+ caLC | -

Status
Module Status:  |OPEN

)

Date:  |31-MAY-2004

2. The program will display a message telling the user to check messages
for report output. Click “OK” to close the message.

enough tirme for report to ran.

) Checkyour messages for report output. Please allow

Ok
Section 2: Department of the Treasury
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3. Follow the stepsin section 1.5 Preview Template Report to retrieve the
report. Once the report is retrieved, the user will view the below form:

[B8E T AR AN (P A8 (e nEREEE
8- F-5 5-7-2-B& 0100
! &
- 05431 04 il
&
D.5. Dapartment of the Trazsury
i Financial Management Service
Governmentwide Flnanclal Report System
ftandard Gemeral Ledger Accounts Variance Report
g Fiacal Year zooz Paried: QTH 4 - ¥TO
7 Entikby: 7409 -TREARSURY
i geandard Gensral Ledger Accounts Daed
E 8GL Description F/E TF K/T 8/&
I 1011 Fund Ezlance With Treasury
B 1319 Accounts Recsivable F. BLL R
g| 1310 Apccounts Reocaivabla F ALL E
@ 199 Other Liabilities F ELL
7 1160 Onexpended Appropriatione - Cumalabive
33190 Cummlative Resultas of Operaticne
Standsrd Ganetal Ladger Accounts Not Used
O Tescrintion TR TF XIST A ﬂ
I R B T BT BT -

4. The user can either print the report by clicking on the PRINT icon = ,
or can save the report to alocal computer by clicking on the SAVE

icon B )

Department of the Treasury Section 2:
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1.10 Flagging a Financial Statement Final

When the user has entered all lines into the financial statement template
module (GF001) the Final Flag field must be checked to proceed to
GF002: Audited Agency Financial Statement module. Checking the Finadl
Flag field changes the status of the template from “Open” to “Approved.”
When a template status is approved, the template can no longer be
modified in the GFO0O1 screen as long as the Final Flag is checked. Only
approved Financial Statement templates in the GFOO1 screen are available
in the GFO02 screen (Audited Financial Statements).

When the user attempts to flag a statement as final, the system will
perform severa validations that may prevent the user from completing the
task. Those validations are:

1. All linesthat require SGL accounts must have at least ONE SGL
account assigned to the line.

2. All lines that require Calculations to be defined must have at least one
line assigned to the calculation.

3. All lines with account types other than “T” must have line descriptions.

4. All line attributes must be defined.

The statement must pass al validations to flag the statement as FINAL.

1. When the user has completed the statement, activate the final flag
by clicking on the box.

Section 2: Department of the Treasury
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31-MAY-04 11.36.37.000 AM rororororrrnrnnr,

’Efl Financial Statement Template Screen - GF001~

Header
Entity: (7909 [TREASURY
Fiscal Year: |2DEI2 PO: |QTR 4 -Y¥TD STMT:  |BALANCE SHEET
Firal Flag: [y
Detail \
Acct Normal Display Dizplay
Line Drescription Type Bal  FM Sign-CP Sign-PP
h L L 1 -
2 |lbssets NN
3 |Fund Balance with Treasury IT ,T ,T IT IT SGL
4 |Au:u:ounts Receivable IT ,T ,? IT IT SGL
5 [Total sssets (T T T-0-] CaLe
| L L
7 |Lisbiites (T T T T -
& |Au:u:ounts Payables IT ,T ,T IT IT SGL
9 | Other Lisbites (L cTe I+ [+ Jfsee
10 [Tetal Lisbilties (T T T-0-] CaLe
ol [T T I 0 v
Status
Preview Template. .. SGL Variance Repoatt... | R
Date: | 31-hiay-2004

2.

If the statement contains a line item with missing SGL accounts, the
user will receive the message below. The user must click OK and
return to the line stated in the error message to assign SGL accounts
as appropriate.

Line number 9 contains no SGL entries. This template
line must be associated with one ar more SGL accounts.

4

If the statement contains a line item with a missing calculation, the
user will receive the error message below. The user must click OK
and return to the line stated in the error message to assign line items
to the calculation as appropriate.

Department of the Treasury
Financial Management Service
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System Error

4

Line number 9 containg no calculation entries. This
calculation line must be associated with one ar mare
termplate lines.

4. If the statement contains a line item with a missing description (for a

line item with an account type other than “T”) the user will receive
the error message below. The user must click OK and return to the

line to assign a line description.

System Error

@ for this Account Tyvpe TER description should not be null
)

5. Once the template passes all validations, the final flag remains

checked and the module status field displays a status of “Approved.

The user can then access the statement in GF002.

Section 2:
Module GF001 - Financial Statement Template
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atement Template Screen - GFOO1

7a03 TREASURY

B
i

oo
I= | =
[l [
o o

Accounts Payables
Other Liabilites

=N =N EN Inl %)
0 4 [y
G o e o L]

0 o

EREERERECERE
EEECAREECEN
GEERRNEREREN
sGooREGoann

e
=
[y
o]
il

APPROYED
31-MaY-2004
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1.11 Inserting A Line into an Approved Statement

Lines can be inserted into existing statements. Once the template status is
changed from “APPROVED” to “OPEN" status, aline can be inserted into
the template. Once a new line has been inserted and al required fields
have been completed, the Final Flag can be checked and all template lines
are validated. When validations are passed, the tenplate status is changed
back to “APPROVED.”

1. Un-check the final flag check box to change the template status from
“APPROVED” (un-modifiable) to “OPEN” (modifiable).

Header
Entity; (7909 [TREASLRY
Fiscal Year: 2002 PO: |GTR 4 - YTD STMT: |BALANCE SHEET
Firal Flag: [
Dietail \
Acct Mormal Displary Display
Line Description Type Bal FMN Sign-CP Sign-PP
h HlEE N C
2 lassets [+ T 0 N
|3— |Fund Balance with Treasury IT ,T ,T |+_ |+_ SGL
|4_ |Account3 Receivable IT ’T ’T |+_ |+_ SGL
[5 [Total sssets (¢ T 0+ CALC
| [+ T 0 N
[ |Lisbites (T T 07 -
IS_ |Account3 Payahles IT ’T ’T |+_ |+_ SGL
5| Other Lishiltes [c e [F [+ Jisee
[0 [Total Liskitties (< T -0+ CALG
|l [t T T ¢ v
Status
Previesy Template... SGL Vatiance Repoatt... | hiaclule Status: |OPEN
Dater  [31-May-2004

2. Place the cursor (by using the tab key or mouse-click) on the line
directly above the row to be inserted.

3. Click the INSERT il button on the toolbar to insert the line. A new
line will be created with a system generated line number. The line will
be inserted directly underneath the line where the cursor is located at
the time the insert button is pressed. The example below shows aline
inserted below the Allowance for Loss on A/R line. Note: theline
numbering will not update until the new line is saved to the database

by the user.

Section 2: Department of the Treasury
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Header
Enfity: 7908 [TREASURY
Fizcal Year: |ZDD2 PC: |GTR 4.%TD STMT.  |BALANCE SHEET
Final Flag: [
Detail
Acct Mormal Dizplay Dizplay

Line Description Type Bal FMN Sign-CP Sign-PP

h HEEEE B

2 lassels [T T T N ] so Jeuc]
Thisistheinserted 5 | Fund Balance with Treasury [a o [F [+ =6
line. \ | Accounts Receivable [a o F -+ |psee

M 5 | Allowance for Loss on AR [T T iFset ] cate

5 [Total Assets IEESEES |

5| HEEE N

7 Lisbiites [T T T 0

,8_ |Accuunts Payables IT IT IT IT IT SGL

s | cther Lishiltes (L cIF -+ Tiset

10 [Totel Lisbiities (< T I+ I+ caLc |~

Status
Preview Template... SGL Wariance Report... | HREUE SIS OPEN
Date:  31-wAY-2004

4. Tabinto the description field and enter a description for the line
(description is not required if the account type “T” (Title) is selected).

5. Tab into the Account type field and double-click to display the LOV.
Select one of the account types from the LOV.

6. Tabinto the F/N field and select a value.

7. Tab into the current period display sign CP field and change the value
if necessary.

8. Tabto thedisplay sign PP.

9. Beforeentering the SGL_mapping screen press the save button on
the tool bar to savethe changes. The save button must be pressed
tore-order theline numbersof the financial template.

10. If the line created isfor a calculation, press the “CALC” push button
and enter the template lines that are to be included in the calculation.
(See section 1.6)
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11. For al lines with account types (All account types except “T” & "C”)
that require SGL information, press the “SGL” push button to complete
the SGL mapping form.

Save button =!I on the tool bar.

13. Click on the Final Flag check box to finalize the revised template. The
new lines entered into the template are validated for completeness. If
any line isincomplete, the user will not be able to save the template.
Once the final flag has been checked for a template, the Module status
field will display “APPROVED.”

Section 2: Department of the Treasury
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1.12 Deleting a Line from the Financial Statement

Single or multiple lines can be deleted from existing templates. To delete a
line, the Final Flag must be unchecked and the template status changed to
“OPEN.”

1. Unclick the final flag for the statement that needs to be modified. The
status will return to OPEN.

Place the cursor on the line to be deleted.
3. Click the delete button il on the tool bar to delete the line.

4. When the “X” delete button has been pressed, a message will appear
on the screen acknowledging that the line has been deleted and that all
associated SGL accounts or calculated line items are also being deleted
from the system. Click “OK” to acknowledge the message.

5. Oncethe deletion has been processed, the user will click the final flag
field to change the module from “OPEN” (Modifiable) to
“APPROVED” (Non-modifiable).

Department of the Treasury Section 2:
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Module GF002: Audited Financial Statement Module

2.1 Module Overview

In this module, agencies will manually enter their audited financial statement
data by agency line item for each required financial statement. Agency line item
descriptions were identified in the Financial Statement Template Module
(GF001).

For current period data, the user has the option to view FACTS 1 trial balance
data, but must enter the actual amounts manually. The system has a report
available for the user to validate that all SGL’s used in the agency’s FACTS |
submission are also assigned to line items in the template. The report is called
the “SGL Report.”

Agencies will also select the entities reporting method and decimal point
location in this module. The reporting method and decimal place setting is
applied to all statements for that entity. The methods selected will be used in the
Agency Audited Financial Statements Module, Reclassification Module,
Intragovernmental Trading Partners Module and other modules, as needed. The
reporting method and decimal point location assigned by the verifying agencies
are based upon the method used for the published agency audited financial
statements. The reporting methods from which the user can select are hundreds,
thousands, millions, billions, and whole dollars. The user will also select the
number of decimal places from the right that the decimal point appearsin their
reported financial statements. The user can select from three options for decimal
point location: one decimal place, two decimal places or zero decimal places.
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2.2 Screen Feature

>

The Agency Audited Financia Statement module is the module where
agency audited data for both current and prior year is entered. The data
entered should be retrieved by the agencies from the audited financial
Statements.

Agency line descriptions, calculation definitions, department numbers,
period, fiscal year, and statement are automatically populated on the screen
from the GFO01 Financial Statement Template Module. These fields are
view only.

Through parameter selection in the “Reporting Method” screen, the Agency
Audited Financial Statement module determines how balances are reported
(Hundreds, thousands etc.) and how decimals will be displayed.

SGL account information in the Agency Audited Financial Statement module
is compared to the FACTSI data submitted by the agency via a standard
report. Users can run the “SGL Report” to research account discrepancies.
ATB datafrom the FACTSI ATB submission can be viewed for the current
period by clicking on the “View ATB Data” push button. Agency line
information can be drilled down from the Agency Audited Financia
statement line to the SGL, bureau, and ATB code detail.

The GF002 module provides users with the ability to report financial data
using the Other Cost Basis of Accounting (OCBOA) method of reporting.
Agencies are able to enter financial datainto OCBOA financial statements.

Department of the Treasury Section 2:
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1. Navigate to the GFRS menu screen.

2. Type“GF002" into the “Go to” screen and press enter twice or open the
screen by expanding the GFRS menu and placing the cursor on the
GF002 selection. Double-clicking will open the module.

Z0 o

Mavigate to module entries by enteting module code (e .g., GFOO2) inthe "o to"
field and pressing =Enter=. Open modules by pressing =Entet= when the cursar
iz placed over the module name. Expand or callapse zection headings by double
clicking the heading text or the azzociated +1- buttons.

Governmentwide Financial Report System (GFRS)

\ Financial Statement Template (GFOO1)
-

Reclazsification (GFO03)

Imtragovernmental Tranzactions Trading Partners (GFOO04)
i Mon-*Yerifying &gency TP Idertification (GFO0S]
= FR hotes (GFOOE)

Cither FR Data (GFO007)

Completions and Approvals (GFOOE)

Elimination J% “iew [(GFO0S)

U=SGL Bazed Financial Statement (GFO10)

Journal Youchers (GFO11)

Principal FS of the US Government and Associated F (GF012)

A A I S—d——dI—— ASCERCRY

3. The GF002 screen will open to the first record that the user has
permission to view. All records that the user has permission to view will
be ordered by entity number (starting from lowest to highest). The user
cannot create a new record in this module. The statement must aready
be flagged as FINAL in GF0O01 to view the statement in GF0O02.

The Audited Financial Statement Template displays records based on
the permission of the current user logged in. User permissions are
defined by the SA in the DBA0O57 (Menu Access) and DBAO15 (User
Profile) screens.

The fiscal year and period automatically default to the current open
period flagged as open in the DBA061 screen.

Section 2 Department of the Treasury
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1200 | |Department of Agricufture MILLICHNS
2002 QTR 4 - ¥TD BaL AMCE SHEET ZERD
ASSETS T
Intragovermimental T
Fund Balance with Treasury (Note 31 s D 10 20
Irvestments (Mote 21 A ] (o] 30 40
Accounts Receivable, Met (Mote 8) A C 40 50
Cthet (Mate 10) s o a0 £0
Tatal Intragovernmentsl c 130 170
T
Mon-Federal T ||
Cazh and other monetary assets (Mote 4) A (o] 24 17
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2.4 Querying a Record

This section describes the steps necessary to query and retrieve a financial
statement in GFO02. GFRS retrieves financia statements by entity number. To
run a query and retrieve afinancia statement follow the steps listed below:

1. Place the cursor on the Entity field.

%_E Audit Transaction Screen - GFO02~ SAY
Header
Entity: | Reported In:
Fiscal Year: PC: | STMT: | Decimal Paint:
[” Final Flag

Reporting Methad.. View ATB Data.. | SGLRepart.. | Audted FS Repart | Refresh... |

Audit Infaormation
Acct Marmal
Agency Line Description Type Bal 2002 QTR 4 -YTD 2001; QTR 4 - ¥TD
| [ | )
| [ 1 |
| [ L] |
| [ L1 |
| (Ll |
| (T |
| (L |
| [ L |
[ mu [ |
| 1 | -
Subimit Cancel QCROA

Pressthe ENTER QUERY icon El on the toolbar. If arecord was
already displayed on the screen before the user enters the query, the
screen will be blank.

Double-click on the entity field to open the list of values (LOV) for the
entity field.

Scroll through the entities displayed in the lookup and highlight the
appropriate entity.

Pressthe “OK” button
entity.

0K

in the LOV to select the highlighted

Section 2:
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Entity Loakup

74909

T8y TESTR

sooz STATEMENT WOT SET LR IM GFOOZ
2011 EMTITY 8011

* The entity number may also be manually entered into the
ENTITY field after hitting the ENTER QUERY button.

7oy |
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Press the Execute Query ﬂ push button on the toolbar and all agency
statements for the selected entity will be returned.

%8 Audit Transaction Screen - GFO02Z~ SAY
Header
The query will | ity 709 | [TREASURY Reported In: DOLLARS
return all records Fiscal Year: | 2002 PD: [aTR 4 - ¥TD STMT: [BALANCE SHEET Decimal Pairt, (TV4O
for the selected " Final Flag
entity. Reparting Method.. | View ATBData.. | SGLReport.. | Audtedl S Report | Refresh.. |
Audit Infarmation
Acct Mormal
Agency Line Descrigtion Type Bal 2002 QTR 4 -%TD 2001: QTR 4 - ¥TD
| [ | 4]
Assets T ] |
| Fund Balance with Treasury IA_ ’D_ | | 00
| Accounts Receivable IA_ ,D_ | |
[Total Assets T | m
| T |
Liahittes T |
| Accourts Payahles IL_ ,C_ | |
[ Gther Lisbiites L |
[Tatal Lishilties SR | v
Submit Cancel QCBEOA
5. Toview other statements for the selected entity, press the NEXT
RECORD icon ﬂ on the tool bar to navigate to the next record. All
financia statements that have been flagged as FINAL in GFOO1 for that
entity will be available in GFO02.
The user can also navigate through the financial statements by using the
UP and DOWN arrow keys on the keyboard.
Section 2 Department of the Treasury
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TBAudit Tra

Header

Form Edit Block Field Record GQuery YWindow

CNEREIIEEIEEEEEE

Help

01-JURN-04 0

Eritity: 7909 |TREASUR‘rr Reported In: DOLLARS
Fiscal Year: | 2002 PO: |QTR 4.%TD STMT: |STATEMENT OF MET COST Decimal Point; | T
[” Final Flag
Reporting Method... | View ATH Data.. | SGLRepott.. | Auclted FS Report | Refresh... |
Auclit Infarmation
Acct Marmal
Agency Line Description Type Bal 2002 QTR 4-YTD 2001: QTR 4 - ¥TD
|Pr0gram Costs ,T_ l_ | | =
|Pr0gram1 Grozs Cost ’E ’D_| |
|Less, Earned Revenues ,ﬁ ,C_ | |
|Program Mgt Cost IF ’D_ | |
[ [ |
(Ol |
[ [ |
N |
me | |
]l | -

Cancel

OCROA

i

Submit

6. To scroll to aprevious record, press the Previous Record icon

toolbar.

o

Department of the Treasury
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2.5 Assigning Reporting Method and Decimal Point Location

The reporting method and decimal point must be assigned for each agency. Both
are assigned using the Reporting Method screen in the GF002 module. Reporting
method defines how the agency financia datais displayed in the Audit
Transaction screen. The data can be displayed in Whole Dollars, Hundreds,
Thousands, Millions and Billions. Decimal place determines if decimals are to
be displayed and if so, how many places to the right of the decimal point should
appear. There are three possible selections: Zero (No decimals), one digit to the
right, and two digits to the right.

Users must select a decimal place setting and a reporting method before
entering amounts into the Audit Transaction screen for any statement.

The reporting method and decimal point selection made in the GFO02 module
are valid for al statements in subsequent modules.

1. Pressthe “Reporting Method” push button on the main GFO02 form. The
reporting method screen will be displayed.

Header
Enity: ,_ | Reported In:
Fiscal vear: | PD: | =TT | DecimalPort |
[ Final Flag
Reporting Method.. | View ATB Dsta.. | SGLRepott.. | Audted FS Report | Refresh.. |
Audit Informatian
Acct Normal
Agency Line Description Type Bal 2002 QTR 4 -YTD 2001: QTR 4 - ¥TD
| L L] | 4]
| L L |
| L L |
| (L |
| (L |
| L L |
| C L |
| [ L1 |
| [ L |
| ma | ]
Submit Cancel QCBOA

Section 2:
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2. Select one of the reporting method radio buttons (the default setting is
“Whole Dollars’). There are five possible selections: Whole Dollars,
Hundreds, Thousands, Millions & Billions.

3. Click one radio button to select a decimal point setting. The default
setting is “Zero.” There are three possible settings: Zero, One and Two.

Reporting method

Enfity: 7908 [TREASURY

Fiscal Year: 2002  |aTR 4-¥TD
Financial Statement Data Reported In:

«—

T Whole Dollars O Hundeeds O Thoussnds O Milions O Bilions

Places to the Right of the Decimal:

/

" Fero . One . Two

Only one reporting method and one decimal location can be selected
for each entity.

The reporting method selected is aso used in the Reclassification
Module, the Intragovernmental Transaction Trading Partner Module,
Closing Package Notes, and Other Data Modules.

4. Pressthe*Submit” button S| {0 save the radio button setti ngs.

5. After selections are made for the decimal point and reporting method
selections, “Reported In:” and “Decimal Point:” fields in the Audit
Transaction Screen will be populated and will display the new settings.

+» Selections made for Reporting Method and Decimal place are
applied to all of the financial statements for a given entity. Should
the Reporting Method or Decimal Position be changed in a financial
statement, the same changes will be applied to al of the financid
statements for the selected entity.

++ To change the Reporting Method and Decimal Point for a statement
for a selected entity that has the final flag set; the final flag must be

Department of the Treasury Section 2:
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X/

unchecked. The final flag must be unchecked for al financial
statements for all statements for an entity before changing the
reporting method and decimal place location.

Once financial statements have been reclassified in the GFO03
modul e, the Reporting Method and Decimal place cannot be
changed in the GFO02 module.

| Accounts Payables

| Other Liskiltes

Header
Enity: 7a0g |TREASURY Reported Iy [THOUSANDS /
Figcal Year. | 2002 PD: |QTR 4-%TD STHT: |BALANCE SHEET Decimal Paint. | T¥O
[ Final Flag
Reporting Method .. | View ATB Data... | SGL Report... | Audited FS Repart | Refresh.. |
Auchit Infarmation
Acct Mormal
Agency Line Description Type Bal 2002 QTR 4 - YT 2001; QTR 4 -5TD
I m [ | B
|ssets r [ |
| Fund Balance with Treasury ’A_ ’D_ | | an
| Accounts Receivable ,A_ ,D_ |
[Total Assets [ | m
I T |
[Liabiltes [ |
L k] |
Lk |
[ |

[Tatal Liskilties v
Subamit Cancel QCBOA
Section 2 Department of the Treasury
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2.6 Navigating around the GF002 form

The user can use the TAB key to navigate through the GFO02 form. After
logging into GFO02 (following the instructions above) the TAB key will

navigate the user through al of the fields on the form in a specific order, as listed
below: (NOTE: the user can go directly to the desired field by using the mouse
and putting the cursor on the field).

1. Once the user has logged into the form, the directions below will help the
use to navigate through the form:

I. From the Entity field press the TAB key and the cursor will be
placed on the STMT field. The field will display the financial
statement type.

Il. Fromthe“STMT, pressthe TAB key and the cursor will the
Reporting Method push button Reporting Method..

[1l. Pressthe TAB key again and the cursor will shift from the

“Reporting Method “ button to the View ATB Data push button
Wiewy ATH Data...

IV. From”View ATB Data’ button in the tab sequence is the “SGL

Report...” button =GL Report...

V. Pressthe TAB button again and the cursor will set focus on the
“Audited FS Report push button | Ausdited F= Repart

VI. From the Audited FS Report button, pressthe TAB key and the

cursor will move to the “Refresh” push button Refresh..

VIl. Pressthe TAB key again and the cursor will shift to the first
Current Period field inside the Audit Information grid. Press tab
again and the cursor will move to the first prior period field in the
grid.

VIII. Pressthe TAB button again and the cursor focus will shift to the
“FINAL FLAG" in the record header.

Department of the Treasury Section 2:
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IX. GF002 TAB SEQUENCE 1

17087 | |[VERIFYING TEST ENTITY - OCBOA THOUSANDS
2002 QTR 4 - ¥TD BIALANCE SHEET T
2 10
3 4 ] g 7
T B g
Azzets T
Fund Balance with Treasury A D
Accourts Receivable A ]ID
Total Assets : I |
Lishities T
Accounts Payahle L C
Other Lisbilties |
Tatal Lishities C
Section 2 Department of the Treasury
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2.7 Entering Current Period Information

1. Current period agency line balances should be entered into the current
period field. Column headings are generated from the open period set up
by the System Admmlstrator in DBA061

HIJIJITTHH action Screen - GFO02-

Header
Erity. (7909 [TREASLRY Reportedin: DOLLARS
Fiscal Year: | 2002 PD: |QTR4- YD STMT: |BALANCE SHEET Decimal Point: | TWWO
[ Final Flag
Thefirst column isfor the [Fepedinghiethod | View ATBDsts.. | SGLReport. | Audted FS Report | Refresh... |
current open period. W
OFITal
Agency Line Description Type Bal 2002 QTR 4 - ¥TD 2001; QTR 4 - ¥TD
| . - r
|8ssets T \ |
| Fund Balance with Treasury IA_ ’D_ | | oo
| Accourts Receivable ’A_ ’D_ | |
Total Assets T | o
| T |
Lishiltes T |
| Accounts Payables ’L_ ’C_ | |
[ Cther Lisbiltes Ll |
Total Lisbilties ] | -
Submit Cancel QCBOA,

2. Enter the balance of aline item from the Agency Audited Financial
Statement into the corresponding field for the current open period.
Balances cannot be entered for lines that have account types of “T”
(Title) and “C” (Calculation).

Department of the Treasury Section 2:
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P Audit Trs
Header
Enity: Ta0g |TREASURY

Reparted In: DOLLARS

Fiscal Year: | 2002 PLx |QTR4-YTD

Decimal Point, |10

STMT: |BALANCE SHEET

Subinit

[" Final Flag
Reporting Method... | View ATB Dats... | SGLReport.. | Audted FS Report | Refresh.. |
Audt Informatian
Acct Mormal
Agency Line Description Type Bal 2002 QTR 4 - %TD 2001 QTR 4 - ¥TD
| L | ]
|Asseis ’T_ |_| |
[ Fund Bialance with Tressury koo 5,000,000.00 | o
| Accounts Receivable ’A_ ’D_ | } I |
[Total Assets e L1 | LU
| L |
|Lisiltes m |
| Accounts Payables "—_ ’C_ | |
[ Cther Listites Lk |
[Tatal Liskilties c [ 1 | >

Cancel

i

QCBEOA

As balances are entered for each line item, the user must refresh the

screen to updated calculations. To view updated calculations, the

“Refresh” Refresh... | push button must be pressed.
01-JUN-04
Entity: 7909 | [TREASURY Reported iy |DOLLARS
Fiscal Year: | 2002 PD: [aTR 4 - ¥TD STMT: |BALANCE SHEET 1 Decimal Paint: M0
[™ Final Flag

Reporting Methiod .. | Vi ATE Data... | SGL Report... | Audited FS Repart | Refresh... |

Auddit Information
Acct Marm:
Agency Line Description Type Bal | 2002 QTR 4 - ¥TD 2001; QTR 4 - ¥TD
| il | ]
|Assets T l_ |
[Fund Bilance with Treasury s b 5,000,000.00 | an
| Accounts Receivable A ’D_ |
[Total Assets ! 5,000,000.00 | o
[ i [
[Lisbiltes T ] |
| Accounts Payables L ’C_ |
[ Gther Liskilites L ] |
[Tatal Lishities c ] | -
Subimit Cancel QCROA
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2.8 Entering Prior Period Information

1. Pressthe TAB key (or mouse click) to move the cursor focus to the prior
period field.

2. Enter the prior period balance into the prior period field.
Users cannot navigate from line to line using the TAB key. The TAB
key can be used to move the cursor from the current open period to
the prior fields within the same line. The user must use the mouse or
the down arrow on the keyboard to move the cursor to a new line.
The REFRESH button in the header of the form will aso refresh
prior period calculations.

@ Audit Transaction Sereen - GFO02~ SAY 01-JUN-04 09,
Header
Erttity: [7a09 | [TREASURY Reparted In: [DOLLARS
Fisoal Year: | 2002 PD: |QTR 4- YD STMT: |BALAMNCE SHEET Decimal Point: | TV
[ Final Flag
Reparting Method... | Wiew ATB Data... | SGLRepott.. | Auddted FS Report | Refresh... |
At Information
Acct Mormal
Mgency Line Description Type Bal 2002 QTR 4 - ¥TD 2001: QTR 4 - ¥TD
| T | 1S
|Assets T I_ | |
[ Fund Balance with Treasury s o 5,000,000.07 | 2,000,000.00
[ #ccourts Receivable s o 5,000,000.07 | 2,000,000.00
[Total sssets c 10,000, 000.09 | 4,000,000.00 |
I | |
|Liabites T | |
| Accourts Payables L IC_ | |
[ Other Liabiltes L el |
[Total Liabilties c | | -
Submit Cancel OCBOA
Department of the Treasury Section 2:
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2.9 Other Cost Basis of Accounting (OCBOA)

GFRS provides users with the ability to report financial data using the Other
Cost Basis of Accounting (OCBOA) method of reporting. By setting the
OCBOA flag for an entity in the DBAQS55 screen, agencies are able to enter
financial datainto OCBOA specific forms. Only verifying agencies may be
flagged for OCBOA reporting.

1. Before data can be populated into the OCBOA data fields, the entity must
be both a verifying entity and must have the OCBOA checkbox flagged
in the Entity Crosswalk screen (DBA055).

2. Navigate to the GF002 screen. The OCBOA push button will be enabled.

3. Pressthe*OCBOA” 289 | b itton to access the OCBOA Adjustment
Screen.
When the OCBOA button is enabled, users must press the OCBOA
screen to populate the OCBOA fields with data from the Audit
Transaction screen.

%_E Audit Transaction Screen - GFO0Z~
Header
Eritty: 7909 | [TREASLRY Reported Iy DOLLARS
Fiscal Year: | 2002 PL: |QTR 4-%TD STMT: |EIALANCE SHEET Decimal Pairt; | TV
[ Final Flag

Reporting Method... | View ATB Data... | SGLReport.. | Audted FS Report | Refresh.. |

Auclit Infarmation
Acct Narmal
Agency Line Description Type Bal 2002 QTR 4 - ¥TD 2001: QTR 4 - %¥'TD
| [ | B
|Assets T l_ | |
| Fund Balance with Treasury s o | 5,000,000.00 | 2,000,000.00
[ Accounts Recefvable s o 5000,000.00 | 2,000,000 00
[Tatal Assets e 10,000,000.00 | 4,000,000.00
| T L | -
Liskiftes T |
[ Accounts Payables L e 2,500,000.00 | 1,000,000.00
| Other Lisbiites L kel 2,500,00000 | 1,000,000.00
[Tatal Liskiltizs c I -5,000,000.00 | -2,000,000.00 |+
Submit Cancel QCEOA

The OCBOA Adjustments screen will open and the user will be
presented with data aready entered into the Audit Transaction
Screen. The OCBOA fields are automatically populated with data
from Audit Transaction screen. Users must enter values to replace
the amounts that are automatically populated from the Agency
Line amounts.

Section 2 Department of the Treasury
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Header
Valuesare populated Entity: |7a09  |TREASURY Rep Usersmust enter
! . ; : | amountsintothe
from the Audit 200z PO [QTR4- ¥TD STMT: |BALANCE SHEET Decin )
Transaction Screen OCBOA (fields)
OCBOA Stmt QCBOA A Report | Refresh... 7
uicit Infarm
EDERAL GAAP v
Agency Line Description TyPe  2002G7R4-Y¥TD  2001:QTR4-¥TD  2002QTR4-¥TD  2001:QTR 4 - ¥TD
| il | \ \ g
hszets il | \ \
| Fund Bilance wih Treasury | 5,000,000.00 | 2,000,000.00 | 500.00 | 200,00
| Becounts Receivable [ 5,000,000.00 | 2,0100,300.00 | 500,00 | 200,00
[Total Assets | 10,000,000.00 | 4 100,000.00 | 1,000.00 | 400,00
| Ml | \ \
Lisbiltes il | \ \
| Aceourts Payables L 2,500,000.00 | 1,000,000.00 | 250,00 | 100,00
| Other Lishiites Ll 2,500000.00 | 1,000,000.00 | 25000 | 100.00
[Tatal Liskilties | -5,000,000.00 | -2/000,000.00 | -500.00 | 20000 1%
Refurn ta Previous Screen | Cancel |

4. Data entered into the OCBOA fields have the following validations that
take place when the FINAL FLAG is checked.

All lines with the exception of lines with account type “C” or “T”
must have a value entered. “Zero” must be entered into template
lines have zero as an amount to report.
If the financial statement is a balance sheet, both the OCBOA
statement and the Audit Template must be in balance (Debit Lines =
Credit Lines).

5. Pressthe“Refresh” button HETESL. | to update calculated fields
with updated OCBOA amounts.

Department of the Treasury Section 2:
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01-JUN-0410.15.57.00

Header

Entity: |7a09  [TREASURY

Reported In; DOLLARS

Fizcal Year. 2002 | PD: |QTR 4-%TD

Decimal Point. (TWO

STMT: |BALANCE SHEET

OCBOA Strt | View ATB Data | OCBOA AdjReport Refresh... |
Audlt Infarmation
Acct FEDERAL GAAF
Agency Line Desciption T¥pe  2002QTR 4 - ¥TD 2001:QTR 4 - ¥TD 2002:QTR 4 - YTD 2001:QTR 4 - ¥TD

| |l | | | =
hssets ]l | | |

| Fund Bialance with Treasury o 5,000,000.00 | 2,000,000.00 | 500.00 | 200.00

| fccounts Receivable o 5,000,000.00 | 2,000,000.00 | 500.00 | 200,00
[Total Assets ] 10,000,000.00 | 4,000,000.00 | 1,000.00 | 400,00

| ]l | | | -
Linbiltes Tl | | |

| Accounts Payables Ll 2,500,000.00 | 1,000,000.00 | 280,00 | 100.00

| Cther Lishiltes Ll 2,500,000.00 | 1,000,000.00 | 25000 | 100,00
[Totl Lishilties | -5,000,000.00 | -2000,000.00 | -500.00 | 20000 %

Return to Previous Screen | Cancel

6. Oncethefinal flag is checked, the Federal GAAP amounts entered in the
GF002 module are igible for reclassification in the GFO03. Only
Federa GAAP amounts will be displayed in the GFO03 module.

7. To view the selected OCBOA financial statement press the OCBOA

OCBOS Strt |
Statement push button.
CEEE e R D_Eﬁ_ﬁ_ﬂg?- B
oE- T B TS 4
! [
= 06/01,/2004 -
U.5.Departnent of the Teeasury
Fipancial Management Service
Governmentwide Financial Report System

=
E GFRIZE - OCBGR Statement Report
E Etatement: Ralance Eheet Flgcal Year:2002 Pariod: TR & - YTD
1 Entitys 700%-TREASURY Beparted in DOLLARS Decinals THE
"
E hgency Line Descriptiom Fr 0&2-0TE 4 Fr 1001-QTR 4
=
3
= hagaks
= ! 1 : s A el
H Fund Ealance with Trsasury 500.00 200.00
L Locounts Reapsivakla E00.00 200.00

Toral REsetsE 1.000, 50 400, |

Liakilites

Rooounts. Payables 250.00 100,00

gther Liabilitas Q.00 100,00

Total Liabilities 500.00 200,00

Hat Teaitlse j

#) M oAl a1 kN, BRSSO = L)
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8. Pressthe “Return to the Previous Screen”

Return ta Previous Screen
to save

all changes and return the Audit Transaction screen. To exit the screen
without saving changes press the “ Cancel” _Gnesl | pytton

9. Usersmay also view ATB data that was submitted in the FACTSI

submission by pressing the “View ATB Data’

button.

10. Press the press the OCBOA adjustments push button

Yigw ATH Data.. | push

OCBOA Adj Repart |

to run the OCBOA Adjustments report. This report displays the
differences of the amount reported on the Audit Transaction Screen and
on the OCBOA Adjustments screen on a by line.

B3 o -6 gRoBE] <> M€~ - o 0OEE]D (W

- B B0 -L-Ba|T el

06/01/2004

& U.S.Department of the Treasury
" Financial Management Service
E Governmentwide Filnancial Report System
Q
&8 GF002C - OCBOA Adjusments Report
Gl
% Statement: Balance sheet Fiscal Year:zooz Period: QTR 4 - YTD
é Entity: 7909-TREASURY Reported in:DOLLARS Dacimal : Two
s
= All Amounts Shown as Debits and Credits(-).
?w_ Agency Line FY 2002-QTR FY 2002-0TR 4 FY 2001-QTR FY 2001-QTR
b Description o . . .
T Audit Amt OCEOR Amt Diff Audit Amt QCEOQA Amt Diff
s
o
7|l rssats
“
2
2Z|J| Fund Balance with 5, 000,000.00 500.00 (4,999,500.00) 2,000,000.00 200.00 #erwessssssss
5 Treasury
& Accounts Receivable £, 000, 000,00 500.00 (4,999,500.00) Z,000,000. 00 200,00 #erswsbbsnsds

Total Assets 0000 wwwmwwwwwwwwww 1,000.00 (9,999,000.00) 4,000,000.00 A00.00 kersuhdbshhds

Liabilites

[/ A1t > W it [0 5 8 4 [

Department of the Treasury
Financial Management Service
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2.10 Normal Balance Settings

Under standing Nor mal Balances

When entering agency financial statement line amounts, users must be
cognizant of the normal balance of both the Agency Financial Statement
Line Items as it was selected in GFOO1. The rules for entering amountsis as
follows:

1. If the balance of the line item is the same as the normal balance of the
line item (as assigned in GFO01) then the amount should be entered as a
positive number.

2. |If the balance of the line item is the opposite of the normal balance of the
line item (as assigned in GF001) then the amount should be entered as a
negative number.

Calculations will be performed in the system using the true
balance of the account.

All calculations resulting in a debit balance will be displayed as
positive numbers. All calculations resulting in a credit balance
will be displayed as negative numbers.

Debits are treated as positive numbers and credits are treated as
negative numbers, for purposes of calculations.

A. Total Debit Calculation

Header

Entity: 7091 | [NORMAL BALANCE DISFLAY Reportsd In: IPOLLARS
Program adds the debit P2l ¥ear | 2002 PD: |aTR 4 - vTD STMT. [BALANCE SHEET Decimal Paint: {TWO0
balances and displays [ Final Flag
the total asa positive Reporting Method... | View ATE Data... | SGLReport.. | Auddted FS Report | Refresh... |
number. dit Information

Acct Mormal
Loency Line Description Tywne  Bal 2002 TR 4 - YT 2001 oTR 4 - YT
|Norma| Balance Example - Debit Mormal Balance T l_ | | 1
4l [ormal Baiance Line 1 - Dehi s o 1,000.00 |

[Marmal Balance Line 2 - Debit s o 1,000.00 |

IMarmal Balance Line 3 - Debit s b 1,000.00 |

[Marmal Balance Line 4 - Debit s o | 1,000.00 |

[Tatal Calculsted Amount c [ 1 4,000.00 |

I —1 I

|Norma| Balance - Credit Mormal Balance T l_ | | .

[Mormal Balance 1 - Credt T = 1,000.00 |

[Marmal Balance 2 - Credit Lkl 1,000.00 | -

Submit Cancel (G

Section 2 Department of the Treasury
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B. Total Credit Calculation

Header
Entity: 7091 | NORMAL BALANCE DISPLAY Reportediny IDOLLARS
Fiscal Year: | 2002 PO TR 4 - ¥TD STMT: [BALANCE SHEET Decimal Point; (1w
[ Final Flag
Reporting Method. .. | View AT Data... | SOLReport.. | Auclted FS Report | Refresh. . |
Audt Information
Acct Normal
Creditsare added Agency Line Descrigtion Type Bal 2002 QTR 4-YTD 2001: TR 4 - ¥TD
together and [Marmal Balance Line 3 - Dekit & o | 1,000.00 | -]
displayed asa [Mormal Bialance Line 4 - Debit [ o ] 1,000.00 |
credit balance. [Total Calculated Amourt R 400000 |
[ ol | [
|N0rmal Balance - Credit Mormal Balance IT_ l_ | |
[Mormal Bialance 1 - Crecit R 1,000.00 |
[Marmal Balance 2 - Credt TR 1,000.00 |
[Marmal Balance 3 - Credit Ll 1,000.00 |
[Mormeal Bialance 4 - Credit R 1,000.00 |
|Tatal Calculsted Amourt 7l -4,000.00 | =
Submit Cancel 001 |0

Department of the Treasury Section 2:
Financial Management Service Module GF002 — Audited Financial Statement
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2.11 Saving Changes

1. Thetemplate can be saved at any time by pressing the “ Submit” button

Subrit_| ot the bottom of the form. The changes will be saved and the
form will close.

Qé‘l\}tel

“Cancdl”
changes.
The changes to the template may also be saved by pressing the “ Save’

icon in the toolbar or selecting FORM -> FILE.

should be pressed to close the form and avoid saving

Form Edit Block Field Record Query Window Help

I 480 & &< Pressto close
g Audit Transa - GFO02~ SAV 01-JUN-04 10.15.57.000 AW (-7 g form e

To save
dataon the Heacer
form Entity: [ra0s  [TREASURY Reported I IPOLLARS
Fiscal Year: ,ﬁ PC: |@TR 4.-%TD STMT: |BALANCE SHEET Decimal Poirt; | TW0
[" Final Flag
Reparting Method... | Yigw ATE Data... | SGL Repot... | Aucdted FS Report | Refresh.. |
Audit Infarmation
Acct Mormal
Agency Line Description Type Bal 2002 QTR 4 - YTD 2001: QTR 4 - YT
| o | |
hssets T |
[ Furdt Balance with Treasury b bl 5,000,000.00 | 2,000,000.00
[ Accounts Receivakle b p ] 5,000,000.00 | 2,000,000.00
[Tatal Assets L 10,000,000.00 | 400000000
| T
Lisbiltes Tosave T[] 7o
Actourts Payables changes L e[ ] cance 1,000,000.00
[Ctter Lighites | L & [ | changes | mnpmao
[Tatal Liskiities T /zﬁnn,nnn.nn -2,000,000.00 |+
Subimit Cancel QCBOA
Section 2 Department of the Treasury
Module GF002 —Audited Financial Statement Financial Management Service
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2.12 Viewing ATB Data

ATB data can be viewed for al template lines using the USSGL crosswak

defined

by the agency in GFOOL. All agency lines with ATB data are displayed

in the ATB data screen. Each selected agency line with ATB data can be detailed

further

1.

by SGL account, Bureau and ATB code levels.

To view the ATB data press the “View ATB data’ | Yiew ATB Data... |
button in the header of the form. The ATB data screen will open
displaying al of the financial statement line items with ATB balances
from the FACTS Il submission. Only template lines with ATB data will
be displayed.

All of the ATB data screens are view only.

The ROUNDED amounts on the form are displayed using the method
assigned by the entity on the main GF002 form.

Header
Entity: 7909 | [TREASURY Reported iy DOLLARS
Fiscal Year: | 2002 PL: |QTR 4 .%TD STMT: |E|ALANCE SHEET Decimal Pairt: T
/ [ Final Flag
Reporting Method... | Yiew ATE Data... | SGL Report... | Auddted FS Report | Refresh... |
Audit Infarmation
Acct Mormal
Agency Line Description Type Bal 2002 QTR 4-Y%TD 2001 GTR 4 - %TD
| T L | r
|Assets T l_ | |
| Fund Balance with Treasury s b 5,000,000.00 | 2,000,000.00
[ ccourts Receivable a b | 5000,000.00 | 2,000,000.00
Total Assets e [l 10,000,000.00 | 400000000
| T |
Liskiites T |
[ ccourts Payables L el 2,500,00000 | 1,000,000.00
| Dther Liskiltes L el 2,500,000.00 | 1,000,000.00
[Tatal Lisbilties R -5,000,000.00 | -2000,000.00 |+
Submit Cancel QCBOL
Department of the Treasury Section 2:
Financial Management Service Module GF002 — Audited Financial Statement
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2. Toview the SGL datafor any template line, press the SGL Detail button

_SGLDetal.. | ATB datais displayed for each line by SGL account
number.

Header
Ertity: 7909 |TREASURY Repotted In DOLLARS
Fiscal Year: | 2002 pD: [aTR 4 - YTD STMT: [BALANCE SHEET Decimal Pairt: [ Tw0
ATH Infarmation
2002 QTR 4 -¥TD 2002 QTR 4 - ¥YTD
Agency Line Description ATB Actusl Dollars ATH Rounded

30,563515519.71 | 30,563515,819.71 | 6L Detail.. | (=]
146177572094 | 146177572094 | SGL Detail..
1,460,404 62086 | 1,460,404 62086 | SGL Detail .

0| 00 SGL Detail..
-30,426,134,493 45 | -30 428,134,493 45 || SGL Detaile,
-19,550950,282 34 | -10,550850,262.34 | S6L Detail .
| S0 Detaill.

| SO
| S DR

| 560 Deteil. | |7

| Fund Balance with Treasury

| Accourts Receivable

| Accourts Payables
| Cther Liakiltes
| Unexpended Appropristions

|Cumlative Results from Operations

Eelect o Acert

Cloze

3. Toview ATB dataat the bureau level for a selected SGL account, press
the“Bureau” - Bursau... | hutton to the right of the SGL line. The bureau

screen will open and display all of the related bureaus and corresponding
ATB balances for the selected SGL account.

Section 2 Department of the Treasury
Module GF002 —Audited Financial Statement Financial Management Service
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Header
Entity: — |7908  [TREASURY Reported In: [DOLLARS
Fiscal Year: |2002 | PD: |QTR 4-%TD STHT: |BALANCE SHEET Decimal Poirt: T
2002QTR 4-%TD 20020TR 4-%TD
Agency Line tem Description ATH Actual Dollars ATH Rouncied
| Fund Belance with Treasury 30,563,515 81971 | 30,563,515,519.71
SGL Deta
SGL dataislisted 00Z6TR 4 - YD 2002TR 4 - YT
by SGL account [~ SGL Description Fr TP XT S8 BSF  ATH Actual Dollars ATH Rounced
number 1010 [Fund Balance With Treasury b oo o [ aoseassman| 3056351581971 Bureay.) <
| EEEEN |
| | | l_l_’_| I ﬁ Erean..
| [ T T T 1T Pressto view =
| T T T T ATB Data by BUrest..
| | | l_l_l_ Bureau | | Breaun
| [ T T T I ElirEst
| | | l_l_’_| | BrEal...
| EEERE | Bz
| [ [ T T[] I ElirEat
Cloze Return to Audit Transaction Screen |

Header
Ertity: 7a09  [TREASURY Repotted I [DOLLARS
Fiscal Year: [2002 |PD: (@TR4-YTD | STMT: |BALANCE SHEET Decimal Paint; [T
2002:0TR 4 - ¥TD 2002:QTR 4 - YD
Agency Line Description ATB Actual Dollars ATH Rounded
| Fund Balance with Treasury | MS6351561971 | 30,563,515,919.71
2002QTR 4 - ¥TD 2002.0TR 4 - YD
SGL Dezcription FM TP XT Sia BSF ATH Actual Dollars ATB Rounded
1010 |Fund Balance With Treasury o o M e o 056351581971 | 3056351581971
Bureau Detail
20020TR4-YTD  2002QTR4- YD
Bureau datais Bureau Bureau Mame ATB Actual Dallars ATH Rounded
listed by | yb002 | [Federsl Financing Bank Activities | 57655804284 576,568,942.84 [ ATE Cane | (4]
dept/bureau 2009 | [Internal Revenue Service | 1545,566,20990 | 1,645,598,200.90 AT Cade...
number 2016 | |United! States hint | 30108774525 | 30108774525 ATB Cadle...
2019 |Office of Thrift Supervision | 999,585.30 | 99958530 ATH Code...
2029 |Cther | 2803926133642 | 28,030,281,3364 | ATE Code...
| | | BTBIGarE)
| | | ATH Code.
| | | Eracenenl =
Close | Return to Audt Transaction Sereen | | Toview ATB databy ATB
Code, click the ATB
CODE button

4. From the Bureau screen ATB data for a selected bureau code can be

viewed by pressing the ATB data - ATB.€8%-._| 1y tton, The ATB code
detail screen displaysthe ATB datafor a selected bureau.

Department of the Treasury Section 2:
Financial Management Service Module GF002 — Audited Financial Statement
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Y8 AT Code Detail~

Header

Erttty: 7900 | [TREASURY Reported In; [DOLLARS
Fiscal Year: (2002 | pLc |@TR 4 - %TD STMT: |[BALANCE SHEET Decimal Point: | TWO
2002:6TR 4 - YTD 200Z:QTR 4 - YD
Agency Ling tem Description ATH Actual Dollars ATH Rounded
| FLUND BALANCE WITH TREASURY | 3056351581971 | 30,563,515,519.71
2002:GTR 4 - ¥TD 2002:6TF 4 - 1D
SGL Cescription FM TP AT Sis BSF ATH Actual Dollars ATH Rounded

1010 [Fund Belance With Tressury v o e e | 3056351581971 | 3056351561971

ATH Code Detail
2002GTR 4 - ¥TD 2002QTR 4 -¥TD
Bureau Bureau Mame ATH Actual Dollars ATB Rounded
2002 |Federa| Financing Bank Activities | 576,558,042 .84 576,558,042 84
2002Q7TR 4 - YD 200Z:QTR 4 - ¥TD
ATH Code ATH Actual Dallars ATH Raounded
|20024521 | S76,555,942.84 576,556,942.54 |2
| | | ]
Close Return to Audit Transaction Screen

5. Each ATB data screen has two push buttons, “Close” and “Return to
Audit Transaction Screen.” Pressing the “Close” button . Clase | wil|
close the screen and return the user to the previous screen. The “Return

to Audit Transaction Screen” button | Returnto &usit Transaction Sereen | ||
return the user to the main form of the module.

Section 2 Department of the Treasury
Module GF002 —Audited Financial Statement Financial Management Service
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2.13 Audited FS Report

Users may preview and run areport for the audited financial statements entered
into in the GFO02 Audit Transactions screen. By pressing the “Audited FS
Report” button | Audted FEReport | 5| of the data entered displayed on the screen
is printed or previewed in a PDF format.

1. Press the “Audited FS Report” button to run audited financial statement
report.

"gg Audit Transaction Screen - GFO02

Header
Ertity: 7909 | [TREASURY Reported Iy |DOLLARS
Fiscal Year: | 2002 PD: |QTR 4 - ¥TD STMT: |BALANCE SHEET \ Decimal Paint; |0
[ Final Flag
Reporting Method .. | View ATE Data.. | SGLReport.. | Audted FS Report | Refresh.. |
Audit Information
Acct Mormal
Agency Line Description Type Bal 2002 QTR 4 - ¥TD 2001: QTR 4 - ¥TD
| il | B
|2zsets T [ |
| Fund Balance with Tressury s o 5,000,000.00 | 2000,000.00
[ Accounts Receivale s o] 5,000,000.00 | 2,000,000.00
[Tatal Assets c 10,000,000.00 | 400000000
| T |
Liskiltes T |
[ Accourts Payables L 2,500,000.00 | 1,000,000.00
| Otter Lisbiltes L el 2,500,000.00 | 1,000,000.00
[Tatsl Lishilties c [ -5,000,000 00 | _2,000,00000 |+
Submit Cancel QCBOA

2. A confirmation message will be displayed. Press the “OK” message with
the mouse to confirm the message.

) Checkyour messages for report output. Please allow

enough tirme far report to .

~

Ok

3. The WF003 message retrieval screen will be displayed. Select the
Audited FS report from the list. Press “View” to preview the report in
PDF format.

Department of the Treasury Section 2:
Financial Management Service Module GF002 — Audited Financial Statement
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fame Title: Phane Diate P

S ANTAGE SYSTEM PR |SERVER OPERA | 26-APR-2004 DEAZPY Wiew . |~

SAVANTAGE SYSTEM PR [SERVER OPERA | 28-APR-2004 0513Ph Miew .

SAYANTAGE SYSTEM PRy SERVER OPERA, | 26-APR-2004 0S.00P Wiew .. | —

SAVANTAGE SYSTEM PR |SERVER OPERA, | 25-APR-2004 04:34 Ph View ...

[SAVANTAGE SYSTEM PRi[SERVER OPERA | 28-APR-2004 04:32 P | View .. ||+

Meszage

GFON24=<ALDITEDES REPORT==: REPORT COMPLETE. REPORT SUCCESSFULLY RAN, &)

-

4. The Audited FS report will be displayed in PDF format. Press the print
icon to print the report.

EEIEEEC Y E L E I R e N EIEE
[ma-|m-& B0 -2-B&|0 )
»
» 06/01/2004 —
X U.S.Department of the Treasury
£ Financial Management Service
E Governmentwide Financial Report System
-
i_ GF002A - Audited FS Report
E
g Statement: Balance Sheet Fiscal Year: 2002 Period: QTR 4 - YTD
7 Entity: 7909-TREASURY Reported in: DOLLARS Decimal: TwWo
£
g Agency Line Description FY 2002-QTR 4 FY 2001-QTR 4
1=
]
8
;:v; Assets
057! Fund Balance with Treasury 5,000,000.00 2,000,000.00
Accounts Receiwvable 5,000,000.00 2,000,000.00
Total Assets 10,000,000.00 4,000,000.00
Liabilites
Eccounts Pavables 2,500,000.00 1,000,000.00 ﬂ
DIEEIEEIRE W BsxiTn [0 8 & kil e - -
Section 2 Department of the Treasury
Module GF002 —Audited Financial Statement Financial Management Service
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2.14 Flagging the Financial Statement as Final

Once al current period data and prior year data has been entered, the final flag
must be checked to finalize the agency audited financial statement and to allow
the user to proceed to the GFO03. The data entered into GFO02 cannot be used in
other modules until the final flag button is checked.

When the final flag is checked, the system validates that amounts have been
entered for al lineitemsthat are not “T” or “C.” If afinancia statement lineis
blark, the system will display an error message and the user will be required to
enter a numerical value for the affected line. The user must manually key a ‘0’
for line items with no amount. After the fina flag is checked and the financial
statement is complete, the statement becomes available for reclassification in
GF003.

To set the final flag for balance sheets, the debits and credits must be in balance.
If the balance sheet is set up for Other Cost Basis of Accounting (OCBOA)
reporting, the debits and credits must be in balance in both the Audit Transaction
screen and OCBOA Transaction screen.

1. Check the Final Flag check box - FinalFlao once the GFO02 Financial
Statement is complete.

All template lines except for Line types “T” and “C” must have
values entered for the current period and the prior period.
Statement lines with zero amounts must have “0” entered.

The Final Flag check box must be checked for the Financial
Statement to be available for the GFO03 Reclassification module.
The balance sheet must be in balance for both the Audit
Transaction screen and, if applicable, OCBOA transaction screen.
Once the fina flag for any of the statements for an entity has been
set, the reporting method will be un-modifiable. To change the
reporting method for all statements of selected entity, all of the
statements must have the final flag un-checked.

%+ Once a statement has been reclassified in the GFO03
Reclassification module, the Reporting Method and
Decimal place cannot be changed in any statement of
the selected ertity.

2. If thefinancia statement does not have an amount assigned to aline item
that requires an amount, the system will display an error message telling
the user that the financial statement is not complete.

Department of the Treasury Section 2:
Financial Management Service Module GF002 — Audited Financial Statement
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3. For thefinal flag for a balance sheet financia statement, the debits and
credits must be in balance for both Audit and the OCBOA Transaction
screens. Should either or both statements be out of balance an error

message is displayed.

) fou can notfinalize this statement before all line iterms
i halance to zero.

4. All statement lines (Except lines with account types “T” or “C” must
have values entered. Statement lines that do not have values should have
“0” entered as an amount. Should the final flag be checked for a
statement that has an empty line, the following error message is

displayed,

) All non-title and non-calculation lines
must be entered hefore final flag is checked

The user should enter anamount for the empty line item before clicking
the FINAL FLAG again.

5. Oncethefinal flag is set in GF002, the reporting method cannot be
changed. The GF002 will display a warning message telling the user that
the Decimal Place and Reporting Method cannot be changed after the
final flag is set.

Section 2 Department of the Treasury
Module GF002 —Audited Financial Statement Financial Management Service
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Final Flag Check

@ Werify that your reporting and rounding methods are
A carrect. This cannot be changed once marked as "Final".
Do wou wish to continue?

]2 zancel )

6. The GF002 program will display a warning message asking the user if al
of the data has been entered into the OCBOA screen. .

QCROA Message

‘ Hawe you reviewed your OCBOA Adjustments?

o] coen

7. Once dl amounts have been entered properly, the system will allow the
statement to be flagged as FINAL.

8. Once al statements are flagged as final in the module, the user will
receive the message below informing him that the module is ready for
completion in the GFO08 module by FPA. Press “OK” to
acknowledge the message.

Final Flag Check

\"j All the statements of entity: 7097 are ready for approval.

» | Ok
Department of the Treasury Section 2:
Financial Management Service Module GF002 — Audited Financial Statement
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2.15 Running the SGL Report

An SGL report is available to the user to compare the USSGL accounts assigned
in the crosswalk to the financial statements in GFOO1 to the USSGL accounts
used in the FACTS | file submission for that entity.

A. Torunthe SGL report, press the “SGL Report” push button
SGLRepat.. | on the Audit Transaction Screen.

’:’;g Audit Transaction Screen - GFO02-

Header

Reported In: DOLLARS
Decimal Point: {TWWO

Entity: 7909 | [TREASLRY
Fiscal Year: | 2002 PD: QTR 4- ¥TD

STMT: |BALANCE SHEET

[+ Final Flag
Rerarting MEthe . View ATE Data... | SGL Report... | Audited FS Report | Refrash,.. |
Audit Information
Acct Mormal
Agency Line Description Type Bal 2002 QTR 4 - ¥TD 2001 QTR 4 - ¥TD
| T | B
|Azsets 0 |
[ Fund Balance with Treasury & Tl I 5,000,000.00 | 2,000,000.00
[ Accounts Receivable b b 5,000,000.00 | 2,000,000.00
[Total Sssets Tl 10,000,000.00 | 400000000
| R |
|Lishiltes R |
[ Acourts Payshles Ll 2,500,000.00 | 1,A00,000.00
[ Other Lintiites L el 2,500,000 00 | 1,000,000.00
[Total Lisbilties T -5,000,000.00 | -2,000,000.00 |+

Submit OCBOA

(In]
)
=]
0
o

B. A confirmation message will be displayed confirming that the report
has been run and prompting the user to retrieve the report. Press

“OK” to acknowledge the message.

System hle

Checkyour messanes for report output. Flease alloww
enough tirme for report to rn.

C. Toview the SGL report, press the Message Retrieval E button on
the tool bar to display the reports in the queue.

Section 2:
Module GF002 —Audited Financial Statement
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D.

The Message Retrieval screen (WF003) will open and display all of
the reports that the user has requested. By default, the most recent
report requested by that user will be the first report displayed. The
message screen will provide a status of the report. To view the SGL
report press the “View” _¥iew .. | push button and the report will be
displayed.

E. After pressing the view button, the report will be displayed in
preview mode in PDF format. To print the report, press the print
button @ on the PDF tool bar.

= - BF UM M N[ S - & | AEGEE 2R
| Oa\E-8 B-7-&-B&|0 5o
"’.j 0&/01/04 y
5 0.5, Department of the Treasury ﬂ
E Financial Management Service
= Governmentwide Financlal Repect System
| PRINT
ftandard Gensral Ledger Report
SAVE E The follewlng Standard deneral Ledger accounta were uded on your agency ATH
® gubmigsions to FACTE I but avo NOT on the Pinancial Statamant Tamplate you
bl developed in module GROOL.
;._. Ftatement i BALENCE SHERT Fimcal Year 2002 Pericdi TR 4 - ¥TD
E Entitys 7800 -TREASURY
g' S6L Deacriptiom F/H TP X/T S8/A BSF ATH Code
2 1120 Imprest Funds H ALL
1150 aOther Cash ] ALL
1195 QOther Monetary Assete ] BLL
1l 1T A B oEetim DM @l j
F. Thereport can also be saved locally by pressing the save icon B on

the tool bar. When the save icon is pressed, the system will prompt
the user with a screen to save the report in a designated folder. Select
the location to save the report in the “ Save in”

Save in: I@ My Documents j f| dd and pre§ the “ Save"
button.

Department of the Treasury
Financial Management Service
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| 1adabe
My Pictures
| Snaglt Catalog

3 Object name: IgetinhidSE?_sewel=lep_qa %—>Sa\-’e
fy Me .
Save az fype: |Adnbe PDF Files [+ pdf) j Cancel |
7

Section 2 Department of the Treasury
Module GF002 —Audited Financial Statement Financial Management Service
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2.16 Modification of Existing Records

The ability to edit agency audited financial statements depends on the approval
status of the statement. If the module has been approved and locked by the CFO
or G in GF008, the statement will be un-modifiable unlessthe CFO or IG
unlocks the module for editing. (If the module has not been approved in GFO08
the current period balances and the prior period balances can be changed).
Modifications to the statement line descriptions cannot be made in GF002. The
addition and subtraction of lines, the changing of line descriptions, and the
changing of calculations must be done in GFOOL (refer to section 1.8).

To make changes, the final flag must be unchecked. Once the changes have
been made, the fina flag must be re-checked and the Agency Financia statement
re-validated before the changes can be finalized and approved in the GFO08

module.
Department of the Treasury Section 2:
Financial Management Service Module GF002 — Audited Financial Statement
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2.17 Modifying a Statement Marked as Final

1. If the FPA has marked al statements as FINAL and marked the entire
module as COMPLETE in GF008, the FPA must FIRST reopen the
module in GFO08 before making any changes within the GFO02 module.
If the FPA has not flagged all statements as fina in GF008, he must only
uncheck the final flag in GFO02 to make edits.

2. Once the module has been reopened from GF008 (if necessary), the user
will uncheck the final flag in the GFO02 main screen for the desired
Statement.

Header

Entty rang [TREASLRY Reported I [DOLLARS
Fizcal Year: ,ﬁ PLx: |QTR 4-%TD STMT: |E|ALANCE SHEET Decimal Point: V
[~ Final Flag
Reporting Method... | View ATB Data.. | S6LReport.. | Audited FS R Refresh.. |
Audit Information
Acct Marmal
Agency Line Description Type Bal 2002 QTR 4-%TD 2001: QTR 4 - %D
| r | A
|Asseis ’T_ |_| |
[ Fund Balance with Tressury b b 5,000,000.00 | 2,000,000.00
[ Accounts Receivable b b 5,000,000.00 | 2,000,000.00
[Total fissets L 10,000,000.00 | 400000000
| I |
Liskiltes T |
[ Accaunts Payables Lk 2,500,000.00 | 1,000,000.00
| Cther Liabiltes L 2,500,000.00 | 1, 000,000.00
[Total Liskities Ll -5,000,000.00 | -2,000000.00 |+
Subinit Cancel QCBOA

3. Make the required changes to the statement.
Values may be changed in both current and prior period fields.
4. Check the final flag check box to finalize the financial statement and

change the statement status to FINAL. By checking the fina flag, the
Audited Financia Statement is completed and is available in GF003.

Click on the “SAVE” icon to save the changes and leave the
screen open or press the “ Submit” _ Skt | 1y tton to save and exit.

The "% putton is used to exit the screen without saving

Section 2 Department of the Treasury
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Module GF003: Reclassification

3.1 Module Overview

The reclassification module (GFO03) requires that each line item on an agency’s
financial statement be reclassified to a Closing Package line item. A single
agency financia statement line can be mapped to one or more closing package
lines. Only agency lines with SGL accounts and balances greater than zero can
be reclassified to the Closing Package templates.

ATB datais available to the user for suggestion purposes on how the agency line
item should be reclassified to the Closing Package line items. The ATB datais
displayed by Closing Package line item based on the SGL crosswalk created by
the system administrator for the FROO template in GFO01. Detail information is
provided by SGL, bureau, and ATB Code detail.

As the agency reclassifies each line item to Closing Package line items, journal
vouchers are created in the audit transaction table for reporting purposes. These
journal vouchers are available on the GFO03 audit trail report, GF110.

The amounts reclassified to the Closing Package line items from the
reclassification module are also used in the Governmentwide Eliminations
Module, Intragovernmental Transaction Trading Partners Module, Closing
Package Notes Module and the Principal Financial Statements of the U.S.

Government.
Department of the Treasury Section 2:
Financial Management Service Module GF003 — Reclassification
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3.2 Retrieving Records

1. Double-Click (or type GFO03 in the ‘Go To' field) on the Reclassification
module (GF003) to open the module.

Window Help

B L ) e e ) ) @) B

Goto

Mavigate to module entries by entering module code (e.9., GFO0Z) in the "Gao to”
field and pressing <Enter=. Open modules by pressing <Enter= when the cursor
is placed over the module name. Expand of collapse section headings by double
clicking the heading text or the associsted +i- buttons.

Gover ide Financial Report System (GFRS)
Financial Statement Template (GFO01)
Audited Financial Statement [GFO02)
eclassification (GFO03) 4
Intragovernmental Transactions Trading Pattners (GFO04)
Mon-Yeritying Agency TP ldentification (GFO0S)
FR Maotes (GFO0E)
Other FR Data (GFOO7)
Completions and Approvals (GFO0S)
Eliminstion v “iew (GFO09)
USSGL Bazed Financial Statement (GFO010)
Journal Youchers (GFO11)
Principal FS of the US Government and Associsted F(GFO012)
GFRS Administration (GFRSA)
Datab Administration M. it (DBEAM)

O 5

GFRS Reports - Audit Trail (GFRSR)
GFRS Report Screens (GFRPT)

After opening the module, the user will view all statements to which he has
access and that have been flagged as final in GF002. User rights are controlled
by the system administrator.

Only financia statements that were flagged asfinal in GFO02 will be available.

2. Pressthe Next Record "= button in the toolbar to scroll through available

financial statements and press the Previous Record * button to scroll backward
through the financial statements. The user can also use the UP and DOWN arrow
keys on the keyboard.

3. If the user has access to multiple entities, it may be necessary to retrieve a
specific financial statement. While the cursor isin the ENTITY field, Press the

“Enter Query” €% hutton in the toolbar, double-click the entity field and select
the desired entity from the list of values. Once the entity number is populated,

press the “ Execute Query” 8 putton Use the Next Record = icon to navigate
to a specific financial statement for the queried entity.

Section 2 Department of the Treasury
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3.3 Re-Classifying Agency Financial Statement Lines

All agency line items with account types other than T, C, or V must be
reclassified to one or more of the Federal Closing Package line items. Al
lines that require reclassification will have active RECLASSIFY buttons

_Redlassifi. | o the main GF003 screen. Only agency line descriptions with
enabled RECLASSIFY buttons can be reclassified. All other agency
statement lines will have disabled “Reclassify” buttons.

Each required statement must be completely reclassified into a closing
package lineitem. Agency financial statements not included in the
closing package (Statement of Custodial Activity and Income Statement)
must be reclassified to closing package line itemsto financial statements
included in closing package (Balance Sheet, Statement of Net Cost &
Statement of Changesin Net Position).

All fields on the main Reclassification screen, with the exception of FINAL
FLAG, are view only. The agency line descriptions are retrieved from
GFO001 where the financia statement template was originally created. The
current and prior period amounts are retrieved from GF002.

1. Click on the “Reclassify” - Retlassifi. | 1y tton of the agency line to
be reclassified to the closing package template line items.

2. The Reclassification screen is where the agency financial statement
lines are reclassified to Closing Package line items. The agency line
description selected on the previous screen is displayed at the top of
this screen for reference by the agency.

Department of the Treasury Section 2:
Financial Management Service Module GF003 — Reclassification
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Header

7a09

Eritity:

[TREASURY

Reported In; DOLLARS

Auclt Detail

Fizcal Year: (2002 PD: |QTR 4-¥TD

Final Flaog: [~

Agency Line Description

STMT: |BALANCE SHEET

Decimal Point: | TWWO

ACTIVE reclassify

2002:QTR 4 - ¥TD 2001:@TR4-1 button

|.=’-\ssets

| — ]

|

|
| Fund Balance with Treasury | 500.00 | 20000 | Reclassify..
| Accounts Receivable | 500.00 | 20000 Reclassifs...
Total Agsets | 1,000.00 400,00 |
| | |
|Liabilites | |
| Accourts Payakles | 250.00 | 10000 Reclassify..
| Cther Lisbiites | 250,00 | 10000 | Reclassif..
[Tatal Lisbilties | -500.00 | -200.00 -

-JUIM-04 1101
Header
. ity 7909 || TREASURY - [DOLLARS
Agency ine \\EEM_LI\| Reported In:
amountsto be Fizcal Year BL: (Tl STMT: BALAMCE SHEET Decimal Point;  |TWiC
Reclassifi
ec ed Agency Line Dezcription
Agency Line Description Type MBE F -YTD
Fund Balance with Treasury s b N " s00.00 | 200.00
Variance: | 500.00 | 200.00
Closing Package Reclassification .
Acct 2001:27TR 4 - ¥TD Line fem
Clozing Package Line tem Type WB FM 200207 4 - ¥TD  2001:QTR 4 - ¥TD Previously Reported Changes
CUI‘.S.)I‘ —blCash and Cther Monetary Azgets A |D_ |N_ | | | | =
p05|t|0n When |.l\.cc0unts Receivahle, net A |D— |N— | | | |
the screen is |Ta><es Receivable i |D— |N— | | | | -
first opened. |Inventory and Related Property A |D— |N— | | | |
|Lnans Receivahle A |D_ |N_ | | | |
|Pr-:-per‘ty, Plart, and Equipment A |D— |N— | | | | -
Total: | | | |
Clozing Pky Line Reclazsification Report | Clozing Package Line Defin'rtions| Wiew ATH Data |
Submit | Close |
Section 2 Department of the Treasury
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3. The Closing Package line items automatically displayed on the
screen are line items with the same account type as the agency line
item selected. For example, if the agency line item was an ASSET
(Account type = A) then all ASSETS from the Closing Package
template will automatically appear in the bottom section of the

screen.

%A closing Package Line Reclassification:

Heacer

Entity: 7909 |TREASURY

Reparted In: [POLLARS

Agency Line Description

Fizcal Year: 2002  PCx |QTR 4-5TD STMT:

Agency Line Description

Fund Balance with Treasury

Closing Package Reclassification

Clozing Package Line fem

|Cash and Cther Monetary Assets

|Accourrts Receivable, net

|Ta><es Receivable

|Inventory and Related Property

|Loans Receivable

|Propert\,f, Planit, anc Ecuipment

Acct

Type MB FM 2002QTR 4 - ¥TD 2001:QTR 4 - ¥TD Previously Reported Changes

BAL ANCE SHEET Decimal Point: (T
Acct
Type ME PN 2002GTR4-YTD  2001:67R 4 - YD
s e 500.00 | 200.00
Watiance: | S00.00 | 200.00

2001:3TR 4 - YD Line ftem

s b ]

|®

b o

o

A o ]

o ]l

o o

Totel: |

Closing Pkg Line Reclassification Report | Closing Package Line Definitions| Wiewe ATH Data |

Submt |

Cloze |

If the user wishes to select aline item with an account type that is not
identical to the account type of the agency line item, the user can
double-click on any “Closing Package Line Item” field to open alist
of values. The LOV is populated with all of the Closing Package
Line items that can be selected for the current financial statement.

Select the line item using the mouse and click the “OK”

Ok

button to insert the closing package line description on the screen.

Department of the Treasury
Financial Management Service
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o
=2
=5
fau]
(7]
=
—_

Stnt Type | Ling Descr Fed Flag Marmal Balance Account_Type ling_na | =

Cash and Other Monetary Assets A 3
BS Taxes Receivable M D A 5
BS Invertory and Relsted Property b o] A 6=

% Cancel

4. Pressthe TAB key to move the cursor to the Current Period field.

Enter the value that corresponds to the selected Closing Package line
item.

% Closing Package Line Reclassification-

Header
Ertity: 7o09 |TREASURY Reported I, | DOLLARS
Fizoal Year: (2002 PD0 QTR 4- ¥TD STMT: |BALANCE SHEET Decimal Pairt: {10

Agency Line Description

Acct
Agency Line Description Type MNB FM 20022TR 4 - ¥TD 2001:QTR 4 - ¥TD
Furd Bialance with Treasury s o HF 500.00 | 200.00

Yariance: | T oo | 200 .00

Clozing Package Reclassification

¥

Acct 2001:QTR 4 - ¥TD Line ftem
Clozing Package Line tem Type NB FM 2002:Q7TR 4 - YTD 2001:QTR 4 - YTD Previously Reported Changes
|Loans Receivahle ’A_ |D_ |N_ | | / | |
|Pr0perty, Plant, and Equipment ’A_ |D_ |N_ | | / | |
|O‘ther Azsets ’A_ |D— |N— | | / | |
|Fund Balance with Tressury ’A_ |D_ |F_ | 500.00 | / | | —
|Investrnents ’A_ |D— |F— | | / | |
|Accounts Receivable ’A_ |D_ |F_ | v | | | v
Total: | 50000 / | |

Cloging Pkg Line Reclagsification Report | Closing Package Line Defin'rtions| Yiew ATH Data |

Submit | Cloge |

5. Pressthetab key to navigate from the Current Period field to the
Prior Period Field. Enter the amount that corresponds to the prior
period from the Agency Financial Statement Description.

Department of the Treasury
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Heacer

Erfity: |7a09 | [TREASURY

Reported I [DOLLARS
Decimal Paint: | TA0

Fizcal Year: |2DD2 PD: |QTR 4-%TD STMT: [BALANCE SHEET

Agency Line Description

Acct
Agency Line Description Type MB FM 2002QTR4-%¥TD  2000.QTR 4-%TD
Fundl Balance with Treasury s o I 500.00 NECLE
Variance: | il o0
Clozing Package Reclassification
Acct 2001:GTR 4 - T Ling ttem
Clazing Package Line ftem Type ME PR 2002QTR 4 -¥TD 20001:GTR 4 - ¥TD Previously Repopted Changes
> |Loans Receivable ,A_ |D— |N— | | | / | =
|Pr0pert\,f, Flart, and Eguipment ,A_ |D— |N— | | | / |
|Other Azzete 'A_ |D_ |N_ | | | / |
Fund Batance with Treasury b b 500,00 | o000/ | 20000 —
|Investments l.l\._ |D— |F— | | | / |
|Accourrts Receivahle ,A_ |D— |F— | | " | / | -
Tatal: | so0.00 | 20000 | | 200.00

Clozing Pkg Line Reclaszification Report | Clozing Package Line Defin'rtions| Yieww ATB Data |

Submit | Cloze |

6. The value for the Previoudy Reported field is automatically retrieved
from the database. This value is the amount that was reported in the
previous period for the same line item. The Previously Reported
amount will only be displayed if no changes have been made to the
closing package template lines by the system administrator. The user
cannot edit thisfield.

When a vaue is entered for Prior Period, the Line Item Changes field
automatically calculates the difference between the Prior Period
amount and the amount that is populated in the Previously Reported
field.

Department of the Treasury
Financial Management Service
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’%‘; Closing Package Line Reclassification-
Header
Entity: |7ong  |TREASURY Reported In: [POLLARS
Fizcal Year: |2DD2 RD: |QTR 4T STMT: [BALAMCE SHEET Decimal Point; (TWO

Agency Line Description

Agency Line Description

Thevaluein theLineltem
Changesfield isthe
difference of theamount
in the Previously

Fund Balance with Treasury

Clozing Package Reclassification

toct Reported Column and the o
Closing Package Line tem Type MB FM 2002:0TR 4 - YD amount entered in the
|Loans Receivahble 'A_ |D_ |N_ li prior period field. =
|Pr0per1y, Planit, and Ecuipment 'A_ |D_ |N_ | |
|0‘ther Azsets ,A_ |D— |N— | | | \N
Fund Balance with Treasury b o Fl 500,00 | 20000 | 20000 —
|Investments ,A_ |D— |F— | | | |
|.l\.ccounts Receivable 'A_ |D_ |F_ | | | | v
Totat | 50000 | 20000 | | 200.00

Clazing Pkg Line Reclassification Report | Clazing Package Line Defin'rtions| Wieww ATH Data |

Submit | Close |

7. Anagency line item balance can be allocated across multiple Closing
Package line items for both the current and prior periods. In order to
complete the statement, the sum of the closing package line balances
must equal the agency line balance for both the current open period
and the prior period.

% When reclassifying lines from statements that are not included in
the Closing Package (Statement of Custodial Activity & Income
Statement) each statement line should be allocated to a Closing
Package line of one the financial statements (Balance Shest,
Statement of Net Cost, Statement of Changes in Net Position)
that is included in the closing package.

Department of the Treasury
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WA Clozing Package Line Reclassification~ SAV
Heacler Agency lineitems
Enfity: [ra0s  [TREASURY must befully allocated =iy g
and thevariancefor
Fizcal Year: |2DD2 PLx |QTR 4-%TD STHT: |BALANCE SHEET both current and irt: T
prior period must
Agency Line Description ual Zexo.
Acct
Agency Line Descriptian Type I 2002 710 2000:2TR 4 - ¥TD
Fund Balance with Treasury s o I 500.00 | L
Wariance: \ADD \.DD
Clozing Package Reclassification .
Acch 2001:QTR 4 - Tl Line tem
Cloging Package Line tem Type MB FM 2002QTR 4 - ¥TD  2001:QTR 4 -ATD Previously Repo el Changes
|Loans Receivable ’A_ |D_ |N_ | | | | =
|Pr0perty, Plarit, anc Euipment ’A_ |D— |N—| | | |
|Other Azzets ’A_ |D— |N—| | / | / |
Fund Bislance with Treasury b oo F s/ mm|  / | 20000 —
|Investmerrts ,A_ |D_ |F_| | / | / |
Bceounts Receivable b F | |/ | =
Tatal: | o000 | 20000 | | 200.00
Clazing Pkg Line Reclassification Repaort | Closing Package Line Defin'rtions| Wieww ATH Data |
Submit | Close |

8. To view definitions of the Closing Package line items, press the

“Closi ng Package Line Descri pti on” Closing Package Line Defin'rti-:uns|
button. The Closing Package description screen will open and will
display the definition for the line on which the cursor is blinking.
the user needs to see a definition for a different line, ENTER
QUERY, double-click on the line item field; sdect aline item from
the LOV, and ENTER QUERY.

Department of the Treasury Section 2:
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Ertty: (7300  |TREASURY Reported I DOLLARS
Fiscal Vear: (2002 PD; [QTR4-¥TD | STMT: [BALANCE SHEET Decimal Paint, |TWO

Agency Line Description

Acct
Agency Ling Description Type MNE FM 2002GTR4-%TD  2001.QTR4-%TD
| Fund Balance with Treasury e b F | so0.00 | 200.00
“ariance: | 0o | oo
Clozing Package Reclaz=ification
Acct 2001:QTR 4 - ¥TD Line tem
Clozing Package Line tem Type NB FM 20020TR 4 - ¥TD 2001:QTR 4 - ¥TD Previously Reported Changes
|Cash and Cther Monetary Assets IA_ |D_ |N_ | | | | =
|.l\.cc0unts Receivahle, net IA_ |D— |N— | | | |
|Taxes Receivakle IA_ |D— |N— | | | | -
|Invent0ry and Related Property IA_ |D_ |N_ | | | |
|| nans Receivable A, |D— |N— | | | |
Pressto view a definition of Q | | | | -
the Closing Financial line. 20000 | | 200,00

Closing Pka Line Reclassification Repal

ing Package Line Defin'rtions| Yiewy ATH Data |

Submit | Cloge |

ge Line Definitions - DBADG

4/ Closing Package Line Description Date
|FUND BALAMNCEWITH TREASURY |D4-M.£\.Y-2DD4

Clozing Package Line Definttian

The line item, Fund Balance with Treasury, is the ertity; s account balance far funds with Treasury, availshleto  |[*
the entity for expenditures and liabiltizz.

Fund balance with Treasury iz the equivalent to USSGL account: 1010, Fund Balance YWith Treasury.

1]

Cloze

9. Pressthe*Submit’ 8™ | 1y tton on the Reclassification screen to
save changes and return to the list of agency line items.

Department of the Treasury
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3.4 Standard Reports in GF003

1. A report is available to document the reclassification of an agency
line item balance to a Closing Package line item. To view this report,
click on the “Closing Package Line Reclassification Report”

Clozing Pkyg Line Reclassification Report | button at the bottom of the
Reclassification Screen.

Hezder

Entity: 7037  [WERIFYING TEST ENTITY - GCBOA Reported I, [DOLLARS
Fiscal Year: (2002 PD: QTR 4-¥TD | STMT: [BALANCE SHEET Decimal Foint: | ONE

Agency Line Description

Acct
Agency Line Description Type MB FM 2002Q7R 4 - %TD 2001:QTR 4 - ¥TD
Fund Bialance with Treasury s o F s000 | 12500
‘ariance: | n | 0
Clozing Package Reclazsification .
ot 2001:GTR 4 - ¥TD Line ftem
Clozing Package Line kem Type MBFMN 2002:QTR 4 - ¥TD 2001:GTR 4 - ¥TD Previously Reported Chanyes
|Pr0per1y, Plant, and Equipment IA_ |D— |N— | | | | =
|Other Agzets IA_ |D— |N— | | | |
Fund Balance with Treasury & o F| 5000 | 1250 | 1250
|Investments IA_ |D_ |F_ | | | | |
|Accounts Receivable IA_ |D— |F— | | | |
|Interest Receivable IA_ |D_ |F_ | | | | -
Total: | 5000 | 1250 | | 1250

Clozing Pky Line Reclassificstion Report | Clozing Package Line Definitions| Wiews ATH Data |

Submit | Cloze |

2. Toretrieve, view and print the report follow the instructions in the
Message and Report Retrieval Screen WF003 section of the manual (Page
24).

Department of the Treasury Section 2:
Financial Management Service Module GF003 — Reclassification
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Mame

Title Phone Date

S ANTAGE SYSTEM PR -SERVER OPERA |

|I33-M:ﬂ.‘r‘-2EIEI4 1191 & Miewe . | =

S4YANTAGE SYSTEM PR SERVER OPERA |

|DS-MA‘H-2EIEI4 1011 &0 Miewe ..

S ANTAGE SYSTEM PRy SERVER OPERA |

|DS-M¢'—W-2EIEI4 10:04 & i . |

SAVANTAGE SYSTEM PRi | SERVER OPERA |

|3EI-APR-2IJEI4 0933 Ph 0 Wi ...

SAYANTAGE SYSTEM PRI |SERVER OPERA |

|3EI-APR-2IJEI4 0359 Ph - Miew .. ||+

Meszage
GFO032==CLOSING PACKAGE LINE RECLASSIFICATION REPORT==. REPORT COMPLETE. REPORT | =
SUCCESSFULLY RAN.
-
Eﬂﬁa o BE B Nk M % Bs -ﬁﬁ[ﬁgn X H‘,E

listsall Agency Lineand
amounts that must be

CP Reclassification Report

F-f-L-B&EHE g

U8 .Department of the Treasury DeiIZ004
Financial Management Service

Governmentwide Financial Repon Systam

reclassified. ’k
| GFOD3-CP Line Reclassification H:ppﬂ
EE Statemment: Salance Shest Fiscal Year: 2002  Pemod: TR 4-7TD
; Entity; TEOS-TREAZURY Reported in: DOLLARS Decimal; TWO
i Agency Line Description FY 22-0TR4  FY 2001-0TR4
& Fund Balance with Treasury 00,00 200,00
E Wariance: 0.00 .00
[} CP Line Reclassification Bridcialy Lirie: Heam
CP Line Description FYIn0-oTR 4 FY200i-0TR 4 Reported Changss
Fund Balance with RO 00 20000 0,00 200 (HE
Treasury
Todad: SO0 20000 200LCHD
L]
L] &) 1eet & 0 m=xnn | O it =
3. All reclassifications made are documented as Journal Voucher transfers.
To view the Journal Vouchers, navigate to the GFRS Reports section of
the main menu. Select the GFO03 Journal V oucher report (GFOO3F).
Section 2 Department of the Treasury
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3.5 Viewing ATB data

Adjusted trial balance (ATB) detail can be viewed for each agency lineitem
reclassification by pressing the “View ATB Data’ | ‘iew ATBData.. | button on
the Reclassification screen. ATB datais displayed by Closing Package line item,
SGL account, Bureau Code, and ATB Code. Data displayed for the ATB datais
retrieved from the FACTS | ATB file submission made by the agency. The SGL
crosswalk created by the System Administrator in GFOO1 for the Closing
Package templates is used to retrieve suggested amounts for reclassifying the
agency lineitems. All of the ATB data displayed is view only.

1. Toview suggested ATB data for an agency line item, press the

“ Reclassify” _Reclassifi... | p 1ton of the selected Agency Line Item on
the main Reclassification screen.

Header

Ertty: 7909 | [TREASURY Reparted In: [DOLLARS

Fiscal Year: 2002 PD: |QTR4-¥TD | STMT [BALANGE SHEET Decimal Point; 70

Firal Flag: [~

Aucit Detail

Agency Line Description 2002QTR 4 - ¥TD 2001:QTR 4 - ¥TD

| | | _Reclassit. Jl
|Asset3 | |
|Fund Balance with Treasury | SDD.EID| 20000 Reclassify...
| Accounts Receivable | 500.00 | 20000 Reclassify...
[Total Azsets | 1,000.00 | 400.00 | |
|Liahiltes | |
| Accourts Payablss | 250.00 100.00 la55ify...
| Cther Lisbiites | 25000 | 10000 | Reclassify.
[Tetal Lishilties | -500.00 | -200,00 -

Close

2. The Reclassification screen will open. Pressthe “View ATB Data’
button_ ‘iew ATBData.. | The ATB data screen will open displaying
amounts for the closing package line items that have totals based on the
SGL crosswalks created by the agency and by the System Adminin
GF001.

Department of the Treasury Section 2:
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01-JUr-04 02.59.59.000 P -0

"0 ATE Data-

Header

Entity: 7908 | [TREASURY

Reported In: [DOLLARS

Fizcal Year: |2|302 STMT:

FD: QTR 4 - ¥TD

Agency Line Description

Adgency Line Description

BaLANCE SHEET

Decimal Paint: | 1A

200ZaTR 4 - Y TD

| Fund Balance with Treasury S00.00

ATH Infarmstion
2002:GTR 4 - ¥TD 2002:0TR 4 - ¥TD
Clozing Package Line ftem ATE Actuzl Dollars ATH Rounded
[Fund Balance with Treasury | 305E3S15E1971 | 3056351561971 SGL Detal.
| | | S et
| | | S et
| | | S0 Detail.
| | Y | S et
| | \ | S et
| | * | =l et
ATH Data Report selech to AEEept

Cloze

Pressthe “ATB Data Report”

ATB Data Report | by tton to print a copy of

the information displayed on the screen. To retrieve, view and print the
report follow the instructions in the Message and Report Retrieval Screen
WF003 section of the manual (page 24).

Ba

v -8 g BOB|E

[ < » pf[ew][of== -@[OOOB|®-

]

oa-

B-B||E-7-L-BL|E o)

06/01/2004

U.S.Department of the Treasury
Financial Management Service

GF003-ATB Data Report

Governmentwide Financial Repert System

Statement: Balance Sheet

Entity: 7905-TREASURY

Agency Line Descriptien
Fund Balance with Treasury

ATB Information

Signatures ‘ﬁv commernts \T Thumhnails YBuukmarks

Closing Package Line Daescriptiecn
Fund Balance with Treasury

DEEIECIE

B5x11in |0 = m 4|

Fiscal Year: 2002

DOLLARS

Period: QTR 4 - ¥TD

Reported in: Decimal: THO

FY 2002-QTR 4

500.00

ATE Actual Deollars
30,563,515,819.71

ATE Rounded

Ak kkkEk kAR Rk b

|-
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3. Pressthe“SGL Detail” - S6LP=tail. | pytton to view the ATB data by
SGL account for the selected Closing Package line item. The SGL Detail
screen will open, displaying the SGL accounts that roll- up into the
selected Closing Package line item.

"= ATH Data-

Heacler
Erfity: 709  [TREASURY Reported In: [DOLLARS
Fiscal Year: |op02 | PD: QTR 4 - ¥TD STMT: |BALANCE SHEET Decimal Paint: | Twio

Agency Line Description

Agency Line Description 2002QTR 4 - ¥TD
Accounts Receivable a00.00
ATH Information
200ZETR 4 - ¥TD 200ZGTR 4 - ¥TD
Clozing Package Line ftem ATH Actual Dollars ATH Roundedd
|ccourts Receivable | 146177572094 | 146177572094 SGL Detail ..
| | | SGL DEtA .
| | | EGLDEE
| | | SGL DEtA .
| | | SELDEt
| | | SEL Detal..,
| | | SCL DA
ATH Data Report Selectto Accept
Claze
Department of the Treasury Section 2:
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Header

Ertity: (7908 | [TREASURY

Reported I [DOLLARS

Fiscal Year: 2002 PD: QTR 4 - YD

ATB Dataisdisplayed

STMT: |BALAMCE SHEET

Agency Line Description

Decimal Point: | Twio

2002:QTR 4 - ¥TD

by SGL Account for the
selected Closing

Package lineitems.

ounts Receivable

Closing Pkg Line Cescription

| 500.00

2002QTR 4 - ¥TD
ATH Rounded

2002QTR 4 - ¥TD
ATE Actual Dollars

- unts Receivable

4=

1,461,775,72084 | 1 461,775,720.94

SGL Detail
2002QTR4-¥TD  2002QTR 4- VD

SGL Description Fr TP AT Sis BSF  ATH Actual Dollars ATE Rounded

#0  [Accourts Receivable F oo b [ o | 513,000.00 | 513,000.00 | Buresu... ||~
(1310 |Accourts Receivable F oz o o 190,063,21271 | 180,089,21271  Bureau..
(1310 |Accourts Receivahle F e o s b | 148,099,528.77 | 148099,528.77  Bureau..
(1310 |accounts Receivable F s o ls | 139,267.19 | 139,267.19 | Bureau..
(1310 [accourts Receivable Fhe o5 o] 4007362 | 4007362 Bureau.. |
(1310 [accounts Receivable F Rz b o] 105,342,397 97 | 105,542,397 57 Bureau..
(1310 |Accourts Receivable F it o s o 7500454334 | 7509454334 Bureau.
(1310 |Accourts Receivahle F e b [ b | 18590562101 | 18590562101 Bureau..
(1310 |accounts Receivable F e oz | 48,924,35202 | 4992435202 Bureau..
(1310 [accourts Receivable F s o o] 174,304,59390 | 174,304,59990  Bureau.. ||v

Close | Return to Reclassification Screen | SGL Detail Report |

To view and print the ATB information displayed on the screen, press the
“SGL Detail Report”

SGL Detail Report

| button.

Section 2:
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01-JUM-04 10

Header

AAAT.000 Ak

Entity: 7a00 | [TREASURY

Reported In; [DOLLARS

Fiscal Year: (2002 PD: [@TR 4 - 1D

STMT: |BALANCE SHEET

Agency Line Description

Decimal Paint: [T

200ZQTR 4 - ¥TD

| Accourts Receivable

| 500.00

Clozing Pkg Line Description

2002QTR 4 - ¥TD
ATE Actual Dollars

20020TR 4 - ¥TD
ATH Rounded

|Accounts Receivahle

SGL Detail

1,461,77572094 |

1 461 775,720.94

SGL

Description

[0

|Accounts Receivable

[1310

|Accounts Receivable

[1310

|Accounts Receivable

{1310

|Accounts Receivable

(]

|Accounts Receivahle

[0

|Accounts Receivable

[1310

|Accounts Receivable

[1310

|Accounts Receivable

{1310

|Accounts Receivable

2002QTR 4 - ¥TD

2002QTR 4 - ¥TD

|1 30 |Accounts Receivahle

Cloze Return to Reclazzification Screen |

FN TP XM Sia BSF  ATH Actusl Dollars ATH Rounded
F oo o s b | 51300000 | 513,00000  Bureau... ||~
F bz o s ol 19008921271 | 19008921271 Bureau..
F e o5 o 14808952877 | 14800952877 Bureau..
F s o b | 13926719 | 13926719 Bureau..
F s o s o | o736 | 4007362 Buresu.. |
F e Tlo Ts o 105,842397.97 | 10584239797 Bureau..
F il o s ol 7509454334 | 7509454334 | Bureau...
F e o5 b 18500562101 | . 185005621.01  Bureau..
Fols v s o | 4992435202 | \ 4392435202 Bureau.
F e o s o | 174,304 599.90 | 430459990 Bureau.. | ¥

6L Detail Report |

By o -

# & OB E

[l 4 b @ [ah= -eO00O0E

03 -~

)

18-/ -&-E&|E DD o]

Statement: Balance Sheet

Entity: 7909-TRERSURY

Agency Line Description

Fund Balance with Treasury

Signatures ‘ﬁ Comments ‘q Thumbnails ‘qﬂaokmar

CP Line Description

Fund Balance with Treasury

SGL Detail
8CL Descriptien

1010 Fund Balance With
Treasury

I A 1oft > 85xtin [0 = 4

U.S Department of the Treasury
Financial Management Service

overnmentwide Financial Report System

\
FO003-5GL Detail Report

Fiscal Year: 2002

Reported in: DOLLARS

ATB Actual Dellars

30,563,515,819.71

F/N TP I/T S5/ BSF

U U U U u 30,563,515,819.71

Period: QTR 4 - YTD

06/01/2004

Decimal: TWO

FY 2002-QTR 4

500.00

ATB Rounded

hkkk kAT ERh R A A F

hhkhkhkhkk Rk kR kk

4. Toview the ATB data by Bureau, select one of the SGL account lines and

click on the “Bureau’ -Be8u-. | jytton on the SGL Detail screen. The
Bureau detail screen will open displaying ATB data at the bureau level.

Department of the Treasury
Financial Management Service
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%Eureau )
Header
Entty: 7909 | |[TREASURY

Reparted In: [DOLLARE

Fiscal Year: 2002 | P [QTR4-YTD | STMT:
ATE Detail

Agency Line Description

BaLANCE SHEET

Decitnal Paint; | TV

2002QTR 4 - ¥TD

ATB Dataisdisplayed by
Bureau for the selected SGL

account number.

| Accounts Receivable | 0000
2002:QTR 4 - YTD 2002GTR 4 - ¥'TD
Closing Pky Line Description ATH Actual Dollars ATH Rounded
Eceivakle | 1,461,775,720.94 | 1,461,775,720.94
2002QTR 4 - ¥TD 20020TR 4 - ¥TD
De=cription FmM TP HT Sid BSF ATE Actual Dollars ATH Raunded
ounts Receivahle F oo o g o ] 513,00000 | 513,000.00
I 2002 QTR 4 - YTD 2002QTR 4 - ¥'TD
2aLl Bureal Matne ATH Actual Dollars ATH Raunced
2029 |other | 513,000.00 | 513,000.00
| I |
1 [ Pressthe“ATB Code”
1 | toview ATB
|—| | information at the ATB
| | Codelevel.
| | | [EIrE =T ]
Close | Return Reclassification Screen | Buresu SGL Detail Report |

Press the “Bureau SGL Data Report”

Bureau SGL Detail Report | toprint a

report of the information displayed on the screen.

:-.EE--'.- E -..ﬂ;-,' TG E- "R Shes - @ ]Eﬂ.'..aﬁ ﬂ

8- B-E B --BEEIED
nE,o1, 2004
-E u.s I-'é'pﬂ.‘.‘.[-[l&.l.l.[. ol the 'Irl:'E.BLIIj"
Financial Managemepkt Service
g Covarnmentyide Pinanclal Repart Syacam
3 GFR0f3-Burean Detail Report
g stacemext i Balancs Shest Fimoal Year: 2002 Periods QTR & - ¥ID
5 Emtity: 7909-TREELSURY Reported in: [OLLARS Dazdwal: THO
-
5 hgescy Lime Descrlptlon P 2002-0TR 4
Fund Balanoe with Treagury S0, on
-
% CF Line Dsecriptics ATH Actual Dellare ATE Roanded
5 Find Balance wilth Treasury W, BRI E1S; AT, RRRERRRATERTES
gOL  DeGEELHTLAE FOTF LT A mER o
1010 Fund Balance MWith 0o o o T oo ip, 553,518, 818. 71 SREAERAE RN
Treasury
Erieaan Tar el
Sl Rl tor e RS O =]

Section 2:
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5. Toview ATB data at the ATB Code levdl, select one of the Bureau lines
and click on the “ATB Code” - #TBCode.. | htton. The ATB Code

Detail screen will open.

¥ Bureau Detail~ 01-JUN-04 101557 000 A 2-0o0-
Header
Ertity: 7909 | |[TREASURY Reparted In; DOLLARS
Fiscal Vear: (2002 | PD: |@TR 4 - ¥TD STMT: [BALANCE SHEET Decimal Pairt: [ TWO
ATH Detai
Agency Line Description 2002GTR 4 - TD
| Accounts Receivable | a00.00
20020TR 4 - ¥TD 2002:GTR 4 - ¥TD
Clozing Pkg Line Description ATB Actual Dollars ATH Rounded
|Accourts Receivable | 146177572094 | 1,461 775 720.34
2002:GTR 4 - ¥TD 2002:G7TR 4 - ¥TD
SGL Description Fr TP XT SfA BSF ATH Actual Dollars ATH Rounded
(1310 [sccounts Receivable F oo u 5 o | 51300000 | 513,000.00
2002GTR 4 - ¥TD 2002:Q7TR 4 - YTD
Bureau Burezu Mame ATH Actual Dollars ATH Rounded
2029 [cther | 513,000.00 | 513,000.00  ATH Code.. | /=
| | | BB Gl
| | | BT Gatle
| | | BT Gorle .
| | | ETEIGoiEn
| | | ETEICaaen
| | | ETEICatE.,
| | | Eraiconen =)
Close | Return Reclassification Screen | Bureau SGL Detail Report
Department of the Treasury Section 2:

Financial Management Service
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Hesader

Entty: [7a09 | [TREASURY

Reported In; [DOLLARS

Fizcal Year: (2002 | PD: QTR 4 - ¥TD

STMT: |EIALANCE SHEET

Agency Line Description

Decimal Point: | T¥WO

2002:Q7TR 4 - ¥TD

| Accourts Receivable

| 500.00
2002QTR 4 - ¥TD 2001 QTR 4 - ¥TD
Closing Pkg Line Description ATH Actual Dollars ATE Rounded
|Accounts Receivable | 1,461,775,72094 | 1,461 775,720 94
2002QTR 4 - YTD 200ZQTR 4 - ¥TD
SGL Description Fml TP XM S/a BSF ATH Actual Dollars ATH Rounced
1310 lAccounts Receivable F E ]u_ ]s_ |LT | 513,000.00 | 513,000.00

ATB Code Detail
2002:QTR 4 - ¥YTD 2002:3TR 4 - ¥TD
Bureau Bureau Mame ATH Actual Dollars ATB Rounded
2029 |Other | 513,000.00 513,000.00
ATB Datais displayed 2002:2TR 4 - ¥TD 2002Q7TR 4 - ¥TD
by ATB Code for the ATH Code ATH Actual Dollars ATH Rounded
y 95000 | 51300000 | 515,000.00 |~
selected Bureau. [ [ |
| | | M
Wl Dmdiarm b Dimmlm s il b i, T i T Smadm S Pmdsil Do |

- Pressthe“ATB Code SGL Detail Report”

ATH Code SGL Detail Report

print areport of the information displayed on the screen.

B&e- (wgBORE[N b e ][ef= - DOEE®-|W
[oa- -8 E-0-£-B&|0E T o

06/01/2004

U.8 Department of the Treasury
Financial Management Service
Governmentwide Financial Repeort System

GF003-ATB Code Report

Statement: Balance Sheet Fiscal Year: 2002 Period: QTR 4 - YTD

Entity: 7909-TREASURY Reported in: DOLLARS  Decimal: TWO

Agency Line Descriptiom FY 2002-QTR 4

Fund Balance with Treasury 500.00

CP Line Description
Fund Balance with Treasury

Signatures -"q Comments ’ﬂ’ Thurmbnails: ‘anokmarks

ATB Actual Dollars
20,563,515,819.71

ATB Rounded

KKk R R R R R A

8GL Description F/N

)

TP

u

/T S8/A BSF

1010 Fund Balance With u u

Treasury

u

Akkkkh kA EE A AL RE A

30,562,515,819.71

ATBE Code Detail
S A 1ot > W Baxiim [0

i
o

i
fin

il

. . Return Reclassification Screen
Press “Return to the Reclassification Screen”

button to return to the main screen at any time.
Pressthe“Close” 1858 | putton to return to the main screen.

Module GF003 — Reclassification
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3.6 Variance Calculations

The variance function in the reclassification module is a process to ensure
that all agency line item balances are reclassified to Closing Package line
items. As agency line balances are reclassified into Closing Package line
item fields, a running total is calculated and displayed in the total fields
for the current and prior periods. The total of the balances reclassified to
the Closing Package line items is subtracted from the balance of the
agency line description. The resulting difference is displayed in the
variance fields. As balances are entered into the Closing Package line
item fields, the variance amount decreases. For the final flag to be
checked and the financial statement to be flagged as completed, the
variances for all agency lines must be zero.

’ELE Closing Package Line Rec
Header
Entity: |7a08 |TREASURY Reported ;. [DOLLARS
Figcal Year. 2002 PO |QTR4-YTD T o saes ouEe Decimal Pairt: {TWO

Varianceisthe difference

Agency Line Descrigtion between the agency line
Agency Line [ item amount and the total 2O8&EQTR 4 - ¥'TD 001:QTR 4 - YTD

amountsreclassified to

Accounts Receivable | \ S0000 | S, 20000

Closing Package lineitems.
| 50000 | 200,00

Clozing Package Reclassification .
2001:0TR 4 - ¥TD Line tem
Clazing Package Line tem Type WB FM 2002QTR 4-%TD 2000:QTR 4 - ¥TD Previously Reported Changes

|Cash and Cther Monetary Azsets ’A_ |D— |N— |

|Accounts Receivahle, net ’A_ |D— |N— |

|®

| | |
| | |
|Taxes Receivahle ’A_ |D— |N— | | | | -
|Inventory and Related Property ’A_ |D_ |N_ | | | |
|Loans Receivahle ’A_ |D— |N— | | | |
|Pr0perty, Plart, and Equipment ’A_ |D— |N—| | | | -
Total | | | |

Closing Pkg Line Reclassification Repaort | Clozing Package Line Defin'rtions| Yiew ATH Data |

Submit | Cloze |

1. Thevarianceis calculated by subtracting the total amount allocated to
Closing Package line items from the balance displayed for the agency line
description. As amounts are entered into the current and prior period
fields for closing package line items, the amount of the variance is
reduced.

Department of the Treasury Section 2:
Financial Management Service Module GF003 — Reclassification
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Hezcler

Erfity: (7908 |TREASURY

Reported In: EI:JLLARS

Agency Line Description

Fiscal Year: 2002 PO |GTR 4- %D

STHT:

Agency Line Description

BALANCE SHEET

Decimal Paint: | Tw

Accounts Receivable

Closing Package Reclassification

Acct
Clozing Package Line tem Type KB FM
|Cash and Other Monetary Assets IA_ |D— |N—
|Acc0unts Feceivable, net IA_ ID_ |N_
[Taxes Recsivable & oW
|Inventnry and Related Property ,A_ |D— |N—
|Loan3 Receivable ,A_ |D— |N—
|Pmperty, Plart, and Equipment IA_ ID_ |N_
Tatal

Acct
Type MB FM  2002QTR4-YTD  2001:GTR 4 - %TD
s b F | 50000 20000
Warianoe: | ¥ 250.00 \100.00
2001:QTR 4 - ATD Line tem
2002QTR 4 -¥TD  2001:QTR 4/~ YTD Previously orted Changes
| 250,00 | 100,00 | / | 0000 |~
| | ./ |
| |/ -/ | -
| | / |
| v |/ \ 4 |
| /| | :
| 25000 | 10000 | | 100.00

Clozing Pkg Line Reclassification Report | Clozing Package Line Defin'rtionsl “ieww ATH Data |

Sulbmit | Cloze |

Header

Entty: 7000 | [TREASURY

Reported In; [DOLLARS

Fiscal Year: (2002 | PDr |@TR 4 - ¥TD

Agency Line Description

STMT:

BaLANCE SHEET

Decimal Point: | T¥i0

Acct
Agency Line Description Type MNB FM 2002 QTR 4 - ¥TD 2001:2TR 4 - ¥TD
Accounts Receivable & o F | 500.00 | (20000
“ariance: | \.UD
Clozing Package Reclazsification /
Acct 2001:GTR 4 - ¥TD Line tem
Closing Package Line kem Type ME FM 2002QTR 4 - ¥TD  2001:Q7TR 4 /%TD Previouzly Reportgd Changes
Cash and Cther Monetary Assets (& D N | 250.00 | / 100,00 | /| 100,00 [~
[8.ccourts Receivable, net s o v 250.00 | 100.00 | | 100.00
|Taxes Receivable IA_ |D_ |N_ | / | / | —
|Inverrtory and Related Property IA_ |D— |N— | | / | / |
|Loans Receivable IA_ |D_ |N_ | / | / |
|Proper1\,f, Plant, and Equipment IA_ |D_ |N_ | / | / | -
Total: | s00.00 | 20000 | | 200,00

Closing Pky Line Reclassification Report | Closing Package Line Defin'rtionsl Wiew ATH Data |

Submit | Close |

Section 2:
Module GF003 — Reclassification
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2.

Once the full agency amount has beenallocated to closing package line
items, the variances should be zero. The final flag cannot be set for the
financial statement until ALL _line items have zero variance amounts.

yr@ Closing Package Line Recla

Header

Ertity: |7a00 | |TREASURY

Fiscal Year: (2002 | PDc |@TR 4 - ¥TD STMT:

Agency Line Description

BALAMNCE SHEET

Reported In; [DOLLARS
Decimal Point; | TWWD

Acct
Agency Line Description Type MNB FM  2002QTR 4-YTD 2001:2TR 4 - %TD
Accounts Recefvable s 0 F | PRNEETLE | 4\ 20
Yariance: | 4 00 | 4 W
Clozing Package Reclazsification ;/ .
Acct 2001:GTR 4 - ¥, Line tem
Clozing Package Line tem Type MNE FM 2002QTR 4 - ¥TD  2001:QTR 4- ¥TD Previouzly Regbrted Changes
Cash and Cther Monetary Assets (& D [N | 250.00 | / 1000 | / | 100,00 [~
[tcoourts Receivable, net o o] asnon| /o000 / | 100,00
|Taxes Receivable IA_ |D_ |N_ | | / | / | —
|Inverrt0ry and Related Property IA_ |D_ |N_ | | / | / |
|Loans Receivabls IA_ |D_ |N_ | |/ | / |
|Proper1\,f, Plant, and Equipment IA_ |D_ |N_| v /[ v |/ | -
Tetal | s00.00 | 20000 | | 20000

Closing Pky Line Reclaz=sification Report | Clozing Package Line Defin'rtionsl Wiew ATH Data |

Submit | Close |

If the user attempts to check the final flag and one or more of the agency
line items has a variance other than zero, a system generated error
message will be displayed and the user will not be able to check the final

flag.

Pressthe“OK” button to
acknowledge the message,

Investments, Met (Mote 4) Line itermn still present in the
statement with variance.

\

Department of the Treasury
Financial Management Service
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3.7 Normal Balances

The normal balance concept in GFO03 is similar to that in GFO02. The user must
enter the reclassified amounts per the normal balance of the FROO line item as
assigned by the administrator in GFOO1. The variance calculates the difference
between the agency line item and the amount reclassified to the FROO line items,
taking the normal balance concept into account.

Following are the potential scenarios a user may encounter when reclassifying
agency line items:

Scenario 1. Debit agency linesreclassified to a debit FROO lines,

Agency lines with normal debit balances when reclassified to FROO lines with

normal debit balances decrease the variance between the Agency line amount
and the amount reclassified to FROO Line items.

Header
Ertity: (7o09 |TREASURY Reported In; |[DOLLARS
Fiscal Year: [2002 | PD: |@TR 4 - ¥TD STMT: |BALANCE SHEET Decimal Poirt; | TWwi0

Agency Line Description

Acct
Agency Line Description Type MB FMN 2002:2TR 4 - ¥TD 2001:0TR 4 - ¥'TD
Accounts Receivable + o F N 500.00 200,00
Debit Normal Balance %ar'ance:
Clozing Package Reclassification e K . Lo
2001:2TR 4 - % INe ftem
Closing Package Line ftem Type NB FMN 20022QTR 4 - ¥TD  2001:QTRA - ¥TD Previously Repgrted Changes
[Cash and Cther Monetary sssets |8 D N | 25000 | / o] / | 100,00 |~
#ccaunts Receivable, net & o ] o0  /  tooop] / | 100.00
|Ta><es Receivable ,A_ |D— |N— | | / | / | -
|Inventnry and Related Property ,A_ |D_ |N_ | | / | / |
|Loans Receivable ,A_ |D— |N— | | |
|F‘rnpert\,f, Plant, and Equipmert 'A_ ’D_ |N_ | Y v |/ | -
Taotal | 500,00 | 20000 | | 20000

Clozing Pky Line Reclassification Report | Clozing Package Line Defin'rtion3| “iewy ATH Data |

Sulbrmit | Cloze |

Section 2 Department of the Treasury
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Scenario 2: Debit agency linesreclassified to Credit FROO lines,

Agency lines with normal debit balances when reclassified to FR0OO

normal credit balances increase the variance between the Agency line amount and

lines with

the amount reclassified to FROO Line items rather than decrease it. In general,
when the normal balance of the agency line and the FROO line item that the

amounts are reclassified to are different, the variance will decrease.

e sing Package Line Reclassification-
Header
Entity: (7007 | [VERIFYING TEST ENTITY - OCBOA Reported In: [DOLLARS
Fiscal Year: (2002 PD: |GTR 4- ¥TD STMT: |BALANCE SHEET Decimal Poirt: (ONE
Agency Line Description
Acct
Agency Line Dezcription Type MBE FMN 2002:2TR 4 - ¥TD 2001:2TR 4 - ¥TD
Accounts Recefvatle s b F | 50040 | 1250
‘ariance: | 1,000.0 | 2500
Clasing Package R Tan
- Acct 2001:@TR 4 - ¥TD Line ttem
Debit Normal Clozing Package Line ttem Type WB FMW 2002QTR 4 - ¥TD 2001:QTR 4 - ¥TD Previously Reported Changes
balance \Accounts Payahle Ll IF 1 s00.0 | 125 | | 125.0 [~
|A-:c:ounts Receivable, net /ﬁv_ |D_ |N_ | | | |
|Taxes Receivable ’A_ |D— |N— | | | | —
- |IWelated Property o o | | | |
bC;Jedlt Normal TLoanS Receivable ’A_ |D— |N—| | | |
ance |Property, Plart, and Ecquipmeit ’A_ |D— |N— | | | | -
Total | 5000 | 250 | | 1250
Closing Pkg Line Reclassification Report | Closing Package Line Defin'rtion3| Yiew ATH Data |
Subimit | Close |
Scenario 3: Credit agency linereclassified to a credit FROO,
Agency lines with normal credit balances that are reclassified to FROO lines with
normal credit balances reduce the variance between the agency line and the
amount reclassified to FROO line items. In general, when agency amounts are
reclassified to FROO (Closing Package Line item) with the same normal balance
type the variances are reduced.
Department of the Treasury Section 2:
Financial Management Service Module GF003 — Reclassification
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7097 ||VERIFYING TEST ENTITY - OCEOA DOLLARS
20012 QTR 4 - ¥TD Bi&sL ARCE SHEET

[ af 0
Credit Normal balance

250 250 [~
I I S S

T ) | BT
Gosig g Lne Reclssificetion Repot | Closing Package Lie Deons| - View ATBDuts |

_emt | gese |

Accounts Payahble

Federal Debt securities held by the g

Federal employes and veteran benefi

Environmertal and disposal iabilities

Benefits due and payable

Loan guarantes liakilities

Section 2 Department of the Treasury
Module GF003 — Reclassification Financial Management Service
131



GFRS Desktop User Manual

Scenario 4: Credit agency lineitem reclassified to a debit FROO lineitem,
Agency lines with normal credit balances that are reclassified to FROO lines with
normal debit balances increase the variance between the agency line and the
amount reclassified to FRQO line items.

Header
Entity: |?DQ? |VERIFYING TEST ENTITY - OCBOA, Reparted In; [POLLARS
Fizcal Year: |2l302 PC: |QTR 4.-YTD STMT: |BALANCE SHEET Decimal Point: |OME
Agency Line Description
Aot
Agency Line Description Type MNB PN 2002.QTR 4 - ¥TD 2001:3TR 4 - ¥TD
| Acoounts Payshle c F 3000 | 250
“ariance: | E00.0 | 0.0
Credit Normal Closing Packace Reclassification :
balance Acct 2001:QTR 4 - ¥TD Line fem
Clozing Package Line tem Type ME FM 2002QTR 4 - ¥TD  2001:QTR 4 - ¥TD Previously Reported Changes
Cash and Cther Monetary sssets Loy [0 M | 3000 | 250 |
Federal Demwme P |L ’C_ |N_ | | | |
Debit Normal _Moyee and veteran benefil L ’C_ |N_ | | | |
Balance |Envir0nmenta| and disposal liahilties L |C_ |N_ | | | |
|Elenefits due and payahle L ’C_ |N— | | | |
|Loan guarantee liabilties L ’C_ |N— | | | |
Total: | a00.0 | 250 | | 2510
Clozing Pkyg Line Reclassification Report | Clozing Package Line Definitionsl Yiewe ATH Data
Subrmit | Cloze |

Department of the Treasury
Financial Management Service
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3.8 Final Flag

Once the agency has finished reclassifying all agency line items, the agency
should complete the process by flagging the statement as FINAL on the main
GF003 screen. When the final flag is checked, a validation takes place to ensure
that the agency balances have been reclassified in their entirety and that no
variances exist. If the template passes the validation, the reclassified financial
statement is complete.

The statement must be flagged as FINAL in GF003 before proceeding to the
Intragovernmental Trading Partners Module GF004.

Heacler

Ertity: [7903 | |[TREASURY Reparted In; DOLLARS

Fiscal Year: 2002 PD: |QTR 4 - ¥TD STMT: |BALANCE SHEET Decimal Point: | T
Firal Flay: I_\
Audit Detsil
Agency Line Descrigtion 2002:QTR 4 - ¥TD  2001:@TR 4 - ¥TO

|Liabiltes [ | B
|Acu:ounts Pavyables | 25000 | 10000 Reclassifi..
| Cther Lisbiltes | 25000 | 10000 | Reclassify..
[Total Liskilties | -500.00 | -200.00
[Met Pazition [ | |
|Unexpended Appropriations | 25000 | 100.00 © Reclassify...
|Cum|ative Results from Operations | 250.00 | 10000 Reclassify..
|Tatsl Met Position [ -500.00 | -200.00
I I | _Reclassitr._ IR

Cloze

If one or more lines have a variance greater than zero when the Final Flag
is checked, the program will display an error message that will notify the
user which line holds the variance:

Once dl financial statements for an entity have been flagged as final in
GF0003, the module is ready for completion by the FPA in GFO08
COMPLETIONS AND APPROVALS.

Section 2 Department of the Treasury
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3.9 Field List and Functionality Screen

All fields on each form in the Reclassification module are detailed below:

Reclassification Screen

sing Package Line Rec

Heacler

Erfity: |7a00 [ TREASURY Reported In: [DOLLARS
Fizcal Year: |2EIEIQ L |QTR 4 -%TD STHT: |BALAMCE SHEET Duscimg| Pojnt; | TWo
Current Open
Agency Line Description Period Amount . .
Aot Prior Period Amount
Agency Line Description Type ME  FiN 200&. QTR 4 -¥TD 2001 :QTBA - TD
Acoounts Paysbles L c F 25000 | = 10000
i
L H I
oo | a0
Closing Packane Feclassifisati Current open period I/
0=INg Fackade ReclasSItcation i

T e R g P —

Closing Package Ling tem Type MB F dul TD Previouzl Prior Period amounts
\Accounts Payable L ¢ |y Module il column is populated from
Federal Debt securities held by thepL L [© W | | | the GF002 module.
|Federa| employes and veteran benefi L IC_ |N_ | | | | =
|Envirc:nmental and disposal liskilties (L |C_ |N_ | | | |
|Elenef'rts due and payable L IC_ |N_ | | | |
|L|:uan guarartes liahilties L IC_ |N_ | | | | -

Tetal | 25000 | 0000 | | 100.00
Closing Pkg Line Reclazsification Repart | Closing Package Line Defin'rtiu:uns| Yiewe ATH Data
Subimit | Cloze |
Department of the Treasury Section 2:
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Field Name Functional Description Attributes

Setting Options

Entity onr:tgr)_/] g?ga‘:liggilgx?#a? 1. Entity isarequired field. None
\E)vgsAeostS%bgcs:\eiﬁll : 2. Valuescan be selected from
an LOV or entered manually.
Fiscal Year Fiscal Year isthecurrent |1. Fiscal Year isarequiredfield. | None—automatically populated.
open fiscal year as 2. Thevaluedisplayedis
defined in DBA061. automatically populated from
the DBA0G61 screen.
3. Only onefiscal year can be
open at time.
4. Not modifiable by the user.
PD (Period) PD isthe current period 1. Periodisarequired field. The | None— automatically populated.
open for editing as value displayed is established
defined in DBAOG1. by the System Administrator
inthe DBAO61 screen.
2. Only one period may be open
at atime.
3. Not modifiable
STMT STMT isthenameof the | 1. STMT isarequired field.
financial statement that is | 2. Only those financial 1. Income Statement
being reclassified. statements flagged as FINAL 2. Statement of Custodial Activity
in GFO02 are availablein 3. Statement of Changesin Net
GF003. Position.
4. Balance Sheet
5. Statement of Net Cost
Reported In “Reported in” isthe 1. Thevalueisautomatically The settings can be whole number,
method for how financial populated from the assignment | hundreds, thousands, millions and
dataisdisplayedinthe made in GF002. billions. Must be assigned in
selected financial 2. Not editable by the user in GF002.
statement. GFO003.
Decimal Decimal pointisthe 1. Thevalueisautomatically Zero, one, two. Must be assigned in
Point setting for the location of populated from the assignment | GF002.
the decimal point in the made in GF002.
amounts reported by and | 2. Not editable by the user in
reclassified by the GFO003.
agencies.
Final Flag Validates that the 1. Fina flag can only be There are two settings:
statement is COMPLETE. checked in the GFOO3 module | Checked = Completed
when all lines and related Un-Checked = Open
amounts have been
reclassified in their entirety.
Section 2: Department of the Treasury
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Field Name Functional Description Attributes

Setting Options

Agency Line | Agency linedescriptionis | 1. Agency Line Description is None.
Description the financial statement not modifiable by the user in
information retrieved this module.
from the GFOO1 template
information.
Current Current Period Amount is | 1. Current Period Amountisun- | None
Period the amount from the modifiable.
Amount Agency Audited Financial | 2. Theamount displayed isfrom
Statement that is entered the GF002 screen.
for the current period in 3. The period displayed in the
the GF002 module. column heading defaults to the
current open period that is set
inthe DBA0O61 screen.
Prior Period Prior Period Amount is 1. Prior Period amount isun- None
Amount the amount from the modifiable.
Agency Audited Financial | 2. Theamount displayed is
Statement that is entered from the GF002 screen.
for the specified prior 3. Theperiod displayedinthe
period. column heading defaultsto
the current open period that
issetinthe DBAO61 screen.
Close The Close button will None. None.
close the screen.
Reclassify The Reclassify button will | None. None,
open the “Closing
Package Line
Reclassification” screen
where Agency Financial
Statement lines are
reclassified into Closing
Package Line Items.

Department of the Treasury
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Closing Package Reclassification Screen:
T it P octis LIne BOColIoion ol e e e e

Header
Entity: | | Reparted In:
Fizcal Year: | FO: | STMT: | Decimal Point;
n Line Descrinti Current Open Prior Period
EEmEs? Line [DEsEiRien . L Period amount is Amount iswhere
HENEY ENE) where agency lines agency linesare |

amounts are reclassified into |
reclassified into Vi closing package m | |:|
Closing Package lineitems.

Clozing Package Reclassification Lineltems.

: Line tem
Clozing Package Line tem \ : Z Previously Reported Changes

[»

1]

Clozing Pky Line Reclazsification Repatt | Clozing Package Line Defin'rtiu:uns| Wiewy ATH Data

Tatal:

Submit | Close |

Field Name Functional Description Attributes Setting Options

Agency Line | Agency line descriptionis | Read only None
Descriptions | the agency line that was
selected on the main form

to be reclassified.

Agency Line | Agency Line Description | View only. None
Description — | Current period amount is

Current from the main form to be

Period reclassified as a Closing

Amount Package Line Item.

Agency Line | Agency Line Description | View only. None
Description — | prior period amount is

Prior from the main form to be

Amount reclassified as a Closing

Package Line Item.

Section 2 Department of the Treasury
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Field Name Functional Description Attributes

Setting Options

Current Current Period Amount is | 1. Current Period Amount isnot | None
Period the amount from the editable by the user.
Amount statement for thecurrent | 2. The amount displayed isfrom
period that isto be the GF002 screen.
reclassified to Closing 3. Theperiod displayed in the
Package Financial column heading defaults to
Statement Line Item/s. the current open period that is
set in the DBA0O61 screen.
Prior Period | Prior Period Amount is 1. Prior Period amount is not None
Amount the amount from the editable by the user.
statement for the prior 2. Theamount displayed isfrom
period that isto be the GF002 screen.
reclassified to Closing 3. Theperiod displayed in the
Package Financial column heading defaults to
Statement Line Item/s. the current open period that is
set inthe DBA061 screen.
Close The Close button will None. None.
close the screen.
Closing Closing Package Line 1. Closing Packageisarequired | Values are selected from an LOV.
Package Line | Items are Federal Closing field
Item Package Line items that 2. Selection of Closing Package
users select when Lineitemsis by selection
reclassifying Agency from an LOV that contains all
Line items. of the Closing Package Line
items.

Department of the Treasury
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Field Name Functional Description Setting Options

Current The Current Open Period | 1. Current Open Period isa 1. The maximum character length
Open Period | Amountiswhereall or required field. 15 characters.
Amount part of the Agency Line 2. Theamount of the balance of
balanceis entered that is the Agency Line amount that 2. Amounts entered can be positive
related to the Closing isrelated to the selected or negative.
Package Line Item. Closing Package Line Item is
entered. Asamounts are
entered in the Current Open
Period field, the Agency Line
amounts are reclassified.
3. The column header dates come
default to the current open
period that is controlled in the
DBAO061 screen.
Previously Previously Reported 1. Previously Reportedisanon- | 1. The maximum character length
Reported amounts are values that modifiable field. 15 characters.
have been previously 2. Vauesdisplayed are 2. Amounts entered can be
reported in prior automatically populated from positive or negative.
Financial Statement previousstatements.
Templates 3. Valueswill only be displayed
if the mapping of the prior
period financial statement and
the current statement are the
same.
Lineltem Line ltem Changesisa 1. Lineltem Changesisun- None.
Changes calculated field that modifiable.
computes the variance 2. The amount is automatically
between the amount calculated when avalueis
entered in the prior period entered in the Prior Period
field and the amount in Amount field.
the previously reported
field.
Section 2 Department of the Treasury
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Field Name Functional Description Attributes

Setting Options

Variance Thevariancefield tracks | 1. Varianceisacalculated field. 1. The maximum character length
the balance of the Agency Thevalue displayed isthe 15 characters.
Line Description that has difference between the Agency | 2 Amounts entered can be
not been reclassified. Line Amount and the total positive or negative.
Variances are cal cul ated amount of amounts entered
for the both the current Closing Package Line Items.
open period and the prior | 2. Thefinal flag cannot be
period amount fields. checked until all variance
amounts for al financial
statements are zero.
Previously Previously Reported 1. Previously Reportedisanon- | None
Reported amounts are values that modifiable field.
have been previously 2 Vauesdisplayed are
reported in prior automatically popul ated from
Financial Statement previous statements.
Templates 3. Vaueswill only be displayed
if the mapping of the prior
period financial statement
and the current statement are
the same.
Closing The Closing Package None None

Package Line
Re-
classification
Report

Line Re-classification
button when pressed runs
areport that prints a hard
copy of the
reclassification
information displayed on
the screen.

Closing The Closing Package 1. Thedescriptionisdisplayed 1. The program automatically
Package Line | Line definitions button though an LOV. The user populates FR Line definition
Definitions displaysto the user a should set the cursor into the related to the selected financial
definition of a selected Closing Package Line item and statement line.
Closing Package Line press the Closing Package 2. The FR definitionsfor other
item. Line Definition button. Closing Package line items
2. The FR Line descriptions that through selecting the line with
populate the LOV are created theLOV.
in and are populated from the
DBAO064 screen.
View ATB View ATB data button None None
Data opensthe ATB data
screensthat display ATB
data at closing package
Line, SGL, bureau and
ATB codelevels.
Submit The Submit button will None None

save all changes, close
the screen and return the
user to the main menu.

Department of the Treasury
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Field Name Functional Description Setting Options

Close The Close button will None None
close the current screen
and return the user to the
previous screen.

Section 2 Department of the Treasury
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Module GF004: Intragovernmental Transactions Trading Partners

4.1 Module Overview

The Intragovernmental Transaction Trading Partners module (GF004) is where
agencies identify trading partners for those Closing Package line items that hold
Intragovernmental balances.

To be displayed in the GFO04 module, all of the financia statements in GFO03
must have their final flags checked.

Users must select a specific line on the financial statement and manually enter
the appropriate amounts for the desired trading partners. Each Closing Package
Line Item amount must be allocated in its entirety. Only the FEDERAL closing
package line items and amounts are retrieved from the reclassification module
(GF003). Because the identification of trading partners and related
intragovernmental balances is afederal reporting requirement, GFRS requires
that verifying agencies complete the GFO04 module for each financial
statement. All closing package lines with a F/N (Federal / Non-Federal)
indicator of “F’ must be alocated to GFRS Trading Partners in their entirety.

Adjusted Trial Balance data can be viewed for each closing package line item.
ATB data can be viewed at the SGL Account, Bureau and ATB code levdl.

Department of the Treasury Section 2:
Financial Management Service Module GF004 —
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4.2 Retrieving a Record

1. Open the main form by entering “GF004” into the “Go to” field. Press
<enter> twice or double-click on the GFRS Financial Report System
(GFRS) and sdlect Intragovernmental Transaction Trading Partners

(GF004) with the mouse.

Goto:

Mavigate to module entries by entering module code (e.g., GFO02) in the "Go to"
field and pressing =Enter=. Open modules by pressing =Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by doukle
clicking the heading text or the sszocisted +- buttons.

Governmentwide Financial Report System (GFRS)
Financial Statement Template (GFO01)
2 Audited Financial Statement (GFO02) /
Reclassification (GFO03)
sernmental Transactions Trading Partners (GFO04)
'-;‘-.i* Mon-Yerifying Agency TP dertification (GFOOS)
e FR Motes (GFOOE)
Cther FR Data (GFOOT)
Completions and Approvals (GFO0S)
Elimination J% “iew: (GFO0S)
USSGL Based Financial Statement (GFO1 00
Jourmal YWouchers (GFO11)
Frincipal FS of the US Government and Associsted F (GFO01 20
GFRS Administration (GFRSA)
Database Administration Management (DBAM)
GFRS Reports - Audit Trail (GFRSR)
GFRS Report Screens (GFRPT)

2. The GF004 screen is opened; al of the financial statements that the user
has permission to see are displayed. To retrieve a specific financial

statement (record) click on the enter query =% putton on the tool bar.
« To bedisplayed in the GFO04 module, all financia statements of
an entity must be flagged as fina in the Reclassifications Module

(GF003).

Section 2 Department of the Treasury
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’:’;_EI Intragovernmental Trading Partne en- GFO04-~
Header
Entity: (1200 [DERARTMENT OF AGRICULTURE Reported In; MILLIONS
Fizcal Year: (2002 PO |QTR 4-%TD STMT: [BALAMCE SHEET Decimal Paint: | ZERC

Final Flag: v Irtragovernmentsl Closing Package Line kem Report

Closing Package Line - Agency Federal Reclassified

Agency
Fs Cloging Package Ling Descrigtion 200Z20TR 4 -%TD  2000:QTR 4 - ¥TD

[Bs  nvestments | 7= | 45 Partners.. || =
|EIS |Accounts Receivable | 20 | 42 Partners..

|EIS |Loans Receivable | 10 | 0 Partners..

|BS |Other Aszets (without reciprocalz) | a0 | 60 Parthers..

|E|S |Accounts Payahle | mn | 80 Partners..

[Bs  |eht | g0 | B0 | Partners..

[Bs  |other Liskiliies (without reciprocals) | 35 | 27 | Partners..

| | | | Pafiiere.,

| | | | Farttiere. || =]

Cloze

3. Place the cursor in the “Entity” field and enter the entity number of the
financial statement to be retrieved or double-click on the entity field to
open alList of Vaues (LOV). To select an entity from the LOV,
highlight the desired entity and click on OK to select it.

Form Edit Block Field Record Qo incow
e [9)2) ) S #] %] &1 =] &S]S @ @ o
5 Intragovernmental Trading Fartne er - GFO04~ SAY 1) 040 L s e
Header
Enrtity: |1 200 |DEPARTMENT OF AGRICULTURE Reparted In; (MILLIONS
Fiscal Year: [2002 pD: [QTR 4 - ¥TD STMT: |BLLANCE SHEET Decimal Pairt; | ZERO
Final Flag: v ragovernmental Closing Package Line tem Report

Clozing Package Line - Agency Federal Reclassified

Agency
FS Closing Package Line Description 2002QTR 4 - ¥TD 2001:QTR 4 - ¥TD
[Bs  |nvestments | 75 | 45 Partners.. ||
|EIS |Accourﬂs Receivable | 20 | 42 Partners..
|E|S |Loans Receivable | 10 | 0 Partners..
|EIS |O‘ther Aszzets (without reciprocals) | a0 | 60 Pariners..
|EIS |Acc-:-urrts Payahle | Ta | g0 Fartners..
[Bs et | a0 | 60 Partners..
|6 [Other Lishilities (without reciprocsls) | 35 | 27 | Partners..
| | | | FErHErE:.
| | | | Fatiers. =]
Cloze
Department of the Treasury Section 2:
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imental Trading Partn - GFO04 ! &

e I
I -
™ Intragovernmertal Closing Package Line tem Report |

7746 LOMG TEST

7802 Farm Credit System Insurance Corporation
7909 TRE i

T -
THIE TEST
T35 TESTR i

Section 2 Department of the Treasury
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4. Click on the “Execute Query” |ﬂ button to retrieve the financial
statements for the selected entity. The query will return all of the
financial statements for the selected entity.

5. The vauesfor the “Fiscal Year” and “PD” fields default to the current
fiscal year and open period. These values are view only.

’%fl Intragovernmental Trading Parners

Header
Entity: 7909 |TREASURY Reported In; [DOLLARS
Fiscal Year: (2002 PD: [@TR 4-¥TD | STMT: |BALANCE SHEET Decimal Point: | TVW/O

Firial Flac: [ | Intragovernmertal Closing Package Line tem Report

Closing Package Line - Agency Federal Reclassified

Agency
FS Closing Package Line Description 2002QTR 4 -%¥TD  2001:QTR 4 - ¥TD

[Bs  |Accourts Receivalle | s00.00 | 20000 | Partners.. |

[BS  |sccounts Payable | 25000 | 10000 Partners..

[BS  [Other Lishilties (withaut reciprocals) | 250.00 | 10000 Fartners..

| | | | PERHErE.

| | | | FERHErs..

| | | | FaEmers..

| | | | Fariners..

| | | | Fafthers.

| | | | Parinens. =]

Cloze
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Closing Package Line descriptions and amounts come from the GFO03 screen.

Header

P

Entity: (7309

Final Flag: [ ]

Fizcal Year: (2002 PD; |QTR 4-Y¥TD STMT; |BALAMCE SHEET

GF002 manual

[TREASURY

Irtragovernmental Clozing Package Line tem Report

Clozing Package Line - Agency P

F

GF003 Module

rom the

!

!

20000 Parners.. || =

100.00 | Partners..

Agenc
gFS Clozing Package Line Description 200Z0TR 4 -¥TD  2001:QTR 4 - ¥TD
Bs  |tcoounts Receivable 500.00 |
BS  |Accounts Payable 250,00 |
BS  |Other Liskiltiss (without reciprocals) 250.00 |

10000 Partners..

Bartiens.,

Eartiens.,

from.

|

|| Agency FSdisplaysthe
[ | financial statement that
] the Closing Package line
item wasreclassified

Fartiens.

Bartiers.

EEhELE

Fattnerz.. =)

Section 2:
Module GF004 —

Department of the Treasury
Financial Management Service

Intragovernmental Transactions Trading Partners 147



GFRS Desktop User Manual

4.3 ldentifying Trading Partners

The identification of Trading Partners in the GFO04 module is the process of
allocating intragovernmental balances reported on the Closing Package line
item to GFRS Trading Partners.

The identification of trading partnersis a two-step process. First, the user
must select a Closing Package line item for which he will identify the
trading partners and balances. Once the Closing Package line has been
selected, the second step is to allocate the Closing Package line amount to
the appropriate Trading Partner/s. Each Closing Package line must be
allocated in its entirety and al lines must be allocated.

The Intragovernmental Trading Partners Screen displays all of
the federal closing package lines that were reclassified in the
GF003 module.

Only Closing Package lines that had a“F/N” attribute setting of
“F" (Federal) and a reclassified amount greater than zero are

displayed with enabled (active) “Partners’ buttons - Farners.

1. Detailed Instructions:

1. After retrieving the correct agency statement, press the “Partners’

Farners. | putton to a select a Closing Package line for

identification of Trading Partners and related balances.

Department of the Treasury Section 2:
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Header
Erfity: [7ana  |[TREASURY Reparted In: DOLLARS
Fiscal Year: [2002 PO @TR 4-¥TD | STMT: |BALAMCE SHEET Decimal Pairt; {TVO

Firial Flag: [ | Irtragovernmental Clozing Package Line kem Report

Click on the Partnersbutton
toidentify Trading Partners.

Cloging Package Line - Agency Federal Reclassified

Agency
FS Clozing Package Line Description 2002QTR 4 - ¥TD  2001:Q7TR 4 - ¥TD

BS  |Accounts Receivable | 500,00 | 20000 | Partners.. ||~
BS  |Accounts Paysble | 250,00 | 100.00 | Parthers..

BS  [Other Liskilties (without recipracals) | 25000 | 100.00 | Parners..

| | | | Fartieran

| | | | Fartieras

| | | | Fartriets..

| | | | EErirers..

| | | | Farteren

| | | | Paritiers. (=]

2. The Trading Partner Identification screen will open.

The Closing Package line description and the current and prior
period amounts to be alocated are shown on the screen. These
fields cannot be edited by the user.

The Trading Partners section of the screen will display all of the
GFRS entities created by the system administrator, with the
exception of the entity that is performing the allocation.

3. Select aTrading Partner by entering the related portion of the balance
into the selected entity’s current period field. The allocation identifies
the entity asa trading partner aswell asidentifiesthe portion of the
balancethat isrelated to the selected Trading Partner.

Section 2 Department of the Treasury
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ading Pariner [dentification 11-JUN-04 10
Header
Ertity: (7909 |TREASURY Reported In: [DOLLARS
Fizcal Year: 2002  PO: |QTR 4.-%TD STHMT: |EIALANCE SHEET Decimal Point:  {TWO
Clozing Package Line Description 2002.QTR 4 -0 20071:GTR 4 - ¥TD
Acoounts Payable | 25000 | 100.00
Variance: | 25000 | 100.00

Trading Partrers

GFRZ 2001:QTR 4 - ¥TD Line ftem

Entity: Erttity Mame 200zaTR 4 - T 2000:G0TR 4- Y10 prayioysly Reported  Changes

W |Department of Agriculture |
W |Department of Commerce |
W |Department of the Interior |
,ﬁ |Department of Justice |
|
|
|

1601 |Department of Labor
1602 |Pensi0n Benefts Guarantee Corporation

Trading Parter Idertification Report | Closing Packaqe Line Defintions | Wiew ATB Deta |

Total:

Submit | Cloze |

The Closing Package ‘artner Identification~

Intragovernmental Asamounts are allocated from
balanceisallocated to [7903 | [TREASURY the Closng Package lineto
oneor moreentitiesin i i
the ENTITY field sh |00z poc [aTR4-¥TD  STMT [BALANCE SHEET Trading Partners, the variance
e ! own isreduced.
below.
Clozing Package Line Dezcrigtion 2002GTR 4 - TD 2001:3TR & - % TD
Ancounts Payable | f \ 25000 | 100,00
Wariance: 15000 | 100,00
Trading Partners
GFRS 2001:GTR 4 -¥TD  Line kem
ity Ertity Mame 2002QTR 4-YTD  2001:GAR 4 - ¥TD previgysty Reparted Changes
1200 |Department of Agriculture | oo/ | | =
1300 |Departrnerrt of Commerce | | / | | -
1400 |Department of the Interior | | / | |
1500  [Departmert of Justice | l/ | |
1501 [Department of Labor | / | |
1602 |Pensi0n Benefits Guarantes Corporation | ‘/ | | | -
Totat: | 10000 | I |
Tradin Pariner Identification Report | Closing Packaae Line Defintions | View ATB Data |
Submit | Close |
Department of the Treasury Section 2:
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As amounts are entered into the current period amount field of the
identified trading partner, the variance is reduced. The value
displayed in the variance field is the amount of the Closing Package
line item balance that needs to be identified and allocated to a
trading partner/s.

v' Thevariance is calculated by subtracting the total amount
allocated to Trading Partners from the Closing Package line item
amount.

v' The Final Flag cannot be set until all Closing Package line items
have been completely allocated and all variance fields equal
zexro.

4. From the current period field, press the TAB key to navigate to the prior
period and enter the prior period amount for the selected Trading
Partner.

Header

Ertity: (7000 |TREASURY Reported In: [DOLLARS
Fiscal Year: 2002 PD: QTR4-YTD  STMT |BALANCE SHEET Decimal Pairt; | T¥0
Closing Package Line Description 2002:Q7TR 4 - TD 2001:TR: 4 - ¥TD
coounts Payable | 25000 | 10000
Yariance: | 15000 | 50.00

Trading Partners

GFRS 2001:QTR4-¥TD  Line tem
Entity Ertity Mame 00ZATR 4-¥TD  2001:GTR 4 - ¥T0 previnysly Repoted  Changss
[1200 [Department of Agricutture | 100.00 | 00 | | 5000~
W |Department of Commerce | | / | | o
W |Department ot the Interior | | | |
W |Department aof Justice | | | |
W |Depar1ment of Lahar | | | |
W |Pensi0n Benefits Guarantes Corparation | | | | -
Total | nann | 5000 | | 50,00
Tradin Pariner Identification Report | Closing Packaoe Line Defintions | View ATE Data |
Submit | Claze |

5. To select and allocate the remainder of the Closing Package Line
Amounts to other Trading Partners, use the mouse to click in the
current/prior period columns associated with other trading partners or
use the arrow down key to navigate throughout the screen. Enter the
portion of the intragovernmental balance that relates to the current and
prior periods of the selected Trading Partner/s.

Section 2 Department of the Treasury
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’:';fl Trading Partner ldentification

Header
Ertity: |7ana | |TRE&SURY Reporte I [DOLLARS
Fiscal Year: (2002 | PDc |@TR 4 - ¥TD STMT: |BALANCE SHEET Decimal Foint: |0
Clozing Package Line Description 2002QTR 4 - ¥TD 2001:QTR 4 - ¥TD
Accounts Payahle | 25000 | 100,00

Yariance: | oo | \REI

Trading Partners
GFRS 2001:QTR 4 - ¥TD Line tem

Ertity Ertity Mame 200ZQTR4-¥TD  2001:QTR 4 - ¥TD previgysly Reporte Changes
1200 |Department of Agricutturs [ 100.00 | 50.00 | | 5000 |
1300 |Department of Commerce [ 100.00 | / 2500 | 2500
1400 |Departmert of the Interior [ 50.00 | / 2s00| / | 25.00
1500 |Department of Justice | |/ | / |
1601 | Departmert of Laber | |/ |4 |
1602 |Pension Benefits Guarantee Corparation | J / " / | -
Total: | 250,00 | 100,00 | | 100,00
Trading Partner Identification Report | Closing Package Line Defintions | iewy ATH Data |
Submit | Close |

6. The Previously Reported fields are automatically populated with
amounts that have been reported for the same period in previous
financial statements. Values for the Previously Reported fields will only
be displayed if the template lines are the same for both periods.
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’Efl Trading Parner ldentification- 01-JUr-04 10.15.487.000 Ak
Header
Entity: [7a03 |TREASURY Repored I [DOLLARS
Fisoal Year: 2002 PDv QTR 4-¥TD STMT: |BALANCE SHEET Decimal Point: {Tvo0
i ) QTR 4 - YD 2001:QTR 4 - ¥TD
Closint  \/alues for Previously Reported are
Accounts Payable automatically populated from prior period 25000 | 100,00
templates that have already been reported. 5 | T
Trading Partners
GFRS 2001:QTR 4 - ¥TD Line tem
Entity Ertity Mame 2002:0TR 4 -TD 2001: YTD_Previousl\,f Reported | Changes
1200 |Department of Agricuture [ 100.00 | o0 | [ 50,00 |~
1300 |Department of Commerce [ 100,00 | 25000 | [ 2500
1400 |Department of the Intstior [ 50.00 | 25000 | [ 2500
1500 |Departmert of Justics | | | |
1601 |Depariment of Labor [ | | [
1602 |Pension Benefits Guarantee Corparation | | | | -
Total | 25000 | 1najon | | 100.00

Trading Partner Idertification Report | Closing Package Line Defintions | “iew ATB Data |

Submit | Close |

The “Line Item Changes’ column displays the difference between
the amount retrieved in the “Previously Reported” field and the
amount entered for prior period field.
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"{H Trading Partner Identification~

Header
Ertity: |7a00  [TREASURY Reported In; [DOLLARS
Fiscal Year: (2002 PD: QTR 4 - vTD STMT: |BALAMCE SHEET Decimal Paint; |T¥0

Thevalue displayed in the Line Item :
Changes field result from the valuein the UHEN e i1

Accounts Payahls prior - period field being subtracted from 100.00
the value in the Previously Reported field.

Closing Package Line Description

00

Trading Pariners w

GFRS 2001:GTR 4 - ¥Tp  Line tem

Erttity Entity Mame 200Z:GTR 4 -¥TD - 2001:QTR 4 -¥TD previously Reportgd Changes

1200 |Departmert of Agricutiure | 10000 | 50.00 | | 50.00 |~

1300 [Departmert of Commerce | 100.00 | 25.00 | | 2500

1400 [Department of the Intericr | 50.00 | 25.00 | | 2500

W |Departmerrt of Justice | | | |

W |Departmerrt of Labor | | | |

W |Pensi0n Benefits Guarantee Corporation | | | | -
Total | 250.00 | 100.00 | | 100.00

Trading Partner [dentification Report | Cloging Packaoe Line Defintions | Vigwy ATH Data |

Submit | Close |

7. Click on the “Submit” m button to save changes and return to

. . Cl A
the main form. Click on the “Closg’ ﬂ button to exit the
screen without saving changes.

8. Click on the “Closing Package Line Definitions’

Closing Packase Line Definitions | |y tton to view a description of the sdlected
Closing Package Line. The definitions are created by the system
administrator for each line item and are maintained in a separate DBA
module.
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"zg Trading Partne

Heacer
Entty: |7009 | TREASURY Reported In: DOLLARS
Fiscal Year: [2002 | PD: |QTR 4 - ¥TD STMT: [BALANCE SHEET Decimal Paint: |TWO
Closing Package Line Description 2002:QTFR 4 - Y TD 2001:GTR 4 - TD
Ancounts Payable | 25000 | 100 00
Wariance: | .an | an
Trading Partners
GFRS 2001:2TR 4 - ¥TD Line ttem
Entity Ertity Mame 2002:QTR 4 -%¥TD  2001:0TR 4 - YT0 pravioysly Reported Changes
1200 |Department of Agriculure | 100,00 | 50.00 | | 50,00~
1300 |Department of Commerce | 0000 | 2500 | | 2500
1400 |Department of the Interior | 50.00 | 2500 | | 2500
1500 |Department of Justice | | | |
1601 |Department of Labor | | | |
1602 |Pensic-n Benefits Guarantee Corporation | | | y -
Tatal | 250,00 | 100,00 | / | 100,00
Tracing Partrer ldertification Report | Closing Package Line Defintions | Wiew ATE Data |
Submit | Cloze |

Clozsing Package Line Descrigtion Date

ACCOUNTS PAYABLE \ 01-0CT-2003

Clozing Package Line Definition

The ling temn, Federal accounts payable, consists of the following
Accounts payable.
Disbursemants in transi.
Cther accrued lisbilities .
Custodial liakility .
Ciher lisbilities.
Estimated cleanup cost liabilty.

|*

The balance of Federal accounts payable is equivalent to USSGL accourts: 2110F,  Accounts Payable;
2 20F, i Dishursements in Transit;, 2130F, ; Cortract Holdback:;, 2190F, ; Cther Accrued Lishilties:; and
2880F , ; Cther Lishilties.

1]

Subrmit | Cancel
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9. Pressthe “Trading Partner Identification Report”

Partner information displayed on the screen.
To retrieve, view and print the report follow the instructions in the
Message and Report Retrieval Screen WF003 section of the manual

(Page 27).

10. Toview al of the Closing Package Lines that require Trading Partner
identification for the selected entity and financial statement, press the

“Intragovernmental Trading Partners Screen Report”
Intracovernmentsl Trading Partners Screen Report | button.

’zg Intragavernmental Trading Partners Screen - GFO04~

Header
Erlity; 7909 | [TREASURY Reparted In: DOLLARS
Fiscal Year: lﬁ PL: |GTR 4-%TD STMT: |BALANCE SHEET Decimal Point: | T¥C
Final Flag: [ Igtpaovernmental Clozing Package Line ttem Report

Closing Packaﬁf\gency Federal Reclassified
Agency

FS Closing Package Line Description 2002aTR 4 -%TD 2001:@TR 4 - ¥TD
BS  |Accounts Receivabls | 50000 | 20000 Partners.. |/~
BS  |sccounts Payshle | 250,00 | 10000 Partners..
BS  [Other Liskiltiss (without reciprocals) | 250.00 | 10000 Pariners..
| | | | Farthere.
| [ | | Faritiere.
| | | | Fatiieren
| | | | Fatiieren
| | | | Fatiheren
| | | | Fartheren |+

To retrieve, view and print the report follow the instructions in the
Message and Report Retrieval Screen WF003 section of the manual
(Page 27).
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4.4 Viewing ATB Data

ATB data can be viewed for each Trading Partner by SGL account, Bureau and
ATB Code. Each screen can be drilled down to the next level of ATB detail.

The ATB data available in this module is from the Adjusted Trial Balance
information that was submitted via FACTS |. Data in these screens cannot be
changed and is for informational purposes only.

At each level of ATB data, reports are available to be run that summarize the
data displayed on the screen.

Detailed I nstructions;

1. Pressthe“View ATB Data’ ' ¥ewATBDEE | [y tton to view the Adjusted
Trial Balance Data for the Trading Partners displayed on the screen.

’%‘; Trading Partner [dentification- &

Heacler
Ertity: 7908 |TREASURY Reported I [DOLLARS
Fizcal Year: 2002 PO |QTR 4 -%TD STMT: [BALANCE SHEET Decimal Point: | TWO
Clozing Package Line Description 2002:QTR 4 - ¥'TD 2001:QTR 4 - ¥TD
Accounts Payable 250,00 100.00
Wariance: 0o 0o

Trading Partners

GFRS 2001:2TR 4 - YD Line em

Ertity Entity Mame 2002QTR 4 -¥TD  2000GTR 4 -YTD preyiously Reported  Changes

1200 |Department of Agricufture 100.00 50.00 50.00

1300 |Department of Commerce 100,00 2500 25,00

1400 |Department of the Interior 50.00 2500 25.00

1500 |Department of Justice
1601 |Department of Labor

1602 |Pension Benefits Guarantee Corporation
Tatal: 250,00 100.00 \ 100.00

Trading Partner Identification Report Closing Package Line Defintions Yiew ATH Data

Submit Cloze

The ATB data screen will open and display all of the ATB data that
was submitted in the FACTS | ATB Submission for each Trading
Partner (Entity).
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ATB datais displayed by Trading Partner (FACTS | department) as
specified in the FACTS | ATB file submission. Trading Partners are
displayed in two-digit codes. The ATB Data Report is available to
show the user how the ATB data should map to the GFRS four-digit
entities.

All data displayed in the ATB Data screens is view only.

The ATB amounts displayed are reported in ATB Actual and
Rounded amounts. The Rounded amount uses the reporting method
and decimal point location specified by the agency in GFO02.

Header
Entity: 7908 | [TREASURY Reported In: [DOLLARS
Trading partner is 2002 | PD: QTR 4 - VD STMT: [BALANCE SHEET Decimal Point: A0

populated from the
FACTSI interfaceand is  phage Line Description
linked to the appropriate

) i i i 2002:ATR 4 - ¥TD
GFRS entlty. Closing Package Line Description
avahle | 250,00
TE Information l l
20020TR4-%¥TD  2002GTR4-YTD
TP Mo Dept Description ATH Actual Dollars ATH Rounded
00 Mot Avsilable | 615351176 | -116153511.7 SGL Detail... | =
03 LBR&RY OF CONGRESS | 491115 | 91115 SGL Detail...
10 | |THE JUDICIARY | -4,366.27 | -4,366.27 | SGL Detai...
M2 |AGRICULTURE | -4,792,000.05 | 479200005 SGL Detail . |
14 INTERIOR | 2661060 | 2651060 SGL Detail..
hs  usTice | 4277019 | 9277019 SGL Detail. .
M6 |LeBoR | 1167 30438 | 11,167 294 3 SGL Detail.. |~
ATH Data Report Seleatio tecept
Cloze
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2. Click onthe “ATB Data Report” | #TBDataRenart | pytton to print the

ATB information displayed on the screen and determine how the two-
digit FACTS | departments should map to the four-digit GFRS entities.

Hesder
Ertity: 7909 | [TREASURY Reported ;. [DOLLARS
Fiscal Year: |o0p2 | PD: QTR 4 - ¥TD STMT: |BALANCE SHEET Decimal Poirt: [Ty

Clozing Package Line Description

Clozing Package Line Description 2002:QTR 4 - ¥TD
Accourts Payable 220,00

ATH Infarmation
2002:3TF: 4 - ¥'TD 2002:27F: 4 - ¥TD

TP Mo Dept Description ATE Actual Dollars ATH Rounded
[0 Mot Avaiable | 1615351176 | 1161535117 |SGL Detall.. || =
[0z |UBRARY OF COMGRESS | 81115 | 131115 | SGL Detail...
[10 |THE JuDICIARY | -4,366.27 | -4,366.27 | SGL Detail...
[12 |AGRICULTURE | -4,782,000.05 | -4,792,000.02 | SGL Detall... | —
I
I
I

[14  |nTERIOR 2651060 | -26,610.60 | SGL Detail...
{1z |usmce 9277019 | 9277019 | SGL Detail..
[ |LaBOR 118799438 | 11,167 9943 5oL Detail... ||+

ATH Data Report Selechio fecer
Clase

To retrieve, view and print the ATB Data Report follow the
instructions in the Message and Report Retrieval Screen WF003
section of the manual (Page 27).

ol .
4. Pressthe“Close” g button to exit the screen and return to the
previous screen.

5. Pressthe“SGL Detail” | S2LPetil.. | htton on the ATB Data screen to
view the ATB data of a specific trading partner by SGL account number.
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The SGL Detail screen will open and display Trading Partner data at
the SGL levdl.

Heacler

Ertty: 7900 |[TREASURY

Reported In; [DOLLARS

Fiscal Year: |2|3c|2 PLx |QTR 4.-%TD

Clozing Package Line Description

STMT:

Clozing Package Line Description

Decimal Poirt: | Twi0

BALANCE SHEET

2002:3TR 4 - ¥TD

Accounts Payakle

ATH Infarmation

TP Mo Dept Description

250.00
2002:QTF: 4 - ¥TD 2002:2TR 4 - ¥TD
ATH Actual Collars ATH Rounded

[0 [ct svsitable

-116,153511.76 |

-116,153,511.7 SGL Detail... | =

|
[0z LERARY OF CONGRESS | 81115 | 141115 [SGL Detail...
[0 |THE JUDICIERY | -4,366.27 | -4,366.27 | SGL Detail...
12 |AGRICULTURE | -4,792,000.05 | 479200005 | SGL Detail.. | —
[14  |NTERIOR | 2651060 | -26 610,60 | SGL Detail..
[z lusTicE | 9277019 | 9277019 | SGL Detail...
hg  |Lasor | A1167 99458 | -11,187,994.5 SGL Detail.. |+
ATH Data Report Select o Seoent
Cloze
Department of the Treasury Section 2:

Financial Management Service

Module GF004 —
Intragovernmental Transactions Trading Partners

160



GFRS Desktop User Manual

SGL Detail Form

Header
Entity: 7909 [TREASURY Reported In; [DOLLARS
Figcal Year: |2002 PD: |QTR 4-%TD STMT: |BALANCE SHEET Decimal Pairt: | TWO
Closing Package Line Description 2002:GTR 4 - ¥TD
|&,coourts Payable | 25000
2002:QTR 4 - ¥TD 2002.0TR 4 - ¥TD

TP Mo Trading Partner Mame ATH Actual Collars ATH Rounded

03 |LIERARY OF CONGRESS 81115 | -1,911.15

SGL Detail

2002:QTR 4 - TD 2002Q7TR 4 - ¥TD
SGL Description Frl TP XT Sia BSF  ATH Actual Dollars ATE Rounded
(2130 | [Dther Accrued Liabilties Folos b u u 491115 | 491115 Bureau... |~
[ [ T T T T QN | EltERlL
| | l_ l_ I_ l_ I_ | | Buresu..
| EEEEE | B
[ [ T T T A | BRI
[ BEEBEN | BRI
[ [ T T T A | U=l
[ HBEEBEN | EltERl
| EEEEE | Bz
[ HEEEN | iz
Close | Eeturn to Trading Pariner Screen | SGL Detail Report |

6. To print the ATB information displayed on the screen, click on the
“SGL Detail Report” | =0- Detal Repert |button.

To retrieve, view and print the ATB Data Report follow the
instructions in the Message and Report Retrieval Screen WF003
section of the manual (Page 27).
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Heacler
Entity: (7097 | \VERIFYING TEST ENTITY - OCBO& Reported I [DOLLARS
Fiscal Year: 2002 PD: |QTR 4-%TD STMT: |BALANCE SHEET Decimal Point: |\ OKE
Closing Package Line Description 2002GTR 4 - YT
|Accounts Payahle | 300.0
2002QTR 4 - ¥TD 2002GTR 4 - ¥TD
TP Ra Trading Partner Mame ATH Actual Dollars ATH Rounded
03 |LIBRARY OF CONGRESS -14,378.38 | -14,375.4
SGL Detail
2002QTR 4-%TD 2002.GTR 4 - Y¥TD
SGL Description FM TP WT Sis BSF  ATB Actual Dollars ATH Rounded
2110 |accaunts Payable F ooz ju [a o 1437838 | 143784 Butesu.. |~
| HEEEN | iz
| HEEEN | iz
| BEEERE | e
| l_ l_ l_ l_ ’_ | | BUrEE...
| BEEEEE | BiliEa
| HEEEN | iz
| EEEEE ~_I Gz
| EEREN N ErzE
| l_ l_ l_ l_ ’_ | \ Buresn.. L¥
Cloze | Return to Trading Partnet Screen | SGL Detail Report |
. “ " Cloze .
6. Click onthe“Close button to exit the screen and return to

the previous screen. To return to the Trading Partner Identification
Screen click on the “ Return to Trading Partner Screen”

Return to Trading Partner Screen

| button.

7. Toview the ATB data at the Bureau level for a selected SGL account,

click on the “Bureau” | Buresu... | putton.
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75 SGL Detail- 01-JUN-0410.1 00 Al =

e [ressRe boLas
b2 poifore v ST [paancesrer o

Accounts Payahle 25000

LIBRARY OF CONGRESS -1,811.15 -1,811.15

2180 | |Other Accrued Liahilties

181115 181115

The Bureau screen will open and display the ATB data at the Bureau
code level:

LT T
ARRRRRREES

L

|
W
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JUM-04 10.14

’:';g Bureau Deta

Heacler

Entity: [7900  |TREASURY

Feparted In;  DOLLARS

Fiscal Year: (2002 | PD: QTR 4 - ¥TD ST

Cl

Decimal Point: (WO

2002QTR 4 - ¥TD

MT: |BALANCE SHEET

ozing Package Line Description

|Accounts Parvable

TP Mo Trading Partner Mame

| 250,00

2002QTR 4 -YTD
ATE Rounded

2002:GTR 4 - ¥TD
ATH Actual Dollars

03 |L|BRARY OF CONGRESS

| 49115 |
2002GTR 4 - ¥TD

1,81115

200ZQTR 4 - ¥TD

SGL Description Fr TP HT Sid BSF ATH Actual Dollars ATH Rounded
[2190  [other Accrued Lisbilties Follos v o W RETREN 91115
Bureau Cetail
2002QTR4-¥TD  2002GTR 4 - YT
Bureau Bureau Mame ATH Actual Dollars ATH Rounded
2009 [Internal Revenue Service | 491115 | 4,91115 | ATHCode... ||~
| | | ETRIGoHEN
| | | TG
| | | TG
| | | ETECaen
| | | ETEICaHE
| | | ETEIGaHE
| | | ATE Cater, |7

Close | Return to Trading Partner Screen | Bureau SGL Detail Report |

8. Click on the “Bureau SGL Detail Report”

areport of the ATB

Bureau SGL Detail Report | to print

information displayed on the screen.
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" Bureau Detai

Header
Ertity: 7909 | TREASURY Reported In; [DOLLARS
Figcal Yeat: |2DDQ PC: |QTR 4-%TD STMT. |BALAMCE SHEET Decimal Point: | TWO
Clazing Package Line Descrigtion 2002:QTR 4 - TD
|&.coourts Payahle | 250,00
2002:GTR 4 - ¥TD 20020TR 4 - ¥TD
TP Mo Trading Partner Mame ATH Actual Collars ATB Rounded
03 |UBRARY OF CONGRESS | 181115 | 131115
2002:QTR 4 - ¥TD 20020TR 4 - ¥TD
SGL Description FM TP XT  Si8 BSF ATH Actual Collars ATH Rounded
(2190 |Cther Accrued Lisbilties Foos u o o 491145 | 491115
Bureau Detail
2002.QTR 4 -%TD 2002ZQTR 4 - ¥TD
Bureau Bureau Mame ATH Actual Dollars ATH Rounded
2003 |Ir|terna| Revenue Service | -1811.18 81115 ATH Code... |
| | | LB CotlE
| | | BT ICarEy,
| | | ATEICatE
| | | ATBICade.,
| | [ \ ETEIGaiEn
| | | N\ | D ETEGaE
| | | \ATEI o =)
Cloze | Return to Trading Partnet Screen | Bureau SGL Detail Repaort |

To retrieve, view and print the ATB Data Report follow the
instructions in the Message and Report Retrieval Screen WF003
section of the manual (Page 27).

. l .

9. Click onthe“Close” ﬁ button to exit the screen and return to
the previous screen. To return to the Trading Partner Identification
Screen press the “Return to Trading Partner Screen”

Feturn to Trading Partner Screen

| button.

10. Toview the ATB Data at the ATB code level for a selected bureau,

click on the “ATB Code” - ATBCade.. | htton to view the ATB Code
screen.

The ATB Code screen will open and the ATB datawill be displayed
by ATB code for the selected Bureau.

Section 2 Department of the Treasury
Module GF004 — Financial Management Service
Intragovernmental Transactions Trading Partners 165



GFRS Desktop User Manual

"251 Bureau Detai

Header

f01-JUM-04 1015,

Enfity: 7909 |[TREASURY

Reported In [DOLLARS

Fiscal Year: 2002 | PD: [@TR 4 - YTD

STMT. |BALAMNCE SHEET

Decimal Poirt; | T¥yo

Closing Package Line Description 2002:07TR 4 - %TD

Bureau Detail

Bureau Name

m
=l
=
w
@
=

[2ccounts Payale | 250,00
2002.QTR 4 - ¥TD 200ZQTR 4 - ¥TD
TP Mo Trading Partner Mame ATH Actuzl Dollars ATE Rounded
03 |UBRARY OF CONGRESS | 81115 | 51115
2002:GTR 4 - %TD 2002 QTR 4 - ¥TD
SGL Description FM TP X7 Sih BSF ATH Actusl Dollars ATH Rounded
(2190 [Gther Accrued Lishities Foos o ju v | Ag1115 | 491115

2002QTR 4 -YTD  2002:Q1R 4 - ¥TD \

ATH Actual Dollars ATH Rounced

=

09 | |Internal Revenue Service

-1,91115 181145 ATB Code... |12

ATE G

ATH Code..

ATHCatE

ATE GO,

ATEGaE..

ARRENARE

-

|
|
|
|
| ATBICaHE
|
|
|

ATH Gode..

Close | Return to Trading Partner Screen | Bureau SGL Detail Report |

11. The ATB Code detail screen will open displaying all ATB databy ATB
Code for the selected bureau.
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Header
Entity: [7ong  |TREASURY

Fizcal Year: (2002  PD: QTR 4 -%TD

Reported I [DOLLARS
Decimal Paint:  |{TW0

STMT: |BALANCE SHEET

Cloging Package Line Description 2002:QTR 4 - ¥TD

|2ccounts Payable | 25000
: 2002:Q07TR 4 - YTD 2002QTR 4 - ¥TD

Th Mo Trading Partner Mame ATB &ctual Dollars ATH Rounded

03 |LIEIRARY OF COMGRESS | -1 81115 | -1 91115

2002QTR 4 - YD 2002QTR 4 - ¥'TD

SGL Description FM TP XT SfA BSF ATH Actual Dollars ATE Roundedd
(2190 | [Other Accrued Liabities Folos o ju o] 491115 | 491115

ATH Code Detail

20020TR 4 -%¥TD  2002QTR 4 - ¥TD

Bureau Bureau Mame ATH Actual Dollars ATH Rounded
2009 |Ir|terna| Revenus Service | 191115 481115

2002GTR 4- YD 2002:G7TR 4 - YTD
ATE Actual Dollars ATH Rounded
191115 | 191115 =

ATH Codle
20090912

I

1]

12. To run areport of the ATB information displayed, pressthe “ATB

Code SGL Detalil Report” ATH Code SGL Detail Report

To retrieve, view and print the ATB Data Report follow the
instructions in the Message and Report Retrieval Screen WF003
section of the manual (Page 27).

. il .
13. Click on the “Close” ﬂ to exit the screen and return to the
previous screen. To return to the Trading Partner Screen click on the

Return to Trading Partner Screen

“Return to Trading Partner Screen” button.
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4.5 Final Flag Setting

To complete the GFO04 module, the final flag must to be checked. When the
final flag is checked, the program initiates a validation that confirms that all
Closing Package Line item balances have been allocated to Trading Partners
in their entirety.

The final flag cannot be checked if a variance greater than zero exists
for any Closing Package Line item in the financial statement.

When the fina flag is checked, the trading partner allocations cannot be
modified. Should changes need to be made to a TP alocation in the
GF004 module, the final flag button must be un-checked.

v’ If the system will not alow the final flag to be unchecked, the
financial statement may be locked in the Completions and
Approvals module (GF008). The FPA must un-lock the GFO04
module in the GFO08 screen for the final flag to be modifiable. See
Module GF008 for further explanation.

Detailed I nstructions;

1. To complete the statement in GF004, click on the “Final Flag” on the
Intragovernmental Transactions Trading Partners Screen.

' Intragovermmertal Trading Parners Screen - GFOD4~ SAY 01-JUN-04 1015.67.000 AM [f- bl bbbl
Hezcler
Ertity: [7909 TREASURY Reported In: [COLLARS
Fizcal Year: (2002 PL: [QTR 4 -%TD STHT: (BALAMCE SHEET Decimal Paint: TWO

Final Flag: [ ] Intragovernmental Clozing Package Line tem Report

Closw@:ge Line - Agency Federal Reclassified

Agency
FS Closing Package Line Description 2002:QTR 4 -¥TD 2001:QTR 4 - ¥'TD

BS Accourts Receivable 500.00 20000 Parners.

B Accounts Payvable 250,00 100,00 Partners..

B Cther Liskilties (without reciprocals) 250,00 100,00 Partners..

Close
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2. Oncethe Fina Flag has been checked, a confirmation message will be
displayed in the message at the bottom of the screen.

’zg Intragavernmental Trading Panners Screen - GFO04~

Header
Enfity: [7o08 | |TREASURY Reported In: [DOLLARS
Fiscal Year: (2002 pOx |GTR 4 - ¥TD STMT: [BALANCE SHEET Decimal Point: {0

Final Flag: v Intragovernmental Closing Package Line tem Report

Closing Package&\ﬂ\gency Federal Reclassified

Agency
FS Closing Package Line Description 2002QTR 4 -¥TD 2001:Q7R 4 - ¥TD

[Bs |tccounts Receivable | 500,00 | 20000 Patners.. |~
[B=  |sccounts Paysble | 250,00 | 10000 Patners..

[B5  [Cther Liskilties (without reciprocalz) | 25000 | 10000 Partners..

| | | | Earthers.

| | | | FafiriEran

| | | | Fatirieran

| | | | Fatirieran

| | | | Farthierey

| | | | Fattricran =)

3. If thefinancia statement fails the validation checks, an error message will
be displayed. The message will reference the Closing Package Line item

balance that has a variance.

Click on the “OK” button to acknowledge the message and
make the necessary changes to the trading partner alocation for the
mentioned line item.

) Transfers payahle does not have zero variance.

——
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4.6 Field Descriptions

All fields on each formin the Intragovernmental trading partners module are
detailed below:

I ntragover nmental Trading Partners Screen — GF004:

Header

Entity: [7900  |TREASURY Reported In; [DOLLARS
Fiseal Year: (2002 PO QTR 4 - ¥TD STMT: |[BALAMCE SHEET Decimal Point: | T¥WO

Final Flacy: [ Irtragovernmental Clozing Package Line tem Repoart

Clo=ing Package Line - Agency Federal Reclaszified

AnEncy
F= Clozing Package Line Description 2002QTR 4 -¥TD 2000:QTR 4 - ¥TD

BS  |Accounts Receivable | 500.00 | 20000 | Parners.. | =

BS  |Accounts Payshle | 250,00 | 100.00  Partners..

BS  [Other Liskilties (without reciprocals) | 25000 | 10000 Panners..

| | | | EEHErE:.

| | | | Earthers..

| | | | EEHErE:.

| | | | EEHErE:.

| | | | Fathers..

| | | | Eartiers.. |+

Cloze
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Field Name Functional Description Attributes Setting Options

Entity Entity isavalue for afederal I . None.
agency that was set up in 1 Entlty isarequired
DBAOSS screen. field.
2. Automatically populated
based on user
permissions. If no
statements are FINAL in
GF003, thisfield will
remain blank.
Agency Financial Agency financial statement is . None.
St%t er?wyent Wgereqfl inancial statement that 1 Auomaticd !y
the closing package line was populated with the
reclassified from. record.
Fiscal Year Fiscal Y ear isthe current open 1. Fiscal Yearisarequired | None
fiscal year that is assigned by field.
the system administrator in 2. Thevaluedisplayedis
DBAO61. automatically populated
from the DBA061
screen.

3. Only onefiscal year can
be open at time.
4. Not editable by the user.

PD (Period) PD isthe current open period 1. PD (Period) isarequired | None
that is assigned by the system field
administrator in DBA0G1. 2. Thevaluedisplayedis
set by the System
Administrator in the
DBAO0G61 screen

3. Only 1 period may be
open at atime
4. Un-modifiable

STMT STMT isthefinancial 1.  Un-modifiable STMT templatesare set upin
statement type for a selected 2. Required Field. the GH the GFO01 module.
entity.
Reported In Reported in is the setting for 1. Reportedinisnot Refer to GF002 to edit this
how financial datais displayed editable by the user. field.
in the selected financial The setting is
statement. retrieved_from the
GF002 module.
2. ReportedInisa
required field.
Decimal Place Decimal Placeisthe setting 1. Decimal Placeis not Refer to GF002 to edit this
for the decimal position editable by the user field.
placement in the selected 2. Decima Placeisa
financial statement. required field
Section 2 Department of the Treasury
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Field Name Functional Description Attributes Setting Options

I ntragover nmental Intragovernmental Trading None None
Trading Partners Partners Screen Report (push
Screen Report button): Report that shows all
Federal Closing Package line
itemsthat require Trading
Partner identification by the
agency.
Final Flag Fina flag when checked, flags | 1. Fina flag can only be chedked | There are two settings;

afinancial statement as
compl eted.

in the GF004 module when all
Closing Package Line amounts
have been alocated (Identified)
to Trading Partners.

Variance amounts for all
Closing Package Line items
must be Zero

Checked = Fina and complete

Un-Checked = Not Compl eted

Closing Package Line Closing Package Line 1. Viewonly. None
Description Descriptions are retrieved 2. Only Closing Package
from the GFO03 module. Line Items that have an
F/N attribute setting of
“F" will be displayed in
this module.
Current Open Period Current open period (i.e. 2002- | 1. Current Open period isview None
Amount QTR 4YTD) displaysthe only.
amount that was reclassified to
the selected Closing Package
line item in the GFO03
Reclassification module.
Prior Period Amount Prior period (i.e. 2001 QTR 4 | 1. Prior period amount isview None

YTD) displays the amount that
was reclassified to the Closing
Package line item in the
GF003 Reclassification

module for the prior period..

only.

Partners

The Partners button will open
the Trading Partner
Identification screen for the
selected Closing Package Line
item.

None.

The Partners button can bein
one of two states, active or
inactive.

The button is only active for
lines that have a balance greater
than zero.

Department of the Treasury
Financial Management Service

Section 2:
Module GF004 —

Intragovernmental Transactions Trading Partners

172




GFRS Desktop User Manual

Trading Partner I dentification Screen — GF004:

"wa Trading Partner [dentification~ 01-JUM-04 10.15.57.000 A
Header
Entity: 7003 | TREASURY ReportedIn: |[DOLLARS
Fiscal Year 2002 PD: QTR4-%¥TD  STMT: BALANCE SHEET Decimal Point: |TVO
Closing Package Line Descrigtion 2002QTR 4 -%TD 2001:QTR 4 - 5TD
Accounts Paysble | 25000 | 100,00
Wariance: | 0o | o
Trading Partners
GFRS 2001:QTR4-¥TD  Line fem
Ertity Eritity Marme 200ZGTR 4 -YTD  2000:QTR 4 - ¥TD pyavioyshy Reported Changes
1200 |Department of Agricuture | 100.00 | 50.00 | | 50.00 |~
1300 |Department of Commerce | 100.00 | 2500 | | 2500
1400 |Department of the Interior | 50.00 | 2500 | | 25100
11500 |Departmert of Justice | | | |
1B01 |Department of Labor | | | |
|1 = |F'ensiu:un Benefits Guarantee Corporation | | | | -
Total: | 250.00 | 10000 | | 10000

Trading Partner Identification Report | Closing Packace Line Defintions | isw ATB Data |

Submit ‘ Close |

Closing Package Closing Package Line Description The closing package line None
Line Description was selected in the description is defaulted into
Intragovernmentd Trading the Trading Partner Screen
Partners screen for the from the main form.
identification of trading partners. 2. Theclosing package line
description was created in
the GF003.

3. Un-modifiable.

Current Period The current period amount (i.e. 1.  Un-modifiable None — Informational use
Amount (Closing 2002 QTR4—-YTD) servesasa 2. Valuesfor current period only.
Package Line guide telling the user how the amount are populated into the
Description) amount of the Closing Package field from the Intragovernmental
Line Description amount must be Trading Partner screen.
allocated to trading partners
Section 2 Department of the Treasury
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Field Name Functional Description Attributes Setting Options

1. Un-modifiable.
2. Prior Period amount is popul ated

Prior Amount
(Closing Package
Line Description)

The Prior Period amount ( i.e. 2001
QTR 4-YTD) servesasaguide
telling the user how the amount of
the Closing Package Line
Description amount must be
alocated to trading partners

into the field from the
Intragovernmental Trading
Partner screen.

None — Informational use
only.

Variance The variance field tracks the 1. Varanceisacaculated None
amount of a Closing Package Line field. The value displayed
that has not been allocated. isthe difference between
the Closing Package Line
amount and the total
amount allocated to
Trading Partners.
2. Thefind flag cannot be
checked until al of the
Closing Package Line items
of afinancial statement are
zero.
GFRS Entity Entities are the other Federal 1. Closing Packageisarequired None
agencies that users select and field
identify as trading partners. 2. Trading Partners are identified
Entity is populated with all of the by the user populating the current
entities set up in the Entity and prior with the
Crosswalk (DBA055) screen for intergovernmental balance for the
usersto select (Identify) Trading selected Trading Partner
Partners. 3. Un-modifiable
Entity Name Entity name is the name of the 2. Un-modifiable None
entity (Federal Agency) selectedin | 3. The nameisautomatically

the GFRS Entity field.

populated when the form is
opened.

Current Open The Current Open Period Amount | 1. Current Open Period isa 3. Themaximum
Period Amount (i.e. 2002 QTR 4-YTD) iswhere required field. character length 15
(Trading Partner) all or part of the closing package 2. Amounts are allocated from numerical
line item current period amount is the Closing Package Line characters.
alocated to a selected Trading amount to a selected Trading
Partner for the corresponding Partner in the current period 4. Amounts entered
period amount field. can be positive or
3. As amounts are entered in the negative.
Trading Partner current open
amount field the Trading
Partners are identified.
4. The column header dates come
default to the current open
period that is controlled in the
DBA061
Department of the Treasury Section 2:

Module GF004 —
Intragovernmental Transactions Trading Partners

Financial Management Service

174



GFRS Desktop User Manual

Field Name Functional Description Attributes Setting Options

Prior Period
Amount
(Trading Partner)

The Prior Period amount (i.e. 2001
QTR 4-YTD) iswhere all or part
of the closing package lineitem
prior period amount is allocated to
aselected Trading Partner for the

1
2.

Prior Period isarequired field.

The column header dates come
default to the Prior Period that is
controlled in the DBA0G1 screen.

1. Themaximum
character length 15
characters.

2. Amounts entered
can be positive or

corresponding period negative.
Previously Reported | Previously Reported amounts are 1. Previously Reported is anon- None
values that have been reported in modifiable field.
prior Financial Statements. 2. Vauesdisplayed are
automatically populated from
previous statements.
3. Vaueswill only be displayed if
the mapping of the prior period
financial statement and the current
statement are the same.
Lineltem Changes Line item tracks the difference of 1. Thecalculationis performed None

the amount reported in the prior
period and the amount reported in
the previously reported (i.e. 2001-
QTR4-YTD)

automatically when an amount is
entered into the prior period
amount (for trading partner) field.

Trading Partner The Trading Partner Identification None Userspressthe Trading
Identification Report prints out areport of the Partner Identificationto a
Report trading partner alocation report of the identified
information displayed on the trading partners and their
screen. related intragovernmental
balances.
Closing Package The Closing Package Line 1. A description of the selected None
Line Definitions definitions button displays the Closing Package Lineitem is
definition of aselected Closing displayed when the button is
Package Line item. pushed.
2. Thedefinition comes from the
DBAO062 screen in the System
Administration section of GFRS.
View ATB Data The View ATB Data button opens | None None
the ATB Data screen that displays
all of the ATB data submitted in
FACTSI| for the selected Closing
Package Line Items.
Submit The Submit button will save all None None
changes, close the screen and
return the user to the main menu.
Close The Close button will close the None None
current screen and return the user
to the previous screen.
Section 2: Department of the Treasury
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Module GF005: Non-Verifying Agency TP Identification

5.1 Module Overview

The Intragovernmental Transactions Trading Partners module for Nor-
Verifying Agencies provides FMS and users from nonverifying agencies the
ability to view Intragovernmental Trading Partners by federa line items for all
non-verifying agencies.

All datadisplayed in the GFOO5 module is un-modifiable and is presented for
informational purposes only. The module is populated with the financial
statements for all non-verifying agencies. FACTS | adjusted trial balance data
is displayed in the format of the Closing Package Financial Statements for each
non-verifying entity.

The GF005 module provides the user with the ability to view the Trading
Partners associated with each closing package line item using the drill down
functionality built into the program. By pressing the Partners button for a
selected line, users can view al of the GFRS Trading Partners associated with
the selected closing package line. All data in this module is retrieved from the
ATB submission to FACTS|. ATB data can be viewed by SGL, Bureau, or
ATB Code.

Amounts viewed in this module are used for eliminating Intragovernmental
transactions in the Governmentwide eliminations module.

Department of the Treasury Section 2:
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5.2 View Only Non — Verifing Entitites

All of the financial statements records displayed in the GFOO5 module are for
nonverifying agencies. In GFRS, all non-verifying agencies are defined as a
four digit GFRS entity through alink created by the System Administrator
between the two-digit FACTS | department code and the four-digit GFRS
entity number. Using this trandation, the FACTS | data can be viewed by the
GFRS entity in the GFO05 screen. Only FACTS | departments that have been
cross-walked to GFRS entities will be displayed in GFO05.

@33 Intragovermental Trading Partners Screen - GFO05~ GFRESA0T 01-JUN-04 01.03.53.000 PM
Hezder
Entity: 0300 |LBRARY OF CONGRESS Reparted In: DOLLARS
3
Fiscal Year: 2002 PD: |0TR 4 -¥TD | STMT: [BALANCE SHEET Decimal Paint; |ZERD
. a 1
Entity is populated with the Non-Verifying
entity that has been cross-walked to a
¥TD  2001:@TR 4 - YTD
related FACTS| department. [
2,659 0 Parners. | =
TECCOTTE T EC TS | T,o03, 084 0 Partrers..
[Interest Recaivable | 523,014 | 0 Parners..
|Transfers Receivable | 500,000 | 0 Partners.
|Advances to Others and Prepayments | 5,493,102 | 0 Partners..
|&ccourts Payable | 2,541 564 | 0 Parners..
|Transfers Payable | -600,000 | 0 Partners..
[Beniefit Program Cortributions Payable | -2,863,775 | 0 Pariners.
|cvances from Cthers snd Deferred Credits | -25,357 54 | 0 Parners..
|Other Lisbilties cwithout reciprocals) | -3,988 | 0 Parners. |~
Close
Section 2 Department of the Treasury
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5.3 Retrieving Records

Section 1: Opening the GFO05 module

The first step in retrieving financial statement datais to open the GFO05
module. There are two methods available to open the screen from the main
menu:

Method 1. Opening the program using the“Go To” functionality

1. Enter the option code “GF005” into the “Go to” field.

e GRS vl e e e e T T T T

Goto: (GFO0S ¢

Mavigate to module entries by entering module code (e.q., GFO02) in the "Go to"
field and presszing =Enter=. Open modules by pressing <Enter= when the cursor
iz placed aver the madule name. Expand or collapse section headings by double
clicking the heading text ar the associated +i- buttons.

Governmentwide Financial Report System (GFRS)

GFRS Administration (GFRSA)

i Database Administration Management (DEAM)
GFRS Reports - Audit Trail {GFRSR)
GFRS Report Screens (GFRPT)

2. Press<ENTER> and the GFRS menu will open and place the cursor
focus on the GFO05 menu selection.
Department of the Treasury Section 2:
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Mavigate to module entries by entering module code (e.g., GFO02) inthe "Ga to"
field and pressing <Enter=. Open modules by prezsing <Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text ar the az=zociated +i- buttons.
=]
Governmentwide Financial Report System (GFRS) =
Mon- o Agency TP ldentification () )
ﬂ GFRS Administration (GFRSA)
ﬂ Database Administration Management (DBEAM)
GFRS Reports - Audit Trail (GFRSR)
ﬂ GFRS Report Screens (GFRPT)
ﬂ
-

3. Press <ENTER> again to open the GF0O05 screen.

The GF005 screen will open and display all of the nonverifying
agency statements the user has permission to view.

’Efl Intragovermental Trading Partners Screen - GFO05~ GFR 01 01-JUN-04 01.03.53.000 PM
Header
Erfity (0300 | LEBRARY OF COMGRESS Reparted In: DOLLARS
Fizcal /4ar: (2002 PD: |QTR4-YTD STMT: |BALANCE SHEET Decimal Point: |ZERC

Upon opening the GF005
module, the user will view

Intragovermental Closing Package Line ftemn Report |
thefinancial statements Césing Package Line - Federal

for the non-verifying Closing Package Line Descrigtion 2002.GTR 4 - ¥TD  2001:Q7R 4 - ¥TD
entitiestowhich theuser  fwestments | 705,392,659 | 0 Parners. |~
has been ar anted access. hooounts Receivable | 4,303,083 | 1] Partners..
hterest Receivable | 529,019 | 0 Partners.,
|Transfers Receivable | 500,000 | 0 Partners.
|Advances to Cthers and Prepayments | 5,493,102 | 0 Partners..
|accounts Payatle | 2541 A | 0 Partners.,
[Transfers Payable | 600,000 | 0 Parners..
Benefit Program Cortributions Payable | -2,863,775 | 0| Partners..
|8chvances from Others and Deferred Cradits | 25,357 554 | 0 Partners.
|Other Lishilties (without recipracalz) | 3,968 | 0 Parners. |~
Cloze
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Method 2: Opening the program using menu navigation

1. Double-click on the menu salection “ Governmentwide Financia
Reporting System (GFRS).” The menu will expand, displaying all
modul e selections for GFRS.

Goto

Mavigate to module entries by enteting module code (2.9, GFO02) inthe "o to"
field and pressing <Entet=. Open modules by pressing <Entet= when the cursar
iz placed over the module name. Expand or collapse section headings by doubkle
clicking the headitgtext ot the azsociated +i- buttons.

—

Governmentwide Financial Report System (GFRS)
GFRS Administration (GFRSA)

Database Administration Management (DBAM)
GFRS Reports - Audit Trail (GFRSR)

GFRS Report Screens (GFRPT)

s
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o to:

Mavigate to module entries by entering module code &g., GFO02) in the "Go to"
field and pressing =Enter=. Open modules by pressing =Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associated +i- buttons.

Governmentwide Financial Report System (GFRS)

Financial Statement Template (SF0017
Aydited Financial Statement (GFO02)

-
Reclassification (EFO003)
- Intragovernmental Transactions Trading Partners (GFO04)
-J:_;. Mon-*erifying Agency TP ldentification (SFO00357
= FR Motes [(GFO0E)

Cther FR Data (SGFO07)

Completions and Approvals (GFO0S)

Elimination J% Wiew: [GFO09)

U==GL Based Financial Statement (GF01100

Journal Wouchers (GFO0117

Principal FS of the US Government and Associsted F (GF012)
GFRS Administration (GFRSA)
Database Adminiztration Management (DBEAM)

2. Set the cursor focus on the GFO05 menu option

Goto

Mavigate to module entries by entering module code (e.g., GFO02) in the "Go to"
field and pressing <Enter=. Open modules by pressing =Erter= when the cursor
iz placed over the module name. Expand or collapse zection headings by double
clicking the heading text or the associsted +i- buttons.

Governmentwide Financial Report System (GFRS)
Financial Statement Template (SFO01
Audited Financial Statemert (GFO02

-
Reclazsification (GFO03)
Imtragovernmental Transactions Trading Partners (GFO04)
+ T~
—, FR Motes [(GFOOE)
Cther FR Data (GFOOT)
Completions and &pprovals (GFO0S)
Elimination J% Yiew [GFO0S)
U=SGL Bazed Financial Statement (GFO100
Journal Youchers [GFO11)
Principal F= of the US Government and A=szociated F (GFO12)
Section 2 Department of the Treasury
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3.Double-click on the (GF0O05) menu selection to open the screen.

Header

Ertity: 0300 | LBRARY OF CONGRESS

Reported In; DOLLARS

Fizcal vear: 2002 PO |QTR 4-%TD

STMT: |BALANCE SHEET Decimal Paint: | ZERO

Irtragovermental Clozing Package Line ttem Report

Closing Package Line - Federal

Closing Package Line Description

20020TR 4-%TD  2001:QTR 4 - ¥TD

[Investments | 705,992,554 | 0 Parners. |*
|#.ccounts Receivable | 8,303,088 | 0 Partners..
[terest Recaivable | 529,019 0| Pariners..
|Transfers Receivable | 500,000 | 0 Parners.
|.l\.dvances to Cthers and Prepayments | 5,493,102 | 0 Parners.
|Accourts Payable | 2541 64 | 0 Partners..
|Transfers Payable | -600,000 | 0 Panners..
[Benetit Program Contributions Payabls | 2,853,775 | 0 Patners..
|Advances from Others and Deferred Credits | 25,357 554 | 0 Parners..
|Other Lishiltie (without reciprocals) | 3,968 0 Parrers. |~

Department of the Treasury
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Section 2: Retrieving recordsfor a single entity

Users can find and retrieve financial statements by querying on the entity
field and manually entering the GFRS entity number or by selecting the
entity from alist of values (LOV). Select an entity by using one of the two
methods described below.

1. Toretrieve records for a specific entity, press the enter query button El
on the toolbar to initiate a query.

Farm

JJJ

Ertity: 0300 | |LEBRARY OF COMGRESS 7 Reparted In: [DOLLARS
Fiscal Year: [2002 PD: QTR 4-¥TD | STMT: |BALANCE SHEET Decimal Poirt: | ZERO

Intragovermental Closing Package Line tem Report |

Closing Package Line - Federal

Closing Package Line Description 200ZQTR 4 -%TD  2001:QTR 4 - ¥TD
Investments | 705,992,659 | 0 Partners..
|Accounts Receivable | 303,055 | 1] Partners..
Interest Receivatle | 529,09 | 0 Parnars.
|Transfer3 Receivable | 00,000 | 0 Panners..
|Advances to Cthers and Prepayments | 5,493,102 | 0 Parners.
|Accounts Payable | -2,541 664 | 0 Partners..
|Transfer3 Pavyahle | -600,000 | 1] Partners..
[Benefit Program Cortristions Paysble | -2,363,775 | 0 Parnars.
\Advances from Cthers and Deterred Cradits | 25,357 554 | 0 Parhers.
Cther Lishiltiez (without reciprocals) | 3,066 | 0| Partners..

2. Enter the entity number by manually typing the entity number into the
entity field or by populating the field by selecting from alist of values
(LOV). Follow the steps below to query for an entity via manual entry
of the entity number:

Method 1: Manual Entry of Entity number

A. Enter aquery using the ‘Enter/Query’ button on the toolbar. The
form will become empty.

Section 2 Department of the Treasury
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L

N-04 10
Erfity: 5001 NODN-VERFYING Reported In; [DOLLARS
Fiseal Y¥ear: [2002 PD: QTR 4-¥TD | STMT: [STATEMENT OF NET COST Decimal Paint; | ZERO

Intragovernmental Closing Package Line ftem Report |

Clozing Package Line - Federal

Closing Package Line Descrigtion 2002QTR 4 - %D 2001:QTR 4 - ¥TD
[Benefit Program Cost | 49 561 G4t | 0 Patners. |~
Imputed Costs | 50,302,395 | 0 Partnets.
BuyiSel Costs | 48,373,143 | 0 Parners.
Buysel Revenues | 71,262 484 | 0 Parners.
|0‘ther Revenues (without reciprocals) | 11,121 204 | 0 Farthers..
|Ir|terest =y = | -11,181 381 | 0 Partners.
| | | Fattiere.
| | | FartE ey
| | | FErHErE.
| | | Fartiers, =)

Close

B. Enter the entity number into the entity field and execute the query
to retrieve the financia statements for the selected entity.

Department of the Treasury Section 2:
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Field

EGEE rrwr EEEEE RO

mental Trading Parne ] I M-04 10.40.37.000 A

ps0 __
BLCA NS
—

Method 2: Selection of Entity using a list of values
A. Enter aquery using the ‘ Enter/Query’ button on the toolbar. The
form will become empty.

w/ Intragovermental Trading Parttners Screen - GFO0S~ SAY 07-hdAY-04 01.50.00.000 PW

, u
/L I
T

=]
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B. Place the cursor focus in the entity field by double-clicking on the
entity field. The list of values (LOV) will appear.

C. Sdect the entity from the LOV by placing the cursor focus on the

Entity (agency) desired and pressing the “ OK” button to
select the highlighted department.

Fir| %

GFRS E... | GFRS Entity Description |t

0300 LIBRARY QOF CONGRESS _
GOWERMMENMT PRIMTIMNG OFFICE

0500 GEMERAL ACCOUMTIMNG OFFICE

Q300 CONGRESSIONAL BUDGET OFFICE

IIIE|IIIIE COm, O SECURITY & COOPERATION - EUROPE™

4 3

I
Firicd Cancel

3. Execute the query. The GFO05 screen will be populated with the selected

Heacer

Entity: 0400 | Reported I

Fiscal Year: PD: | STMT: Decimal Point:

Intragovermental Closing Package Line ftem Repaort |

Clazing Package Line - Federal
Clogzing Package Line Description QTR 4 -¥TD JQTR 4 - YT

Partners.. | =

EErlrETE.
Farthers..

Farters.

I I I
I I I
I I I
I I I
| | | Bartriers.
I I I
I I I
I I I
I I I
I I I

EErlrETE.

Barters..
EErlHErE::

EErlrETE.

EEHEISRl
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%l,Iﬂtr:ag|:|'-.-'Errru3r|t::1lTr:ading Partners Screen - GFO08~ GFRSSADT 01-JUN-04 01.03.53.000 F

The query will R
;i?]tg;giz:l of the Ertity: (0400 |GOVERMMENT PRINTING OFFICE Reported In: DOLLARS
statements for Fiscal ear: (2002 PD: [QTR4-vTD | STMT: [BALANCE SHEET Decimal Point: | ZERO
the selected - -
. Intragovermental Closing Package Line ftem Repart |
entity.
Closing Package Line - Federal
Closing Package Line Description 2002GTR 4 -%TD  2001:QTR 4 - ¥ TD
|#coounts Receivable | 74,357,208 | 0 Parners. |~
|Advances to Others and Prepayments | 245437 | 0 Fartners..
|Other Azsets (without reciprocals) | -2,858,435 0 Parners..
|&coounts Payahls | 62,760,212 | 0 Parners..
|Advances fram Cthers and Deferred Credits | 62,335,016 | a Farnears..
| | | Bartiers..
| | | Faririers:.
| | | FAErE..
| | | BEiers..
| | | Parterzs =)
Cloze
Pressthe NEXT record il button to navigate to the next record (financial
- . .
statement) or press the PREVIOUS "= button to navigate to the previous
record. Refer to the GFRS Navigation section of the manua on page 16 for
more information on navigating in GFRS.
Section 2 Department of the Treasury
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5.4 Data Displayed in the GFO05 module.

Data displayed in the GFO05 Intragovernmental Trading Partners Module is
retrieved from the FACTS | data for the selected entity. All datais view-only.
The data displayed is for informational purposes only.

1. TheIntragovernmental Trading Partners screen displays the Federal
Closing Package line item balances from the FACTS | submission.

The Closing Package lines are populated using the SGL
crosswalk created by the system administrator for the FROO
templates in GFOO1.

The column headings for the current period amount (i.e.2002-
QTR4—-YTD) and prior period amount (i.e. 2001-QTR4-YTD)
are predetermined.

Vaues for Reported In and Decimal point are set by the
Database Administrator in the “ Reporting Method — Non-
Verifying Agencies’ module.

The amounts displayed for each Closing Package line are the
intragovernmental balances reported in the FACTS | submission
for the current and prior periods. The line item amounts are
calculated based on the crosswalk of the Closing Package line to
the SGL accounts.

Fiscal Year and Period values default to the current open period.

Department of the Treasury Section 2:
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"zg Intragavermental Trading Farhers

Header

Current and prior amount column

Ertity: (0400
Fiscal Year: 2002 PL:

Intragovermental Closing Package Line tem Report |

|GOVERMMENT PRINTIN head ilng:dafr e dyn:m(ijcale:g bl ed In; DOLLARS
opulated from the database table.
aTR4-¥TD | STM] pop | Pairt; | ZERO

Closing Package Line - Federal
Closing Package Line Descrigtion

2002aTR 4 - %¥TD  2001:QTR 4 -%TD

|&coounts Receivable | 74,957 208 | 0 Parners. |~
|Advances ta Cthers and Prepayments | 245437 | 1} Parthers..

|Other Assets (without reciprocals) | -2,355435 | 0 Parners.
|[#ccounts Payable | 53,760,212 | 0 Partners..
|Advances from Others and Deferred Credits | -B2335 M6 | 1} Partners..

| | | FariEran

| | | FatE G

| | | Bafifierey

| | | PartErE.

| |

EaErRers:. s

Lineitem amounts are populated
from the FACTS| submission.

Toview the

Trading Partners

for aClosing
Package Line,
pressthe

“Partners’ button.

2. Click onthe*Partners’ |- FaMers. | py ton to view the FACTS |
trading partner data for a selected Closing Package line item.

"8 Intr

Header

000 P

ity (0400

Fizcal Year: 2002

|GOVERNMENT PRINTING QFFICE

Reparted In: DOLLARS

4-%TD

Intragavermental Closing Package Ling

STMT. |BALANCE SHEET

Decimal Paint: | ZERO

0r1|

Closing Package Line - Federal
Ciosing Package Line Description 2002:QTR 4 - ¥TD (TR 4 -%TD

|Acoounts Receivable | 74,357 208 | T~ Parners. |~
|Advances ta Cthers and Prepayments | 245 437 | 1] Fartrers..
|O‘ther Assets (without reciprocalz) | -2,858 435 | 0 Fartners..
|Accounts Paysble | 69,760,212 | 0 Parners..
|Advances from Cthers and Deferred Credits | -62,335,016 | 1] Farthers..
| | | Fartetss.
| | | FartEran
| | | Ratinere,
| | | FartEran
| | |

EEfiiers. -
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3. The Trading Partner Screen will open and display all of the GFRS
trading partners associated with the selected Closing Package line.

The screen will display the selected Closing Package Line item
and related amounts for current and prior periods. Amounts
displayed are from the FACTS | submission and calculated
based on the mapping of the Closing Package line (FR Line) to
SGL accounts.

*55 Trading Partner ldentification~ GFRSSA01 01-JUN-04 01.43.47.000 P

Header
Entity: (0400 |GOVERNMENT PRINTING OFFICE

Fizcal Year: 2002 PD: |GTR 4-YTD

Reported ;. [DOLLARS

IERD

STMT: |BALANCE SHEET Decitmal Pairt:

2002:QTR 4 - ¥TD
74,957 208 | i

Closing Package Line Description 2001:QTR 4 - YTD

Accounts Receivable |

ariance: | 783,240 | 0

Trading Partners

T~X02QTR 4 - YTD

Closing Package Line Defintions |

Wiew ATH Data

TP hla, Trading Partner Name 2001:6TR 4 - ¥TD
|1 02 |Pensi0n Benefits Guarantee Corporation | 117 | 0=
2000 |Depariment of the Treasury [ 2,980,327 | ]
9500 lInlependent and Other Agencies [ 63,197,143 | ]
[9a00 | |Treasury General Fund | 11,525 | 0
[DEQ0  |Department of Defenss | 7,383,796 | 0
| | | 5
Tatsl: | 74,173 968 | o

Cloze

Inside the Trading Partners block, all Trading Partners with
intragovernmental balances related to the Closing Package Line
item are displayed. Trading Partners are displayed in terms of
GFRS entities (four-digit entity numbers) and not FACTS |
departments. The appropriate rollup of FACTS | department to
GFRS Entity is determined by the system administrator.

Department of the Treasury
Financial Management Service
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Header
Erfity: 0400 | GOVERNMENT PRINTING OFFICE Repottedin: [DOLLARS
Fizcal Year: (2002 PO |QTR 4-%TD STMT: |EIALANCE SHEET Decimal Pairt: | ZERC
Clozing Package Line Descrigtion 2002QTR 4 - ¥TD 2001:QTR 4 - ¥TD
Aceounts Recelvable | 74,857 208 | ]
"ariance: | TE3 240 | ]
Trading Partners
TPNo.  Trading Partner Name 2002:QTR 4 - ¥TD 2001:QTR 4 - YTD
|1BD‘2 |Pension Benefits Guarantes Carparation | 1,171 | 0=
2000 |Department of the Treasury | 2,960,327 | 0
9500 Independent and Other Agencies | B3,147 145 | 0
(9300 |Treasurv General Fund | 11326 | 0
[DE00 | |Department of Defenss | 7,863,795 | 0
| | | | 5
Totat: | 74,173,968 | 0
Closing Package Line Definitions | Wievy 8TH Data

Cloze

The values in the variance fields are the difference of the total of
all Trading Partner balances subtracted from the amount of the

Closing Package Line.
artner lder 1 01-JUN-04 0
Header
Entity: (1400 | |GOVERRMENT PRINTING OFFICE Reparted In: [DOLLARS
Fiscal Year: (2002 PO [QTR4-¥TD | STMT: |[BALANCE SHEET Decimal Foint: |ZERO
Closing Package Line Description 2002QTR 4 - ¥TD 2001:QTR 4 - ¥TD
A ccounts Receivable | 74,957 208 | 0
\ Variance: | 783,240 | d
Trading Partners
TP Na. T P T 2002:GTR 4 - ¥TD 2001:QTR 4 - ¥TD
|1 602 |Pensi0n Benefits Guarantee Corporation | 117 | 0=t
2000 |Department of the Tressury | 2 860,527 | 0
9500 [Independent and Other Agencies | £3,197 14 | 0
900 Treasury General Fund | 11,526 | 0
[DEOD  |Departmert of Defense | 753,796 | 0
[ | | o
Total: | 74,173,965 | 0
Closing Package Line Definftions | Yiewy ATH Data
Cloze
Section 2 Department of the Treasury
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To view the definition of the selected Closing Package Line
item, click on the “Closing Package Line Definitions’
Closing Packane Line Defintions | button.

Header
Ertity: 10400 |GOVERNMENTPRINTING CFFICE

Fizcal Year: (2002 PO: |QTR 4-%TD

STMT: |BALANCE SHEET Decimal Pairt: |ZERD

2002QTR 4 - ¥TD 2001:QTR 4 - ¥TD

Closing Package Line Description

Reported In; [DOLLARS

Accourts Receivable | 74957 205 | 0
Varisnce: | 783,240 | 0
Trading Partners
TP o, T s B 200ZGTR 4 - ¥TD 2001:@TR 4 - ¥TD
|1 602 |Pen3i0n Benefits Guarantee Corporation | 117 | 0Jf=]
2000 |Depsriment of the Tressury | 2,880,327 | 0
18500 [Incepenclent and Qther Agencies | 63,197 14 | 0
|QQDD |Treasury General Fund | 11526 | a
DEON | [Departmert of Defenise | 7,983,798 | 0
[ | | o
Total: | 74,173,968 | 0
Clozing Package Line Defintions | Wieww ATH Data
Cloze
Department of the Treasury Section 2:
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je Line Definitions - DB 01 01-JUN-04 014347000 PM .-,

TheClosing
Package def_'(;““()ns Clazing Package Line Description Date
SCreen proviaes

p ACCOUNTS RECEN ABLE |D4-MAY-2IJD4
userswith a
definition of a Closing Package Line Defintion
selected closing

¥

pack age lineitem Accourts Receivable - Correspond to RC22

The line tem, Federal Accounts Receivable, consists of
i Claims to cash or other assets based on performance of a service, sale of goods, or court ordered
assessments.

¢ Related penaties, fines, and administrative fees,

The balance of Federal Accourts Receivable iz equivalent to USSGL account, 1310F Accourts Receivable.

ol

Cloze

Click on the “Close’ Close button to close the screen and
return to the main form.

*ma Trading Partner [dentificati 1 01-JUM-04 0 7.000FM -
Heacder
Erfity: (0400 |GOVERNMENT PRINTING OFFICE Reported In: DOLLARS
Fiscal Year: (2002 PD: |GTR 4 - ¥TD STMT: |BALANCE SHEET Decimal Paint. | ZERO
Clozing Package Line Description 2002aTR 4 -%TD 2001:QTR 4 - ¥TD
Accounts Receivable | 74,857 208 | 0
Vatiance: | 783,240 | 0
Trading Partners
TP M. Tivatlie By e 2002GTR 4 - ¥TD 20010 GTR 4 - T
|1BD2 |Pensi0n Benefits Guarantee Corparation | 1.1M | 0=
[2000  |Department of the Treasury | 2,980,327 | 0
3500 lindependert and Other Agencies | 63,157,148 | 0
[aa00 [Treasury General Furd | 11,526 | 0
[bE0D | IDepartmert of Defenss | 7,953,796 | 0
Total: | 74173 968 | 0
Clasing Package Line Definitions | Wieww ATH Data
\ Cloze
Section 2 Department of the Treasury
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5.5 Viewing Detailed ATB Data

Detailed ATB data can be viewed for each Trading Partner by Standard
General Ledger (SGL) account, Bureau and Adjusted Trial Balance (ATB)
Code.

The ATB data available in this module is from the Adjusted Trial Balance
information that was entered into the FACTS | ATB submission. Datain these
screens cannot be changed and is for informational purposes only.

At each level of ATB data, reports are available that summarize the data
displayed on the screen.

1. Toview ATB FACTSI Trading Partner data for aline item, click on
the“View ATB Data’ . “iew &THD&E... | to open the ATB Data screen.

Header
Entity: (0400 | GOYERNMENT PRINTING OFFICE Repotted In; |[DOLLARS
Fiscal Year; (2002 PD; |@TR4-YTD STHT; |BALANCE SHEET Decimal Paint: |ZERD
Cloging Package Line Description 2002:QTR 4 - T 2001:QTR 4 - TD
Accounts Receivable 74957 205 0
Wariance: 783,240 il
Trading Partners
T Ma. Trading Partner Name 2002QTR 4 - ¥TD 2001:2TR 4 - ¥TD
1602  |Pension Benefitz Guarantee Corporation 1,171 0
2000 \Cepartment of the Treasury 2880327 0
9500  Independent and Cther Agencies E3197 148 0
9900 | Treasury General Fund 11528 0
DEDD | \Departmert of Defense 7.983,796 ]
Total: 74,173 968 a
Closing Package Line Defintions Wiewy 8TH Data
Close

4. The ATB Data screen will open and display the ATB data for the
selected line item.
- Amounts are displayed rounded and in actual dollars for all
trading partners associated with the selected line item.
To exit the screen and navigate to the previous screen click the
“Close” . Elese | putton.
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%Trading Partner [dentificatio

ATB dataisdisplayed
by Trading Partner.

Header
Ertity: 0400 |GOVERNMENT PRINTING OFFICE Reported In: [DOLLARS
Fizcal Year: (2002  PD: |QTR 4-%TD STMT: |EIALANCE SHEET Decimal Poirt: [ ZERO
Closing Package Line Description 2002:QTR 4 - ¥TD 2001:QTR 4 - ¥TD
|&sccounts Receivable | 74857 206 | | 0
Warianoe: | 783,240 | i}
rading Partrcrs x@ \

TP MNa. Trading Partner Name 2002TR 4 - Y TD 2001:Q3TR 4 - YT

|1802 |Pensi0n Benefits Guarantes Corporation 117 | =

{2000 | |Department of the Treasury 2,380 327 |

9500 Independent and Cther Agencies £3,197 145 |

ololololo

|
|
|
|9900 |Treasury General Fund | 11,526 |
|
|

[DEO0 | |Department of Defense 7,383,796 |
| | | 5
Totat | 74,173,963 | 0
Closing Package Line Definitions | Wievy ATH Data

Close

5. Click onthe “SGL Detail” - S€LPetal.. | pytton to view ATB data at the
SGL account level for the selected “ TP’ (Trading Partner).

L s I XAl X
Hesder
Entty: [0400 | [GOVERNMENT PRINTING OFFICE Reported . DOLLARS
Fiscal Year: [2002 | PD: [QTR4-¥TD | STMT [BALANCE SHEET Decimal Paint: | ZERO

Closing Package Line Description

Closing Package Line Descrigtion 2002:QTR 4 - 1D
Accounts Receivable 74 957 208
ATH Information

2002GTR 4 - ¥TD 2002:QTR 4 - ¥TD

TP Mo, Trading Partrer Description ATH Actual Dollars ATH Rounded
|01 |ARCHITECT OF THE CARITOL | 783,240,00 | 763,240 | SGL Detail... |~
14 JGOVERNMENT PRINTING OFFICE | 57 424,169 36 | 57 424,180 | SGL Detail .
o8 |CONGRESSIONAL BUDGET OFFICE | 21,545.00 | 21,545 | SGL Detail...
|09 |OTHER LEGISLATIVE BRANCH AGENCIES | 65,299.00 | 65,299 | SGL Detail. | —
[0 [THE JUDICIARY | 574,162 00| 574,162 | SGL Detail..
[11 |EXECUTIVE OFFICE OF THE PRESIDENT | £:34,245 00| £34,245 | SGL Detail.
[12  |AGRICULTURE | 136,296.00 | 136,295 | SGL Detail.. | =

Close
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The SGL detail screen will open displaying the ATB balances at the
SGL account level for a selected trading partner.

1 01-JUM-04 01.4

Heacler

000 PM e

Entity: 0400 |GOVERNMENT PRIMTING OFFICE

Repotted In; DOLLARS

Fistal Yfest: 2002 PLx |QTR 4-%TD

Closing Package Line Description

STMT. |BALANCE SHEET Decimal Point: |ZERC

2002:QTR 4 - ¥TD

|Accounts Receivakle

TP Ma.

| 74,057 208
2002:QTR 4 - ¥TD 2002QTR 4 - ¥TD
Trading Partner Descrigtion ATH Actual Dollars ATH Rounded
(| |ARCHITECT OF THE CAPITOL 783,240.00 | 783,240

6L Detai
2002QTR4-¥TD  2002.QTR 4 - ¥TD
SGL Description Fr TP WM SiA BSF  ATH Actual Dollars ATH Rounded
Thhe SAé-II-_B balances of W aceounts Recsivable Folm v fa o | 783,240.00 | 783,240 | Bureau.. |~
the accounts ’—| ’_I_I_’_’_| | ElrEau..,
roll-up to the selected 1 C [ Bleaily
Trading partner | BEERE | Blireau.
(TP). | i | BUreau..
.l T T | Burest. =)
Close | Return to Trading Partner Screen |
To return to the previous screen, click the“Close” | ©loss |
button.

Header

04 01.43.47.000 PR o)

Entity: |0400 |GOVERNMENT PRINTIMNG OFFICE

Reported I [DOLLARS

Fiscal Year: 2002 | PD: |QTR 4-%TD

STMT: |BaLANCE SHEET

Decimal Point: |ZERC

TF hla.

Closing Package Line Description 2002:0TR 4 - ¥TD
|8ccounts Receivatle | 74,957 208
2002GTR 4-%TD  2002:Q7TR 4 - %TD
Trading Partner Description ATE actual Dallars ATE Rounded
01 [ARCHITECT OF THE CARITOL 78324000 | 753,240

SGL Detsil
2002GTR 4 -%TD 2002.QTR 4 - ¥YTD
SGL Description Fr TP X7 Sis BSF  ATB Actual Dollars ATH Rounded
[1310 [accourts Receivable Foor o s u ] 783,240.00 | 763,240 Bureau. |~
[ [ T T | BlrEa0
[ [ T T T | izt
[ 1 HEEER | izl
[ [ T T | izt
[ [ T T T | liczabbi b
\Cﬁse | Return to Trading Partnet Screen |
Department of the Treasury Section 2:
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Click on the “Return to Trading Partner”
Returnto Trading Partner Sereen | | o to return to the Trading Partner

screen.

6. Toview the ATB Data at the bureau level click on the “Bureau” button
_Bureau... | 15 open the Bureau detail screen.

% 5GL Detail~ GF

Header

Entity: (0400 | |GOVERMMENT PRINTING OFFICE

Reported In: [POLLARS

STMT:

Fiscal Year: |2002  PD: |QTR 4-5TD BALANCE SHEET

Cloging Package Line Description

Cecimal Poirt: |ZERC

2002:QTR 4 - ¥TD

|Accounts Receivable

TP Ma.

| 74,957 208
2002.QTR 4 - ¥TD 2002.QTR 4 - ¥TD
Trading Partner Description ATE Actual Dollars ATH Rounded
01 |ARCHITECT OF THE CAPITOL 783,240.00 | 783,240

2002GTR4-YTD  2002:GTR 4 - ¥TD \1

SGL Detail
SGL Descrigtion FM TP XT Sis BSF  ATH Actual Dollars ATE Rounded
[1310  [acoounts Receivakle F ol o s o] 783,240.00 | 763,240 | Bursau.. |~
[ 1 HEEEN [ =il
[ 1 HEEEN [ =il
[ 1 HEEEN | izl
[ HEEEN | i
|—| |_|_|_|_|_| | Bureau.. |l
Cloze | Return to Trading Partner Screen |
Section 2 Department of the Treasury
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000 P
Header
Entty: (0400  |GOVERNMENT PRINTING OFFICE Reported In: |DOLLARS
Fiscal Year: 2002 PD: |QTR 4-%TD STMT.  |BALANCE SHEET Decimal Pairt: |ZERO
Clozing Line Package Line 2002:G7TR 4 - ¥TD
|Accounts Receivable | 74,957 208
2002QTR 4 - ¥TD 2002:0TR 4 - ¥TD
TF Mo. Trading Partner Description ATE Actual Dallars ATH Rounded
01 | |[ARCHTECT OF THE CAPITOL | 78324000 | 783,240
2002.QTR 4 - ¥TD 2002QTR 4 - ¥TD
SGL Description FM TP XM Sis BSF ATH Actual Daollars ATH Rounced
1310 [Accounts Receivakle Folom o s o | 78324000 | 763,240
Bureau Detail

2002:GTR 4 - ¥TD 2002.QTR 4 - ¥TD
Bureau Mame ATH Actual Dollars ATH Rounced

783,240.00 783,240 ATH Code.. | 2

|

| ETEGaEn
| ATEGanE
| ATE ot
|

|

ATE Carer
LTECode.. ||+

Close | Return ta Trading Partner Screen |

The bureau detail screen will display the ATB data at the bureau level
for the selected SGL account number.

Header
Entity: 0400 | |GOVERNMENT PRINTING OFFICE Reported In: |DOLLARS
Fiscal Year: [2002 | PD: [@TR 4 - ¥TD STMT: |BALANCE SHEET Decimal Point; |ZERC
Clozing Line Package Line 20020TR 4 - ¥TD
|sccounts Receivable | 74,857 208
2002QTR 4 - ¥TD 2002GTR 4 - ¥TD
TP Ma. Trading Partrer Description ATE Actual Dollars ATH Rounded
01 |ARCHITECT OF THE CAPITOL | 78324000 | 783,240
2002QTR 4 - YT 2002:GTR 4 - ¥TD
SGL Description Fr TP WiT SiA BSF ATE Actual Dollars ATH Rounced
1310 |&ccourts Receivable Folm o fa o] 7a324000 | 763,240
Aureau Dretail
/ 002GTR 4-¥TD  2002:GTR 4 - ¥TD /
The ATB balances of Bureau Name AT Actual Dollars ATH Rounced
the bureau codes roll 0400 | |Gavernmert Printing Office | 763,240.00 | 783240 ATBCode.. | *
up to the selected /{t_| | | e
| | | ATBICode...
SGL account. - | | e
| | | LTBICoE
| | | LTBcaie, |+
Cloze | Return to Trading Partner Screen |

To return to the previous screen, click on the “Close” | Clase |
button.
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*;5 Bureau Detail~ GF

Header
Ertity: (0400  |GOVERMMENT PRINTING OFFICE Repored i [DOLLARS
Fiscal Year: [2002 | PD: (TR 4 - ¥TD STMT: |[BALANCE SHEET Decimal Paint. | ZERD
Closing Line Package Line 2002:QTR 4 - ¥TD
|scenunts Receivable | 74,957 208
2002GTR 4 - ¥TD 2002:GTR 4 - ¥TD
TP Ma. Trading Partner Description ATB Actusl Dollars ATB Rounded
01 |ARCHITECT OF THE CAPITOL | 763,240.00 | 763,240
2002:GTR 4 - ¥TD 2002GTR 4 - ¥ TD
SGL Description Fr TP XT Sik BSF ATE Actual Daollars ATH Rounded
1310 |Accounts Receivable Follbr o = ol 76324000 | 763,240
Bureau Detail
W02QTR4-YTD  2002GTR 4-YTD
Bureau Maime ATH Actual Dollars ATE Rounded
0400 | |Government Printing Otfice | 76324000 | 783240 ATHCode.. |-
| | | ETEGCoEN
| | | TEICaTEn,
| | | ATBICode..
| | | ETBICaten,
| | \ | EiBGoien =]
Close | Return to Trading Partner Screen |

To return to the Trading Partner screen click on the “Return to

Trading Partner” | Return o Trasing Pariner Sereen | 1y tton to retur to the
Trading Partner screen.

7. Click onthe“ATB Code’ | ATBCade.. | tg open the ATB Code detail
screen to view ATB data at the ATB Code leve for the selected bureau.
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Header

Entity: (0400 |GOVERNMENT PRINTING OFFICE

Reported ;. DOLLARS

Fiscal Year: 2002 | PD: [QTR 4 - ¥TD

STMT:

BALANCE HEET

Decimal Poirt: |ZERO

Close

Clozing Line Package Line 2002:G7TR 4 - ¥TD
|8ccounts Receivable | 74,957 208
2002 GTR 4 - YD 0ZGTR 4 - YT
TF Mo. Trading Partner Description ATH Actual Dallars ATH Rounded
D4 [GOVERNMENT PRINTING OFFICE | 57 424,189.36) | 57,424 189
2002QTR 4 - YT 2002QTR 4 - ¥TD
SGL Description FM TP XM S/ BSF ATE Actusl Dollars ATH Rouncled
[1310  [Accounts Receivakle Fol u s o | 5742418936 | 57 424189
Bureau Detail
002QTR4-¥TD  2002QTR 4 - ¥TD
Bureau Mame ATH Actual Dollars ATB Rounded
0400 |Government Printing Office | 57 42416936 | 57424189 ATBCode.. | =
1l | | ETEICaHE)
[l | | ETElCaiEn
0 | | e GaiEn)
0 | | e GaiEn)
0 | | ErEGaien =]

| Return to Trading Partner Screen |

The ATB Code Detail screen will open which displaysthe ATB
data at the ATB Code level.

Header

Entity: |0400  |GOVERNMENT PRINTING OFFICE

Fiscal Year: 2002 | PD: QTR 4-%TD

STMT:

Clozing Package Line Description

Reparted I \DOLLARS

BALANCE SHEET

Decimal Point: |ZERO

2002:QTR 4 - ¥TD

|&ccounts Receivable | 74,957,208
2002.QTR 4 - ¥TD 2002:GTR 4 - ¥TD
TP Mo Trading Partner Description ATH Actual Dollars ATH Rounded
[y |ARCHITECT COF THE CAPITOL | 783,240.00 | 783,240
AR ) = 1D 2002:GTR 4 - ¥TD
SGL Description FM TP T Sia BSF ATE Actual Dollars ATH Rounded
1310 | |Accaunts Receivable Folm o e u | 7E3240.00 | 783240
ATH Code Detail
20023TR 4 - ¥TD 2002QTR 4 - %TD
Bureau Iame ATH Actual Dallars ATH Rounded
0400 |Government Prirting Office | 78324000 783,240
2002GTR 4 - ¥TD 2002Q0TR 4 - ¥TD
ATH Codle ATH Actual Dollars ATB Rounced
|n40n4505 | 78524000 | 763,240 |2
| | | 7]
Close | Return to Trading Partner Screen
Department of the Treasury Section 2:

Financial Management Service

200

Module GF005 —
Non-Verifying Agency TP Identification




GFRS Desktop User Manual

The ATB Code
data displayed
rollsup tothe
bureau that was

selected.

ATB Code Detail Screen

" ATB Code Detail~ G

01 01-JUN-04 01.43

Header

Entity: |0400 | |GOVERMMENT PRINTING OFFICE

Reported In; [DOLLARS

Fiscal Year: 2002 | PO; QTR 4-%TD STMT: |BALANCE SHEET

Clozing Package Line Description

Decimal Point: |ZERO

2002.QTR 4 - ¥TD

|Accounts Receivable

2002:QTR 4 - ¥TD:
l_— ATH Co ATH Actual Dallars

| 74,957 205
200ZGTR 4 - ¥TD 2002:QTR 4 - YT
TP ha. Trading Partner Description ATH Actual Dollars: ATH Rounded
1 [ARCHTECT OF THE CARITOL | 783,240.00 | 73,240
2002.QTR 4 - ¥TD 2002QTR 4- ¥TD
SGL Description FM TP XT Sis BSF ATH Actual Dollars ATH Rounded
{1310 [Accounts Receivale F oo s o] 78320000 | 783,240
ATB Code Detail
A0ZCTR4-¥TD  2002QTR 4 - ¥TD
Bureau [Matme: ATH Actual Dollars ATH Rounded
[n400  [Governmert Printing Office | 783,240.00 733240

2002.GTR 4 - ¥TD
ATH Rounded

|n4004505

78524000 |

753,240 | =

Close |

Return to Trading Partner Screen |

<

To return to the previous screen, click on the “ Close” _ Close |

button.

Click on the “Return to Trading Partner”

Returnta Trading Periner Sereen | 1y y0n to return to the Trading Partner

screen
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5.6 Field List Screen

All fields on each formin the Intragovernmental Transactions Trading
Partners— Non Verifying Agencies module are detailed bel ow:

GFO005 Screen 1. Intragover nmental Trading Partners Screen.

-i;f'l_Irutr:agu:r-.-'errr'uent:alTr:adirug Parthers Screen - GFO05~ GFRSSADT 01-JUM-04 01.03.53.000 P

Header

Eritityy: |03EIEI |LIEIR.E-.R“rr OF CONGRESS

Repaorted In; \DOLLARS

Intragovermental Closing Package Line tem Report

Fiscal Year: [2002 PD: QTR 4 - ¥TD STMT: [BALANCE SHEET

Clozing Package Line - Federal
Clozing Package Line Description

2002 GTR 4 - ¥ TD

Decimal Point: (ZERO

2001:QTR 4 - ¥TD

Investments | 705,992,659 | 0 Parners. | =
\Accounts Receivable 4 £,303,055 | 0 Partners..
Irterest Receivable | 523,019 | 0 Parners..
|Transfers Receivable | BO0,000 | 0 Parners..
|Advances to Others and Prepayments | 5493102 | 0 Farners..
\Accounts Payahle | 2,541 R4 | 0 Parners..
Transfers Payable | -600,000 | 0 Parners..
Benefit Program Cortributions Payable | -2,863,775 | 0 Parners..
\Advances from Others and Deferred Credits | -25,357 654 | 0 Parners..
(Cther Lishilties (without reciprocals) | -3,385 | 0  Parners.. |+
Cloze
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Field Name Functional Description Setting Options

Entity

Entity is the non-verifying
federal agency that is
linked to the related
department in the FACTS
| database.

1

Entity isarequired
field.

Entity isview only.
Only Non-verifying

agencies are displayed
in the entity field.

Users must have the
access to the GFRS
entitiesin order to view
records in the GF005
module.

The non-verifying GFRS are
cross-walked to FACTS|
department numbersin the
DBAO055 module.

1. Usersmay select entities
for queries by double —
clicking or pressing
<CTRL +L >toopena
LOV that displaysall of
the non-verifying entities
in GFOO5 that auser has
rightsto view.

Entity Name

Entity nameis
automatically populated
when the dept number is
selected

None

None

Fiscal Year

Fiscal Year isthe current
open fiscal year that is
flagged as open in the
DBAO061 screen.

Fiscal Year isarequired
field.
Thevauedisplayedis
automatically populated
from the DBA061
screen.

Only one fiscal year can
be open at time.
Un-modifiable

None — automatically popul ated.

PD (Period)

PD isthe current fiscal
period open.

Fiscal Year isarequired
field
Thevaluedisplayedis
set by the System
Administrator in the
DBAO61 screen

Only 1 period may be
open at atime
Un-modifiable

None — automatically populated.

STMT

STMT isthe financial
statement for non-verifying
departments.

SENFEEN

Un-modifiable

Required field.

The type of financial
statements displayed in the
field is based on the
assignment of entitiesto
financial statements by the
System Administrator in
DBAO063.

Up to three types of Financial
Statements may be displayed:

1. Baance Sheet

2. Statement of Net Cost

3. Statement of Changesin
Net Position
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Field Name Functional Description Attributes Setting Options

Reported In Reported in is the setting 1. Reportedinisun- The settings can be whole
for how financial datais modifiable. The number, hundreds,
displayed in the selected setting is defaulted in thousands, millions and
financial statement. from the DBA058 billions

screen.
2. ReportedInisa
reguired field.

Decimal Point Decimal point is setting 1. Decimal Pointisun- The settings may be zero, one
of the decimal point modifiable. The or two decimal places.
location for the financial settings are defaulted
data displayed. from the DBA058

screen.

2. Decimal Pointisa
required field.

3. Thesettings may be
Zero, one or two
decimal places.

Closing Package Closing Package Line 1. View only. None — view only screen

Line Description arethe FR line items 2. Theline descriptions
from the GFO01 module. displayed are created

in the GFOO1 module
and isview only in the
GF005 module.

3. 3. Only lineswith
“F” flag setting in the
F/N field will be
displayed.

Close The Close button will None. Users should push the CLOSE
close the screen. button to exit the screen.

Current Open The amount displayed in 1. Theamounts None — view only screen.

Period Amount the Current Open Period displayed are

(Intragovernmental | Amount field (i.e. populated from the

Trading Partners 2002:QTR4-YTD) is FACTS| database.

screen) intragovernmental 2. Thevauesdisplayed
balance for the selected for the selected
closing package line Federal Report (FR)
item with other federal line item are based on
agencies (Trading the FR/SGL
Partners). crosswalk.

3. Un-modifiable
4. Required field.

Department of the Treasury
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Field Name Functional Description Setting Options

Prior Period Open | The amount displayed in 1. Theamounts None— view only screen.
Amount the Current Prior Period displayed are
(Intragovernmental | Amount field (i.e. populated from the
Trading Partners 2001:QTR4-YTD) is FACTSI database.
Screen) intragovernmental 2. Thevaluesdisplayed
balance for the selected for the selected
closing package line Federal Report (FR)
item with other federal line item are based on
agencies (Trading the FR/SGL
Partners). crosswalk.
3. Un-modifiable
4. Required field.
Partners The Partners button will | None Users should pressthe
open the Trading Partner “PARTNERS’ button to view
I dentification screen. the related trading partners for
the selected trading partners.
TP No Trading partnersfield 1. Trading Partner isa None.
(Trading Partner) are the other federal required field.
agencies associated with 2. Vauesfor Trading
the selected Department. Partner are
automatically
populated from the
FACTS | database.
3. Trading Partnersisa
view only field.
Section 2 Department of the Treasury
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GFO005 Screen 2: Trading Partner Identification Screen

Field Name Functional Description Attributes Setting Options

Dept Provide reference Populated into the screen None — datais defaulted in from
information to users and from the main screen. the main form.
continuity between the
main form and the
Trading Partner screen.
Fiscal Year Provide reference Populated into the screen None —datais defaulted in from
information to users and from the main screen. the main form.
continuity between the
main form and the
Trading Partner screen
PD Provide reference Populated into the screen None — datais defaulted in from

information to users and
continuity between the
main form and the
Trading Partner screen

from the main screen.

the main form.

Department of the Treasury
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Field Name Functional Description Setting Options

STMT Provide reference Populated into the screen None —datais defaulted in from
information to users and from the main screen. the main form.
continuity between the
main form and the
Trading Partner screen
Reported In Provide reference Populated into the screen None — datais defaulted in from
information to users and from the main screen. the main form.
continuity between the
main form and the
Trading Partner screen
Decimal Point Provide reference Populated into the screen None —datais defaulted in from

information to users and
continuity between the
main form and the
Trading Partner screen

from the main screen.

the main form.

Closing Package
Line Description

Provide reference
information to users and
continuity between the
main form and the
Trading Partner screen

Populated into the screen
from the main screen.

None — datais defaulted in from
the main form.

Current Open
Period Amount
(Intragover nmental
Trading Partners
screen)

Provide reference
information to users and
continuity between the
main form and the
Trading Partner screen

Populated into the screen
from the main screen.

None — dataisdefaulted in from
the main form.

Prior Period Open
Amount
(Intragover nmental
Trading Partners

Provide reference
information to users and
continuity between the
main form and the

Populated into the screen
from the main screen.

None — datais defaulted in from
the main form.

Screen) Trading Partner screen
TP No. All verifying 1. Trading Partner None — datais populated from
(Trading Partner departments information is FACTSI.
number) (entities/trading automatically populated
partners) associated with fromthe FACTSI|
the FR Closing Package database.

line are displayed.

2. Un-modifiable
3. Required field.

Trading Partner
Name

Trading Partner nameis
automatically populated
when the TP No. is
popul ated.

1. Un-modifiable
2. Required field.

None
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Field Name Functional Description Attributes

Setting Options

Current Open
Period Amount
(Trading Partner

The amount displayed in
the Current Open Period
Amount field (i.e.

The amounts
displayed are
populated from the

None — view only screen.

I dentification 2002:QTR4-YTD) is FACTS| database.
Screen) intragovernmental The values displayed
balance for the selected for the selected
closing package line Federal Report (FR)
item with other federal line item are based on
agencies (Trading the FR/SGL
Partners). crosswalk.
3. Un-modifiable
4. Required field.
Prior Period Open | Theamount displayed in The amounts None —view only screen.
Amount the Current Prior Period displayed are

(Trading Partner

Amount field (i.e.

populated from the

Identification 2001:QTR4-YTD) is FACTS| database.
Screen) intragovernmental The values displayed
balance for the selected for the selected
closing package line Federal Report (FR)
item with other federal line item are based on
agencies (Trading the FR/SGL
Partners). crosswalk.
Un-modifiable
Required field.
Variance Thevariancefield tracks 1. Varianceisa None

the amount of a Closing
Package Line that has
not been allocated.

calculated field. The
value displayed isthe
difference between the
Closing Package Line
amount and the total
amount allocated to
Trading Partners.

The variance must be
Zero.

Department of the Treasury
Financial Management Service
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Field Name Functional Description Setting Options

Closing Package The Closing Package The descriptionis None
Line Definitions Line definitions button displayed is displayed
displays adefinition of a when the Closing Package
selected Closing Line Description button is
Package Lineitem. clicked.
Section 2 Department of the Treasury
Module GF005— Financial Management Service

Non-Verifying Agency TP Identification 209




GFRS Desktop User Manual

Module GF006: FR Notes

6.1 Module Overview

The FR Notes module is the location where agencies enter Note data for selected
balance sheet closing package line items to be included in the Financial Report of
the United States. Notes are created and administered by the System Administrator
in the FR Notes Administration module (GF066). The System administrator
creates Notes in their entirety. This includes the assignment of notes to GFRS
entities, the selection of closing package line item assigned to a note, the setting up
of the note (columns, questions, thresholds, lines, etc) and changes to the notes
after it has been completed.

Users must complete the note set up by the System Administrator in order for the
note to be completed. To be completed, al of the required fields designated by
System Administrator must be completed. Users enter data into three index tabs:
Line Item Notes, Other Notes Info, and Text data. Once al of the tabs have been
populated, the note is complete.

Department of the Treasury Section 2:
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6.2 Navigating to GF006

1. To navigate to FR Notes module navigate to the GFRS application menu.
Double— click on the “ Government Financial Reporting System (GFRS)”

o ta:

Mavigate to module entries by entering module code (e.g., GFO02) inthe "Go to"
field and pressing <Entet=. COpen modules by pressing =Enter= when the cursor
iz placed over the module name. Expand or collapze section headings by double
clicking the heading text or the aszociated +i- buttons.

Governmentwide Financial Report Systemn (GFRS)

GFRS Administration (GFRSA)
Database Administration Management (DBAM)

-
GFRS Reports - Audit Trail (GFRSR)
GFRS Report Screens (GFRPT)
S
-

2. Double-click on the “FR Notes (GF006)” selection to open the program.

Zo ta:

Mavigate to module ertries by entering module code (2.9, GFO02) in the "Go ta"
field and pressing =Erter=. Open modules: by pressing <Enter= when the cursar
iz placed over the module name. Expand or collapse section headings by double

clicking the heading text ar the associated +i- buttons.

GFRS Administration (GFRSA)

-
Database Administration Management (DBARM)
GFRS Reports - Audit Trail (GFRSR)

e GFRS Report Screens {(GFRPT)

Department of the Treasury
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3. The GF006 program will open displaying al the entities that the user has
permission to access.

’EP FR Motes Selections

Entity :|1 200 |Departmer|t of Agricutture

Mumber Mate Title Status

06 Irivertaries and Related Property IN-PROGRESS &
1000 1000 IN-PROGRESS

1010 Iep niotes test IN-PROGRESS

1016 Tester IN-PROGRESS

1111 | IN-PROGRESS

125 INote 125 Accounts Receivable - Het IN-PROGRESS

Al

4. Asan aternative method, the GFO06 module may be opened by entering
“GF006” in the “Go to” field in the GFRS main menu and press ENTER
twice and the program will open.

Goto: |(SFO0G

Mavigate to module entries by entering module code (e.g., GFO02) in the "Go to"
field and pressing =Enter=. Open modules by pressing =Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associsted +- buttons.

[¥

Governmentwide Financial Report System (GFRS) =

GFRS Administration (GFRSA)

Database Administration Management (DBAM)
GFRS Reports - Audit Trail (GFRSR)

GFRS Report Screens (GFRPT)

EEE

-
d
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6.3 Selecting Notes for an Entity

FR notes are displayed in the GFO06 module by entity number. Users can browse
through the Notes module by entity number. Each entity displays al of the notes
that have been assigned by the System Administrator.

Users may select and retrieve notes by one of two methods. Notes can be accessed
by using the arrow keys on the tool bar to navigate to the appropriate entity of by
using a query to select entities.

Method 1

1. To select anote, use the arrow keys ﬂ ﬂ ﬂ ﬂ on the tool bar to
browse to the selected entity and to all of the notes assigned to it.
- Users may also select a specific entity by mouse clicking or by
TABBING into the entity field and pressing the enter query button

@, select the entity from alist of values (LOV) and press the execute

query button ﬂ. The entity and all of the corresponding assigned
notes will be displayed.

Form Edit Block Field Becord Query Window Help

Ertity : 7309 TREASURY Usethe arrow keysto navigate from
entity to entity.

MNumkber Mate: Title S
|IZIE |Inverrtu:uries and Relsted Property |IN-F'ROGRESS J=
25 Nate: 125 Accounts Receivatle - Met IN-PROGRESS

4|

Section 2 Department of the Treasury
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Users may complete a note by selecting it in the FR Notes selection screen and
completing the note in the Closing Package Notes screen.

Method 2
I. Toretrieve notes for a particular entity, place the cursor focus on the
entity field and press the enter query button.

e O = O = o A =1 1 B =Tt T R =TT T e RS =18 3. Press the execute query button.

@14 <l <) S ) B ) ) &) ) S € ?

’E'_EI FR Motes Selection- Sy 02-dUM-04 01,30 08, 0 P i *
2. Pressthe enter query button

1. Place the cursor in WPQDE TREASURY
the Entity field

Mumker Mote Title Status
06 Inwentories and Related Property IN-PROGRESS =
1125 INote 125 Accourts Receivable - Net IN-PROGRESS

4
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[1. Double— Click on the entity field to open the list of values (LOV).
Place the cursor on the appropriate entity and click the OK button

Form Edit Block Field Becord Query Window Help

Entity :| |

\ Doubleclick to select an entity

Mumber from an LOV. Status

| »

1]

Firdd| %

Ertity Title J=l

Fsa0 Department of Health and Human Services

77456 LOMG TEST

a0z Farm Credit Sysjem Insurance Corparation

7309 TREASLURY

7095 TEST T

1| 3

Fird

Section 2 Department of the Treasury
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I1l. Pressthe execute query button @ to display al the notes for the
entity.

Form Edit Block Field Record Query Window Help

Pressthe execute query
Enity : 7909 TREASURY button to view the selected
entity.
Mumker Mote Title Status
| | | =
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | | )
QpEn Cancel
Department of the Treasury Section 2:
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2. When the entity is retrieved, the user will see Status as “In-Progress’
and “ Submitted’ notes for the selected entity will be displayed on the
GFO006 screen. Initially, all notes have “InProgress’ as the status.

Entity :| 7909 TREASURY

Mumber Mate Title Status

|IZIE |Inventu:uries and Related Property |IN-F'ROGRESS
912 Mote 125 Accounts Receivalle - Net IN-PROGRESS

In-Progr ess notes for

the user to complete.

Open

Cancel

]

3. Once the GF0O06 program is displaying the appropriate entity in the FR
Notes Selection screen, individual notes for the entity may be navigated to by

using one of two possible methods.

Section 2:
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Method |, Notes can be selected by highlighting the desired note and
double clicking.

Entity : 7909 [TREASLIRY

Mumber Mate Title: y Status

IUB llnverrtories and Related Property IIN-PROGRESS =]
25 |riote 125 Accounts Recsivabls - et r'd IN-PROGRESS

I I I

I I I

I I I

I I I

I I |

I I I

| | | B
I I I -

Method 11, By pressing SHIFT + PAGE DOWN from the entity field
the cursor focus will be placed in number field of the first note on the
form. From inside the note grid, users can navigate from note to note
by using the up and down arrows on the keyboard. To select a note use
the keystrokes AL T + O to open the note.

4. Once the note has been selected in the FR Notes selection screen the Closing
Package Notes screenis opened.

Department of the Treasury Section 2:
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125 | |Mote 125 Accounts Receivable - M 2002 QTR 4 - ¥TD
7909 [TREASLRY \n-Progress
Uszer-Defined
Accourts Receivable (o] A 500,00 200.00
500.00 200.00 User-Defined

Department of Defense

Social Security Admininistration

]lDepartmerrt of Eneray

]lDepar‘tmerrt of Health & Human Resources

lDepartmerrt of Agricufture

m| ;| =] W]

Section 2 Department of the Treasury
Module GF006 — FR Notes Financial Management Service
219



GFRS Desktop User Manual

6.4 Form Navigation

The GFO006 is a two-form module composed of the FR Note Selection form and
the Closing Package Notes form. Users select notes by entity number in the FR
Note Selection screen, and then complete the note in the Closing Package Notes
screen. Navigation between the two forms may be achieved by mouse clicking or
by keystroke.

Tab and keystroke sequence is as follows:

1. FR Notes Screen,

FR hotes Selection~ SAY 02-JUR-04 01.35.06.000 PM el
Enfity : 7309 TREASLRY
Mumber Mote Title Slatus
06 Inventories and Relsted Property IN-PROGRESS =
125 Mate 125 Accourts Receivable - Met IM-PROGRESS

|

1) When the screen is opened the cursor focus will be set on the entity field.

2) Pressthe TAB key to move the cursor to the Description field.

3) Usethe SHIFT + PAGE DOWN keystrokes to place the cursor in the note
number field. (The entire note line will be highlighted)

4) Pressthe TAB key and the cursor focus will shift to the Note Title field.
Press TAB again and the cursor focus returns to the note number field.

5) Inthe Note Number field, use the up and down arrows on the keyboard to
navigate to correct note. (The line with the cursor on it will be highlighted)

6) Once cursor focus is set on the appropriate note, either double-click on the

highlighted line or click on the Open 9= tion. The Clos ng
Package Notes screen will open. Notes may also be opened by using the
ALT + O keystrokes.

Department of the Treasury Section 2:
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7) To close the form press the Cancel Button | =

2. Closing Package Notes Screen,

Mote: 125 |Note 125 Accounts Receivable - Ne Fiscal Year: |2|302
Enfity : (7908 |[TREASURY

PD: (TR 4 - ¥TD

Status| In-Progress - Delete Data |
Line ftem Notes l Other Motes Info Text Data | TES
Acct Reported in:
Closing Package Line Description MNB  Type 2002 - Q4D 2 = R Uszer-Defined -
Accounts Recelvable b s 500,00 | 20000 Decimal Pot
Wariance:| 500,00 | 20000 |User-Defined hd
Financial Fepart Mote Detail
No  Line Description 2002 - Q4%TD 2001 - Q4%TD Previously Rptd CP-FP
|1_ |Depar1ment of Defense | ﬂ| L” _” J| =
|2_ |Sc-cial Security Admininistration | ﬂ| J| J| J|
|3_ |Depar1ment aof Eneray | J| _|| _” J|
|4_ |Department of Heafth & Human Resaurces | J| J| J| J|
IS_ |Depar1ment of Sgriculure | J| J| J| J|
2| | | ol 7| T |
[ | | | | |
[ | 0| | | ol =
TOTALS: | | | | |
1 | »
Clasing Packace Defirition |  View ATS Data |
Subimit cancel Breyieyy ILMMENTS

1) Upon opening the Closing Package Notes screen, press TAB and the

cursor will be placed in the Note field.

Press the TAB button and the cursor will move to the Note

Description field.

From the note description field press the TAB key and the cursor is

placed in the Fiscal Year field.

Next in the TAB sequence is the PD or period field.

Press the TAB key again and the cursor focus will shift to the Entity

field.

Upon entering the Entity field, press TAB to navigate to the Entity

Description field.

Press the TAB key to navigate to shift the cursor focus to the Status

field.

Next in the TAB sequence is the Delete Data button.

From the Delete Data the next field in the tab sequence is the

Reported in field.

10) Press the TAB key again and the cursor focus to placed on the
Decimal Point.

11) The next field in the tab sequence is the View ATB Data

2)
3)

4)
5

6)
7)

8)
9)

Section 2:
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12)

Wigwe ATH Deta | pbytton.
Press the TAB key again to navigate to the Closing Package
Definition Clazing Packane Defin'rtin:-n| button.
Once the tab sequence is completed, the cursor focus returns to the
main first field in the sequence (Note).

13) To Navigate to the Financial Report Note section pressthe SHIFT +

PAGE DOWN.

Lineltem Notes,

%LE Closing Package Notes~ SAY 02
Mete: (125 [Note 125 Accounts Receivahle - Ne Fiscal Year: 2002 PD: QTR 4-¥TD
Entity : (7900 |[TREASURY Status | In-Progress - Delete Data |
Line ttem hates l Cther Motes Info Text Data Trirzznol|
Reported in:
Clozing Package Line Description ME  Type A2 - @RI 2 =N Whole-Dollarz =
Aceourts Recsivakls D s ] 500.00 | 20000 pacimal Point
Wariance: | 0o | 000 | Two hd
Financial Report Mote Cetail
Mo  Line Descrigtion 2002 - 4YTD 2001 - 24YTD Previusly Rptd CP-PP
1 |Departmert of Defense | 10000 T 5000 7| | 5000 ||| 4]
2 [socisl Security Admininistration | 7500 7 5o | | oo
5 |Departmert of Energy | 10000 | so00 | so.00 [
4 |Department of Health & Human Resaurces | 1000 200 | 7500
5 |Department of Agricuture | so00 || oo | so00
& [Department of Justics | 7500 ool | 75000
[l | | ol ol ol
[ | | | i il &
TOTALS: | 50000 | 20000 | | 30000 |
q [ 3
Closing Package Defintion|  View ATB Data |
Submit Cancel Preyiewn Camments:
1. The cursor will be placed inside the Line NO field.

Pressthe TAB key twice and the cursor will be placed in the Line
Description field.

Third in the sequence is the first modifiable field. (Current Period
Amount, Prior Period Amount)

If enabled, the threshold button T will be next in the TAB order.
The tab sequence will continue to move to the next editable field
until the last editable field is reached. Once the last editable field is
reached the cursor will return to the first field (No).

Use the UP and Down arrow keys on the keyboard to navigate
from row to row in the Financial Report section.

Press Shift + Page Up to return to the main form or press Shift +
Page Down to navigate to the Other Notes Info index tab.

Department of the Treasury
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Other NotesInfo,

Mote: 125 | |Mote 125 Accourts Receivable - Ne | Fiscal Year: (2002 PE: QTR 4 - ¥TD

Enfity : 7009 |[TREASURY Status|in-Frogress - Delete Data |
Ling tem Motes  Other Mates Infa Text Data Trrzzrml]

Cther Data Info Reported in: Deecimal Poirt:
Section |A

Mo Line Descrigtion 2002 - Q4 TD 2001 - Q47D

4|r

Irterest on Uncallectable Accourts [wnote potlars [ o

'1_ |Interesi on Uncollectable Accounts

| ¥

| | 1]

R

| | 1)

il 0| il

| | |

| | |

|
|
|
| il | |
|
|
|

| | |

EEREEE

1]

7| | |

Mormal Bal. 1 | 4

[~ Mo Data

Diehit

Subimit cancel Breyieyy ILMMENTS

1) When the Other Notes Data screen opens, the cursor will be positioned
in the Section field. Users may navigate to other sections by pressing
the up or down arrows on the keyboard when the cursor focus isin the
sections field or by pressing the Up and Down arrows for the dlider bar
next to the section description field.

2) Pressthe TAB key and the cursor will shift to the Section Description
field.

3) From the Description, the next field in the tab sequence is the
Reported in field. The cursor is only placed here if the Reported in
field is set to “User Defined”. If Reported is set to any other setting the
field is disabled and removed from the TAB sequence and the cursor
focus shifts to the first column heading..

4) Next in the tab sequence is the Decimal Point field. The cursor focus
isonly placed on Decima Point field if the field is set to “User
Defined”. On any other setting the Decimal Point field is disabled and
removed from the tab sequence.

5) Pressthe TAB key again and the cursor focus will shift to the first
column header. Users can navigate through each column heading by
pressing the TAB key.

6) From the last column heading the TAB order will put the cursor focus
on the No Data field.

Section 2:
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7) Usethe keystroke combination Shift + Page Down to navigate to the
individua lines in Other Data Index tab.

1. Thecursor will be placed in the Line No of the first editable field
in the first editable column.

2. Pressthe TAB key to navigate to other editable fields.

3. If enabled, the threshold button T will be next in the TAB
sequence.

4. When the cursor focus is placed on the last editable field and the
TAB key is pressed, the cursor is placed back on the first editable
field.

5. Next in the TAB sequenceis the TYPE field.

6. Thelast field in the TAB sequence is the Nor mal Balance (NB)
field. Pressthe TAB key twice again to return to the Line No field.

7. Usethe up and down arrow keys to navigate to other rows.

8. To navigate to the Text Data index tab use the keyboard strokes
Shift + Page Down.

Text Data,
Mote : 125 |Note 125 Accounts Receivable - Ne | Fiscal Year: |2002 FLx |QTR 4-%TD
Ertity : [7908  |[TREASURY Status| In-Progress v Delete Data |
Line ftem Maotes  Cther hotes Infa Teut Data Trirzziml:]

Text Data

Dezcribe the method used to calculate the allowance
far doubtfull accounts.

¥

Dizclozures relating to factors affecting collectibility
and timing of accourts receivable and the amount

1]

[ Mo Data

Submit Cancel Presiewy: Camments

1) When the Text Data index tab is opened, the cursor will be positioned
inthe Line Number Field. From this field users may navigate to other
lines by using the up and down arrow keys.

2) Pressthe TAB key and the cursor focus is shifted to the Question
field.
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3) Next in the TAB sequence is the Answer text box.
4) Pressthe TAB key twice and the cursor focus will return to the Line
Number Field

Section 2 Department of the Treasury
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6.5 Completing a Note.

To complete a note follow the following steps listed below. Users must complete
the tab sections Line Item Notes, Other Notes, and Text Data.

1. Navigate to the desired entity and select the appropriate note by following
the stepsin sections 6.2 and 6.3.

2. When the Closing Package Notes form is open, the cursor focus will bein
the Note field. If the Reported In and/or the fields are enabled, select a
Reporting Method. Users can select Whole-Dollars, Hundreds, Thousands,
Millions and Billions from the drop down box. If the field has a default
setting of “User-Defined”, a selection must be made to complete the
record.

If Reported In and Decimal Place are not to “User-Defined”, the
settings from the GF002 module will be displayed.

3. Pressthe TAB key to navigate to the Decimal Point field. If the Decimal
Point is set to “User-Defined”, the user must select one of the settings for
the Decimal Point field. Users can select Zero, One or Two decimal places,
otherwise, the field will display one of the selections and will be disabled
as defined in module 2.

When Reported in and Decimal point are set to “User Defined” the
systems stores and displays all values as whole dollars with two
decimal places . Once the Reporting in method is selected, the amounts
entered are divided by Reporting method selected. For example, If the
Reporting in method is set to User Defined and 1000 is entered into a
field and then the Reported in is changed to hundreds, the value entered
will be converted to hundreds or to 10. Since hundreds was selected the
amount entered (1000) is divided by 100 with aresult of 10.
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%8 Closing Package No
Mote: 125 | [Note 125 Accourts Receivable - Ne Fiscal Year: 2002 PD: (TR 4 - YTD
Entity: 7909 [TREASURY Status|in-Progress - Delete Data |

Line ftem Notes l Other Mates Info Text Data ezl
Acct Reported in:
Clozing Package Line Description NE  Type A2 = D AT - G Whole-Dollars © + y
Accourts Receivable bl 50000 | 20000 Decinal Paint
Variance: | 500,00 | 20000 |Two v

Financial Report Mote Detail

Mo Line Descrition 002-G4YTD 2001-G4VTD  Previously Retd cppp
1 |Department of Defense | 1] | 1] o0 ]
2 [3ockl Securty Admininistration | 1] | 1] o0 [
’3_ Department of Energy | J| J| J| 0.00 J|
4 |Department of Health & Human Resources | & | 1] o0 [
’5_ |Depar1ment of Agricutture | J| J| J| 0.00 J|
5 | | N N ] |
[ | i il | il
[ | 0| 0| | oI5
TotaLs: | | | | 0|
1 | b

Cloging Packaue Definition|  View ATE Data |

Submit Cancel Previewy Eamments

Line ltem Notes | ndex tab:

4. To navigate to the lines in the Financial Report Note Detail press the Shift
+ Page Down keystrokes. The cursor will be placed in the No field of the
first linein the Line Item Notesindex tab.

Users may refer to a definition of the Closing Package Line item by

pressing the “Closing Package Definition” | lasing Packase Defintion| o the
Line Item Index tab.

5. Navigate to the first editable field. Enter the appropriate amount for the
period.
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Mote: 125 | |Mote 125 Accounts Receivable - Ne Fiscal Year: (2002 PD: QTR 4 - ¥TD

Entity: (7009 | [TREASURY Status|jn-Progress - Delete Data |
Line tem hotes l Other Motes Info Tewt Data Trirzzmol]
Arct Reported in:
Closing Package Line Description NB  Type 2002 - Q4vTD 2001 - Q4TD W
Accounts Receivable b e PRNNCLL 20000 pacimal Point
Variance:| 400,00 | 20000 | Twao =
Financial Repaort Mote Detail
No Line Descripion 2002 - Q4YTD D1-Q4YTD  Previously Rptd CRPR
it |Department of Defense | 10000 T/ | o 10000 || B
2 [Social Security Admininistration | o/ il ol oo ||
,3_ [Department of Energy | J|/ J| J| 000 J|
4 [Department of Heath & Human Resaurces | il = o 000 |
5 |Department of Agricuture | = o 000 |
6| | | | il oo |
B | | i il i |
n vl 3 3 i
TOTALS: | 100.00 | | | 0o |
1 | 3

Closing Package Definition|  View ATB Data |

Submit Cancel Preyiesy, COmments

«» Note that the variance is decreased as amounts are alocated to the
sdected line. The amounts for the current and prior periods must
be fully allocated to thelineitemsin the note.

6. Pressthe TAB key and the cursor focus will shift to the“T” ul or
threshold button. Thresholds are ceilings set by the System Administrator
that when exceeded, require the user to respond to questions in the
Threshold index tab.

|. Tab to the threshold button. If the threshold button is enabled click on
the Threshold button to view the Threshold.
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e 6.000PM .-
Mote: [125 | [ote 125 Accounts Receivable - Ne Fiscal Year: [2002 PD: QTR 4 - ¥TD
Entity : (7909  [TREASURY StatLis| |n-Progress - Dedete Data |
Line tem Motes l Cther Motes Info Text Data eI
Acct Reported in:
Closing Package Line Descrigtion MB  Type 2002 - Q4YTD 2001 - G4¥TD ’W
Accourts Recelvable oo 50000 | 20000 pegimal Paint
Variance:| 400.00 | 20000 |Two b
Financial Report Mote Detail
Ma  Line Description 2002 - Q4%TD / 2001 - Q4YTD Previously Rytel CP-PP
1 [Department of Defense | 10000 7% Tl | 10000 || =
2 [Social Securty Admininistration | | ol | oo
5 [Department of Energy | | | | 000 |
’4_ |Depar1ment of Health & Human Resources | J| J| J| 0o J|
’5_ |Depar1ment of Agricufture | J| J| J| 0o J|
b | | il il il |
[ | | | | il
[ | | il ol d &
ToTALS: | 100.00 | | | 0o |
1 | 3
Clasing Packace Definition|  View ATB Data |

Subimit Cancel Bresiesy. LammEnts:

| T Threshold~ SAY 11-MAY-04 05.26.27. 000 PM -5 /rw il llt i rn s r s SO

Comparison field
Threshald
Upper Boundary Percentage Difference Betvween l
| 100.00 2002-Q4YTD | and  [2001 - @4¥TD
< |
%= | 10
Guestion for user if threshald exceaded. / \
E:plain the variance. : =
Threshold field When the
\ percentage

Usersarerequired to answer the mit”&ﬁ;?:qdugu:ﬂzgs difference between
threshold question on the when the threshold/s are the threshold field
threshold index tab when the exceeded. and comparison
amount exceedsthe Upper field exceeds the
Boundary Amount per centage entered

: in the % =field, the

threshold is
Submit Cancel enabl aj )
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[1. After entering amounts into aline item complete entering values into
the line and then press the save button on the toolbar. Any field that
has an amount that exceeds the threshold and has cursor focus will be
highlighted and the threshold tab will be enabled.

’EI Jlosing Package Motes -JUIR-04 09.359.06.000 P .

Note: (125 | |Note 125 Accounts Receivable - Ne Fiscal Year |2002 PO |QTR4-YTD
Entty : (703 [TREASURY Statusin-Progress - Delete Data

Line tem Notes I Other hotes Info Text Data Threshold
When a Acct Reported in:
threshold has Closing Package L Tirtion NE  Type 2002-Q4YTD 2001 - G4YTD [Whole-Dolers |7
been W b s 500,00 | 20000 Decimal Pairt
exceeded, the Yariance:| 399,00 | 20000 |Two
Threshold Financial Report Note Detail
index tab is Mo Line Description 2002 - Q4YTD 2001 - Q4YTD Previoushy Rptd CP-FP
enabled. 1 |Department of Defense 101,00 T | il 10100 /| 2]

2 [socisl Securty Admininiﬂrﬂion/ | | il 000

’3_ |Depar1ment of Energy | J| J| J| (i} J|
Fieldswith ’4_ |Departhh & Human Resources | J| J| J| 0.00 J|
amounts that /Fgaemm of Agroas | i N O om
have exceeded | | ol T | ol oo |
an established [ | 7] 7] 7] 7]
threshold are [ | il il il il &
highlighted. ToTaLs: | 1000 | | | 10100 |

1 | 2
Cloging Packaoe Defintion|  iews ATB Data |
Submit Cancel Presieyy. Eamments

1. When athreshold is exceeded, users are required to respond to
predefined questions set up by the System Administrator in the
Threshold tab. All threshold gquestions must be answered for_the
note to be completed. To navigate to the Threshold index tab, click
on the Threshold index tab.

Department of the Treasury
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ng 0 I \-04 01, 10 e e e e e o
Mete: 125 | [Note 125 Accounts Recelvable - Me Fiscal Year:2o02 | PD: [@TR4-¥TD
Entity : 'ﬁ |TREASURY Status/n-Progress - Dielete Data
Line tem Motes l Cther Motes Info Text Data Threshold
Acct Reparted in:
Clozing Package Line Description MNB  Type 2002 - Q4YTD 2001 - @4TD ’W
Accounts Receivable 3 500.00 | 20000 pacimal Paint
Variance:| 399.00 | 20000 | Two b
Financial Report Mote Detail
Mo Line Descrigtion 2002 - Q4Y'TD 2001 - G4Y'TD Previously Ryt CP-PP
[t [Departmert of Defense [ 10100 T 1]l | 10100 | 2]
[ [socisl Security Admininistration | ] | ol ooo ||
,3_ |Depar1ment of Energy | J| J| J| 0.00 J|
’4_ |Department of Health & Human Resources | _“ _“ _“ 0.00 _“
’5_ |Depar1ment of Agricutture | J| J| J| 0.00 J|
)| | | | | 000
B | | | | |
[ | ol | | I
ToTaLs: | 101.00 | | | 101.00 |
1| | +
Closing Package Defintion|  ‘iew ATB Data |

Submit Cancel Breyvies, Camments:

IV. The Threshold Index tab will display the question(s) regarding the
Threshold and the fields to respond. Users must provide responses to
the questions concerning the exceeded threshold in the Explanation
field.

0401 OPM -

Mote: 125 |Note 125 Accounts Receivable - Ne Fiscal Year: |2002 FD: |QTR 4-%TD

Entity : 7303 |TREASURY Status| In-Progress v| Delete Dats
Line tem Motes  Other Motes Info Text Data Threshold l
Threshold
Line De=scription Guestion Explanation
Line ftem hates - Department of Explain the variancs. ‘ 2]
Defense (2002 - Q4YTDY f
‘ | | Usersenter

Set up by the responses to the
‘ System questionsin the
‘ | Administrator Explanation field.
I I

Thetab <Line ltem Notes>, the line name
<Department of Defense> and the column <2002 —
Q4YTD> areidentified to link the threshold

question and the explanation.

<

Subimit Cancel Bresieyy: Cammments:
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*;‘5 Cloging Package Motes~ SAY 02

Mate: 125 | [Mote 125 Accounts Receivable - Me Fiscal Year: [2002 PD: QTR 4 - ¥TD

Enrtity : lﬁ |TREASURY 8tatus| In-Progress v| Delete Data
Ling tem Motes Cther Motes Info Text Data Threshold l
Threshald
Line De=zcription Guestion Explanation
i g Wi = Ciegelilinai o Explain the variance. enter answers here. =
Defense (2002 - Q4% TDY

Usersshould enter responsesto
questionsin the Explanation

|
|
|
‘ field.
|
|

4]

Subimit

Cancel Brewiesy, Camments:

If aline has multiple fields with exceeded thresholds,
users can place the cursor in the last field with a variance,
the user will be able to view all of the threshold questions.

All threshold questions must be answered before the Note
may be completed.

V. There arethreetypes of thresholds that may be placed on afield:

1

Upper Boundary — An amount is set up as afixed
amount ceiling. If an amount is entered into the
threshold field that is greater than then the Upper
Boundary amount, the Threshold will be enabled and
the user will be required to provide an explanation in
the threshold tab.

% = Percentage Differ ence— Percentage difference
applies to a fixed percentage ceiling on afield. The
threshold is based on the calculation of aratio by
computing difference between the threshold field and
the comparison field and then calculating aratio of
the resulting difference of the threshold amount.
Should a rate be computed that exceeds the threshold
percentage the threshold tab is enabled.

Department of the Treasury
Financial Management Service
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3. Upper Boundary & Percentage Difference—Both
a percentage rate and an upper boundary are applied
as cellings. The first boundary exceeded (exceed
percentage rate or an amount in excess of the upper
boundary) will activate the threshold.

7. Pressthe TAB to navigate to the next editable field. Allocate the
appropriate amount to the field.

8. Usethe up and down arrow keys on the keyboard to navigate to other lines
to complete the line item section of the notes.

Mate: [125 ||Note 125 Accounts Receivable - Me Fiscal Year: [2002 PC: [QTR 4 - ¥TD

Eniity: |7909 | [TREASURY Status| - Progress o Delete Deta
Line tem Motes I Other hotes Info Text Data Tirzznoll
i Reported in:
Closing Package Line Description ME  Type 2002 - Q4YTD 2] = G W
Accounts Receivable | 500.00 | 20000 pecimal Point
variance:| 40000 | 180000 | Two -
Financial Report Mote Cetail
Mo (e BsaiEn 2002 - G4¥TD 2001 - G4YTD Previghsly Retd CP-PP
11 |Department of Detense | 10000 T || E ol soo0 | =
2 [social Securtty Admininistration | T L/ | a0l
’3_ [Department of Energy | J| J| / Jl 0.00 J|
’4_ |Depar1ment of Health & Human Resources | J| _“ / _“ 0.00 J|
’5_ |Depar1ment of Agricufture | J| _| _“ 0.00 J|
B | | il | 000 |
[ | i | | i
o | 1] 7 7] g
ToTALS: | 100.00 | 50,00 | | 000 |
1| | »
2002 - G4YTD - 2001 - G4YTD Closing Package Definition|  igw ATH Data |
Subimit Cancel Eresiesy. LaMmEntE
Both the current period and prior period amounts must be fully
alocated to the lines in the Financial Report Note Detail section. The
variance must equal zero for both the current period and prior
period.
Section 2 Department of the Treasury
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Mate: 125  |Mote 125 Accounts Receivable - Ne | Fiscal Year: | 2002 PD: QTR 4 - ¥TD

Erfity: [7909  |TREASURY Status| in-Progress - Delete Data |
Line tem Motes l Other Motes Info Teut Data Thir= il
A Reported in:
Closing Package Line Description MNE  Type A = GESHITD A = G Whole-Dallars =
Accounts Receivable bofs L, . 50000 20000 pacimal Foint:
Variance:| C m 000 | Two hd
Financial Repart Mote Detail
M (i BESa e 2002 - G4YTD 01 - G4YTD Previpusly Rptd CP-PP
[t |Department of Defense w000 7] [ soo07) | s000 4]
[ [socisl Security Admininistration rson ][ [ soo ][] | o0

10000l / soo0 [ [ il so00 |||
10000 ||/ 00 0 |/ ol 700 ||

|
|
|
|
|
[ |pepartment of Justics | 75.00 oo 0] o 7w |
|
|
|
Ll

|3_ |Department of Energy
|4_ |Depar1ment of Heafth & Human Resources

|5 [Department of Agricuture s000 | o | ] | s000
[ il il i | i
[ | i 7l 7l >
TOTALS: soo.00 | 200.00 | | 00,00 |
| | 3

Closing Packsge Definiion|  View ATB Data |

Submit Cancel Brewviesy: EammEnts

9. If aLine Description is blank, users must populate the field with aline
description of the amounts being entered. Empty line descriptions are
created by the System Administrator that when set up, require users to
enter descriptions of amounts being allocated to from the Closing Package
Line item.

Blank fields are identified by lines that have a line number without a
line description.

Users are required to populate a line description for al lines that have
line numbers without descriptions.
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0 a a 10 P hd

Mote 125 Accounts Receivable - Ne 2002 QTR 4 - ¥TD
7303 | [TREASURY

K

" Whale-Dollars
scoounts Receivable oo 500,00 200.00
75.00 oo

[T
[T
[T
[T
[?
[T
[
[ir

Usersmust enter line
descriptionswhen aline

description isleft blank.

d g Ay LL-JdUN-08 T 0.1 y
Mote 125 Acoounts Receivable - Ne 2002 @TR 4 - ¥TD
7303 | [TREASLRY

Whole-Dollars
Accounts Receivable D 500.00 20000
00 o0

Department of Defense

Social Security Admininigtration

Department of Eneroy

m Department of Health & Human Resources

Department of Agriculture

_] Departmegd of Justice

||

Usersmust enter aline
description.
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The Line Description field will allow up to 2000 characters. To view
all of the text data for a selected field double-click on the field to open
the text editor.

The editor is available for al text (Line Description, Section
Description, etc.) fields. Text may be completed or deleted in the text
editor program if the field selected may be modified by users. View
only text fields only display text in the Editor and

Mote: (125 | Mote 125 Accounts Receivable - N Fiscal Year: (2002 FD: [aTR 4 - ¥TD

Entity : [ra09  [TREASURY Sttt in-Progress - Delete Data |
Line ftem Motes l (ther Motes Info Text Data rir=zroll
Ci Reported in:
Closing Package Line Description ME  Type U = BT ) = @I ‘Whiole-Dallars -
Accounts Receivable b e 500.00 | 20000 pecingl Poirt
Variance:| .0a | 000 Two hd
Financial Report Maote Detail
Mo  Line Description 2002 - Q4YTD 2001-G4YTD  Previously Ryt cp-pP
[t |Departmert of Defense | 10000 T [ 000 7| | s000 | =]
2 [Social Security Adminnistration [ 7500 T || 7500 0| | oo
[ [Departmert of Erergy | 10000 500051 | soon ||
[+ |Departmert of Heafth & Human Resaurces | 10000 [ 2500 1| | 7500 0|
5 [Department of Agricuture Tl s000 || oo | o001
6 [Departmert of Justice \ 5o il | 75000
[ il il il il
[l D - il il a5l
Doubleclick on to open 200,00 | | 30000
thetext editor. | D
Closing Packaue Defintion|  iew ATB Data |
Submit Cancel Preview: Comments

Editor
Department of Health & Human Rezourcces =
L A

\ Userscan modify text entered into

in atext field with thetext editor.

Cancel Search
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*g;E Closing Package MNotes 8-MAy-04 09.21
Mote: (125 | [Mote 125 Accounts Receivable - Ne Fiscal Year: (2002 PD: [aTR 4 - vTD
Entity : 7097 | [WERIF¥ING TEST ENTITY - OCBOA, Stetus| in-Progress - Delete Data
Line ltem hotes l Cther hotes Info Text Data o i
Acct Reported in:
Clozing Package Line Description MNB  Type 2002 - G4YTD AW = G2 ’W‘
sccounts Receivable b s 500.00 | 12500 pagimal Poit:
Variance:| 100.00 | 00 | User-Defined -
Text fi elds Financial Report Mote Detail
Mo Line Description 2002 - G4YTD 2001 - Q4%TD Previously Rptd CP-PPR
[Department of Defense | 10000 T || 2500 T || ol 7500 | B
[z [zocial Security Admininistration [ 10000 T | 25.00 5| &l rso0 0|
[3|Departmert of Energy | 10000 /|| 2500 || ol 7500 |
[+ |pepartmert of Health & Human Resaurcos | sooo ||l 1000 || ol 4000 ||
= [Department of Agricutture | so00 0 1500 || ol 3500 ||
| | | all | 2500 /||
[ | 1| il | |
[ | il il i | il 7]
ToTaLs: | 400.00 | 125.00 | | 42500 |
1 | +
Clozing Packace Definition Wigw ATH Data |
Submit Cancel Breviesy, Commerts
Other Notes Info,
The Other Notes info provides the ability to breakout Closing Package
Lineitems at second level.
10. Use the keystrokes Shift + Page Down to navigate to the Other Notes Info
tab. The cursor will default into the section field.
When the cursor is in the Section field, users can navigate from section
to section by using the up and down arrow keys, the keyboard or the
scroll bar.
Sections are created and maintained by the System Administrator.
Section 2 Department of the Treasury
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Mote: 125 [ote 125 Accounts Recsivable - Ne Fiscal Year: (2002 PD: |aiTR 4 - ¥TD
Enttty: [rona | [TREASLRY Stetus|jn-Progress - Delete Data |
Lin fiem Motes  Cther Motes Info Text Data Trirzzolel
Cther Data Info Reported in: Cecimal Paint:
Section |A |Interest on Uncollectable Accounts |Wh0|e Dollars | |TWD
Mo Line Description 2002 - Q4YTD 2001 - Q4YTD f / /
it linterest an Uncollectable Accourt: | - - = 1] /
b [ Settingsfor Reported In —
1 —| and Decimal Point have [~ | Users may browse
B | been set by the System —F through sections
— — Administrator. — by using the Scroll
—— | Bar
[ T T 1
B [ il | il
[ i | | | G
Type Mormal Bal. 1 | L3
Dolars Debit
[ Mo Data
Submit Cancel Ereyiem: Cammments

11. If the “Reported in” and/or “Decimal Point” are set to, “User-Defined” use
the TAB key to navigate to the Reported in and Decimal Point field. Click
on the down arrows on the Reported In and Decimal Place fields to select a
reporting method (Whole Dollars, Hundreds, Thousands, Millions and
Billions) and/or a decimal point (Zero, One, Two).

Values must be selected for the Reported in and/or Decimal Point
fields when set to “ User-Defined”.

After selecting a value for Reported in and Decimal Point or if
Reported in and Decimal Point have settings selected by the System
Administrator use the keystrokes Shift + Page Down.

12. The cursor will be placed in the No field, press the Tab button twice to
navigate to the first editable field. Enter the appropriate amount in the line

Department of the Treasury Section 2:
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*g_E Closing Package Motes~ SAY
Mete: 125 |Note 125 Accourts Receivable - Me Fiscal Year: |2002 P: |QTR 4-YT0
Enfity - 7908 [TREASURY Statusin.Progress - Delete Dt |
Line ftem Motes  Cther Notes Info Text Data Trirzziiold
Cther Data Info Reported in: Decimal Point: &
Section |A |Interest on Uncollectable Accounts |Who|e Dollars | |TWD -
Mo Ling Descrigtion 2002 - Q4YTD 2001 - 24 TD
’1_ |Ir¢erest on Uncollectahle Accourt: | 125,000.00 U| J| il | =
| [ ¢ 1 1|
[ | i il il
] 4 il al il
[ / | i |
[ [ il il il
[ | | i |
[ i i i =
Type Mormal Bal. 1| 4
[polsrs Dehit
[ No Data
Subimit Cancel Bresvieyy Comments

13. Press the TAB button again and the cursor will shift to the “Threshold”
button. If the threshold button is enabled, press the threshold button to
view the threshold settings for the field.

14. Press the TAB button again to navigate to the next editable field. Enter the
appropriate amount.
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%_E Closing Package Motes~ SAY 02-]
Mote: 125 | [Note 125 Accounts Receivable - Me Fiseal Year: (2002 PD: QTR 4 - ¥TD
Entty: 7903 [TREASURY Status] jn-Progress = Delete Data |
Line tem hiotes  Other Notes Info [ Teut Data Trirzziol]

Cther Data Info Reported in: Decimal Paird: 2
Section |A |Interest on Uncaollectable Accounts |Wnole Diollars | |Two A
Mo Line Descrigtion 2002 - Q4% TD 2001 - Q4% TD
1 [interest on Uncolectable Accournt: | 12500000 T | 10000000 || | =
m — & 7‘_ 1 1]

B [ ] | | il
[ |’ | il i
[ | | il i
[ | | il i
[ | | il i
[ | il 7l 5
Type Marmal Bal. 4] | L4
Dollars Debit

[ Mo Data

Submit Cancel PBreyiesy Camments

15. The Type and Normal Balance of aline are displayed for the line that the
cursor is focused on in the Type and Normal Balance field. The default
settings are Dollars for Type and Debit for Normal Balance.

Type can be Dollars, Percentages (entry format ###.###4), Units
(entry format ##H #iH Hit Hitt ) and Y ears (Entry format
YYYY).

Normal balance has only three settings; Debit, Credit and N/A. Debit

and Credit Normal Balance are applied to the line type Dollars and N/A
isapplied to al others.

These fields are set up and maintained by the System Administrator
and are un-modifiable by the user.

Each lineis assigned it's own Type and Normal settings.

Department of the Treasury
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78 Closing LIN-04 000 PM
125 |Note 125 Accounts Receivable 2002 QTR 4 - TD

i

8 l-"'-
Irterest on Uncollectable Accourts biole Dallars m '_

_J Interest on Uncolectable Accourt: 125,000.00 100,000.00

[T_
[_
[_

1F
[T
[?

[T
[T
I

EEEREEEE
S5 =55515

0 SAY -0 5.000 P
123 | |Maote 123 Accounts Receivable - Ne 2002 QTR 4 - ¥TD

| Thrzzfld

. A
e Dot (w0 BN

Interest on Uncollectakle Account

Thenoteis
disabled.

EREEEEEE
EEEEEEEE
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17. As with the Line Item Notes tab, the Other Notes Info tab may have lines
with blank descriptions and line numbers assigned to the line. Blank line
descriptions require that users enter descriptions into the Line Description
field of the amounts being entered. Only lines with line numbers and blank
descriptions must have descriptions entered.

1sing Package Motes- 02-JUN-04 05.22.0¢
Mote: (125 | |Note 125 Accounts Receivable - Ne Fiscal Year: (2002 PD: QTR 4 - ¥TD
Entfty : (7900 |TREASURY Status| In-Progress - Delete Data
Ling ftem kotes  Other Motes Info l Text Data Tzl
Cthet Data Info Reported in: Decitnal Paint: =
Section [ lInterest on Unaollectable Accaurts [ hale Dollars [ ] 1w v
Na  Ling Description 2002 - Q4YTD 2001 - Q4YTD
{1 [interest on Uncollectable Account: | 1,00000 T 25000 | | =
2 [other Interest | o0 [ 10,00 ||| 7l
[ ] | | | |
[l [ zl 7]l 7l
||| Theuser must enter descriptions for | @l il
"] numbered lineswith blank descriptions. ||l ol
[ il |
B | 3 i = =
Type Martal Bal. 4] L4
[aliars Debit
[Mo Data

Submit Cancel Bresiesy. Camments
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18. To Navigate to the next section click on the down arrow of the slider bar or
place the cursor in the section box and use the up and down arrow key.

A Closing Package Motes- 02-JUN-04 05.22.05 000 PM
Mote: [125 | [Note 125 Accounts Receivable - Ne Fiscal Year:[2002 PD: (TR 4 - YTD
Entiy: (7909 [TREASURY Status| In-Progress - Delete Data |
_ Cther Motes Info l_ Tnrzznalil
Cther Data Info Reparted in: Decimal Paint: @
Section |A |Interest on Uncollectable Accourts [l-'\hole Dollars ] [TWD ] U
Mo Line pécripﬁon 2002 - Q4YTD 2001 - Q4YTD
1 In;lrest on Uncaollectable Account: 1,000.00 l] 250.00 _] ] l] @
2 fother Interest so0.00 | 1| 1000 | i «
/ i 7] 7
Place the cursor in the Section field, T Press the up and down
use the UP, and DOWN arrow on the i arrowson the slider bar to
i i . .
keypoar d to navigate between o . navigate between sections.
sections. i L
il T T 7]
Type Noriml Bl I D
[Datiars [Debit
[ Mo Data

Submit Cancel Breyieyy Camments

When navigating from section to section, the system will prompt the
user to save changes. Press“Yes’ to save changes to a section before
navigating to another section.

Do you want to e the changes you have made?

The Other Notes Info section will navigate to the next section.

Section 2 Department of the Treasury
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19. The next section will be displayed with the cursor in the section field.

*73 Closing Package Motes-

Nate: 125 | |Mote 125 Accourts Receivable - Ne Fiseal Year: ;2002 PD: |QTR 4 - ¥TD
Ertity : {7909 |TREASURY Status| In-Progress - Delete Data |
Line ftem Motes  Cther Motes Info Text Data T2zl
Crter Data Infio Repotted in: Decimal Poirit: =
Section [p Medicare Fees due [ hale Dallars [Two v
Ma_ALine Description 2002 - Q4YTD 2001 - G4y T
7 |Medicare Fees Due | Tl il il =]
[ | i il il
[ [ il il il
[ | i il il
[ | il il il
[ | i il il
[ | il il il
[ il 7| 7 ~
Type Mormal Bal. 1] 4
[Datars Debit
[ Mo Data
Submit Cancel Bresiesy Camments

20. The cursor focus will be set in the section field. Complete the section by
populating data in the appropriate sections or clicking the No Data but ton.

All sections of the Other Notes Info tab must be completed either

by entering amountsinto aleast 1 field or by clicking the No Data
fied.

Department of the Treasury Section 2:
Financial Management Service Module GF006 — FR Notes

244



GFRS Desktop User Manual

Mote: [125  [Moie 125 Accounts Receivable - Me Fiscal Vear: 2002 PD: [aTR 4 - YTD
Entty: 700 [TREASURY Stetus| jn-Progress v Delete Data |
Line temkotes  Cther Mates Infa Text Data Trigzziale]

Cther Data Info Reported in; Decimal Poirt; &
Section |B |Medicare Fees due |V\I‘no\e Dallars | ‘TWD A
Mo Line Description 2002 - G4YTD 2001 - G4YTD
1 [Medicare Fees Dus | s00.00 | 5000 i ]
[ | | i i
B | il | |
B [ il | il
[ | il il i
[ | i | i | i
[ | il il il
[ ] il | | ]
Type Mormal Bal, 1] \ 4
|Dolers Debt

[ Mo Data

Text Data Tab,

21. Use the keystrokes Shift + Page Down to navigate to the Text Data index
tab. The Text Data screen will open and the cursor will be placed in the
Line number field. Users must answer questions that have been set up by
the System Administrator.

Users must answer at least one question or click the No-Data button.
The Text Data field collects text-based information related to the
Selected Closing Package Line item. The text data collected as

responses to predefined questions created and maintained by the
System Administrator in the index tab.

Users must answer at least 1 question or check the No Data field.

Section 2 Department of the Treasury
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’;‘5 Closing Package MNotes~ SAY 11-MAY-04 05.2
Mote: 125 |Note 125 Accourts Receivable - Me Fiscal Year: |2DD2 PD: |QTR 4-%TD
Entity : 7097 |VERIFYING TEST ENTITY - OCBOA Status| In-Progress v| Delete Data
Line tem Notes Cther Motes Info Text Data Trrzzholl
Text Data
’ Describe the method used to calculste the allowance  |Average of the loss rate for the last three vears =
for doubtfull accounts.
5 Digclosures relating to factors affecting collectibility
and timing of accourts receivable and the amourt \
— Answersareentered
Question created by the into thisfield by the
— System Administrator. Lser
‘ B
[ ho Data

Submit Cancel Breviewy Comments

22. Press the TAB key twice to place the cursor into the response field of the
Text Data. Enter an answer to the question or click the No Data field.

23. Pressthe SUBMIT button to save al of the changes or CANCEL to exit
the screen without saving changes.

Department of the Treasury Section 2:
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6.6 View ATB Data

Users may view ATB data for informational purposes in the note. ATB datais
based on the SGL mappings set up for the selected line in the GFO66 screen by the
System Administrator.

1. Toview ATB datafor a Closing Package Line for a selected entity, press
the “View ATB Data’ button -¥=# ATEDStE | on the Line Item Notes index
tab.

2. The ATB Screen will open and ATB amounts will be displayed for each
note line.

w0 ATE Data~

Header
Hote: 125 Mote 125 Accourts Receivable - Met RepartedIr; |[DOLLARS
Ertity: |7909 |TREASURY Decimal Point: Ty

Fizcal Year: (2002 | PD: QTR 4 - ¥TD

Closing Package Line Description

200ZQTR 4 - ¥TD 2001:QTR 4 - ¥TD
0000 500.00

Closing Package Line Description

Accounts Receivable

ATH Information
20020TR 4 - ¥TD 2002:QTR 4 - ¥TD

Line Description ATB Actual Collars ATE Rounded
Cepartment of Defense 1,469,404 629 86 1,469404,629.86  SGL Detail...
Social Security Admininistration 1,469,404 629 86 1,469404,629.86  SGL Detail...
Cepartment of Eneray 1,469,404 629 86 1,469404,629.86  SGL Detail...
Department of Heslth & Human Resources 1,469 404 529 56 1463 404 62985 SGL Detail...
Cepartment of Agricutture 1,483,874 63504 1,483874,635.04  SGL Detail...
Departmert of Justice 1461 77572094 1,461 77572094 SCL Detail...
Close

3. Toview the ATB datafor a selected line press the SGL Detail button
SGL Detail.

Section 2 Department of the Treasury
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WO ATE Data- f 03-JUN-04 1051
Header
Mote: | 125 [Mote 125 Accounts Receivable - et

Erity: 7908 | |TREASURY

Fiscal Yesr: 2002 | PD: QTR 4- ¥TD

Closing Package Line Description

Clozing Package Line Description

20020TR 4 - ¥TD

Reported In;  DOLLARS
Decimal Paint: | Tw0r

2001:2TR 4 - ¥TD

Accounts Receivable

ATH Information

Line Description

:300.00

2002:2TR 4 - ¥'TD
ATH Actual Dollars

500,00
200ZGTR 4 - ¥TD

ATH Rounded \

|Departmerrt of Defenze

1 469,404 52986 |

1,469,404 62086 SGL Detail...

|Social Securty Admininistration

1,469,404 52086 |

1469404 62886 SGL Detail...

|Depar‘trnerrt of Energy

1,469,404,629 56 |

1,469 404 62986 SGL Detail...

|Departmerrt of Health & Human Resources

1,469,404 52986 |

1,469,404 62086 SGL Detail...

|Departmerrt of Agricuture

1,483,674635.04 |

148387463504 SGL Detail...

|Depar‘[merrt of Justice

1,461,775 72094 |

1,461,773,72084  SGL Detail...

Close

e = e

4. The SGL Detail screen will open and display all of the ATB balances for
the Closing Package Line by SGL number.

Header

Mote: |

125 |Note 125 Accounts Receivable - Het

Entity: {7909 |TREASURY

Fiscal Year: (2002 pD; QTR 4 - D

2002:QTR 4 - ¥TD

Reported I [DOLLARS
Decimal Poirt: [ TWO

2001:QTR 4 - ¥TD

Closing Pky Ling Description
Accourts Recervable 500,00 500,00
Line Description
A0ZGTR4-¥TD  2002QTR4- ¥TD
SGL Description Frl TP HT Sih BSF  ATB Actual Dollars ATH Rounded
1310 |Bcoounts Receivable Foha ju fa o | oo 00 Bureau,. | =
1310 |Bcoounts Receivable Ffs o s o] 3504600 | 35 (46,00 Bureau,..
1310 [Aecounts Receivable Fofe Ju s o ] 7776263 | 7775263 | Bureau..
1310 | [Accounts Receivable F b o T 7] 353000 | 3,83000 Bureau,..
(1310 |Beoounts Receivable F oo ju o o] 6044011017 | B4 01017 | Bureau..|
(1310 |Beoounts Receivable ERZE T 2 000.00 | 2,000.00 | Bureau..
(1310 |Becounts Receivable Foila Ju o o] 1.00 | 100 Bureau,.
1310 [Accounts Recivable Fols Ju s o ] 27 90,24 | 2759024 Bureat...
1310 | [Accounts Receivable Folst o s o | oo 00| Bureau...
1310 | [Accounts Receivable F s o s o | 565,546.42 | 566,646.42 | Bureau., |. ™
Close | Return to Note |
Department of the Treasury Section 2:
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5. Toview ATB data at the Bureau level for a selected SGL account number
press the Bureau button Bureau...|

Hezder

hote: |

125 |Mote 125 Accounts Receivable - Het

Reported In; [DOLLARS

Ertity: {7309 |TRE.&\SUR‘rr

Fiscal Year: (2002 po: |@TR 4 - YTD

Decimal Point:  {TwO

200Z:QTR 4 - ¥TD 2001:Q7TR 4 - ¥TD

Close

Clazing Pky Line Description
Accounts Receivable 500,00 500,00
Line Description
0020TR4-YTD  2002.0TR 4- ¥TD l

SGL Dezcription FM TP T Sih BSF  ATB Actusl Dollars ATH Rounded
1310 |acoounts Receivable F oha u s b | oo | 00 Bureau,. | -
1310 |acoounts Recsivable Fohs u s o] 3504600 | 35,046.00 [Bureau,..
1310 |[Acoounts Receivable Fope v s o ] 7778253 | 777526.31 | Bureau...
1310 | [Accaunts Receivable F e o = Tl 353000 | 353000 Bureau,.
1310 | [Accounts Receivable F o b s b | £.044,01047 | 504401017 Bursau...|
1310 | [Accounts Receivable F ot b s o | 200000 | 200000 Bureau,.
(1310 |acoounts Receivable F ol u s o] 100 | 1.00 [Bureau,..
(1310 [aceounts Reeivabie F ol o o] 27 pan 24 | 27 590,24 | Bureau. .
1310 [Accounts Receivable F st b s b | oo 00| Bureau...
1310 [Accounts Receivable F oes b s u | 565 ,646.42 | 568,646.42 | Bureau...| ™

=)
@
=
=
=
=3
(=1
=
=8
3]

"s8 Hureau Detail UN-04 10.51.30.000 A -0
Header
Mote: | 125 |Mote 125 Accourts Receivable - Net Reported I [DOLLARS

Ertity: 7309 |TREASURY
Fiscal Year: (2002 PD: |QTR 4 - %TD

ATE Detail

Clozing Pkg Line Description

Decimal Point: (T2

2002:QTR 4 - ¥TD 2001:QTR 4 - ¥'TD

|Accourﬂs Receivable

SGL Description
|1 310 |Accounts Receivahle

Bureau Mame

m
=
@
@0
=

FM TP XTS5/ BSF

F s o s o I

50000 | 500,00

2002:QTR 4 - ¥TD
ATH Actual Dollars
3504600 |

2002:GTR 4 - ¥TD
ATH Rounded

F3,046.00

2002:0TR 4 - ¥TD
ATH Rounded

2002QTR 4 - ¥TD
ATH Actual Dollars

(]
[=N =
=]
=)

Internal Revenue Service

35,4600 ATH Code... || =

335,046.00

ATE Cade

ATE Cadel

ATE Cadel

ATE Cadel

ATE Cadel

ATE Cadel

JEREENR

Close

-

ATE Cadel.

Return to Mote
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6. ATB datam
Code button

a% be viewed at the ATB Code level by pressing the view ATB

7= Bureau Detail- 3-JUN-04 10.51.30.000 AM £AX

Mote 125 Accourts Receivable - Net DOLLARS

Accounts Receivable 500.00 a00.00

35, 046.00 35,046.00 ]

Accounts Receivable 500.00 500.00

2009 |Internal Revenue Service 35,046.00 35,046.00

20090913

Department of the Treasury Section 2:
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To close the SGL Detail screen and return to the previous screen

press the “Close” button ﬂ .

To return to the Closing Package Notes screen press the “ Return to

" Feturn to Mote
Note Screen |

Section 2 Department of the Treasury
Module GF006 — FR Notes Financial Management Service
251



GFRS Desktop User Manual

6.7 Flagging a Note as Complete

Once dl of the note information has been entered into a note, users may change a
note status from “In-Progress’ to “Complete’ in the status field

Status|in-Progress ~Jon the main form. When the status is changed to
“Complete” the program initiates a series of validations of the data entered into the
note:

1. The program validates that both variances for the Closing Package Line
items are equal to zero. Should a variance exist for one or both amounts the
following error message will be displayed.

Systern Error

@ YVariance for 2002 - Q4YTD must equal to Lero
2

Press“OK” to
acknowledge the
messaae. K

2. The program verifies that selections have been made for the “Reported in”
and “Decimal Point” that have been set to “User-Defined” on al of the
appropriate index tabs and sections. If a note has variance in the Line Item
notes tab the following error message is displayed.

Systern Error

@ Reporting method must he defined for Line tem Motes
S

M essage r efer ences location of
theerror

3. The program aso verifies that all index tabs have been completed by data
entry or by setting the No Data field. All sections of all index tabs must be
completed or have the No Data button checked. If the Other Notes Info or
Text Data tabs have not been completed or have the final flag checked the
program displays the following error message the status is changed to

“Complete’.
Department of the Treasury Section 2:
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Systern Error

G The ™o data' check box must be checked if no data
el exists for Tah Other Notes Info, section - A

Theerror message
identifiesthetab and
thesection that is =

incomplete

4. The Notes program also checks to see that all outstanding threshold
guestions have been answered in the Threshold index tab. If one or more
questions are un-answered, the following error message is displayed. If the
user changes the status button with any threshold questions unanswered the
system displays the following error message.

System Error

G All the Questions regarding the threshold must be
£ answerad

5. Once the program has passed al validations, the status will be set to

complete by the user. Status| compiete =, All completed notes have
“Submitted” status. Submitted notes are the finalized in the Completions
and Approvals module (GF008). In GF0O08 the note is completed by the
FPA and approved by the CFO.

When a note is complete, it is no longer modifiable. To modify a
completed note change the status note from “ Complete” to “In
Progress’ to make the necessary changes.

If the note has been flagged as “Completed”, the FPA will have to
change the status of the note in GF008 from “Completed” to “In
Process’. Once the status is changed the user may change the status
of the note to “In-Process.”

Once completed, the status of the note is displayed as “ Submitted”
in the FR Notes Selection Screen.

Section 2 Department of the Treasury
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Entity ;7309 [TREASLRY
fumkaer Mote Title Status
06 Invertories and Relsted Property IN-PROGRESS =
125 MNote 125 Accounts Receivable - Net |SUE|M|;rED
| | |
| | | 4
| | |
| Completed notes are displayed a “ Submitted” _|
l_ in the FR Notes Selection screen until
]_ completed by the FPA and approved by the B
] CFO in the GF008 M odule. _li
[ B B

6. Pressthe Save button on the tool bar to save changes or press the Submit
button to save changes and exit the form. To exit without saving changes
press the Cancel button.

7. The status of the note will remain * Submitted” until the FPA flags the note
as completed in the GFO08 module. Once approved, the note is included in

the FR Closing Package.
Department of the Treasury Section 2:
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6.8 Delete Data Button

The GF006 module has the capability of deleting data and updating the form with
changes made by the System Administrator by the “Delete Data”

Delete Data

functionality.

Users may delete all of the data entered into a Note and update the note with
changes made by the System Administrator.

When the Delete data button is pressed AL L of the data entered and
selections made are deleted.

If the System Administrator has made changes to the note in the GFO66
module, the user must press the delete data button to refresh the screen
with the form changes. When the GFO06 screen is re-opened, the Note is
updated with the changes made.

1. The“Delete Data’ button is enabled when the note status is set to

“InProcess’. If the note status is set to “Complete”’ change it to
“In-Process’

@ Closing Package Notes

Mote: 125 | |Note 125 Accounts Receivable - Me Fizcal Year: 2002 PC: QTR 4 - %TD
Entity : {7908 | [TREASURY Status| In-Progress Delete Data

Line ftem Motes | Other Notes Info Text Data
Acct Reported in:
Closing Package Line Description MB  Type 2002 - Q4¥TD 2001 - Q4 TD

Whole-Dollars
Accounts Receivable (o] A a00.00 20000 pecimal Point:
Wariance: o 00 | Two
Financial Repart Mate Detail
it (Ui BeseisiEn 2002 - G4YTD 2001 - G4YTD Previously Rptd CP-PP
1 Depatment of Defense 100,00 50,00 50,00
2 |Social Security Admininistration 7500 75.00 i)
3 | |Department of Energy 100.00 a0.00 a0.00
4 | |Department of Health & Human Resources 100,00 25.00 75.00
5 |Department of Agricuture 5000 o 50.00
i 7500 0o 75.00
TOTALS: 500.00 200.00 300.00

Clozing Packadge Defintion Viewy ATH Data

Submit Cancel

Section 2:
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2. Pressthe Delete Data button and the following message will be
displayed. Press “OK” to delete the note data.

Delete Mote data

@ Do wou wish to Delete this Mote data ?
)

] Cancel jl

3. The Note will close and all of the data entered will be deleted.

4. When the note is re-opened all of the data will be deleted and any
changes made by the System Administrator will be incorporated

into the note.
B8 Closing Package Motes -JUM-04 10.51.30.000 AM .
Mote: [125  [Mote 125 Accounts Receivable - Ne Fiscal Year: 2002 PD: QTR 4 - ¥TD
Entity © 17909 |TREASURY StEUS| In-Progress - Delete Data
Line ftem hotes l Other Motes Infa Text Data Thrzzhol|
C Reported in:
Cloging Package Line Description MNE  Type U - R L] - R User-Defined -
Accounts Receivable b sl 50000 | 20000 pacimgl Point
Variance:| 500.00 | 20000 |User-Defined A
Financial Report Mate Detail
e (i B 2002 - Q4YTD 2001-Q4YTD  Previously Rptd CP-PP
[t [Department of Defenss | Tl Tl ol ol [
’2_ |Socia| Security Admininistration | ﬂ| J| _“ J|
,3_ |Depar1ment of Energy | J| J| J| J|
[+ [Department of Heath & Human Resources | ol ol ol ol
’5_ |Depar1ment of Agricutture | J| J| _“ J|
6 | | | | | |
[ | il il il ol
[ | ol ol il o &
TOTALS: | | | | |
) | 3
Closing Packace Defirition|  visw ATB Data |
Subimit Cancel Breyies. CamTEnts:
Department of the Treasury Section 2:
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6.9 Field Descriptions

See tables below

N

Ertity :| 7303 TREASURY

Murmber Mate Title Status

0 Invertories and Relsted Property IN-PROGRESS =
[125 IMote 125 Accounts Receivable - Net |SLIBMITTED

DpEn

Cance

1]

Field Name Functional Description Attributes Setting Options

Entity The entity field is populated with The entities displayed are based | Autopopulated
four-digit GFRS numbers that FR on the users permissions.
Notes are linked to in the GFO06
module.
Entity Name The description of the GFRS The entities displayed are based on Auto-popul ated
entity. the users permissions
Number Number is note number that is 1. Each note number is None — set up and maintained by
assigned by the System unigque. A note may be the system administrator.
Administrator in the GF066 assigned to an entity only
module. Users select notes by once but can be assigned
number to complete for the FR to multiple entities.
closing package. 2. Note numbers may be
numbers, |etters, special
characters or any
combination these.
3. Note Numbersare
assigned by the System
Administrator.
Note Title Notetitleis the description of the 1. Atextfield un-modifiable | None- set up and maintained by
note. to the user. the system administrator.
Section 2 Department of the Treasury
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Field Name Functional Description Attributes Setting Options

Status is the status of the note.
Notes can be in-progress,
submitted or approved.

Status

The status displayed in the
status field is dependant
on the setting of the Status
field in the Closing
Package Notes screen.
When the statusis
changed to “ Completed”

in the Closing Package
Note the statusin the FR
Notes selection screenis
also changed to

“ Submitted”

The default setting isin
process.

The status will be set to
approved when the FPA
approves the record in the
GF008 module.

Users can change the status from
“In-Process’ to “ Submitted”

Closing Package Notes form;

‘28 Closing P e
Mate: 125 | |Mate 125 Accounts Receivable - Ne Fiscal Year: [2002 PD: [aTR 4 - ¥TD
Entity : 709 | [TREASURY Status{ in-Progress - Delete Data
Line ftem hotes l Cther hlotes Info Text Data Trirzzrl)
Acct Reported in:
Clozing Package Line Descrigtion ME  Type 2002 - Q4vTD 2001 - G4vTD User-Defined -
Bccourts Receivable oo 500,00 | 20000 Decimal Point
Wariance: | 500.00 | 20000 |User-Defined =
Finsncial Report Mote Detail
Mo  Line Description 2002 - G4y TD 2001 - Q4YTD Previously Rptd CP-FFP
|1_ |Department of Defense | L” L“ J' J' =
,2_ |Socia| Security Admininistration | L” _” J| J|
'3_ |Department of Energy | _” _” _“ _“
'4_ |Department of Health & Human Resources | _|| _|| J| J|
,5_ |Department of Agricuture | _” _” J| J|
B | I | | | |
[ I il il | 7l
[ I | i ol al )
TOTALS: | | | | |
1 | »
Closing Packane Defintion|  Wigw ATH Data |
Subrmit Cancel Eresiesy, COmmeEnts

Department of the Treasury
Financial Management Service
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Field Functional Description Attributes Setting Options
Name

Note Noteis the number assigned to the 1. Note number isassigned to The Note field is un-modifiable to
note. the note by the system users.
administrator in the GFO66
screen.

2. Noteisaunique vaue.

3. Note may be composed of
numerical, alphabetical,
alphanumerical and special
characters.

4. Located onthemain Closing
Package Notes form.

Descriptio | Description contains the description of 1. Description isassigned and The description field isun-

n the note. maintained by the System modifiable by users.
Administrator.

2. Thedescription can contain
numerical, alphabetical,
alphanumeric, special

characters.
3. Located on the main Closing
Package Notes form.
Fiscal Fiscal Year isthe current open fiscal 1. Thefisca yearispopulated The Fiscal Year fieldisun-
Y ear year in GFRS. from the DBAO61 module modifiable to users.

2. TheformatisYYYY
3. Located on the main Closing
Package Notes form.

PD The period is the current open period 1. Theperiodispopulated from | Period isun-modifiable by users.

(Period) set upin GFRS the DBA061 module.

2. Located on the main Closing
Package Notes form.

Entity Entity isthe four-digit GFRS entity that 1. Entity isafour - digit Entity is not modifiable by users.

isrelated to the note. character field.

2. Entity ispopulated from the
DBAOS55 screen.

3. Entity can be numeric,
alphabetical or
alphanumeric.

4. Located onthemain Closing
Package Notes form.

5. Entity isassigned to the note
by the System Administrator

in the GFO66 screen.
Entity Entity description is the text description 1. Entity ispopulated fromthe | Description is not modifiable by
Descriptio | of the entity. DBAO055 screen. users.
n 2. Located on the main Closing
Package Notes form.
Section 2 Department of the Treasury
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Field Functional Description Attributes Setting Options
Name

Status The status field controls state of the 1. Field defaultsto“In- Users are able to change the status
note. Progress’. from “In-Process’ to “ Completed”
2. Selection of “Complete”
initiates validations that
check,
A. All variances = zero.
B. All threshold
questions have been
answered.
C. All tabs have been
completed or the no
datafield has been
clicked.
D. Selections have been
made for all Reported
in and Decimal Point
fieldsthat are set to
user defined.
3. Fedisalist box.
4. Located on the main Closing
Package Notes form.
Delete 1. Thedelete data button 1. Thedeletedatabuttonis By pressing the Delete Data button
Data providesthe user t he ability enabled when the status of users may delete all data, and
delete al of the data entered thenotein “In-Process” and | settings and update the screen with
aswell asall of the settings disabled when the note is any form changes
selected by the user. “Complete”.
2. It updates the GFO06 with 2. Located on the main Closing
any changes made to the Package Notes screen.
form by the System
Administrator in the GFO66
screen.
Submit Press Submit to save all changes and 1. Submitislocated on the Not —Applicable
exit the Closing Package Notes screen main Closing Package Notes
and return to the FR Notes Selection form
screen.
Cancel Press the Cancel button to exit the 1. Cancd islocated on the Not —Applicable
Closing Package Notes screen without main Closing Package Notes
saving changes. form.
Closing Closing Package Line Description is 1. Located intheLineltem Un-modifiable to users.
Package the Closing Package Line item that Notes index tab on the
Line Agency Line Descriptions were Closing Package Notes
Descriptio | reclassified to in the GFOO3 module. screen.
n 2. Selected for the note by the
System Administrator in the
GF066 module.
NB Normal balance is an attribute of the 1. LocatedintheLineltem Un-modifiable to users
(Normal selected Closing Package Line Notes index tab on the
Balance) Description. Closing Package Notes
screen.
2. Settingscan be“D” (Dehit),
“C" (Credit) and “N/A”

Department of the Treasury
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Field Functional Description Attributes Setting Options
Name

Acct Type | Account isan attributeof the Closing 1. LocatedintheLineltem Un-modifiable to usars
Package Line item. Notes index tab on the
Closing Package Notes
screen.
2. Settings may be,
I. A =Asst
II. CA= Contra-Asset
1. L =Liability
IV. CL= Contra-Liability
V. E =Equity
Current The Current Period field displays the 1. LocatedintheLine Un-modifiable to users
Period amount that was reclassified to Closing Item Notes index tab on
Amount Package Line item in GFOO3 for the the Closing Package
(Audit current open period (Audit Amount). Notes screen.
Amount) 2. For verifying agencies,

the amount displayed is
amount that was
reclassified to the
selected Closing
Package Lineitemin
the GFO03 module.

3. If theentity isanon-
verifying agency, the
ATB datais popul ated
based on the crosswalk
mapping in the
DBAOQ55.

Prior The Prior Period field displays the 1. LocatedintheLineltem Un-modifiable to users

Period amount that was reclassified to the Notes index tab on the

(Prior Closing Package Line item in GFO03 Closing Package Notes

Period for the prior period (Prior Period Audit screen.

Audit Amount)

Amount) 2. For verifying agencies, the
amount displayed is amount
that was reclassified to the
selected Closing Package
Lineitem in the GFO03
module.

3. If theentity isanon-
verifying agency, the ATB
datais populated based on
the crosswalk mapping in the
DBAO055 screen.
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Field Functional Description Attributes Setting Options
Name

Variance | Thevariancefield tracksthe alocation 1. Located inthe Lineltem Users can reduce the variance by
of the Current and prior period amounts Notes Index tab ion the alocating the balances of the
of the Closing Package Line amounts to Closing Package Notes Closing Package Line itemsto
the Financial Report Detail lines. screen. Financial Report Detail Lines.

2. Thevarianceis calculated by
subtracting the sum of the
amounts allocated to
Financial Report Note Detail
linesfrom the Closing
Package Line amounts.

3. Thevariance must equal zero
for the note to be flagged as
complete.

4. Variances calculations are
set up for columns by the
System Administrator.

5. Variancesare set up and
maintained by the System
Administrator in GF066.

6. Userscan view which
column the variance is
against when the cursor is
placed on the variance field.

Reported The Reported in determines how 1. LocatedintheLineltem If the System Administrator setsthe
In amounts are displayed in the Line Item Notes Index tab on the Reported in method to “User —
Notes index tab. Closing Package Notes Defined”, users must select one of
screen. the following values,
2. Set up and maintained by the | Whole—Dollars
System Administrator in Hundreds
GF066. Thousands
3. Reported in may be set up Billions
two ways by the System
Administrator,

Agency — The value defaults to
the Reported In method that was
selected in GF002.

User Defined — Users must select
areporting method. When user
defined, Reported in isarequired
field.

4. Reported in effects only the
amounts displayed on the
Line Item Notes index tab.
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Field Functional Description Attributes Setting Options
Name

Decimal
Point

Decimal point defines the placement of
the decimal point for amounts
displayed and entered in the Line Item
Index tab in the GFO06 module

1

Located in the Line Item
Notes Index tab on the
Closing Package Notes form.
Set up and maintained by the
System Administrator.
Decimal Point may be set up
two ways by the System
Administrator.

Agency — The value defaults
to the Decimal point setting
selected in the GF002
module.

User Defined — Users must
select a decimal point
selection. When User-
Defined, decimal pointisa
required field.

Decimal Point is only

applied to amounts on the

Line Item Notes index tab.

If the System Administrator setsthe
Decimal Point to “User —Defined”
users must select one of the
following values,

Zero

One

Two

No (Line
Number)

Line number is the number that orders
the note lines in the Financial Report
Note Detail.

Located in the Line Item
Notes Index tab on the
Closing Package Notes
screen.

Line numbers are unique
sequential in ascending
order.

The System Administrator
sets and maintains the lines
and controls what lines are
displayed.

Un-modifiable to users.

Line
Descriptio
n

Line descriptions are Financial Report
lines that have been set up by the
System Administrator in GF066. The
description identifieswhat Closing
Package Line are being allocated to.

Located in the Line Item
Notes Index tab on the
Closing Package Notes
screen.

The description is created by
the System Administrator in
the GF066 module.

If left blank, users may enter
a description of the amount
being alocated to theline.

If the Line Description field is
empty, users must enter a
description.

Current
Period
Amount
(Audit
Amount)

Users enter the appropriate amount of
the Closing Package Line amount into
the Current Period field for the current
open period.

Located in the Line Item
Notes Index tab on the
Closing Package Notes
screen.

The entering of amounts for
the current period reduces
the variance for the current
period.

Current Period amount is
assigned and maintained by
the System Administrator.

Users allocate amounts of the
Closing Package Line itemsto line
items for the current open period.
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Field Functional Description Attributes Setting Options
Name

Prior Users enter the appropriate amount of 1. LocatedintheLineltem Users dlocate amounts of the
Period the Closing Package Line amounts for a Notes index tab on the Closing Package Line itemsto line
Amounts prior period. Closing Package Notes itemsfor the prior period.

screen.

2. Theprior period isthe same
period as the Current open
period for the previous year.

3. Usersdlocate Closing
Package Line amountsto the
prior period amount field for
the appropriate line.

T Pressthe“T” or Threshold button to 1. LocatedintheLineltem Thresholds are activated by entry
(Threshol | view Thresholds set up by the System Notes index tab on the of amounts that exceed the ceilings
d) Administrator. Closing Package Notes of the threshold. The Data
Thresholds are ceiling or limits placed screen. displayed in the threshold screenis
on fields that when exceeded require a 2. Dataon thethreshold screen view only to users.
user response in the Threshold index isview only.
tab. 3. Thresholds can have three

possible settings;

I. Upper Boundary —a
fixed dollar limit that
if exceeded requires
the user to respond to
the Threshold
question in the
Threshold index tab.

Il. Percentage—a
ceiling based on the
ratio of the difference
of the threshold and
the comparison field
to thefield that the
threshold is assigned
to.

I1l.  Both —Both Upper
Boundary and
percentage limits are
applied. The
threshold is activated
by the boundary that
is exceeded first.

4. Thresholds are set up and
maintained by the System
Administrator.

View ATB | Pressthe ATB data button to view 1. LocatedintheLineltem Un-modifiable to users.

Data ATB datafor the Closing Package Line Notes index tab of the

Items. Closing Package Notes
screen

2. The ATB dataisdisplayed at
the CP Line, SGL, Bureau
and ATB Code level.

Department of the Treasury Section 2:
Financial Management Service Module GF006 — FR Notes

264



GFRS Desktop User Manual

Functional Description Attributes Setting Options

Closing Press the Closing Package Line Located in the Line Item Un-modifiable to users.
Package Definition button to view adefinition Notes index tab of the
Line of the Closing Package Line. Closing Package Notes
Definition screen.
2. Populated from the DBA062
screen.

Mote : |125 Mot 125 Accounts Receivable - Me Fiseal Year: [2002 PC: |aTR 4 - ¥TD
Ertity - 7909 | |TREASURY Status| In-Progress - Delete Data
Ling ftem Motes  Cther Motes Info Text Data Tiir= sl
Cther Data Info Reparted in: Decimal Paint: -
Section |4, Irterest on Uncallectakls Accourts lvwhole Dolars [ Twve -
Mo Ling Description 2002 - ayTD 2000 - cdyTD
1 nterest on Uncallectable Accourts | | T/ 1]l Jesl
2 | | ul| ul| 1
|l | | | il
[ | ol il | i |
[ | ul | il | i |
[l | il | | i |
| | il il il
[ 7| 7| | ~]
Type Marmal Bal. 1] L4
[Dollars Debit
[ Mo Data
Submit Cancel Fresyieyy Eamments
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Field Name Functional Description Attributes Setting Options

Section

Section is Other Notes record that
users enter datainto as a second
level or further breakout of the
note information at second level

1. Located in the Other Notes
Info index tab on the
Closing Package Notes
screen.

2. Sections are created,
assigned and maintained by
the System Administrator
in the GFO66 screen.

3. Other sections may be
navigated by placing the
cursor in the section fields
and using the UP and
DOWN arrow keys on the
keyboard or by using the
scroll bar to the far right of
the form next to the section
name.

Users can havigate from section
to section but cannot modify the
section characters.

Section
Description

Description identifies the section
that datais being entered into.

1. Located on the Other Notes
Info index tab on the
Closing Package Notes
screen.

2. Descriptioniscreated and
maintained by the System
Administrator in the GFO66
screen.

3. If the Section Description
line is blank, users must
populate a description.

If the Section Description lineis
blank, users must populate a
description

Reported In

The Reported in determines how
amounts are displayed in the
Other Notes Info index tab.

1. Located in the Other Notes
Info Index tab on the
Closing Package Notes
screen.

2. Set up and maintained by
the System Administrator
in GF066.

3. Reported in may be set up
two ways by the System
Administrator,

- Agency — Thevaue
defaults to the Reported
In method that was
selected in GF002.

- User Defined — Users
must select areporting
method. When user
defined, Reported inisa
required field.

4. Reported in effects only the
amounts displayed on the
Line Item Notes index tab.

If the System Administrator sets
the Reported in method to “User
—Defined”, users must select
one of the following values,
Whole—Dollars

Hundreds

Thousands

Billions
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Field Name Functional Description Attributes Setting Options

Decimal Point Decimal point defines the
placement of the decimal point
for amounts displayed and entered
in the Other Notes Info index tab

in the GFO06 module

1. Set up and maintained by
the System Administrator.

2. Decimal Point may be set
up two ways by the System
Administrator.

- Agency — The value
defaults to the Decimal
point setting selected in
the GFO02 module.

- User Defined — Users must
select adecimal point
selection. When User-
Defined, decimal pointisa
required field.

3. Decima Point isonly
applied to amounts on the
Line Item Notesindex tab.

4. Located on the Other Notes
Info tab on the Closing
Package Notes form.

If the System Administrator sets
the Decimal Point to “User —
Defined” users must select one
of the following values,

Zero

One

Two

Type Type definesaline in terms of the
type of datato be entered. Each
linein a section hasit’'s own line
type.

1. Typeislocated on the

Other Notes Info index tab
of the Closing Package
Notes screen.

2. Thesetting for each lineis

set by the System
Administrator in GFO66.

3. Thesettings can be

I. Dollars
Il.  Units
I1l.  Percentage
IV. Years.

Un-modifiable to users.

Normal balance is the normal
balanceif theline. The normal
balance can be Debit, Credit or
N/A.

Normal
Balance

1. Normal Balanceis located

on the Other Notes Info
index tab on the Closing
Package Notes screen.

2. Normal balanceis assigned

to each lineon alineby-
line basis by the System
Administrator in GFO66.

3. Normal baanceisonly

enabled when the line type
isset to dollars. All other
line types default to “ N/A”

Un-modifiable to users.

No Data The No Data check box isaflag
setting available to usersto click
on and check when thereis no
datato report for an Other Notes

Info section.

1. No Dataislocated on the

Other Notes Info index tab
on the Closing Package
Notes screen.

2. Theprogram validations

requirethat at least 1 line
be populated data or the No
Data field must be checked.

Users click onthe No-Datafield
to signify that thereis no datato
report.

Section 2:
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8 Closing Package Motes~ SAY 03-JUM-04 1051 30.000 Al
Mote: : |1 25 |Ncnte 125 Accourts Receivable - Ne Fiscal Year: |2E|E|2 PO |GTR 4-%TD
Entity : 7903 |[TREASURY Status| In-Progress - Delete Data
Line tem Motes Cther Motes Info Text Data Trrzzmald
Text Data
’ Cezcribe the method used to calculste the allowance =
for doubtfull accounts.
5 Disclosures relating to factors affecting collectibility
and timing of accounts receivable and the amount
~)
[ Mo Data

Submit Cancel Erewiew, CaTiTEnits

Field Name Functional Description Attributes Setting Options

Text Data Nofield Thefirst line is the text question 1. Located onthe Text Data | Un-modifiable by users.
number line. Index Tab of Closing
Package Notes form.
2. Created and maintained by
the System Administrator
in the GF066 module.
Text Data Questions | The questionsfield is popul ated 1. LocatedontheText Data | Un-modifiable by users.
with questions concerning the index tab of the Closing
Closing Package line item. Users Package Notes form.
respond to the questions 2. Created, applied and
providing additional information maintained by the System
concerning the CP lineitem in a Administrator in the
text format. GFO066 screen.
Department of the Treasury Section 2:
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|Piote 125 Accounts Receivable - Me Fissal Year: [2002

MNote: |125 FD: QTR 4 - ¥TD T
Ertity : 7909 | |[TREASURY Status| |n_Frogress -] Delete Data |
Line kem Motes  Other Motes Info Text Data Threshald I
Threshold
Line Description Guestion Explanation
. FY
Line tem Motes - Department of Explain the variance. =
Defense (2002 - 4T
)
Subinit Cancel Breviesy, COmmeEnRts:

Field Name Functional Description Attributes Setting Options

Line Description Line Description identifies the The text displayed is System Un-modifiable by users.
index tab and field that has a generated when athreshold has
value that has exceeded its been exceeded.
threshold. 2. Located on the Threshold Index
tab.
Question The question field is 1 Question islocated on the Un-modifiable to users.
populated with a question Threshold index tab.
concerning why athreshold 2. Question is created, applied and
was exceed. maintained by the System
Administrator in GF066.
Section 2 Department of the Treasury
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Field Name Functional Description Attributes Setting Options

Explanation Usersrespond to questionsin Explanation is arequired Users are required to enter

the corresponding question field. Users must enter explanations for AL L threshold

field in the explanation field. explanations for all threshold | questions.
questions.

2. Any character typeis
accepted.

3. Explanationislocated on the
threshold index tab.
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Module GF007: Other FR Data

7.1 Module Overview

The Other Data module is the location where agencies enter other data
information for the Financial Report of the United States. Other Data records are
created and administered by the System Administrator. This includes the
assignment of Other Data records to GFRS entities, the setting up of the Other
Data records (columns, questions, threstolds, lines, etc) and changes to Other
Data records after completion.

Users must complete the Other Data record set up by the System Administrator in
order for the record to be completed. To be completed, all of the required fields
designated by System Administrator must be completed. Users enter datainto
two index tabs Other Data Info and Text data. Each index tab is composed of
sections that users enter data into in order to complete the Other Data record.

Section 2 Department of the Treasury
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7.2 Navigating to the Other Data Screen.

1. To navigate to Other Data module navigate to the GFRS
application menu. Double — click on the “ Government Financial

Reporting System (GFRS)”

ot
Mavigate to module entries by entering module code (e.g., GFO02Y in the "Go to"

field and pressing =Enter=. Open modules by pressing =Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the az=zociated +/- buttons.

Governmentwide Financial Report System (GFRS)

FRS Adminigtration (GFRSA)
Database Administration Management (DBAM)

-
GFRS Reports - Audit Trail (GFRSR)
GFRS Report Screens (GFRPT)
fep,
-

2. Double-click on the “ Other FR Data (GF007)” selection to open the
program.

Go ta:
Mavigate to module entries by entering module code (e.g., GFO02) in the "o to"

field and pressing <=Enter=. Open modules by pressing =Erter= when the cursor
i= placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associated +/- buttons.

Governmentwide Financial Report System {({GFRS)

Cther FR Dat naw)
GFRS Administration [(GFRSA)

-
. Database Administration Management (DBAM)
GFRS Reports - Audit Trail (GFRSR)
-~y /GFRS Report Screens (GFRPT)
Department of the Treasury Section 2:
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3. The GF007 program will open displaying al the entities that the
user has permission to access.

&8 Other FR Data Selection~

Ertity : 0300 LIBRARY OF CONGRESS

Mumker Ciher Diata Title Stetus

|om |GEDG IN-PROGRESS =1
03 |Capitalized Assets IN-PROGRESS

|06 Heritage Azsets IN-PROGRESS

| |Social Security IN-PROGRESS

|1 0 |Federal Supplementary Medical Insurance - Medicare Part B |IN-F'ROGRESS ||
[100 note 100 - to be deleted IN-PROGRESS

[z |other data note IN-PROGRESS

1013 IMarsim's test note IN-PROGRESS

[1ma 1018 testing note [IN-PROGRESS

[1021 |te=t nate 1021 IN-PROGRESS -

Open Cancel

4. Asan dternative method, the GFOO7 module may be opened by
entering “GF007” in the “Go to” field in the GFRS main menu and
Click ENTER twice and the program will open.

=04 04.43.24.000 P

=0 to SFO07 4——
Mavigate to module entries by entering module code (e.9., GFO02) in the "Go ta"
field and pressing =Enter=. Open modules by pressing =Enter= when the cursar

iz placed over the module name. Expand or collapse section headings by double
clicking the heading text ar the associated +i- buttons.

.
Governmenitwide Financial Report Sy=stermn (GFRS) ==
Database Administration Management (DBARM)

GFRS Reports - Audit Trail (GFRSRE)
GFRS Report Screens {(GFRPT)

W
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7.3 Selecting other Data Records for an Entity

Other Data records are displayed in the GFOO7 module by entity number. Users
can browse through the Other Data module by entity number. Each entity displays
all of the Other Data records that have been assigned by the System Administrator.

1. To select an Other Datarecord, use the arrow keys ﬂ ﬂ ﬂ ﬂ on
the tool bar to browse to the selected entity and to all of the Other

Entity : (0300 |LIBRARY OF CONGRESS Usethearrow keysto navigate from
entity to entity.

Data records that have been assigned to it.

- Users may also select a specific entity by placing the cursor by mouse

clicking or by Tabbing into the entity field and clicking the enter

query button @, select the entity from alist of values (LOV) and

Click the execute query button il The entity and al of the
correspondl ng assgned Other Data records will be displayed.

@l @ o]

"-I_"ﬂ)(

| ¥

Mumber Cther Data Title Status

|01 |5GDG IN-FROGRESS
|03 |Capitalized Assets IN-PROGRESS
|05 Heritage Sssets [IN-PROGRESS
g |Social Security IN-FROGRESS
|1D |Federa| Supplementary Medical Insurance - Medicare Part B ||N-PROGRESS
[100 [nate 100 - to be deleted IN-FROGRESS
[1o12 |other data note IN-PROGRESS
[1013 Marsim's test note [IN-PROGRESS
[o1a 1011 & testing note IN-PROGRESS
[1021 |test note 1021 IN-PROGRESS

Open Cancel

2. To retrieve Other Data records for a particular entity, place the
cursor focus on the entity and Click the enter query button.
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"3 Other FR Data Selection~ SN ERT ANl 2. Pressthe enter query button

@ @b
22 %]

F%nsun |LERARY OF CONGRESS
1. Placethecursor in
the Entity field

fumker Ciher Data Title Statusz

225 |Test threshald 052504 IN-PROGRESS [
|03 |Capitalized Azzets IM-PROGRESS

08 Heritage Asssts IN-PROGRESS

0@ |Social Security [IN-PROGRESS

|1 ] |Federa| Supplementary Medical Insurance - Medicare Part B |IN-F‘HOGRESS ||
[100 |note 100 - to be delsted IN-PROGRESS

[1010 |test [IN-PROGRESS

(1012 |ather data note IN-PROGRESS

I [iarsim's test note IN-PROGRESS

I [1018 testing note IN-PROGRESS -

3. Double— Click on the entity field to open the list of values (LOV)
Place the cursor on the appropriate entity and clicking the OKAY

button .
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Form Edit Block Field Becord Query Window Help

\ Doubleclick to select an entity

Mumber froman LOV. Status

[»

1

Open Cancel

Fird| %%

Ertity Title: Je=l

7500 Department of Health and Human Services

7745 LOMNG TEST

a0z Farm Credit Zystem Insurance Corparstion
TREASLURY

7995 TEST >

1| k

4. Click the execute query button El to display all the Other Data
records for the selected entity.

Department of the Treasury Section 2:
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Faorm Edit Block Field B o Help

T s x| e e e

Entity :|7a09 [TREASURY Press the execute query
b button to view the selected
entitv.
Mumber Cther Data Title Status

|+

1]

5. When the entity is retrieved, all of the “In-Process’,” Submitted”
and “Approved’ Other Data records for the selected entity will be

displayed on the GFOO07 screen.
"% Other FR Data Selection~
Ertity :|7509 TREASLURY
Mumber Cther Data Title Status
720522 |2205022 test IN-PROGRESS =
|z20523 220523 IN-FROGRESS
220527 |220527 IN-PROGRESS
2230 |2230 testing other data IN-PROGRESS
225 |Capitalized Assets IN-PROGRESS
(2500 |test note 2500 - th IN-PROGRESS
|50 |Tracy's Mote, ALL IN-PROGRESS
500 (Cther Diata Admin test 1 IN-PROGRESS -
|5 |note 501 test () IN-FROGRESS
|55 [Mote 55, IN-FROGRESS v
Qpen Cancel
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6. Once the GFOO7 program is displaying the appropriate entity in the
Other Data Selection screen, individual Other Data records for the
entity may be navigated to by using one of two possible methods.

Method 1 - Other Data record can be selected by setting cursor focus
by clicking on the desired Other Data record and double clicking.

8 Otfier FR Data Selection~ SAY 03-JUN-04 1051 30,000 AW (el el lel el el lr fe
Entity : /7903 [TREASURY
In-Progress /
Sta}:(:r ZC%I’ ds Mumber Other Data Title Status
[220522  |2208022 test [N-PROGRESS =
for theuser to
|220523 220823 [N-PROGRESS
complete.
220527 [220827 IN-PROGRESS
2230 |2230 testing cther dats / [H-PROGRESS
|225 Capitalized Assets |N-PROGRESS
|2500 |test nate 2500 - th [N-PROGRESS
|50 |Tracy's MNate, ALL [N-PROGRESS
|500 |Other Data Admin test 1 IN-PROGRESS -
|5 |note 501 test () [N-PROGRESS
|55 |Mote 55, v [N-PROGRESS v
Open Cancel
"8 Other User Dat: N
Cther Data ;225 |Cap'rtalized Assets Fiscal Year: |2002 DeleleDsta |
ElE1e a
Enttty : 709 | [TREASURY Status|IN.FPROGRESS =) Perioct [2TR 4 - ¥TD
(ther Data Infa l Cther Text Data Trirzzhal]
Cther Data Info Reported in: Decimal Pairt:
Other User . Section |A |Cap'rta|ized Assets ‘User-defined v| |User-def\ned v| -]
Data screen is
Azzet ftem 2002 - Q4%TD 2001 - 24%TD Previously Rptd Line tem Cha
Opened . ’1_ |Asse13 from Federal Agencies | LH L“ J| =t
’2_ |Asse13 from Public | LH _|| J|
2| | | 7| 7|
[ | | il il
[ | | il il
[ | | il il
[ | | il il
[ ] | il il il -]
Type Mormal Bal. 4 | E
[atiars Debit
[ Mo Data
Department of the Treasury Section 2:
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Method 2 - By Clicking SHIFT + PAGE DOWN from the entity field
the cursor focus will be placed in number field of the first Other Data
record in the form. From inside the Other Data grid, users can navigate
from record to record by using the up and down arrows on the
keyboard. To select Other Data use the keystrokes AL T + O to open
the Other Data.

7. Once the Other Data record has been selected in the Other Data
selection screen the Other User Data form is opened.

"8 Other FR Data Selection~

Entity : 7400 TREASURY

TLimbaer Cther Data Title Status

[z2nsz2  [2208022 test [N-PROGRESS =
[zznszs  |220523 [N-PROGRESS

220527 [220827 IN-PROGRESS

2230 |2230 testing cther data [N-PROGRESS

|225 |Capitalized Assets IN-PROGRESS

2500 |test note 2500 - th [N-PROGRESS

|50 |Tracy's Note, ALL [N-PROGRESS

(500 IDther Data Admin test 1 IN-PROGRESS -
|si |nte 501 test () [IN-PROGRESS

|55 Mate 55, [IN-PROGRESS >

R

’%:‘-' Other User Data~ SA)

Other Data:[225 | |Captalized Assets Figcal ¥esr: 2002

Delete Data |
Entity : [7a09 | [TREASURY Sttus[.PROGRESS ) Petiodt: (TR 4 - ¥TD
Other Data Infa { Cther Text Data T ES
Cther Data Info Reported in: Decimal Paoint: N
Section |4, [Capitalized Assets User-tefined - User-defined  v| |+
Azzet ftem 2002 - Q4T 2001 - Q4T Previously Rptd Line tem Cha
,1_ |Assets from Federal Agencies | ﬂl ﬂl Jl =]
’2_ |Assets from Public | ﬂl Jl Jl
5 | | | |
[ | il il il
[ | il il il
[ | il il il
[ | il il il
[ ] | | | | K
Type Mormal Bal. 4 | E
Dallars Dekit
[ Mo Data
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7.4 Form Navigation

The GF007 is a two-form module composed of the FR Other Data Selection form
and the Other User Dataform. Users select Other Data records by Other Data
number in the FR Other Data Selection screen then complete the Other Datain the
Other User Data screen. Navigation between the two forms is achieved by mouse
clicking or by keystroke.

Tab and keystroke sequence is as follows:

*g:“l Cther FR Data Selection~ SAY 03-JUMN-04 1051 30000 Ak oo,

Erdity : {7303 TREASLIRY

Mumber Ciker Data Title Status

01225 Test threshold 052504 IM-PROGRESS
] Capitalized Aszets IN-PROGRESS
03] Heritage Aszets IN-FROGRESS
g Social Security IN-FROGRESS
10 Federal Supplementary Medical Insurance - Medicare Part B IN-FROGRESS
100 niote 100 - to be deleted IM-PROGRESS
1010 test IM-PROGRESS
1012 other dats note IM-PROGRESS
1013 Marzim's test note IN-PROGRESS
1018 1018 testing note IN-PROGRESS

Open Cancel

1. Other FR Data Selection Screen

1. When the screen is opened the cursor focus will be set on the entity
fidd.

2. Click the TAB key to move the cursor to the Description field.

3. Usethe SHIFT + PAGE DOWN keystrokes to place the cursor in
the Other Data number field. (The entire Other Data line will be
highlighted)

4. Usethe UP and DOWN arrows on the keyboard to navigate to
correct Other Data record. (The line with the cursor on it will be
highlighted)

5. Once cursor focusis set on the appropriate Other Data record,
either double-click on the highlighted line or click on the Open

Pen_Iputton. The Other User Data screen will open. Other Data

records may also be opened by using the ALT + O keystrokes.
6. To close the form Click the Cancel Button . =7"=®!
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2. Other User Data

Other Data:(225 | [Capitalized Assets Fisesl Year:2002 Deete Dsta |

Entity (0300 [LIBRARY OF CONGRESS Stetus[v-PrOSRESS v Period: [QTR 4 - vTD

Cther Data Info l Cther Text Data ezl
Cter Data Info Reported in: Decimal Poirt: 7
Section |4, |Capitalized Assets | Bilions ] |User-defined ¥ [+
Agset tem 2002 - QAT 2001 - GaYTD Previously Ritd Line tem Cha
’1_ |Assets from Federal Agencies | 121.00 H| H| J| =
’2_ |Assets from Public | ﬂ| J| J|
Hl | T Al il
[ | il Tl 7l
[ | il il 7l
[ | il il 7l
[ | il Tl 7l
[ | il | il <)
Type Marmal Bal. 4] | B
[Dollars Debit
[~ Mo Data
1) Upon opening the Other Data screen, the cursor will be placed in the
Other Data field.
2) Click the TAB button and the cursor will move to the Other Data
Description field.

3) From the Other Data description field Click the TAB key and the cursor is

placed in the Fiscal Year field.

4) Click the TAB key again and the cursor focus will shift to the Entity

field.

5) Upon entering the Entity field, Click TAB to navigate to the Entity

Description field.

6) Click the TAB key to navigate to shift the cursor focus to the Status field.

7) Next in the tab sequence is the period (PD) field.

8) Next in the TAB sequence is the Delete Data Delete Data ' button.
Once the tab sequence is completed, the cursor focus returns to the
main first field in the sequence (Other Data).

9) To Navigate to the Other Data Info tab Click the SHIFT + PAGE

DOWN.
Section 2 Department of the Treasury
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Other DataInfo

Cther Data @225 |Cap'rtalized Assets - Fizcal Year: ’20027
Delste Data |
Entity : 0300 | [LIBRARY OF CONGRESS Status|NPROGRESS v Period: |@TR 4 - ¥TD
Cther Data Info l Cther Text Data lITER
Cither Data Info Reported in: Decimal Point: N
Section |2, |Capitalized Assets Bilians ] | User-efines > 5
Asset tem 2002 - QY TD 2001 - QY TD Previously Rptel Line tem Cha
’1_ |Assets from Federal Agencies | 121.00 ﬂ| ﬂ| J| |
’2_ |Assets from Public | H| J| J|
5| | | T ull
[ | il il i |
[ | | il il
[ [ il il il
[ | | il il i |
[ ] | il il il ~
Type Mormal Bal. 4 | C
[Dolars Debit
[ Mo Data
1) The cursor will be placed inside the section field in the Other Data Info

2)

3)

4)

5

6)
7)
8)

9)

field.

Click the TAB key twice and the cursor will be placed in the Other Data
Info description field.

Next in the TAB sequence is the Reported in. If the Reported In field has
been enabled it will be included in the tab sequence if not it will be
omitted.

Press the TAB key to navigate Decimal Point field. Cursor focus will be
placed on the Decimal point field if it is enabled.

Press the TAB key to place the cursor in the column header field. The
cursor focus will shift from column heading to column heading each time
the TAB key is pressed. By including the column headings in the tab
seguence, users are able to navigate from column to column in the grid.
Once the column has been tabbed through the next field in the tab
sequence is the No Data field.

Use the combination of the keystrokes Shift + Page Down to navigate to
the grid. The cursor focus will shift to the No field.

Click the TAB key and the cursor focus will shift to the Line Description
field.

Third in the sequence is the first modifiable field. (Current Period
Amount, Prior Period Amount)

10) If enabled, the threshold button T will be next in the TAB order.
11) The tab sequence will continue to move to the next editable field until the

last editable field is reached.

Department of the Treasury Section 2:
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There can be amaximum of 12 columns, each with a threshold button
in the Other Data Info index tab.

12) Next in the TAB sequence is the Type field.

13) Click the TAB key to navigate from the Type key to the Normal Balance
field.

1) Oncethelast editable field is reached, the cursor will return to the
first field (No).

14) Use the UP and DOWN arrow keys on the keyboard to navigate from row
to row in the Text Data info section.

15) Click Shift + Page Up to return the main form or Click Shift + Page
Down to navigate to the Other Text Data index tab.

Other Text Data

Other Data:|225 | |Capialized Assets Fiseal Year: 2002
Delste Data |
Entity : 7309 |TREASURY Status| |N-PROGRESS - Periock: |QTR 4-%TD

COther Data Info Cther Text Data Trirzzrokl

Section| &, Capitalized Assets =

Cther Data Text
Enter the queries to dppear on the notes for departmental ¥esponse:

Explain any wariance between the prior period and the
current period amourts.

| »

What are the estimaties for acguistions for 20037

4]

[ Mo Data

16) When the Other Text Data screen opens, the cursor will be positioned in
the Section field.

Users may navigate to other sections by Clicking the up or down
arrows on the keyboard when the cursor focusis in the section field or

by clicking the Up and Down arrows for the dider bar next to the
section description field.

17) Pressthe TAB key and navigate the Section Description field.
18) Usethe keystroke combination Shift + Page Down to navigate to the
individual lines in Other Text Data fields.

Section 2 Department of the Treasury
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19)
20)
21)
22)
23)
24)

25)

Press the TAB key twice and the cursor will be placed in the number
field (No) in the Other Text Data tab.

Click the TAB key to navigate Question field.

Next in the sequence is the Answer field.

When the cursor focusis placed on the last editable field and the TAB
key is clicked twice, the cursor is placed back on the first editable
field.

Other rows may be navigated to when the cursor focusisin the No
field by using the UP and DOWN arrow keys on the keyboard.

To navigate to the Text Data index tab use the keyboard strokes Shift
+ Page Down.

Click the Alt + D keys to navigate to the No Data.

Department of the Treasury
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7.5 Completing an Other Note Record

The steps to complete an Other Data section are listed below. Users must
complete the Other Data Info and Other Text Data index tabs. Each tab is
composed of sections. Each section in the Other Data Info tab is linked to a
corresponding section in the Other Text Data index tab by the same section
identifier. Section identifiers are alphabetical values that are assigned sequentially
by the system.

The sections in the two index tabs are related. Each section in the Other Data Info
tab can have a corresponding text record in the Other Text Data

1. Navigate to the desired entity and select the appropriate Other Data by
following the stepsin sections 7.2 and 7.3.

2. To navigate from section to section with in the Other Data Info index
tab, place the cursor in the Section fields and use the UP and DOWN
arrow keys to navigate from section to section or click on the UP and
DOWN arrow keys of the scroll bar next to section description field.

Other Data:[225  |Capitalized Assets Fizcal Year: 2002 .
elete a
Entity : 7909 [TREASURY Status[nPROGRESS  +) Perind: |@TR 4 - ¥TD
COther Data Info l Cther Text Data Trrzznoll
Cther Data Info Reported in: Decimal Point: o
Section |A |Cap'rtalized Assets User-defined vl |User-defined v| e
/vASSEt tem D 2001 - Q4YTD Previously Rptd Line tem Chan/s/v
’1_ |Assets from Federal Agencies ﬂ| ﬂ| Il J - |
2_ |pssets from Puslc il || usetheuPand fiF]
ﬁ' . | Down buttonson the |-
| ol L] scroll bar to navigate | !
] T] i | i
B 7]l 7| toother sections. T
[ il il - i
[ i il | 1))
Type Maormal Bal. 1 | L
[Dallars Dekit
[ Mo Data
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Next section is
displayed

Other Data:[225 | |Capitalized Assets Fiscal ear: 2002

"g‘g Cther User Data~ S

Delete Data |
Entity : 7903 | [TREASURY Status| N PROGRESS =) Period: [oTR 4 - vTD
Cther Data Info l Other Text Data Trir=zolcl
Cthet Data Info Reparted in: Decitrial Poirit: N
Sectio |El |A||oc:ate Federal asset values to trading partners. Billionz | |TWO ~)
Trading Partner D 2001 - Q4% TD
11 |Department of State all ol Tl T =
[z |Department of Commerce =l ol Tl i
’3_|Depar1ment of Justice J| J| T | i
’4_|AII ather Departments. J| _“ 1 | il
Bl | | il i
] i o] | i
[ 7l il i | 1
[ T d 4l 1
Type Mormal Bal. d | k
[Dallars Debit
[~ Mo Data
3. When the Other Users Data form is open, the cursor focus will bein
the Other Data field.
4. If the Reported Inis set to “User Defined”, the user must select a

reporting method. To select a reporting method, a user should click on
the down arrow and select one of the settings (Whole Dollars,
Hundreds, Thousands, Millions, Billions).

If Reported In and Decimal Place are not set to “User-Defined”,
the settings from the GF002 module will be displayed.

Press the TAB key to navigate to the Decima Point field. If the
Decimal Point is set to “User-Defined”, the user must select one of the
settings (Zero, One or Two) for the Decimal Point field.

Department of the Treasury
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73 Other User Data

Other Data:|225  |Capialized Assets

Ertity :[7909 | TREASURY

Cther Data Info l Cther Text Data Thrzzmele]

Cther Data Info

Fiscal Year: (2002

Delete Data |

Status| h-PROGRESS - Petiad: |GTR 4-YTD

Reported in: / Decimal Point: / -

Section |A |Cap'rtalized Azgets

Asset tem D

| Uzer-defined

T | | Uzer-defined v | ]|

2001 - QY TD

Previously Rptd Line tem Changes

’1_ |Assets from Federal Agencies

|

|»

’2_ |Assets from Public

il

3|

|

Type Mormal Bal. d

[potars Debit

[ Mo Data

1]

B
=
DEEEEEDLL

6. After selecting a values for Reported in and Decimal Point or if
Reported in and Decimal Point have settings selected by the
System Administrator use the keystrokes Shift + Page Down.

7. The cursor will be placed in the No field, press the Tab button

twice to navigate to the first editable field. Enter the appropriate
amount in the line

% Other User Data- -JUN-04 10.51.30.000 AM [0l lieieeele el e
Other Data: (225 |Capitalized Assets Fiseal ‘Year: [2002
Delste Data |
Enfity:|7o09 [ TREASURY Stafus NFROGRESS v Period: QTR 4 - YD
Cther Data Info l Other Teod Data Trirzznol]
Other Data Info Reported in: Decitnal Poirt:
Section [a |capitalized Assets |Bilions - | Two *| 7
Aszzet tem 2002 - G4y TD 2001 - GdYTD Previously Rytd Line tem Cha
1 |Assets from Federal Agencies | b. 4 ﬂ| ﬂ| J| =
2 [mssets trom Public l/ [Tl ol ol
3 . .
Fli First editable %I TJI TJI
] field that
,_,7 users can o 3| |
o enter into B ol o
[ il 0| |
[ ] | | il 0| 7]
Type Marmal Bal. 4 '
Dolars [Depit
[~ Mo Data
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When entering amounts into the GFO07 screen with the
Reported In method set to “User-Defined” the program
displays the values as Whole Dollars. Once areporting
method is selected, the whole dollar amount is divided by
reporting method selected. For example, if the Reporting in
IS set to user defined and 1,000,000 is entered and then
millionsis selected, one will be displayed. The 1,000,000
isdivided by 1,000,000 (millions) which equals 1. One will
be the value displayed.

Decimal Point when set to “User-Defined” will display two
decimal places as a default.

Cther Data ;225 |Cap'rtalized Azzets Fizcal Yeat: ’20027
Delete Data |
Entity :[7309 | [TREASURY Stetus[-PROCRESS <) Periad: |QTR 4 - ¥TD
Cther Data Infao l Cther Text Data Trirzznol|
Cther Data Info Reparted in: Decimal Point: o
Section [s, |capttalized Assets Billions - | Two | ¥
Aszet tem 2002 - G4YTD 2001 - Q4 TD Previously Rytd Line tem Cha
[t [mssets from Federal agencies | 10 Tl Tl | =]
[z [sssets from Public | /' Tl all |
B | | Al |
[ ] | il il il
[ ] | il ol il
[ ] | il il i |
[ | il il il
[ | il | | 7]
Type Mormal Bal. 4 | L
[Dallars Debit
[ Mo Data
Department of the Treasury Section 2:
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8. Pressthe TAB button again and the cursor will shift to the
“Threshold” button. If the threshold is activated, refer back to a
previous section explaining the threshold.

8 Other User Dat: 13-JUN-04 10.51.30.000 AWM -0l Sy
Cther Data © 225 |Cap'rtalized Assets Fizcal YWear: ’20027
Delete Data |
Entity :[7903 | |[TREASURY Status| M-PROGRESS = Petiod: [QTR 4 - ¥TD
Cther Data Info l Cther Text Data Thrzznol
Cther Data Info Reported in: Decimal Point: =
Section [& |Capitalized Assets Billors -] | Two - =
Azsst tem 2002 - Q4Y'TD 2001 - G4YTD Previously Rptd Ling tem Cha
’1_ |Assets from Federal Agencies | 1 D& ﬂl ﬂl _“ =l
[z [assets from Puklic | / Tl | &l
a | | /Wl | |
[ | 7 il il il
[ | il il il
[ | il il il
[ | il il il
[ ] | il i | 7]
Type Mormal Bal. 1 | L
[Dollars Debit
[ Mo Data

9. Pressthe TAB button again to navigate to the next editable field. Enter

the appropriate amount.
¥ Other User Data~ N
Cther Data :’g |Cap'rtalized Aszzets Fizcal Year; ’20027 O |
Entity : 'ﬁ [TREASURY Status Periad: QTR 4 - ¥TD
Cther Data Infa l Cther Text Data Trirzzmoll
Ciher Data Info Reported in: Drecimal Point: i
Section |A |Cap'rtalized Azzets Billionz v| |TWO v| =)
Azzet tem 2002 - Q4YTD 2001 - Q4 TD Previously Rpted Line ftem Cha
’1_|Assets from Federal Agencies | 1.00 L“ 1.00 L“ J| =
’2_ |ssets from Public | ﬂ| * J| J|
B | | /i &l
[ | ol il ol
[l | Tl Tl il
[l | il il il
[l | il il il
[ ] | il il | M
Type Maormal Bal. 4 | k
[Dallars Dehit
[ Mo Data
10. The tab sequence for each line moves the cursor to each modifiable
fidd in aline. When the cursor focus is on the last modifiable field
of aline and the TAB key is pressed, the cursor focus is returned to
the line number field.
Section 2 Department of the Treasury
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11. The Type and Normal Balance of aline are displayed for the line
that the cursor isfocused on in the Type and Normal Baance field.
The default settings are for Dollars for Type and Debit for Normal
Balance.

Type can be Dollars, Percentages (entry format  ###.##H#),
Units (entry format  ## tH H # #H) and Y ears (Entry
format YYYY).

Users must input data in the format defined by the line type

(applied on aline by line basis) and the decimal point (set for
the al of the amounts in the index tab) setting.

8 Other User Data~ 5

Other Data: (225 |Capitalized Assets Fiscal Yesr: (2002

Delete Deta |
Entity :[7o00 | (TREASLRY Status|NFROGRESS =) Period: (TR 4 - YTD
Other Data Info l Cther Text Data Triczzticl]
Cther Data Info Reported in: Decimal Paint: B
Section |A |Caprtalized Azzets |Eli||\ons v| |Two '| )
Asset tem 2002 - Q4 TD 2001 - QdYTD Previously Rptd Ling ttem Cha
|1_|Assets from Federal Agencies | 1.00 ﬂ| 1.00 H‘ J| 2]
2 [assets from Public | | il il
8| | | 7| 1|
[ ] | | ol |
[ ] | | i |
[ ] | il i |
[ ] | | i 0|
| | | i 7

Type Mormal Bal. 4 | b
Dallars Dehit

[ Mo Data
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’:';5 Other User Data~ 5

Cther Data : 225 |Cap'rtalized Aszets Fiscal Year: ’20027
Delete Data |
Enfity : 7909 [TREASURY stetus[nprOGRESS v Petiodt: [Tk 4 - ¥TD
Other Data Info l itfjzr Tzt Dzt Trirzzrol)
Cther Data Info Reported in: Decimal Point: 7
Section |2, |Capitalized assets Billionis - |ore ~ 7
Aszet ftem 2002 - Q4% TD 2001 - 24%TD Previously Rptd Line tem Cha
[1 |assets from Federal Agencies | 101 10T il ]
2 [assats from Public | 101 255 0l il
& | T I |
[ | —7 ' i |
1 | Invalid format — should T
[ | only be 1 decimal place 1
[ | I
[ ] | il il i &
Type Mormal Bal. | | L
[Dollars Debit
[~ Mo Data

« |f avadueis entered that does not match the format set for a
field, the following error message is displayed.

E Swstem Errar

@ FRM:40209-Field must be of form 999 999,999 980.9.
2/

Normal balance has only three settings; Debit, Credit and N/A. Debit
and Credit Normal Balance are applied to the line type Dollars and
N/A is applied to al others.

These fields are set up and maintained by the System Administrator
and are un-modifiable by the user.

Each line isindividually assigned its own Type and Normal settings.
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om Gther User Dat:

Other Data:[225 | |Capitalized Assets Fiscal Year 202
Delste Data |
Entity : 7000 | | TREASURY Status|N-PROGRESS v Petiodt: |QTR 4 - ¥TD

Cther Data Info l Oifi=r T2 Lz Trirzz ol

Ciher Data Info Reported in: Decimal Point: N
Section [, |Capitalized Assets Bilions v | one - [+

Aszzet tem 2002 - G4y TD 2001 - Gy T Previously Rptd Line tem Cha

’1_|Assets from Federal Agencies | 10 ﬂl 1.0 ﬂl Jl |~

[z [assets from Public | 10 1 255 |

B | | 1| |

[ ] | il il il

[ ] | il in| |

[ ] | il il il

[ ] | il il il

[ | i il il =]

Type Marmal Bal. / 1 | L

[oliars [ebit

[ Mo Data

12. To navigate to other lines use the UP and Down arrow keys on the
keyboard to enter amounts to complete the Other Data Info index
tab.

03-JUM-04 01,

%8 Other User Data

Cther Data 225 |Caprtalized Assets Fizcal ear: ’20027
Delete Data |
Entity : 7908 | |[TREASURY Status|N-PROGRESS v Period: QTR 4 - ¥TD
Cther Data Info l Difizr 248 Dz Tzl
Cther Data Info Reparted in: Decimal Pairt:
Section [s, [Capitalized Assets Biilionz | | One ~ =]
Azzet tem 2002 - Q4TD 2001 - Q4% TD Previously Ryt Line tem Cha
[t |nssets from Federal Agencies | 10 1) 10 Tl ol &
2 [nassts from Public | 10 7 255 |
| | | | |
[ ] | il i | il
[ ] | il i | il
[ ] | il i | il
[ ] | | il il
[ ] | | | | ~)
Type Marmal Bal. 1 | 4
[Daliars Detit
[ Mo Datar

13. Lines that have line numbers and blank descriptions are lines that
provide the user the option to enter a description. If avalueis such
as an amount, unit, year or percentage is entered then a description
must be entered. Users may enter any text up to 2000 characters for
aline description.

Line descriptions are created by the System Administrator.
When alineis created with a blank description field, enter an
appropriate description of the item being entered.
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70 Other U ILIM-0 5.000 P
2002
e fREasRY

Trrzznoll

Captalized Assets

Aszsets from Federal Agencies
Azsets from Public

EEEEREEEE

14. Populate the appropriate amounts into the current open period and
the prior period.

73 Other User -JUN-04 01 000 P

2002
7909 | |TREASUR'Y IN-PROGRESS

capitalized Assets _

d 1f valuesareentered in a
field then alinedescription

1 must be entered.

Linedescription ispopulated
by the user.

g i
5 i
i il
o n
v v
v i
v v
v v

bows o

(]
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Other Data: (225  |Capitalized Assets Fiscal Year: [2002

Delete Data |
Entity : 7008 | [TREASURY Stetus|.PROGRESS v Periad: [QTR 4 - ¥TD
Cther Data Info l Crther Text Data Mrir 2zl
Cther Desta Info Repotted in: Decimal Poir: A
Section [, |capitalized Assets Bilions | [One - [
Azzet tem 2002 - 4%TD 2001 - Q4% TD Previously Ryt Line tem Cha
’1_|Assets from Federal Agencies | 10 L“ 1.0 L“ J| =]
[2 [assets from Public | 101 25l ol
3 [cther assets | 105 7]l |
[ [ % il b4 7l il
[ ] I il il il
[ | I il il il
[ I il | |
[ ] I | ul | =]
Type Marmal Bal. il | L
[Datars Debit
[ 1o Data

15. If there is no data to enter for a section in the Other Data Info tab the
users must click on the No Data field for the appropriate section. The

system requires that at least 1 one line item be populated or the No
Data field be flagged.

*& Other User Dat: 13-JUN-04 01.33.06,
Cther Data (225 |Capitalized Azset [ e
| aptalized Azsets Fizcal Year: 2002 FE— |
Entity : 7308 [TREASURY Stetus|N.PROGRESS v Periadt |QTR 4 - ¥TD
Cther Data Info l Cther Text Data Tnrzzhioll
Cther Data Info Reparted in: Decimal Pairt:
Sectian |4, |Capitalized Assets Bilinis -] |one - I3
Aszet bem 2002 - Q4% TD 2001 - Q4YTD Previously Rytd Line tem Cha
,1_ |Assets from Federal Agencies | L“ L“ J| =]
’2_ |Assets fram Public | L“ J| J|
3 [Other sssets | | 1| il
[ I | il il
[ I il il il
[ | il il ol
[ I il il il
[ ] I | | | -]
Type Mormal Bal. il | k
[Doiars et
[ hoData €

Click the No Data button and a message will be displayed warning the
user that al of the data entered into the Other Data Info tab and all of
the settings will be deleted. Click “OK” to delete al of the data or
Click “Cancel” to cancel the change.
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g Do wou wish to clear the data for this Section 7
2

] cancel j

Once the No Data field has been checked the Other Data Info index
tab that section will be disabled.

8 Other User Data

Other Data:[225 | |Capitalized Assets Figcal Year: (2002

Delete Data |
Entty 7909 | [TREASURY Stelus.PROGRESS =) Periad: QTR 4 - ¥TD
Cther Data Info l Cther Text Data Tiirzznal
Other Data Info Reported in: Decimal Poirt: ™
Section |A |Caprtalized Azzets |Eli||ion3 | |One | -
Azzet fem 2002 - 2y TD 2001 - Q4% TD Previously Rptd Line kem Cha
,1_|Assets from Federal Agencies | ﬂ| ﬂ| i | =
’2_|Assets from Public | ﬂ| J' i |
[ Jlother sasets | 7| il il
[ ] | il il il
[ ] | il il il
(] | il il il
[ ] | il il il
[ ] | il il il N
Type Mormal Bal. 1 | b
Dolars Debit
v hlo Data
SAVING DATA

16. Click the SAVE button on the tool bar to save al changesin the
Other Data Info index tab before navigating to the Other Text Data
tab.
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225 |Cap'rtalized Azzels Fizcal Year: 2002

Delete Data |
Entity : [7909 |TREASURY Status| IN-PROGRESS - Perinch ‘QTR 4-%TD
Cther Data Info I Cther Text Data Triczznol]
Cther Data Info Reparted in: Decimal Poirt: A
Section |A |Cap'rtalized Aszets Billionz v| ‘One '| ]
Aszzet tem 2002 - Q4%TD 2001 - Q4%TD Presviouzsly Ryt Line ftem Cha
,1_|Assets from Federal Agencies | 10 ﬂ| 10 ﬂ‘ J| |~ |
[ [assets from Pukic | 101 25 il |
5 [other Assets | 105 1.7 ]| &l
[ | | i |
[ | il i il
[ ] | il i il
[ [ | i |
[ | | | | 5]
Type Marmal Bal. | | k
[palkars Debit
[ o Data

17. Other Users Data records are completed by section. Each section is
completed in two parts, the Other Data Info and the Other Text
Data Index section. Both are linked together by the same section
number.

The Other Data Info part of a section collects the financial data
of an Other User Data record.

The Other Text Data section collects text information entered
by usersin response to queries set up by the System
Administrator.

The Other Text Section may or may not be enabled by the
System Administrator.
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Other User Data - Other Data Info —Section A

¥ Other User Data 3-JUN-04 0 6.0
Cther Data (225 |Cap'rtalized Aszsets Fiscal Year: ’20027
Delete Data |
Entity :[7a0  [TREASURY StatusnPROGRESS  +|  Perindi[aTR 4. YTD
Cther Data Info l Cther Text Data Tirzzhiold
Cther Data Info Reported in: Decimal Poirt: 2
Secti |A |Cap'rtalized Aszszets |F.|i||ions v| |One v| ]
/ Azzet ftem 2002 - G4YTD 2001 - G4y TD Previously Rptd Ling ftem Cha
[t |mssets from Federal Agencies | 10 7 10 1] 2l =
Linked by [2 [assets from Public | 107 25| ol
section letter. 3 [ther Assets [ 105 1.7l |

Nther User Data - Other Text Data — Section A
¥a Other User Data~ S

Other Data:|225 | |Capitalized Assets Fiscal Year: 2002

Delete Data |
Entity:|7909 [TREASURY Status| n-PROGRESS = Period: (TR 4 - ¥TD
Cther DXa Info  Cther Text Data I Thrzznal:l
Section A, Capitalized Azsets :
Cther Data Text

18. To navigate to the Other Text Data index tab from Other Data Info
tab use ALT + Page Down keystrokes. The Other Text Data index
tab will open with the cursor focus on the Section field.

"ZE Other User Data- - JUMN-04 01 B.O00 PR (ririririrrrir e e e e e e e e e e e e e e e e e e e e e e e e
Other Data:|225 | [Capitalized Assets Fiscal Year: [2002
Delete Data |
Entity 7903 |TREASURY Status| |N-PROGRESS - Periadk: |QTR 4-%TD
Cther Data Info  Cther Text Data =zl
Section &, Capttalized Assets =

Cther Data Text
Enter the gheries to appear oh the notes for deparimental response:

Explain any variance between the prior period and the J=!
1 current period amourts.
2_ What are the estimsties for acquistions for 20037
[™ Mo Data
Use the UP and DOWN arrow keys or the scroll bar or to navigate to
the appropriate section.
Section 2 Department of the Treasury
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19. Usethe Shift + Page DOWN keystrokes to navigate to the Other
Data Text Section of the form.

20. Pressthe TAB key and the cursor will be placed in the first line of

the number field. To navigate to other lines use the UP and DOWN
arrow keys.

*78 Other User Dat: JUN-04 01

Other Data: 225 | [Capitalized Assets Fiscal Year: (2002
Ertity : {7503 |TREASURY Statuz| N-PROGRESS v Periock: |QTR 4-%TD

Other Data Info Other Texdt Data Trrzznol]

Delete Data |

SeCtiDnlA Capitalized Aszets =

Cther Data Text
\Enter the queries to appear an the notes for departmental response:

Explain any variance betvween the prior period and the
current period amounts.

|F

1

5 What are the estimaties for acquistions for 20037

4

[ 1o Data

21. Press the TAB key twice to position the cursor in the departmental

response field.
P Other User Data- -JU 0o
Cther Data :|225 \Capﬂalized Azzets Fiscal Year: 2002 T |
clete Data
Entity : 7909 | TREASURY Status|N.PROGRESS v Perind: [aTR 4 - YTD
Cther Data Info Other Text Data Thirzzrold
Section| 4, Capitalized Aszets :
Cther Data Text
Enter the queries to appear on the notes for departmental response:
Explain any variance bebween the prior period and the =l
f current period amaunts. \
: What are the estimaties for acquistions for 20037 Queﬂions arecreated by
¥ theSystem Administrator.
[~ ho Data
Department of the Treasury Section 2:
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22. Enter aresponse to the question entered on the line into the
departmental response field.

Users must answer at least one of the questions or click the No-Data
button.

Department responses may be up to 2000 characters in length.

"4 Other User Data~ 5

Other Data:|225 | |Capialized Assets

Fiscal Year: |2002
Delete Data |
Ertity 7505 | TREASURY Status| -PROGRESS - Periadt: [aTR 4 - ¥TD

Cther Data Infa Cther Text Data Trirzznall
Section| 2, Capitalized Assets :

Cther Data Text

Enter the gueries to appear on the notes for departmental response:

Explain any variance between the prior period and the  |Departmental response entered here. =
i current period smourts. /
: What are the estimaties for scquistions for 20037 /
Departmental Response

[ Mo Data

23. If there is no data to enter, click the No Data fied.

24. Use the combination of the Shift Page UP/DOWN keysto
navigate to other sections to complete other sections.

All sections must have at least one line completed or the No Data field
to be checked for the Other User Data record to be flagged as complete.

User can click on “SUBMIT” to accept changes

Section 2:
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25. To complete another section click on the Other Data index tab.

"% Other User Data~ 03-JUN-04 01.33.06.
Cther Data:|225 [Capitaiizen Assets Fiscal Year:lQDm—‘ Oeiete Dt
IS a
Errt'rty:|?909 [TREASURY Status Periodt: |GITR 4 - ¥TD
Cther Data Info l_ Trr=znol
Cther Data Info Reported in: Diecimal Point:
Section |4 [Capitalized Assets | Bilionis - |one N @
Azzet tem 2002 - Q4% TD 2001 - Q4% TD Previously Rptd Line tem Cha
1 |Aszsets from Federal Agencies 1.0 i] 1.0 l] ]_] @
2 |Asssts from Public 10T 25| [T
3 [other Asssts 105 1.7l T
i i i
o i il
o i il
i i i
il I I ¥
Type Hormal Bel.
[Dallars Dekit
[ Mo Data

26. Place the cursor in the Section field, use the UP, and Down arrow
keys to navigate to the next section to be completed.

When the navigating from section to section the system prompts the
user to save the data entered into the section before moving to the next
section. The following warning message is displayed.

Click OK and the next section will be displayed.

Department of the Treasury Section 2:
Financial Management Service Module GF007 — Other FR Data

300



GFRS Desktop User Manual

UN-04 01 .000 PM
225 |Capitalized Aszets 2002
7909 |TREASURY IN-FPROGRESS QTR 4 - %TD

_ Allocate Federal asset values to trading partners.

_J Department of State

Department of Commerce

Department of Justice
Al other Departments.

EEEEEEEE
SEECEEER

bows  pmx

[

27. Complete the Other Data info index tab and then Click on the Other
Text Data index tab.

LIN-04 1 000 P
225 |Capitalized Assets 2002
QTR 4 - YTD

Explain any variance between the prior period andthe  |Departmental response entered here,
current period smounts.

What are the estimaties for acquistions for 20037

Section 2 Department of the Treasury
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28. Once the Other Text Data tab is open, navigate to the corresponding
Other Text Data section by using UP & DOWN arrow keys or using
the scroll bar.

*8 Other User Data

Cther Data 225 |Caprtalized Azzets Fiscal Year: 2002

Delete Data |

Eniity {7097 | [VERIFYING TEST ENTITY - OCBOA, Stetus| jy_PROGRESE - Periodt: [aTR 4 - +TD

Cther Data Info Cther Texd Data ezl

Section|4, Capitalized Assets

Cthyr Cata Text
ter the queries to appear an the notes for departmental response:

Explain any variance between the prior period and the  |Unplanned acouistions.
current period amourts.

| »

1

A ‘Whm are the estimaties for acquistions for 20037 Thescroll bar may also beused to
navigate from section to section.

To navigate from section to
section place the cursor in the
section field and use the UP

and DOWN arrows.

2l

[ ho Data

Subimit Cancel Bresieyy Comments

29. When all sections are complete, press the Submit button to save al
changes and exit the Other User Data form or press the Cancel button
to exit the form WITHOUT saving changes.

Department of the Treasury Section 2:
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7.6 Thresholds

Thresholds are ceilings set on selected fields by the System Administer that
when exceeded require the user to respond to questions concerning the
exceeded limit in the Threshold index tab. The ceiling can be based on a fixed
amount, a percentage or a combination of both.

There are three types of thresholds that can be set up.

1. Fieldswith dollar or unit line TYPES can have a variances set up.
When a field has an enabled threshold the threshold button will be

enabled.

¥R Other User Data 3

Cther Data ;225 |Caprtalized Assets Fiscal Year: (2002 D |
Entity : 7009 | |[TREASURY Status|PROGRESS v Periad: |GTR 4 - YTD

Cther Data Info l Cther Text Data Thirzziiold
Cther Data Info Reported in: Decimal Paint:

Section [ |captalized Assets |Bilions - [ore ) 5]

Asszet ftem 2002 - @45 TD 2001 - G4YTD Previously Rptd Line tem Cha
’1_ |Assets from Federal Agencies | L“ L“ J| =
’2_ |Assets fram Public | ﬂl“ _“ J'
3 |Cther Asaet
oot sssets Enabledthreshold | .| il
I — | 7| il
utton. b

[ : i 7l il
[ | i i | |
[ | il 7l il
[ | 7l | | =
Type Marmal Bal. 1 | L
[allars Dekit
[ Mo Data

2. When an amount is entered into a field that exceeds a threshold limit,
the field is highlighted and the threshold index tab is enabled.
The Threshold index tab is only enabled when cursor focus is
set on afield that has an exceeded threshold.

Section 2 Department of the Treasury
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73 Other User Data~ 3-JUn-04 01.33.06.000 PM

Capitalized Assets 7]

Azzets from Federal Agencies
Azzets from Public
Cther Assets

EEERRRERE

EEEEEERERE

3. Pressthe TAB key and the cursor focus will shift to the Threshold
button. To view information on the Threshold, press the “T” button.
The Threshold screen will be displayed.

7 Threshold~ 5. -hfAY-04 01.03.22.000 Ph

2002 - Q4YTD

Explain the variance.

Department of the Treasury Section 2:
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Threshald
Upper Boundary

Comparison Field

Percentage Difference Between

Guestion for user if threshald exceeded difference between the

100.00 2002 - 4YTD and (2001 - Q4% TD

w7 | 104— When the per centage

Explain the variance.

Threshold field threshold field and the
comparison field asaratio
of the threshold amount

Upper Boundary isafixed dollar limit that exceedsthe percentagein
when exceeded requiresthe user to answer th(:‘;/lo;thethr@old is
en

auestionsin thethreshold index tab.

Thethreshold question iswhat

usersmust answer when a
threshold is exceeded.

ol

Submit Cancel

X/
o

X/
L X4

X/
°

Upper Boundary — Upper Boundary is set up as afixed
amount ceiling. If amount is entered into afield that exceeds
the upper boundary amount, the Threshold will be enabled and
the user will be required to provide an explanation for the
variance in the Threshold tab for that field.

Per centage Difference - Percentage Difference applies a fixed
percentage ceiling on a field. The threshold is based on the
calculation of aratio by computing the difference between the
threshold amount (amount entered into the field) and the
comparison field and then calculating a ratio of the difference
to the threshold amount. If the calculated ratio exceeds the
percentage ceiling, the threshold tab will be enabled.

Upper Boundary & Percentage Difference— Both Upper
Boundary and Percentage Difference are applied as ceiling. The
first boundary exceeded first will activate the threshold.

Section 2:
Module GF007 — Other FR Data
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4. Enter dl of the valuesinto all modifiable fields. Pressthe SAVE
button on the tool bar to save the values and activate the threshold. All
fields with exceeded thresholds will be highlighted.

’%_s Other User Data~ JUN-04 01.33.06.000 P
Cther Data (225 | |Capitalized Asset Fizcal Year:
| aptalized Assets izcal Year: (2002 heE |
Entity : 7908 | [TREASURY Status|NPROGRESS v Period: QTR 4 - ¥TD
Cther Data Info l Cther Text Data Threzhold
Other Data Info Reported in: Decimal Pairit: a
Section |4 |Capitalized Assets Bilions -] |one - 5
Aszset tem 2002 - Q4YTD 2001 - Q4%TD Previously Rptd Line tem Cha
’1_|Assets from Federal Agencies | 105 ﬂ| N 50 ﬂ| J| =
’2_ |Assets fram Public | ﬂ| / J' J'
’3_ |0ther Azzets | J| J|
[ ] | il il il
[ ] T | il il
Enter thevalue ——
[ ] T il il
[ ] . T il il
B | i | 7l | ~]
Type MNaormal Bal. dl | 0
[Dollars pebit
[ Mo Data

Rafndfnd

Other Data:|225 | |Capitalized Assets Fiscal ear: (2002
Delete Data |
Entity : 7903 [TREASURY Status[.PROGRESS ) Perindt QTR 4 - ¥TD
Cther Data Info l Cther Text Data Threshold
Cither Data Info Reported in: Drecimal Point: 2
Section |a, |captalized Assets Bilions - | e - 5
Aszet tem 2002 - Q4YTD 2001 - Q4 TD Previously Rptd Line ttem Cha
’1_|Assets from Federal Agencies | 105 ﬂ| 50 H| J‘ =
’2_|Assets from Pukblic | ﬂ| ﬂJ' J‘
oot masets | i il dl
[ ] | i il |
[ ] | i il |
[ ] | il il |
[ ] | il il |
[ ] | il | il &
Type Maormal Bal. 4 | 2
[Doliars Dehit
[ Mo Data

5. When fields with exceeded thresholds exist, the threshold index tab is
enabled. Click on the Threshold index tab to view the threshold
guestions.
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The threshold index tab displays the threshold questions for the
field where the cursor focusis placed. To view all of the thresholds
for aline, place the cursor in the last field on the line with an

exceeded threshold.

¥m Other User Data~ 03-JUN-04 01.33.06

Other Data 1225 | |Capitalized Azset Fizcal Year:
| apitalized Assets iscal Year: 2002 Delete Data |
Entty :[7a09 | [TREASURY A/Status Period: [QTR 4 - TD

Cther Data Info l Cther Text Data Threshold
Cther Data Infa Reported in: Decimal Poirt: A

Section |8, |capitalized Assets Bilians -] one - 5

Azzet tem 2002 - G4y TD 2001 - @4%'TD Previously Ritd Line ftem Cha

’1_|Assets from Federal Agencies | 105 L“ 50 L“ J| =
’2_ |Assets fram Public | ﬂ| J| J|
’3_ |Other Azgets | J| J| J|
[ ] | ol il |
[ ] | ol ol I
[ ] | ol il |
[ ] | al il |
[ | | | | ~]
Type Marmal Bal. 4 | k
[Dolars Debit
[ Mo Data

6. All threshold questions must be answered to complete the record.

7. When the Threshold tab is opened the cursor focus will be set in the
Explanation field of the first line. Enter a response to the threshold

question.
o1 Other Uger Data- JU 6.0
Cther Data ;225 |Capitalized Azsets Fizcal Year: (2002 e |
2lele E]
Entity :[7a08  [TREASURY Stats NPROBRESS ) Perioet |aTR 4 - YTD
Cther Datalnfa  Cthet Text Data Threshold
Threshald
Line Description Question Explanstion
Cther Data Info - A - Asszets from ) ) =
Federl Agencies (2001 - odyTpy [T the variance. /
Cther Data Info - & - Agsets from e .
Federal Agencies (2002 - GayTDy [0 1 VEANGE.
\
Users must provide
explanationsto all questions.
Section 2 Department of the Treasury
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8. If more than 1 threshold line is displayed, user the arrow DOWN keys

on the keyboard to navigate other threshold questions. All threshold
guestions must be answered.
n Edit B

0 8als D<) s Ll
% ) I 01
Ofher Data: (225 |Capitalized Assets

Fizcal Year: [2002
Delete Data |
Enfity: 7308 | [TREASURY Status| p-prOGRESS - Period: QTR 4 - ¥TD

Cther Data Info  Other Text Data Threshald

Threshald

Line Dezcription Guestion Explanstion

Cther Data Info - & - Azssets from Escnlain the ) Departmerts ent h =
Federsl Agencies (200 - Gy TD) pkain the vatiance. Epatments enter responses here,

Cther Data Info - & - Azssets from Escnlain the ) Departmerts ent h

Federal Agencies (2002 - qdyTp) [FPIan e variance. EHANMENts enler [Eshanses here.

4]

9. Press the save button on the tool bar to save al the data entered.

(18] (209 5] +|x 818) vle

-04 0 nooPM

Offer Data:[225 | (Capitalized Assats Fiscal Year: (2002

Delete Data |
Entity : |7909 |THEASURY Status| |N-PROGRESS - Period: |@TR 4-%TD

Cther DataInfo Cther Text Data Threshold

Threshold

Line Description Guestion Explanstion

Cther Data Info - & - Assets from [EOP— e . =
Federal Agencies (2001 - Q4YTD) yplain the vatiance. epartments enter responses here.

Cther Data Infa - & - Assets from Emmns X (S "

Federal Agencies (2002 - Q4YTD) yplain the vatiance. epartments enter responses here.

4]

Department of the Treasury
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10. Thresholds should be completed line by line. When all of the fields of a
line have been populated, users should save the record and answer the
questions on the threshold tabs.

Section 2 Department of the Treasury
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7.7 Flagging Other Data as Complete

Once al of the Other Data information has been entered into an Other Data
record, users may change a Other Data record status from “InProgress’ to
“Complete” in the status field Steuslin-Progress ~lon the main form. When
the status is changed to “Complete” the program initiates a series of validations of
the data entered into the Other Data:

1. The program verifies that selections have been made for the “Reported
in” and “Decimal Point” fields on al of the appropriate index tabs and
sections.

Svstermn Error

section A in Other Data Info before changing the status to
camplete

r'g, Reporing method - Decimal Faoint must be defined for
2

M essage r efer ences location of
theerror

2. The program also verifies that all index tabs have been completed by
data entry or by the setting of the No Data field. All sections of all
index tabs must be completed or have the No Data button checked.

E Systerm Errar

G The ™o data' check box must be checked if no data
2 exists for Tak Other Data Info, section - A

Theerror message
identifiesthetab and
thesection that is =

incomplete

3. The Other Data program aso checks to see that al outstanding
threshold questions have been answered in the Threshold index tab. If
one or more questions are un-answered, the following error message is

displayed.

Department of the Treasury Section 2:
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Systerm Error

All the Gluestions regarding the threshold must be

7
L answered

4. Oncethe program has passed all validations, the status will be set to
complete Status| Compizte

-]

When an Other Data record is complete, it is no longer modifiable.
To modify a completed Other Data change the status Other Data
from “Completed” to “In-Progress’ to make the necessary changes.

If the Other Data has been flagged as “ Completed”, users will not

be able to change the status. The FPA must change the status of
the Other Data record in GFO08 from “Completed” to “In

Progress’. Once the status is changed the user may change the

status of the Other Datato “In-Progress’

Once completed, the status of the Other Datais displayed as
“Submitted” in the Other Data Selection Screen.

’?;_'-_H Cther FR Data Selection~

Ertity : 7909 TRE&SURY

Mumber Cther Data Title Status

220527 [220527 [N-PROGRESS
2230 2230 testing other data [N-PROGRESS
225 Capitalized Assets SUBMITTED
(2500 |test note 2500 - th [N-PROGRESS
500 [Tracy's Mate, ALL IN-PROGRESS
500 |Cther Diata Acmin test 1 IN-PROGRESS
501 |note 501 test () [N-PROGRESS
55 MNate 55, v ——» IN-PROGRESS
70 [this is & test [N-PROGRESS
72 |test verifying [N-PROGRESS

Open

Cancel

| ¥
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5. Click the Save button on the tool bar to save changes or Click the
Submit button to save changes and exit the form. To exit without
saving changes click the Cancel button.

6. The status of the Other Data will remain “ Submitted” until the FPA
flags the Other Data as completed GFOO8 module. Once approved, the
Other Datais included in the FR Closing Package.

Department of the Treasury Section 2:
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7.8 Delete Data Button

The GF007 module has the capability of deleting data and updating the form with
changes made by the System Administrator with the “Delete Data”
CEEG BEE ' functionality.

Users may delete all of the data entered into the Other Data record and update the
form with changes made by the System Administrator by pressing the Delete Data
button.

When the Delete data button is clicked ALL of the data entered and

selections made are del eted.

If the System Administrator has made changes to the Other Data in the
Administrative module, the user must click the delete data button to refresh
the screen with the form changes.  When the Other Data screenisre-
opened, the Other Data is updated with the changes made.

1. The“Deete Data’ button is enabled when the Other Data status is
set to “In-Process’.

Cther Data: (225 | |Capitslized Assets Fiscal Year: [2002
Elete Diets
Entity : 7909 | [TREASURY Status|COMPLETE = Periadk [QTR 4 - YTD
Other Data Infa l Other Text Data Thrzzmol|
Cther Data Info Reported in: Decimal Poirit: 2
Section |4, |Copitalized Agsets Billons v) e - 5
Aszset ftem 2002 - Q4YTD 2001 - Q4YTD Previously Rytd Line tem Cha
’1_|Assets from Federal Agencies | 105 ﬂ| al ﬂ| J| |~
’2_ |Assets from Public | ﬂ| J| J|
’3_ |Olher Assets | J| J| J|
[ ] | i il il
[ ] | i ol |
[ | il il i
[ ] | il il il
[ ] | | | | ¥
Type Marmal Bal. ] | J
[Dollers Debi
[N Data
Section 2 Department of the Treasury
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Eorm Edit Block Field Record Query Window Help
= e e e S R S S N R R 8 9| o
’ZE Other Uzer Data~ S, 02-JUMN-04 071,33, 08.000 PRl e e e e e e e e e e ey e e e e e e e e
Other Data:|225 | (Capitalized Asssts Fiscal ear: {2002
Delete Data |
Entity : 7309 | [TREASURY Stetus|N-PROGRESS _  +| Periadt |QITR 4 - ¥TD
Cther Data Info l Cther Text Data Tnrzzrol]
Cther Data Info Reported in: Drecimal Point: 2
Section [, |capitalized Assets Bilion N | one ] 7
Aszet tem 2002 - 4YTD 2001 - 4YTD Previoushy Ryt Line tem Cha
[1 |msssts from Federal gencies [ 105 T 507 | =
’2_ |Assets from Public | ﬂl J| J‘
5 [oter Asses | al i i
[ | il il il
[ | il il il
[ ] | il il il
[ ] | il il |
[ ] | | | | ~
Type Ml Bal. ] | J
|Dollars Debit
[~ Mo Data

2. Click the Delete Data button and the following message will be
displayed. Click “OK” to delete the Other Data record data.

Delete Mote data

r@ Do wou wish to Delete this Mote data &
2

] zancel ),I

3. The Other Datawill close and all of the data entered will be
deleted.

4. When the Other Datais re-opened al of the data will be deleted
and any changes made by the System Administrator will be
incorporated into the Other Data form

Department of the Treasury Section 2:
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W Other Use 3-JUN-04 01, 000 PM

Capitalized Assets 2002
7909 | [TREASURY MN-PROGRESS QTR 4 - YT

Trirzzrall

Capitalized Azzets Uzer-defined User-defined

Aszszets from Federal Agencies
Azzets from Public

EEEEEERE

t

bowrs o

(]
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7.9 Field Descriptions

(See tables below)
Ertity : 0300 LIBRARY OF CONGRESS
Mumkber Cither Data Title Status
o0 GGDG IN-PROGRESS &
03 \Capitalized Assets IN-PROGRESS
06 Heritage Assets [IN-PROGRESS
03 \Siocisl Security IN-PROGRESS
|1 ] |Federal Supplementary Medical Insurance - Medicare Part B |IN-F‘HOGHESS |
100 Inate 100 - to be deleter IN-PROGRESS
102 |other data note IN-PROGRESS
1013 Margim's test note [IN-PROGRESS
10 11018 testing note IN-PROGRESS
1021 \test note 1021 IN-PROGRESS -
Qpen Cancel

Field Name Functional Description Setting Options

that is assigned by the System
Administrator in the GF067
module. Users select Other Data
records by number to complete
for the FR closing package.

isunigque. An Other Data
may be assigned to an
entity only once but can
be assigned to multiple
entities.

2. Other Daa numbers may
be numbers, letters,
special characters or any
combination these.

3. Other Data Numbers are

Entity The entity field is popul ated with The entities displayed are based | Auto-populated
four-digit GFRS numbers that are on the users permissions.
linked to the Other Data number
in the GFO67 module.
Entity Name The description of the GFRS The entities displayed are based on Auto-populated
entity. the users permissions
Number Number is Other Data number 1. Each Other Data number None — set up and maintained

by the system
administrator.

assigned by the System
Administrator.
Other Data Title Other Datatitle isthe description 1. Atextfiddun-modifiable | None- set up and maintained
of the Other Data. to the user. by the system administrator.

Status Statusis the status of the Other

1. Thestatus displayed in the

Users can change the status

Department of the Treasury
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Field Name Functional Description Attributes Setting Options

Data. Other Data status can bein- status field is dependant from “In-Process’ to
progress, submitted or approved. on the Other User Data “Submitted”

screen When the statusis
changed to “ Completed”
in the Other User Data the
statusin Other FR Data
Selection screen status
screen is also changed to

“Submitted”

2.  Thedefault settingisin
process.

3. Thestatuswill be set to
approved when the FPA
approves the record in the
GF008 module.

Other User Data

?:}__EI Other User Data~ / =04 01.03.22.000 P
Other Data:|225 | |Capitalized Assets Fiscal Year: [2002
Delete Data |
Entity 10300 |LIBRARY OF CONGRESS Status| p-PROGRESS - Period: |aTR 4 - ¥TD
Cther Data Infao l Other Text Data Trrzznoll
Other Data Info Reported in: Decimal Point: N
Section |A |Cap'rta|ized Azzets |User-defined v| |User-defined "l -]
Azzet tem 2002 - Qd4%TD 2001 - G TD Presviously Rptd Line ttem Cha
|1_ |Assets fram Federal Agencies | ﬂ| L“ J| |
|2_ |Aaaet3 fram Public | ﬂ| _|| J|
5 | | | | |
[ ] | i | il il
[ ] | i | | il
[ | i | | ol
[ ] | i | il il
[ | | | | il ~)
Type Mormal Bal. 1 | L
[Dollsrs Debit
[ Mo Data
Submit Cancel Eresiesy, Comments
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Field Functional Description Attributes Setting Options
Name

Other Data

Other Datais the record number
assigned to the Other Data record.

1

Other Data number is
assigned to the Other Data
by the system administrator
in the GFO67 screen.

Other Dataisaunique
value.

Other Datamay be
composed of numerical,
aphabetical,

al phanumerical and special
characters.

The Other Datafield isun-
modifiable to users.

Description

Description contains the description of
the Other Data.

Description is assigned and
maintained by the System
Administrator.

The description can contain
numerical, alphabetical,
alphanumeric, specia
characters.

Located on the main
Package Other Data User
form.

The description field is un-
modifiable by users.

Fiscal Year

Fiscal Year isthe current open fiscal
year in GFRS.

Thefiscal year is populated
from the DBA061 module
TheformatisYYYY

L ocated on the main Other
DataUser form.

The Fiscal Year fieldisun-
modifiable to users.

PD
(Period)

The period is the current open period set
upin GFRS

The period is populated
from the DBA061 module.
Located on the main Other
Data Users form.

Period is un-modifiable by users.

Entity

Entity isthe four-digit GFRS entity that
isrelated to the Other Data.

Entity isafour - digit
character field.

Entity is populated from the
DBAOS55 screen.

Entity can be numeric,
alphabetical or
alphanumeric.

Located on the main Other
User Dataform.

Entity is assigned to the
Other Data by the System
Administrator in the GF067
Sscreen.

Entity is not modifiable by users.

Entity
Description

Entity description isthe text description
of the entity.

Entity is populated from the
DBAO055 screen.

Located on the main Other
User Dataform.

Description is not modifiable by
users

Department of the Treasury
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Field Functional Description Attributes Setting Options
Name

Status The status field controls state of the 1. Fielddefaultsto“In- Users are able to change the status
Other Data. Progress’. from “In-Process’ to “ Completed”
2. Selection of “Complete’
initiates validations that
check,

a  All threshold
guestions have
been answered.

b. All tabshave
been completed
or the no data
field has been
clicked.

c. Selectionshave
been made for al
Reported in and
Decimal Point
fieldsthat are set
to user defined.

3. Fiddisalist box.
4. Located on the main Other
User Dataform.

Delete Data 3. Thedelete data button 1. Thedeletedatabuttonis By Clicking the Delete Data button
provides the user the ability enabled when the status of users may delete al data, and
delete al of the data entered as the Other Datain “In- settings and update the screen with
well asall of the settings Process’ and disabled when | any form changes
selected by the user. the Other Datais

4. It updates the GF067 with any “Complete’.
changes made to the form by 2. Located on the main Other
the System Administrator in User Data screen.
the GFO67 screen.

Submit Click Submit to save all changes, exit 1. Submitislocated on Not —Applicable

the Other User Data screen, and return to the main Other User
the Other FR Data selection screen. Dataform
Cancel Click the Cancel button to exit the Other 2. Cancel islocated on Not —Applicable
Data User screen without saving the main Other Data
changes. form.
No (Line Line number is the number that orders 1. Located in the Other Un-modifiable to users.
Number) the Other Datalinesin the Financia Data Info Index tab on
Report Other Data Detail. the Other User Data
screen.
2. Linenumbersare
unique sequential in
ascending order.
3.  The System

Administrator sets and

maintains the lines and

controls what lines are

displayed.
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Field Functional Description Attributes Setting Options
Name

Line
Description

Line descriptions are Financial Report
lines that have been set up by the System
Administrator in GFO67. The description
identifies what the amounts are being
relocated to.

1

Located in the Other
Data Info Index tab on
the Other User Data
screen.

The description is
created by the System
Administrator in the
GF067 module.

If left blank, users may
enter a description of
the amount being
allocated to theline.

If the Line Description field is
empty, users must enter a
description.

Current
Period
Amount
(Audit
Amount)

Users enter the appropriate amount into
the current period.

Located in the Other
Data Info Index tab on
the Other User Data
screen.

The entering of
amounts for the
current period reduces
the variance for the
current period.
Current Period amount
is assigned and
maintained by the
System Administrator.

Users enter the appropriate value.
The values entered can be,
Dollars

Units

Percentage

Years

Prior
Period
Amounts

Users enter the appropriate amountsinto
Prior Period amount field.

Located in the Other
Data Info index tab on
the Other User Data
Info screen.

The prior period isthe
same period as the
Current open period
for the previous year.

Users enter the appropriate value.
The values entered can be,
Dallars

Units

Percentage

Years

-
(Threshold)

Click the“T” or Threshold button to
view Thresholds set up by the System
Administrator.

Thresholds are ceiling or limits placed
on fields that when exceeded require a
user response in the Threshold index tab.

Located in the Other
Data Info index tab on
the Other User Data
screen.

Data on the threshold
screen isview only.
Thresholds can have
three possible settings;

- Upper Boundary —
afixed dollar limit
that if exceeded
requires the user to
respond to the
Threshold question
in the Threshold
index tab.

- Percentage—a
ceiling based on the
ratio of the
difference of the
threshold and the
comparison field to
the field that the
threshold is

Thresholds are activated by entry
of amounts that exceed the ceilings
of the threshold. The Data
displayed in the threshold screenis
view only to users.

Department of the Treasury
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Field Functional Description Attributes Setting Options
Name

assigned to.

- Both —Both Upper
Boundary and
percentage limits
are applied. The
threshold is
activated by the
boundary that is
exceeded first.

Thresholds are set up
and maintained by the
System Administrator.

Section

Section identifies section of the Other
User Data record that users must
complete.

Located in the Other
Data Info index tab on
the Other User Data
index tab

Sections are crested,
assigned and
maintained by the
System Administrator
in the GFO67 screen.
Other sections may be
navigated by placing
the cursor in the
section fields and
using the UP and
DOWN arrow keys on
the keyboard or by
using the scroll bar to
the far right of the
form next to the
section name.

Users can navigate from section to
section but cannot modify the
section characters.

Section
Description

Description identifies the section that
datais being entered into.

L ocated on the Other
Data Info index tab on
the Other User Data
form,

Description is created
and maintained by the
System Administrator
in the GFO67 screen.
If the Section
Description lineis
blank, users must
popul ate a description.

If the Section Description lineis
blank, users must populate a
description

Reported

The Reported in determines how
amounts are displayed in the Other Data
Info index tab.

Located in Other Data Info
Index tab on the Other User
Dataform.

Set up and maintained by
the System Administrator
in GF067.

Reported in may be set up
by the System

If the System Administrator sets the
Reported in method to “ User —
Defined”, users must select one of
the following values,

Whole— Dollars

Hundreds

Thousands

Billions

Administrator as User
Defined

Section 2:
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Field Functional Description Attributes Setting Options
Name

User Defined — Users must
select areporting method. When
user defined, Reported inisa

required field.

4.

Reported in effects only the
amounts displayed on the
Other Data Info.

Decimal
Point

Decimal point defines the placement of
the decimal point for amounts displayed
and entered in the Other Data Info index
tab in the GFO07 module

Set up and maintained by
the System Administrator.
Decimal Point may be set
up by the System
Administrato as User
Defined.
User Defined — Users must
select a decimal point
selection. When User-
Defined, decimal pointisa
required field.
Decimal Point is only
applied to amounts on the
Other Data Info index tab.
Located on the Other Data
Info index tab on the Other
User Data Info screen.

If the System Administrator setsthe
Decimal Point to “User —Defined”
users must select one of the
following values,

Zero

One

Two

Type

Type defines alinein terms of the type
of datato be entered. Each linein a
section hasit’s own line type.

Typeislocated on the
Other Data Info index tab
of the Other User Data
screen.
The setting for each lineis
set by the System
Administrator in GF067.
The settings can be

V. Dollars

VI. Units
VII. Percentage
VIII. Years.

Un-modifiable to users.

Normal
Balance

Normal balance is the normal balance if
the line. The normal balance can be
Debit, Credit or N/A.

Normal Balance is located
on the Other Data Info
index tab on Other User
Dataform

Normal balance is assigned
to each line on aline-by-
line basis by the System
Administrator in GFO67.
Normal balance is only
enabled when the line type
is set to dollars. All other
line types default to “ N/A”

Un-modifiable to users.

No Data

The No Data check box isaflag setting
availableto usersto click check when
there is no data to report for an Other
Data Info section.

No Dataislocated on the
Other Data Info index tab
on the Other User Data
form

The program validations

Usersclick on the No-Datafield to
signify that thereis no datato
report.
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Field Functional Description Attributes Setting Options
Name

be populated data or the No

require that at least 1 line
Data field must be checked.

04 01.03.:

000 Pw

Cther Data :|225 |Cap'rtalized Azzets

Fizcal Y¥esr: (2002

Delete Data |
Entity : 0300 | [LIBRARY OF CONGRESS Status! -PROGRESS = Period: TR 4 - ¥TD
Cther Data Info Cther Text Data l Trrzzmoll
Section |, Capitalized Azsets =

Cther Data Text
Enter the quetics to appear on the hotes for departmental response:

Explain any wariance between the prior period and the =
i current period amounts.
5 What are the estimaties for acguistions for 20037
~]
[ Mo Data

Submit Cancel

Eresies,

cammernts

Field Name Functional Description Setting Options

Text Data No field Thefirst line isthe text question Located on the Other Text Un-modifiable by users.
number line. Data of the Other User Data
form.
2. Created and maintained by the
System Administrator in the
GF067 module.
Text Data Questions | The questionsfield is popul ated 1. Located on the Other Text Un-modifiable by users.
with questions concerning the Dataindex tab.
Closing Package Other User Data. Created, applied and
Usersrespond to the questions maintained by the Sy stem
providing additional information Administrator in the GFO67
concerning the CP Other User screen.
Datain atext format.

Section 2:
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Field Name Functional Description Attributes Setting Options

Explanation Users enter responses to queries

Users may enter any format
from Other Text Questionsfield, 1.

Field ha a 2000 character of text.
limit.

2. Atleast 1 of the questions

must be answered to complete

the Other User Datarecord.

g Other User Data~

f-04 01.03.22.000 P

Cther Data :|225

|Cap'rta|ized Azzets

Fizcal Year: | 2002
Delete Data |
Ertity : ||33E|U |LIE|R.-’-\RY OF COMGRESS Status| h-PROGRESS — Period: |C.JTR 4 -%TD

Cther Data Info - Other Text Data Threshold

Threshald

Line Description Cuestion Explanation

Other Data Info - & - Assets from S ) =

Federal Agencies (2002 - Q4yToy | [—F A NS WENENES.

]
Submit Cancel Brevieyy Comments
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Field Name Functional Description Attributes Setting Options

Line Description

Line Description identifies the
index tab and field that has a
value that has exceeded its
threshold.

1. Thetext displayedis System

generated when athreshold
has been exceeded.
Located on the Threshold
Index tab.

Un-modifiable by users.

Question

The question field is popul ated
with a question concerning why
athreshold was exceed.

Question is located on the
Threshold index tab.
Question is created, applied
and maintained by the
System Administrator in
GF067.

Un-modifiable to users.

Explanation

Users respond to questionsin
the corresponding question
field in the explanation field.

Explanation isarequired
field. Users must enter
explanations for all threshold
questions.

Any character typeis
accepted.

Explanation is located on the
threshold index tab.

Users are required to enter
explanations for ALL threshold
questions.

Section 2:
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Module GF008: Completions and Approvals

8.1 Module Overview

The Completion and Approvals module (GFO08) is where data entered into
modules GF002 to GF007 is reviewed and approved. Modules GF002 to GF007
for al forms for an entity must be completed and approved.

There are three distinct user roles, FPA who flags each module as complete, the
CFO role who approves the completed modules and the IG that reviews and locks
the approved modules. The IG role has the fina authority to lock the modules.
After the |G has approved the module, no further changes may be made.

Once al modules are approved by the CFO and finalized by the |G, the data
entered is incorporated into the FR Closing Package.

Department of the Treasury Section 2:
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8.2 Navigating to the Completions and Approvals Screen

1. To navigate to the GFO0O8 module, open to the GFRS applications menu.

Goto

Mavigate to module entries by entering module code (e.g., GFOD2Y inthe "Go to"
field and pressing =Entet=. Open modules by prezsing <Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the azsocisted +i- buttons.

Governmentwide Financial Report System (GFRS)

GFRS Administration (GFRSA)
-H Database Administration Management (DBAM}
GFRS Reports - Audit Trail (GFRSR)
GFRS Report Screens (GFRPT)

2. Double click on the “Government Financial Report System (GFRS)”.

Section 2: Department of the Treasury
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Goto

Mavigate to module entries by entering module code (e.q., GFO02Y in the "Gao to"
field and preszing <Enter=. Open modules by presszing =Enter= swhen the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text ar the aszociated +- buttons.

-
2

Financial Statement Template (GO0

Aydited Financial Statement (GFO02)

Feclazzification [(GFO03)

Imtragovernmental Transactions Trading Partners (GFO04)

Mon-Yerifying Agency TP ldentification (GF005S)

FR Motes (GFOOE)

Cther FR Data (GFOOY)

Completions and Approvals (GROOE)

Elirmination J% YWiew: (GFO0S)

USEGL Bazed Financial Statement (GEO10)

Journal Wouchers (GF011]

Principal F= of the US Government and Associated F (GFO12)

O A S I Iod——dI—— ASEOWC ARG

EEDE

3. Click on the “Completions and Approvals (GF008) link and the GFO08 screen
will open.

Only entities that have completed ALL of the statements in GFO02 will be
displayed.

Only entities that the user has rights to see will be displayed. User rights are
assigned by the System Administrator.

mpletions and Approvals - 09-JUIM-04 11
Entity: 7012|7012 TESTING ENTITY. GFO08 Report
FiscalYear:  [2002 | pp: [QTR 4-vTD
Agency FS [ Haclzssifeaiion | Trzding Pz NS ifjer Dzt ez R - 1
FPA Status:  © |nFrogress  Reopen O Complete By | Date: [13-JUIN-2004 11:53 AM
CFO Approval © Fending Clask Cltanrave/lock By: | Date: |
& Action: 7 Pending Cllnfack  Cllock By | Date: |
‘ieww Details
Sulbamit | | Clase
Department of the Treasury Section 2:
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4.To navigate to entities use the arrow buttons ﬂ ﬂ ﬂ ﬂon the tool bar.

Enity: [F012 | 7012 TESTING ENTITY . Usethearrow GFO08 Repart
Fiscal Year. 2002 | pp: [QTR4- ¥TD keysto browse
through
Agency FS l raclassiieation § Trading Py records. HIH Glozsing F) - G
FPA Status: [ Frogress © Reopen C Complete By | Date: [13-JUN-2004 11:59 AM
CFO Approval © Pending Cllintack Ctpproyve ock By: | Date: |
IG Action: & Pending Cllifosks Clook By | Date: |
Wigs Details
Submit | | Cloze
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8.3 Form Layout

The GF008 is composed of two parts, the main form (Completions and Approvals)
and the six index tabs for each module (Agency Financial Statements,
Reclassification, Trading Partner, FR Notes, Other Data and Closing Package 1G).

"5 Completions and Aparovals - GFOD!

—Ertty— P 7909 TREASLURY
Main Form Fiscal Year: (2002 | pp: (@TR 4-¥TD

Moduleindex tab

/or all of th
modules.

Agency FS

FP& Ststus: @ In Progress " Complete By: Date: |03-JUN-2004 0343 PM
CFO Approval @ Pending r O Approvelock By Date:
IG Action: ™ Pending [ " Lack By: Date:
Wieww Details
Subimit I I Close

The entity, entity description, Fiscal Year and Period (PD) are automatically
popul ated.

1. Click the GFO08 Report button | SFE8EReret | o view the approval status of the

selected entity. The report displays the status of approval by each role and by
each module at the time that the report is run.

*m Completions and Approvals - GFODS

Enity: 7903 | |TREASURY GO0 Report
Fizcal ear: 2002 PO [2TR 4 - YTD /
Agency F3

FP& Status: @ |nProgress I Complete By: Date: |03-JUN-2004 0348 P

CFO Approval: @ Pending T T ppprovellock By Date:

IG &ction; @ Pending C Lok By: Fihes

Yiesy Details
Submit ‘ I Cloze
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0.B. Department of the Treasury/FHS
Governmantwide Fimanoial Report System

@F008 - Completion and ApproTals Report

Entity: 703 - TREASURY ¥ear: 2002 JTR 4 - TTD

GF00Z - Agency Auvdited Finmancial Statement Hodula

FPA Status: COMPLETE Ey: FER] Dats:  D4-J0W-04
CFD hpproval: LOCK Ey: CF31 Dats:  D4-J0W-04
IS Ratlom: THLCCE By: ISl Dats:  D4-JOW-04

QF003 - Raclassification Hoduls

FPA Status: COMPLETE Ey: FPA1 Dats: 04-JU0-04
CFO hpproval: UHLOCE Ey: Dats:
IS Rotlom: UHLOCE Ey: Dats:

GF004 - Intragovermmental Trading Partner Wodule

FPA Stakus: COMPLETE Ey: FPA1 Daks: 04-J0W-04
CFD hpproval: UMLOCE Ey: Dats:
IZ Reblem: THLOCE Ey: Dats:

GF00& - FR Hotas Hodule

FPA Status: COMPFLETE Ey: FFRA1 Dats: 04-J00-04
CFD hpproval: UOHLCCE Ey: CR21 Dats: 04-J00-04
IS hatiom: THLCCE Ey: ISl Dats: 04-J00-04

QF00T - Other Data Hoduls

FPA Status: COMPFLETE Ey: FFRA1 Dats: 04-J00-04
CFD hpproval: OHLCCE Ey: CF31 Dats: Dd-J00W-04
IS Rotlom: THLCCE BEy: ISl Dats: 04-J0-04

The report displays the approval status for each module by user role.

There are 6 index tabs, 5 tabs for modules (GF002 to GF007) and one for the IG’'s
approval. Thefirst tab ‘Agency FS’ is explained below.

Ertity: [7ang | [TREASURY GFO0S Report
Fiscal Year: 12002 | pp: |QTR4 - vTD
Agency FS [ Haclzszifcatian 8 Trading Parnzr FE et RTINS Clazing Pl - 1
FP& Status: @ |nProgress ¢ Reopen © Complete By | Date: |03-JUN-2004 03:43 PM
CFO Approval ® Pending O Unjock O Approvedock By: | Date: |
IG Action: ® Pending C ik Clock By | Dete: |
Wieny Details
Submit | | Close
Section 2: Department of the Treasury
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FPA Status:

FPA Status — controls the flags settings for a module being completed for a
selected entity.

In-Progress—isthe default setting. In this state, the GFRS forms can be changed.

Re-open - The re-open button will reopen al of the records for an entity for
modification. When a module is reopened, al of the records for the module are no
longer completed. For example, if the module status is changed from “Completed”
to “InProgress’ in the Agency FStab, al of the final flag settings will be
unchecked in the GFO02 module. The final flag buttons are unchecked and status
fields are changed to In progressin all subsequent modules.

Complete — When the complete radio button is pressed al of the records of a
module are flagged as complete. Users will no longer be able to modify any
records at the module level (GF001, GF002,GF003,GF004,GF006, or GFOQ7).

By — The by field displays the user ID of the FPA when the module is flagged as
completed or unlocked for audit trail purposes.

Date — The data controls displays a date and time stamp of the last time that the
modul e status was changed.

CFO Approval:
CFO Approval — Controls the approval of forms by the CFO for a selected entity.

Pending —default setting. In the Pending state, the module is waiting for approval.
The FPA can re-open modules.

Un-lock — The CFO can un-lock the records for a module.

Approve/Lock — The CFO approves the record and at the same time locks the
records to the FPA.

By — Displays the user ID of the CFO when the status of the module is flagged as
Approved/lock or unlocked.

Date — The date field is populated with the date time stamp of the last time that the
modul e status was changed.

|G Action:
|G Action - controls the locking and un-locking of a module by the IG.

Pending — Default setting. In the pending state, the module is waiting to be locked.

Department of the Treasury Section 2:
Financial Management Service Module GF008 —Compl etions and Approvals

332



GFRS Desktop User Manual

Un-lock - The IG can unlock the module for the FPA to make changes.

L ock “When Lock is pressed the module the module is flagged as being approved
by the IG and the Entity can no longer be modified.

By — Displays the user ID of the |G every time the status of the module is changed.

Date — The date field is populated with the date/time stamp of the last time that the
|G changed the module status.

Each module must be flagged as “ Completed” by the FPA before
the CFO may approve a module. Each module must be completed
sequentialy. Agency FS must be completed before the
Reclassification module can be enabled.

When amodule is completed (saved), the index tab of the next
module is enabled.

The CFO must approve al of the completed modules before the |G
may review the module.

Each entity is finalized when the 1G locks the module.

2.To view the records for a selected module, press the View details

_ MiewDetails_| ptton,. Clicking on “View Details’ will take you to the
respective module. Click “Cancel” to return to the Completions and Approvals
screen.

3. Click the “Submit” button to save changes and exit the form.

4.  Click the “Close” button to exit the GFO08 module with out saving changes.

Section 2: Department of the Treasury
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8.4 FPA Role, Completing record for an Entity

The first step in the completions and approvals process is completing all of the
modules for an entity. Before any approvals and reviews can be made for an entity,
the FPA must complete all modules.

dit Block Field Eecard Query Window Help

L & 9@ s 818) «|+l4)) € 2

Entiy: [Fang  |TREASURY GFO08 Report
Fiscal Year:  |2002 | ppy |QTR4-¥TD
Agency FS [ Haclzzsiieaian | Trading Ptz R [mizs e Clazing P - G
FP& Status: @ |n Progress % RESRED [ Cotmplete Bry: | Diate: |03-JUN-QDD4 (05:50 PM
CFO Approval. ® Pending Clniock [ Approvelock By | Date: |
G Action; ™ Pending *Wfoct CLack By | iz |
Click the“View
Details’ button to
. i :
view the statements > ViewDetalls |
for a selected .
module that is st | Close
being completed.

Each module is displayed in a separate index tab in the Completions and Approvals
form (GF008).

1. Open the GF008 screen, and navigate to the correct entity by using the
navigational arrows on the tool bar.

2. The cursor focusis set on the Entity field when the screen is opened. Press
the TAB key and the cursor focus will be placed on the period (PD) field,
press the TAB key again and the cursor will be focused on “GF008 Report”
button.

3. Pressthe SHIFT + PAGE DOWN keys on the keyboard and the cursor focus
will be placed on the In Progress radio button in the Agency FS index tab.

The default setting of the FPA status is In-Progress.
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4.Press the arrow key or click on the “Complete” radio button. The default
position of the cursor is shifted to the “Complete.” By clicking “Complete’, the
radio button of the module is flagged as completed. When in completed status
the records in a module cannot be changed and are view only to users.

Note that the radio button selections for CFO Approva and |G Action are disabled.
Only the radio button selections for the FPA Status are approved.

Ertity: Fang | |TREASURY GFO08 Report
Fisoal Year: (2002 | ppo: QTR 4-¥TD
Agency FS l Haclgssifonting Tra\QPartner P lias L TR Clnsing P - [5G
FPA Status: Iy Frogress ( Reopen @ Complete By, [FRAT \ Dete; |04-JUN-2004.05:29 A0
CFO Approval: & Pending Clnlack Cepproveliosk By | \Qate/|/
: & o ok Lock B When the“ Complete” button isclicked
1G Action: Enaing e = By: theUser 1D and the Data/Time stamp
are automatically populated.
Wigwy Details
Submit I | Close

5.To view the GFO02 records for the Agency FS module press the “View Details’
button. After pressing “View Details’ the user is taken to module 2 to view
assigned entity statements. Only 1 statement at atime is available for viewing.
Users must scroll to see additional statements.

View only is available for all three-user types, FPA, CFO and IG.
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pletions and Apy

A7 04-JLIM-04 0

A [

Click the“View
Details’ button to
view the statements

for entity.

Tzl

04-JUM-2004 03:29 AM
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GF002 Audit Transaction Screen

Reported In: DOLLARS

Header
Entity: 7900 [TREASURY
Fizcal Year: | 2p02 PD: |QTR 4-Y¥TD

Fepattip Methed...

Decimal Poirt: | TWO

AucitAnfarmation

Place the cursor in the Entity or
STMT field and usethe UP and

DOWN arrow keysto navigate

from statement to statement.

LT

| Accounts Payahles

| Other Liskiltes

[Total Lishilties

I Final Flag
Vigw ATBData.. | saL Auditedl FS Report | Refresh... |
Acct Marmal
Agency Line Descriphdn Type Bal 2002 GTR 4 -YTD 2001: QTR 4 - ¥TD
m | 8
T [
" 5,000,000.00 | 2,000,000.00
b 5,000,000.00 | 2,000,000.00
1 10,000,000.00 | 400000000
| |
T |
L kT 2,500,000.00 | 1,000,000.00
L ke 2:500,000.00 | 1 000,000.00
1 -5000,000.00 | _2,000,00000 |+

6.Press the “Cancel” button on the Agency Transaction screen to return to the

GF008 module.
Header
Ertity: 7909 [TREASURY

Reported In: DOLLARS

Fiscal Year: | 2002 PC: |QTR4 -YTD

Decimal Poirt: {TV0

STHMT: |BALANCE SHEET

[ Final Flag
Reporting Method. . Vigw ATBData.. | SGLReport. | Audited FS Report | Refresh... |
At Information
Acct Normal
Agency Line Description Type Bal 2002 GTR 4 -%TD 2001: QTR 4 - ¥TD
| T | )
|Assets ’T_ |_| |
[ Fund Balance with Treasury o T 5,000 000.00 | 2,000,000.00
| Accourts Receivable " 5,000,000.00 | 2/000,000.00
[Total Assets T 10,000,000.00 | 400000000
| I |
ILiatites T |
[ Accourts Payshies L kT 2,500 000.00 | 1,000,000.00
[ Cther Lisbiites L e 2,500,000.00 | 1 000,000.00
[Total Lisbilties T -5,000,000.00 | -2)000,000.00 |+

i
/
i

Subnit

QCEOA,
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7. Click onthe SAVE icon in the Oracle tool bar to save al of the changes. Once
the record has been saved, the index tab of the next module is enabled.

7 Completions and Approvals - GFO08~ FPAT 04-JUN-04 09.27.13.000 Ah

Trzicling Fairar Ciipr Dz Cloging P - |G

0= JUR-2004 0929 Ak

Reclassification index tab is
enabled when the Save button
ispressed for the Agency FS

module.

8. Click on the Reclassification index tab to complete the Reclassification
module.

78 Completions and Approvals - GFO08~ FRAT 04-JUR-04 09.27 13.000 A

2002\

| . ED
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9.The Reclassification module default setting in FPA Status section is “In
Progress’. Click on the “Complete” radio button to flag the Reclassification

module as compl ete.

Entity: 7909 | [TREASURY GFO08 Report

Fiscal Year:  [2002 | pp: [@TR4-YTD

Agency FS Reclassification [ Trailing Parinar Frflotas LTETANEE Clozsing P - G
FRA Statls | Progress © Regpen @ Complete By: [FP&1 Date:  |04-JUN-2004 05:35 AM

CFO Approval & pending O lpock € Approgﬂ_ock By Date:
G Action:  ®Fending. Cllpleck  Closk By: Date:

igw Details

Subimit I | Cloze

To complete amodule, all of the statements must be finalized before the flag can

be set to complete in the GFO08 module. Should one or more of the records not be

set to final when the complete flag is checked, the following error message is
displayed.

Systerm Error

G GFO03 module not completely finalized. All statements
£ must he completed first.

Click “OK" to acknowledge the message.

‘l% 4

10. To view the statements, press the “View Details’ button. The records

displayed are view only. To set the final flags, the FPA must navigate to the
statements in the appropriate module to complete the statements. Once all of
the statements in the Reclassification module have been flagged as final, click
the “Complete”’ button and the Reclassification module will be flagged as

complete.
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11.Click the SAVE button on the Oracle tool bar to save changes and enable the
next index tab (Trading Partner).

Ertity: |7a0s | TREASURY GFO0S Report
Fiscal ¥ear: (2002 | pp: |GTR 4 - ¥TD \
Adgency FS Reclassification  Trading Partner [ FH Hloes WTIETANETH Closing P - G

FRASIsus.  ® InProgress © Feoper © Complete By | Date: |

CFO Approval @ Bending. CUnlesk Cltpproveliosk By | Drate: |

163 Action: W Pending Cllplask Cllock Biy: | Date: |

“iewy Details
Submit I | Close

12.Navigate to the next module by clicking on the index tab or by using the
keystrokes Shift + Page DOWN.

13.Repeat the steps for Trading Partner, FR Notes and Other Data modules for the

selected entity.
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1) Trading Partner tab completed

75 Completions and Ap - GFO0&~ FPAT 04-JUUN-04 11

| # | I Clazing F i - |G

04-JUMN-2004 10:29 AM

® Bending. O Wloes

% Pencling Clpfaeh Cllanh

2) FR Notes completed
78 Completions and Approv GFO0B~ FPAT 04-JUN-04 10. 5.000 At

| Cifizr Dat | Clozi

FPAT 0d-JUR-2004 10:31 Ak

-
b
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3) Other Notes completed

Entity: [roos  [TREASURY GFO08 Report
Fiscal Year: (2002 | ppe QTR 4-¥TD

Agency FS Reclassification  Trading Partner FR Motes Other Data I Cinging ke - G
FPAStstUs: " jnProgress © Reopen  ® Complete By: [FPat Date: [04-JUN-2004 11:21 A

CFO Approval & pending O lplock  © famroveflock  BY: Date:
15 A ction: 8 Berding Cllnfock ©Lach By: Diate:

“iewy Details

Sukmit | | Close

14.0Once all of the modules are flagged complete by the FPA, press the “ Submit”
Submit button to save changes and exit the form or press “Cancel” to exit
the form without saving changes.

15.0nce dl of the modules on the index tabs are complete for the selected ertity
they are available for the CFO to review and approve.
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8.5 CFO Role, Module Lock and Approval

The CFO approves modules completed by the FPA. All of the modules must be
completed by the FPA before the CFO can approve the modules. If the CFO
attempts to approve a module before all of the modules are complete, the following
error message is displayed.

Swysterm Error

G FPA must Complete all modules before CFO may
2 approve.

As with the FPA role, the CFO must approve each module sequentially; Agency
FS must be approved before the Reclassification module and so on for the rest of
the modules.

If the CFO attempts to approve a module out of sequence, the following error
message is displayed.

System Errar

G CFO must Complete all preceding modules befare CFO
£ may approve,

To start the approval process, the CFO should open the Completions and
Approvas (GF008) screen. The screen will open by default to the Agency FStab
with the cursor focus on the Entity field.

Section 2: Department of the Treasury
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When thescreenis
opened, the cursor focus / [raos | [TREASURY (3F005 Report

isset on the Entity field. |20m2 | ppx |GTR 4 - ¥TD

Agency F3 l Faclassifcation | Trading Parinsr i [oias Cifjar D Clozging P - G

Screen is opened with ClimPragress. O Reopen ®Gamplete By: |FPA1 Date: |D4-JUN-2DD4 10:25 &M
the Agency FStab

. gency | @ Pending Clnlock O ApprovelLack By | Date: |
displayed by default.

= = ®Penig Cnfock ok By | Date: |
Wigw Details
Submit | | Close

1. With the cursor in the entity field, ﬂ ﬂ ﬂ ﬂ press the arrow keys on the
tool bar to navigate to the correct entity.

2. Thefirst index tab to be completed is the Agency FS tab. The defauit setting
for the CFO Approval is“Pending”. To approve the module, click on the
Approve/Lock radio button in CFO Approval section.

Note that the radio buttons for FPA status and 1G Action are disabled. Only the
radio for the CFO are enabled and included in the TAB sequence.

Entity: [Fana | [TREASLRY GGFO05 Report
Fiscal'vear:  [2002 | ppy @TR4-vTD
Agency FS l Halzzsiiezion b Trading 2o EENINRE Ciifjar Lz lnzig) B - |G
FRA Status: O [ Progress. © Reope\l: Camplete By, [FRAT Dte: |04-JU-2004 10:25 AM
CFO Appraval © Pending " Unlock Approvelack By [CFOT Date; |04-JUN-2004 1202 PM
IG &ction  © Fending Cllnfeck: ok By | Date: |
“iew Details
Sulamit | | Clase

When the Approve/Lock button is selected, the Agency FS is both approved by the
CFO and locked. Once the module is locked, the FPA cannot modify the module.
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3.Click the “SAVE” button on the tool bar. When Save is pressed the next index
tab (Reclassification) is enabled.

SEICCEE

GFO05 Repart

Enity: [Fana | [TREASURY
Fisoal Year, (2002 | pp: [GTR4-YTD
Anency FS I Reclassification (&l Earers HENEES Difjzp Dz oz P - 15
FPA Status: | Frogress ) Reaper (] Complete By: |FP.='-\1 Diate: |D4-JUN—2|JD4 1025 AM
CFO Approval © Fending CUrlock @ Approvedock By: |CF01 Diate; |U4-JUN-2UU4 12:02 PM
G Action:  © Pending ek O Lok By | Dete |
Yiewy Details
Submit | Cloze

4.Navigate to the next module (Reclassification) by clicking on the
Reclassification index tab or by using the keystrokes Shift + Page Down.

ompletions and App CFO1 04-JUN-04 11 56
Ertity: [7o09 | [TREASURY GFO08 Report
Fiscal Year: (2002 | pp; [GTR 4 - ¥TD

Agency FS Reclassification l Trziling Rzririzr EENIHEE Oitfjar L) Clnzing 2 - G
FPA Stelus: O n Frogress © Reopen 1 Gomplets By: |FPad Date: |0d-JUN-2004 10528 A
CFO Approvel @ Pending  © Unlock © Approvelock B | Dete: |
1G Action; O Pendinm O Wnlask O losk By: | Date: |

“iewy Details
Submit | | Close

0.000AM -0
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5. Click on the Approve/Lock radio button to approve the module.

%_EI Completions and Appr
Ertity: 7309 | |TREASURY GFO08 Report
Fisoal Year:  [2002  pp: [@TR 4 - ¥TD
Agency FS Reclassification [ Traiding Famnzr it otz e oz P - 5
FPA SIS ©fn Progress © Reopen, @ Camplete By, |FRad Dater |04-JLIN-2004 1025 b
CFO Approval: C percing O Unlock o Approvellack  Bye (P01 Dete; |04-JUN-2004 12:06 PM
I Action: W Eendne Gk CE: By: | Diter |
“iew Detailz
Submit | | Close

6. Click the“SAVE” button on the tool bar to save the changes. Once the
“SAVE” button is pressed, the next module (Trading Partner) will be enabled.

Ertity: [Fang | [TREASURY (3FO0G Report
FiscalYear 2002 | pp; (@TR4- 1D \

Agency F3 Reclassification  Trading Partner I EENAEE Cifjar Lz ez Rl - |G
FPASHUS [ [nProgriess C Reopen  Complete By [FPAT Dite: |0d-JUN-2004 10:29 AM
CFO Approval ® Pending  © Unlock © Approvedock By | Date: |
G Action: ® Pending Cllmleck Cllosk By: | Date: |

Yiew Details
Submit | | Close I

7.Click on the Trading Partner index tab. Repeat steps 3, 4 and 5 to compl ete the
Trading Partner, FR Notes and Other Data modules.

Once the CFO has approved all of the modules, the entity is available for the IG to

review.
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Trading Partner M odule approve/lock by the CFO.

75 Completions and & FO1 04-JUr-04 11.56.40.000 AW

FRAT 04-JUN-2004 10:29 AM
CFO1 04-JUM-2004 12:11 P

® e C et € ligck I I

FR Notes Module approve/lock by the CFO
78 Completions and Ap -G FO1 04-JURN-04 11.56.40.000 Ahd

04-JUN-2004 10:31 &M

0d-JUN-2004 12:12 P

W Pending) CAnEEE
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Other Notes Data approve/lock by the CFO.

Entity: [ro09 | [TREASURY GFO0E Report
Fiscal Year:  [2002 | ppr QTR 4 - ¥TD
Agency FS Feclagsification  Trading Partner FR Motes COther Data l Clesing Pk - |G
FPASHSlUS i Progress © Reapen B Camplete By [FPal Date: [04-JUN-2004 11:21 AW
CFO APRIOVAE C oy O Urlock @ agorovelock  BY |cFot Date; |D4-JUN-2004 1213 PM
G Action: ® Pending) Clploek O losk By: | Date: |
ey Details
Submit I | Close I

Once al of the modules have been set to “Approve/Lock”, click the “ Submit”
[ swmit ] button to save changes and exit the screen or press the “Close”

button L__Gkse {0 exit the screen without savi ngs changes.
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8.6 IG Approval Role

The IG role reviews the data flagged as completed by the FPA and approved by the
CFO for all modules. Once the CFO approves al the modules, the IG can review
the modules. The |G approva processis similar to the FPA completion process
and the CFO approval process. After reviewing the modules, the 1G locks the
module. When the |G locks the module, it is no longer modifiable by the FPA and
CFO.

The steps listed below detail the steps of the |G approval process.

To lock a module/s the user must be logged as a |G and assigned to the entity by
the System Administrator.

The IG must navigate to the desired entity and use the navigational techniques
described in previous sections.

The GF008 screen will open with the Agency FS index tab open for the selected
entity. All of the radio buttons for the FPA and CFO will be grayed out. Only the
|G Action buttons will be enabled with cursor focus on the Pending radio button.

*29 Completions and Approvals - GFO08~ [G1 04-JUN-04 12.22.57.

Eritity: Ta03 | TREASURY GFO0E Report

Fizcal Year: 2002 PO: |GTR 4 -%TD

Adency F3
FP& Status: 8 ~ By: [FPAI Date:  |0d-JUN-2004 10:25 A
CFO wr‘ e 'a Bry: |CFO1 Date:  (0d-JUM-2004 12:02 PM
IG Action: ™ Pending 9 " Lock By Diate:

Wiewy Details

Submit J [ Cloze

The index tabs for each program must be completed sequentially. For example,
Agency FS must be completed before Reclassification and Reclassification must
be completed before Trading Partners.
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Once the |G has reviewed the module, it can be flagged complete by the IG by
checking the Lock button in the IG Action section. Once the lock button is

checked, the CFO cannot un-lock the module

’%__E Completions and Appravals - GFOOS~ 1G1 04-JURN-04 12

Entity: 7908 | [TREASURY

Fiscel Vear:  [2002 | ppe @TR4-¥TD

GFO08 Report

(I ETANETE Clasing Pk - G

Date: |EI4-JUN-2DD4 10023 &M

Date: |EI4-JUN-2DD4 12:02 Pl

Anency FS [ Faclassifeation | Trading Parinar FH Fatas
FRA Stetus:  ClnProgress © Reopen ™ Gomplete = |FPA1
CFO Appraval © Feqding C i S e e = |CFO1
I3 action: T Fending Unlock ™ Lack By 1

Vieww Detailz
Submit | | Cloze

Date: |EI4-JUN-2DD4 12:25 P

1. Click the SAVE button on the Oracle tool bar, the next index tab

(Reclassification) will be enabled.

Form Edit Block Field Becord Query Window Help

Ertity: 7909 | [TRE&SURY

Fiscal Year:  |2002 | pp: @TR4-¥TD

GFO0S Report

TR |y zsing e P = 6

Diate: |IJ4-.JUN-20EI4 10025 AM

Diate: |U4—JUN—20EI4 12:02 P

Agency FS l Reclassification el Faries N
FPA Stetus:  ClnFrogress. ©Reapen @ Camplete Bry: |FF'A1
CFO Approval: © Ferding Cllinleck ®lAnmravelloch By |CFO1
IG Action:  © Pending [ Unlock @ Lack By 11

*igw Detailz
Submit | | Cloze

Date: |D4-JUN-2DEI4 1225 P
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2. Once SAVE has been pressed, the index tab of the next module
(Reclassification) will be enabled. Click on the Reclassification tab.

"?fl Completions and App 5- GFOO08~ 1G1 04-JUN-0412.

Ertity: Fo08 | |[TREASURY GFO0 Report

Fiscal Year:  [2002 | pp: |QTR 4-YTD

Anency FS Reclassiﬂcati?[ Traeling Farinar FH [lotas L TR Clagineg P - |G
FRA Status: Frogress L Respen [ Garmplete Bry: FP&1 Date:  |04-JUM-2004 10:28 LM
CRO Approval © perding Cllflack. @ tpprovellock B CFO Digte;  04-JUN-2004 1208 Ph

IG Action: ™ Pending T Unlack O Lock Bry; Diate:

iewy Details

Submit | | Close

3. The Reclassification tab will open. To lock the module, click on the Lock
button and save the record.

’gjgl Caompletions and Approvals - GFOO8~ 1G1 04-JUN-04 12.22.57.000 P

Entity: [rang | |TREASURY GFO08 Report

Fiscal Year:  [2002 | ppe [QTR4-%TD

Agency FS Reclassification [ Traiting Farinzr Fr Hoias ifar Cigiz) Cloming Pl - G
FPASISIUS. [ Progress © Reapen ® Complete By FPa&1 Date; [04-JUN-2004 1025 £b
CFO Approval: Perding Unfock & sparovedlack By |CFOT Date: |04-JUN-2004 1205 PM
I3 Action: C Fending O Unlock @ Lack Biy: |IG1 Date: |D4-JUN-2DU4 1252 PM

Wiesy Details
Sulbnit | | Cloze

4.Repeat steps 4 and 5 to lock the remaining modules (Trading Partners, FR Notes
and Other Data).
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1) Trading Partner Module locked by the |G
HCompletions and Approvals - GFOO8~ [G1 04-JUN-04 1

C In Frag 0 Compleis 0é-JUIN-2004 10:29 AM
] HEElE] ek a8 = 04-JUN-2004 1211 PM
ClRending () ) 04-JUN-2004 12:56 PM

28 Completions and Appravals - GFO08~ |G- non PM

I Pro e et FP&1 04-JUN-2004 10:31 Ah
2 L L GREN WCOMREIELE.

- PEnding Cllnfaeh: ek CFO1 0-JUN-2004 12:12 Pt
Cpendmo ) 11 04-JUM-2004 01:02 Phi
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3) Other Data Module locked by the IG

= completions and A -G 1 04-JUN-04

Od-JUN-2004 11:21 AM
C Pentiing C ek 0 o Od-JUM-2004 12:135 PM
o B [ ) Ll O4-JUN-2004 01:04 PR

After al of the modules have been locked by the |G, the Closing Pkg1G index tab
is enabled. The IG must complete the Closing Package —I G tab to close the
financial statemerts for an entity.

75 Completions and App FO08~ |G1 04-JUIN-04 1 000 Pr

04-JUN-2004 11:21 AM

ClPending o lnlasks @y ele/ g 04-JUN-2004 1213 PM
C Pending, (. ] 04-JUR-2004 01:04 P
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5.Click on the Closing Pkg — |G index tab.

FZ:E Completions and Approvals - GFOD8~ 1G1 2

Entity: |?09? |VERIFYING TEST ENTITY - QCBOA - GFO0G Report

Fiscel Year 12002 | ppr [@TR4-YTD

Agency F3 Reclassification  Trading Partner FR Mates Other Data l Clasing Ply - 1G
FPAStats: i progress: C Reapen @ Complete By |FPA1 Date: [28-Mt-2004 0206 P
CFO Approval © perding O Uplosk © Aoy ek By |CFO1 Date: S]26-MAY-2004 02:19 PM
IG Action: " Pending O Unlock 8 Lock By [IG1 Date; |26-MAY-2004 02:26 PM

Yiewy Details
| Subimit | | Cloze

6.The Closing Pkg — I1G screen will open were the |G must give an opinion of
the Closing Package statements. The |G must select 1 of 4 radio buttons

(Adverse, Disclaimer, Qualified, Unqualified) that summarize the IG's
opinion of the closing package.

’;__E Completions and Approvals - G

Enity: 7909 | [TREASLRY GFO0S Report

Fiscal Vear.  [2002 | pp [aTR4-vTD

Agency FS Reclassification  Trading Partner FR Motes Other Data Closing Phkg - IG[
Closing Package - 15 Cpinion
" Adverse " Disclaimer ® Gualified  © Ungualified [ 1 Signaif

Provide the text of your opinion:

7. ThelG must aso enter an opinion of the closing package in atext format in
the section “Provide the text of your opinion”
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Ertity: [ra0a | |[TREASURY GFO08 Repart

Fisoalesr  [2002 | ppr |QTR 4-YTD

Agency FS Reclassification  Trading Partner FR Motes Cther Data Closing Pkg - 1G [

Clozing Package - IG Opinion
i® agverse ¥ Disclaimer  © Qualified Unguslified [ Signoff

Provide the text of your opinion:

Enter opinion here. /

Submit I Cloze I

8. Thelast step in the IG review is finalizing the Closing Package by clicking the
|G Signoff field. When the |G Signoff is clicked the Closing Package for the
selected entity is complete.

Once the |G Signoff is checked, all of the modules for the entity selected will be
locked and CANNOT be un-locked by the IG.

When the |G Signoff flag is checked, the Closing Package is complete and is
included in the FR Closing Package.

The system displays a warning message when the |G Signoff field is clicked. Click
“OK” to finalize the statement. To cancel fina signoff, press the “X” button in the
top right corner of the message.

Click “X” tocancel IG

sianoff.
) After saving with |G signof, this module will no langer be
\ editable.
Qlick “OK” for final IG > oK
sianoff.
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8.7 Making Changes

Completed modules may be changed at any point in the process except after the IG
Signoff button is checked. To change a module, the module must be reopened and
unlocked if approved by the CFO and/or locked by the IG.

There are three general scenarios of unlocking modules and changing records,
1.The module has been approved and locked by the |l G,

A. The IG must unlock the module to be changed.

B. The CFO must unlock the module

C. TheFPA must change the status of the module from “Complete” to
“InProgress’ to make changes.

2.The module has been approved by the CFO but not locked by the I G,
A. The CFO must unlock the module.

B. The FPA must change the module status from “Complete” to “InProgress’
to make changes.

3.Themodule has NOT been approved by the CFO and the I G.

A. The FPA must change the module status from “Complete” to “InProgress’
make changes.

B. Once dl of the changes have been, FPA must flag the module as complete,
the CFO must re-approve the module and the IG must re-lock the module.
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Step by Step Instructions:

1. The G must unlock the module by clicking the “Un-Lock” radio
button in the 1G section on the form. After “Un-locking” the record,
the IG must press SAVE.

When an |G changes a module from lock to un-1ock the module being changed and
all the following modules are set to unlock. For example, if the Reclassification is
changed by the IG to un-locked, the Trading Partner, FR Notes and Other data are

also un-locked.

When the modules are unlocked the user id and date time stamp are populated in
the “By” and “Date” field that were changed.

Entity: [Fana | [TREASURY R0 Report
Fiscal Year:  [2002 | pp: [QTR4-¥TD
Agency FS I Reclassification  Trading Partner FR Motes Other Data Closing Pkg - 1G
FP& Status: i Progress:  C Reopen & Complete By: |FPA1 Dt |D4-JUN-2DD41D:25AM
CFO Approval © Fendiy Cllifack @ tpproveloch By [CFO! Date: |04-JUN-2004 1202 PM
IG Action: Pending ® Unlock " Lock By: i1 Date: |04-JUN-2004 12:26 PM
Yiewy Details
Submit | | Cloze

2. Once the IG has unlocked the module, the CFO must next un-lock
the module by clicking on the “Un-lock” radio button in the CFO
Approval section.

When a CFO changes a module from lock to un-lock, all of the following modules
are set to unlock. For example, if the Reclassification is changed by the CFO to
un+locked, the Trading Partner, FR Notes and Other data modules are also urn-
locked.
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y:’;}:l Completions and Apy

Ertiy: [7ang | [TREASURY GF008 Report
Fiscal Year, (2002 | pp |@TR4-vTD
Agency FS Reclassification [ Trading Fartner FR Motes Other Data Clnzine F i) - G
FR& Stetus:  Cjn Frogress. © Reopen, @ Gomplete By: [FPA1 Date; (04-JUN-2004 10:28 AM
CFO Approval © p ey T Unlock @ Approvedock  BY: CFO Date:  [04-JUM-2004 1208 P
G &ction: ClPending ClUnfosk @ Lok By [IG1 Date: [04-JUN-2004 12:52 PM
Yiew Details
Submit | | Close

’%El Completions and Approvals - GFO08~ CFO

Entity: [7a09 | [TREASURY GFO0S Report

Fiscal Year: (2002 pp: @TR 4- YD

Agency F5 Reclassification l Trziling P2 e Note\ Otr7Data T
FPA Stafus: O Frogress: © Reopen. . Complete By: \EPA1 \ Gte: |04-JUN-2004 10:28 AM

CFO Approval © ey @ Uniock  spprovelock  By: |OFO1 Dater |04-JUN-2004 12:06 PM

: : When reclassification isunlocked all of the
I3 & ction: O Pendig) WG ek )
following modules are unlocked.

‘iewr Details

Submit | | Close I

3. Once both the IG and CFO have unlocked a module, the FPA may
reopen the module for changes. Click on the reopen radio button to

reopen the module.

When the FPA status is changed to “Re-open”, al of the following modules are
reopened. The final flags for the statements in the module is aso changed as well
as all of the modules that follow after the module being changed (except GFO06 &

GF0Q7) are unchecked.
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Ertity: |7ana | |[TREASURY

Fiscal Year:  |2002 | pp; [@TR 4- YTD

GFO08 Report

ifzp iz A AT e e

Date: |04-JUN-2004 10:25 AM

Date: |04-JUN-2004 12:02 PM

Diate: |D4—JLIN—ZDD4 12:25 PM

Agency FS l Reclassification (& i FEElien NS
FP& Status:  © | Frogress © Reopen jC)Wte By: |FPA1
CFO Approval © Pending e Leproyeliosh By: |CFO1
I3 Action: " Fending ®lnlack ok By 131

iy Details
Sbimit I | Clase

4. Once dl the changes have been made to a module, the FPA must
complete al of the modules that were re-opened. The CFO needs to
click the Approve/Lock and finally the IG must lock the module and

sign off.
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Module GF010: USSGL -Based Financial Statements

10.1 Module Overview

The USSGL Based Financial Statement module (GF010) provides agencies the
ability to produce financial statements based on the agency ATB data submitted in
the FACTS | submission. Three financial statements types (Balance Shest,
Statement of Net Cost and Statement of Changes in Net Position) may be selected
and printed. The statements are created by the SA based on the SGL crosswalk in
the Financia Statement Module (GF001). Each USSGL is mapped to financia
statement line items in the closing package template for the retrieval of the ATB
Data

Financial Statements may by run for verifying entities, nonverifying entities or for
both (ALL). The GFO10 report will print financial statements for single or multiple
entities. When multiple entities are selected the financia statements of the
composite entities are consolidated into one statement.

Department of the Treasury Section 2:
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10.2 Navigating to the GF010 Screen

To navigate to the GF010 screen follow the following steps.

Place the cursor focus and double click on the “ Governmentwide Financial
Reporting System (GFRS)” to expand the menu.

Goto:

Mavigate to module entries by entering module code (e.g., GFO02) in the "Go to"
field and pressing =Enter=. Open madules by pressing <Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by doukle
clicking the heading text or the associsted +i- buttons.

Governmentawide Financial Report System (GFRS)
GFRS Admiinistration (GFRSA)

-h Database Administration Management (DBAM})
GFRS Reports - Audit Trail (GFRSR)
GFRS Report Screens (GFRPT)

L Sy=stemn Integrity Report (IHT)

01-JUL-04 10.15.49.

Go to:

Mavigate to module entries by entering module code (e.g., GFO02) in the "Go to"
field and pressing =Entet=. Open modules by pressing <Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associsted +/- buttons.

Governmentwide Financial Report System (GFRS)

Financizal Statement Templste (GF001)
e Audited Financial Statement (GFO02)
Reclassification (GFO03)
Intragovernmental Transactions Trading Partners (GFO04)
'-;‘-.P Maon-“Yerifying &gency TP Identification (GFOO0S)
=] FR: Mates (GFO0G)
Other FR Data (GFOO7)
Completions and Approvals (GFOO0S)
Elirnination J% “iewe (GFO0S)
LSSGL Based Financial Statement (GO 00
Journal Youchers (GFO11)
Frincipal FS of the US Government and Associsted F (GFO12)
GFRS Administration (GFRSA)
Database Administration Management (DBEAM)
GFRS Reports - Audit Trail (GFRSR)
GFRS Report Screens (GFRPT)
Sy=tem Integrity Report (IHT})

Section 2: Department of the Treasury
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Place the cursor on the menu sdection “USSGL Based Financial Statements
(GF010)” and double-click to open the GFO10 screen.

& 01-JUL-04 1014

Go o

Mavigate to module entries by entering module code (e.g., GFO02) in the "Go to"
field and pressing =Enter=. Open modules by pressing <=Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the as=zociated +i- buttons.

Governmentwide Financial Report System (GFRS)
Financial Statement Template (GFO0T)
o Audited Financial Statement (GFO02)
Reclas=sification (GFO03)
Irtragovernmentsl Transactions Trading Partners (GFO04)
Mon-Yeritying Agency TP Idertification (GFO0S)
-, FR Motes (GFOOG)
Cther FR: Data (GFOOT)
Completions and Approvals (GFOOS)
Elimination J% Yiew [GFO09)

Principal FS of the US Government and Associsted F (GFO1 2
GFRS Administration (GFRSA)

Database Administration Management (DBAM)
GFRS Reports - Audit Trail (GFRSR)

GFRS Report Screens (GFRPT)

System Integrity Report (INT)

The GF010 screen will open.

Department of the Treasury Section 2:
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ed Financial Staternents~ S 01-JUL-04 10154 ¥ A] X

Fiscal Year: (2002 Period: QTR 4 - vYTD

Statement Type:  [BALANCE SHEET

Reparted In. | WwWHOLE DOLLARS -]

Decimal Paint: | ZERD ~|

Feport Type: @ Single Year  © Comparstive

Entity Type Selection: |AII Ertitie=s -

Specific Entity Selection

Entity Mo. Entity Mame
[ |ozas [TEST EMTITY 1 -2 ]
[ 0296 [TEST EMTITY 2 TG 3 —
[ |oz97 [TEST 2 TO 3 STATEMENTS
[ |ozas [TEST EMTITY 2-1 TEST
[ |o2as [TEST ENTITY -
[ &l Ertities

iews statement

GF010 may also be opened by using the “Go to” functionality. Enter “GF010” into
the “Go to” field on the main menu. Press enter twice to open the GF010 screen.

: S 01-JUIL-04 10.15.49.000 A

o to; GFOM0

Mavigate to module ertries by entering module code (e.g., GFOO2) in the "Go to"
field and pressing <Enter=. Open modules by pressing <Enter= when the cursar
iz placed over the module name. Expand or callapse zection headings by doukle
clicking the heading text or the azzocisted +i- buttons.

Governmentwide Financial Report System (GFRS) =
GFRS Administration (GFRSA)

Database Administration Management (DBEAM)

GFRS Reports - Audit Trail (GFRSR)

GFRS Report Screens (GFRPT)

Sy=stem Integrity Report ({INT)

| o]

-

e

Section 2: Department of the Treasury
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Goto

Mavigate to module entries by entering module code (e.g., GFO0Z) in the "Go to"

. Open modules by pressing =Enter= when the cursor
name. Expand or collapse section headings by double
the azsociated +i- buttons:.

Press enter once to set cursor focus on
the GF010 screen.

||

Government¥ide Financial Report System (GFRS)

: i Financial tatement (GFO10)
GFRS Administration (GFRSA)
Databa=e Administration Management (DBAM}
GFRS Reports - Audit Trail (GFRSR)

GFRS Report Screens (GFRPT)
System Integrity Report (IHT)

8]l Y 5

8 GF010 - USSGL-Based Financial Statemerts-

Fiscal Year: 2002 Period: |QTR 4 - ¥TD

Statement Typs:  BALANCE SHEET

Click enter a second time to open _
the GFO010 screen. ! |WHOLE DOLLARS -

Decimal Point: |1EHQ vl

Report Type: @ Single Year  © Comparative

Ertity Type Selection: |.-'1'~II Ertities: -

Specific Entity Selection

Enitity M. Entity Mame
| lnz2as TEST EMTITY 1 -2
[ |n296 TEST ENTITY 2 TO 3
T |o2o7 TEST 2 TO 3 STATEMENTS
[ |o2as [TEST ENTITY 2-1 TEST
[ |ozea  [TESTENTITY

[

[ Al Ertities
ey StEtement
Department of the Treasury Section 2:
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10.3 Selecting and Printing USSGL Based Financial Statements

Section 2: Department of the Treasury
Module GF010— USSGL Based Financial Statement Financial Management Service
365



GFRS Desktop User Manual

Department of the Treasury Section 2:
Financial Management Service Module GF010 — USSGLBased Financial Statements

366



GFRS Desktop User Manual

Agencies may select and print one of three closing package financial statements
(Balance Sheet, Statement of Net Cost & Statement of Changesin Net Position) at
atime. The Statements reflect the agencies ATB data in the closing package
template format, using the USSGL crosswalk established by FMA

Statements may be run by financial statement type by single entity or by multiple
entities. In reports with multiple entities, the financial data for each entity is
combined or rolled up into one financial statement.

1. Upon entering GFO10, the cursor will be positioned in the Fiscal Y ear field.
The Fiscal Year field will default to the current open fiscal year. Agencies
may select another fiscal period by double clicking on the Fiscal Year field to
select afiscal year from the List of Vaues (LOV).

Ay 01-JUL-04 01 343 & 7] X

Fizcal ¥ear: (2002 /v Period: |QTR 4 - %TD

Statement Type:  [BALANCE SHEET

Reparted I | WHOLE DOLLARS |

Decimal Paint: |ZERO 'l

Report Type: @ Single Year U Comparative

Ertity Type Selection: |.ﬂ~|l Ertities= -

Specific Entity Selection

Eritity Mo, Ertity Mame
[ |ozos [TEST EMTITY 1 -2 -]
| |ozo6 [TEST EMTITY 2 TO 3 —
[ |ozg7 [TEST 2 TO 3 STATEMENTS
| |oz9s [TEST EMTITY 2-1 TEST
| joz9g [TEST ENTIT™ -
[ Al Ertities

ey statement

Section 2 Department of the Treasury
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Fiscal Year

Firdd [200%

[*

Fiscal_Year Period Descr

QTR 4 - ¥ 1O

3/ QTR -%TD
To select ayear and
period, click on the QTR 4 - ¥TD
desired period 4 QTR -¥TD
comdination from the 5 QTR1-%¥TD e
LOV and pressthe “OK” -
button.

Firicd Cancel

2. Pressthe <TAB> key to navigate to the Statement Type field. To select a
statement double click on the statement type field to activate the LOV.

Agencies may select one of the three Closing Package financial
statements (Balance Sheet, Statement of Net Cost and Statemert of

Changesin Net Position).
The default setting is the balance sheet.

3. Double click on the Statement Type field and select a financial statement by
clicking on the desired statement and pressing the “OK” button.

Department of the Treasury Section 2:
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R GFO10 - USSGL-Based Financial Staternents~ SAY 01-JUL-04 01343 ¢ 71 X

Fiscal Year: (2002 Period: QTR 4 - ¥TD

Statement Type:  |BALANCE SHEET

Reportéd I | wHOLE DOLLARS -

Decimal Point: |ZERO v|

Feport Type: @ Single Year T Comparative

Entity Tyvpe Selection: |AII Entities -

Specific Entity Selection

Eritity Mo, Ertity Matmne
[} jo29s [TEST ENTITY 1 -2
0296 [TEST EMTITY 2 TO 3
[ |n2a7 [TEST 2 TO 3 STATEMENTS
[ |n29a [TEST EMTITY 21 TEST
[ |ozea  |TESTENTITY =

[<[»

[ &) Ertities

e Statement

To select a statement,
click onthedesired
Findla statement and pressthe

“OK"” button.

Stimt_Descr

STATEMEMT OF CHAMGES IM MET POSITION
STATEMEMT OF MET COST

1] | b
Fincd Cancel

4. To navigate to the Reported In field press the <TAB> key. Double click on the
Reported in field to activate the LOV.

The default setting will be “Whole Dollars’.

Select areporting method by clicking on a reporting method down arrow
and clicking on the selected reporting method.

Agencies may select one of the following: Whole Dollars, Hundreds,

Section 2 Department of the Treasury
Module GF010— USSGL Based Financial Statements Financial Management Service

369



GFRS Desktop User Manual

Thousands, Millions and Billions.

The reporting method selected determines how the data is displayed in the

GF010 report.
SSGL-Based Financial Statements 02-JUL-04 11.00.5 ¥ 7] X
Fizcal Year: 2002 Feriod: QTR 4 - ¥TD
: Usethedown arrow to select a
- e |BaLANCE SHEET
The default settingisWhole |—> reporting method from the drop
Doallars. In:  |\WHOLE DOLLARS | down box.
Decimal Paint: |ZERO "l

Report Type: @ Single Year T Comparstive

Ertity Type Selection: |AII Enititie= -

Specific Entity Selection

Ertity Mo. Entity Mame
[ |o29s [TEST EMTITY 1 -2
0296 [TESTEMTITY 2 TO 3
| o207 [TEST 2 TO 3 STATEMENTS
| lozos [TEST EMTITY 2-1 TEST

[[»

[ jozea  [TESTEMTITY -
[ &Il Entities
e Statement
Department of the Treasury Section 2:
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’E}:EI GFO10- US5GL-Based Financial Staterments ~

Eritity Mo,

Fizcal Year:
Statement Type:
Reported In;:

Decimal Paint:

Repotrt Type:

Ertity Type Selection:

2002

-JUL-04 11.00.5 ¢ A1 X

Petriod: QTR 4 -%TD

[BALANCE SHEET

| HUNDREDS

| ZERO

-]

Thereporting method selected
inthe“Reported In” field
determineshow thedatais

displayed in thereport.

® Single Year T Comparstive

| &) Entities

Specific Entity Selection

-

Eritity Mame

[ lmzas [TEST ENTITY 1 -2

HE

T |ozos [TEST EMTITY 2 TO 3

| o297 [TEST 2 TO 3 STATEMENTS

| o29s [TEST EMTITY 2-1 TEST

[ Al Ertties

[ |ozas  [TESTENTITY

e

Staterment

5. Pressthe <TAB> key to navigate to the Decimal Point field. The default

Setting is zero. The decimal point setting determines how the decimal position
is presented in the financial statement.

Agencies may select one of three settings. Zero, One, Two. To select a
decimal setting click on the down arrow of the down arrow of the drop
down box of the Decimal Point field. Use the arrow key to select the

intended decimal point setting.

Section 2:
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The default settingisZero

ZERD )

&)l Ertities [~

To view the selections for decimal
point pressthe down arrow button
on thefield

TEST ENTITY 1 -2
TESTENTITY 2 T2 3

TEST 2 TO 5 STATEMENTS
TEST EMTITY 2-1 TEST

8 GFO10- L ased Financial Staterments 2-JUL-04 11.00.5 &

BALANCE SHEET
HUMDREDS

&]| Ertities [~

TEST ENTITY 1 -2
TESTENTITY 270 3

TEST 2 TO 3 STATEMENTS
TEST ENTITY 2-1 TEST

Department of the Treasury Section 2:
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6. Pressthe tab key to navigate to the Report Type field. The default setting is
Single Year. Agencies have the option to include a prior period column in the
financia statement. Click or use the arrow key to select areport type.

Single Year — The financial data is displayed for the selected Fiscal

Y ear/Period only.
Comparative — Displays the financial datafor the current period and prior
year
%8 GF010 - USSGL-Based Financial Statements~ SAY 02-JUL-04 11.00.5 ¥ 1 X
Fizcal Year: 2002 Period: QTR 4 - TD
Statemert Type:  [BALANCE SHEET
Reported In: | HUNDREDS -]
Single Year isthedefault | o . (o =)
setti
g m3 ® Single Year Comparative
Entity Type Selection: |AII Enititie=s -
Specific Entity Selection
Enitity Mo, Enitity Mame
[ oz2es [TEST EMTITY 1 -2 &
[ Jo2e [TEST EMTITY 2 T 3 —
[ Joza7 [TEST 2 TO 3 STATEMENTS
[ Joz2os [TEST EMTITY 2-1 TEST
[ lo2sa  [TESTENTITY -
[ &l Entities
Wiemstatement
7. Pressthe <TAB> key to navigate to the Entity Type Selection field. The
Entity Type selection determines what entities are populated in the Entity no
field inside the Specific Entity Selection section.
There are three settings;
All Entities— (default setting) All entities to which, the user has access are
displayed in the Specific Entity section. This includes al verifying and nort
verifying entities.
Non-Verifying Agencies— When selected, all nonverifying agencies to which the
user has rights to are displayed in the Specific entity section.
Verifying Agencies - When selected only verifying agencies to which the user has
Section 2 Department of the Treasury
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access are displayed.

To select an Entity type click on the down arrow of the Entity type and click on the
desired report type.

’i;g GF010- USSGL-Based Financial Statermnents~ SAY 02-JUJL-04 11.00.5 & A1 X

Fiscal Year: 2002 Period: QTR 4 - ¥TD
Stetemert Type:  |BALANCE SHEET
Reported In: | HUNDREDS v)
Decimal Point: |T‘INO v| Pressthe down arrow
to select an entit
Report Type:  © Single Year ™ Comparative y
type.
Entity Type Selection: | Werifying Agencies <]
Specific Entity Selection
Entity Mo, Entity Mame
[ |r2as [TEST EMTITY 1 -2 -]
) jozas [TEST EMTITY 2 T 3 —
| jo2o7 [TEST 2 T 3 STATEMENTS
[ |r2as TEST EMTITY 2-1 TEST
[ |ozas  [TESTENTITY -
[ Al Ertities
ey Etateient

8. Pressthe <TAB> key and the cursor will shift focus to the first entity inside
Specific Entity Selection section. The section will be populated with all of the
entities based on the entity type selected in the Selection field. Only entities
that the user has access to will be displayed.

Agencies may select specific entities by clicking the check box next to the desired

entity.
Department of the Treasury Section 2:
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78 GF010 - USSGL-Based Financial Staternents- 02-JUL-0411.00.5 ¥ A1 X

Fizcal Year: 2002 Period: |QTR 4 - ¥TD

Statement Type: | BALANCE SHEET

Repaorted I | HUWDREDS -]

Decimal Poirt: |TW'O v|

Feport Type:  © Single Year @ Comparative

Ertity Type Selection: |‘v‘erif\,fing Agencies -

Specific Entity Selection

Entity Mo. ¢ Entity Mame
[ m Department of Agriculture
[ | |1 300 |Depar1merrt of Commerce L
| 400 Department of the Interior
[ 100 Department of Justice
[ 1601 Department of Labor =
[ &l Ertities

Wiewy Statement

The financial statements may be run for a single entity or multiple entities.

9. Click the All Entities check box to select al of the Entities that are displayed
in the Entity No fields. When afinancial statement has multiple entities, al of
the financial statements for each entity are consolidated into one financia
statement.

Section 2 Department of the Treasury
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Fizcal Year: 2002 Period: |2TR 4 - ¥TD

Statement Type:  [BALANCE SHEET
Reported In: HUMDREDS

Decimal Paint: Ty

Report Type:  © Single Year ™ Comparstive

Ertity Type Selection: “erifying Agencies

Specific Entity Selection

Entity Mo, Entity Mame

QU RCAREARY

<l

Al Entities

“iesy Statement

10. To run the report click the View Statement button slew Statemert the

and selected statement will be created.

L-04 11.0

Fizcal Year: 2002 Period: QTR 4 - ¥TD
Statement Type:  |BALAMNCE SHEET
Reported In: HUMDREDS
Decimal Point: TN

Repart Typs:  © Single Year @ Comparative

Entity Type Selection: “erifying Agencies

Specific Entity Selection

Entity Mo, Entity Mame

GOV REY

<l

All Ertities

“iew Statement

Department of the Treasury Section 2:
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) Checkyour messages for report output. Please allow

enaugh tirme far report to .

This message will be displayed to
acknowledge that the financial

statement has been created.

I O7 /0272004
.S Department of the Treasury
GF010 Report Financial Managemant Service
Governmentwide Financial Report Systam
GF010-USSGL Based Financial Statement
Statement: BALANCE SHEET Fiscal Year: 2002 Period: QTR 4-YTD
Type: Comparative Reported In: HUMDREDS Decimal:  TWO
Entity: ALL Verifying Enfities
Amounts presented as debits and credits(-)
FY 2002-0TR 4 F¥ 2001-0TR 4
Assets 1]
Maon-Faderal 0
Cash and Other Monatary Assats 20,505 800 160,03 0.00
Accounts Receivable, net 255,748 588 85 0.00
Taxes Receivable 413 886,588 95 0.00
Inwentory and Related Property 486 852 325 84 0.00
Loans Recavable 2181931 52076 0.00
Property, Plant, and Equipment 3,079,320 317.28 0.00
Other Assats G15,856,190.21 0.00
Tatal non-Federal Assats 27,539 415, 702.01 0.00
Federal 1]
Fund Balance with Treasury 9,062 497 299,30 0.00
Investments 25,446,381,050.17 0.00
Accounts Recaeivable 415 786 505 B3 0.00
Interest Receivable 41333583 25 0.00
Loans Receivable 2,830,033,31391 0.00
Transfers Recsivable 35,601 409.48 0.00
Benefit Program Contributions Recaivabla 10,833,952 76 0.00
Advances to Others and Prepayments 268 403 602 55 0.00
Other Assats (without reciprocals) 62,952 824 37356 0.00
Total Federal Assats 101,535 608,331.60 0.00
Total Assats 120,075,114,033 81 0.00
0
Liabilities: 0

After the View Statement button has been clicked and the report has been created,
the form will clear all entity selections but leave all other report selection settings
intact on the form to be used for other reports.
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HGFO10- U -Based Financial Staternents- I-JUL-04 11.00.5 &

Verifying Agencies |_

TEST ENTITY 2 TO 3
TEST 2 TO 3 STATEMENTS
TEST EMTITY 2-1 TEST

Department of the Treasury Section 2:
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Acronyms, Terms, and Definitions

There are acronyms and terms specific to the Governmentwide Financial Reporting
System (GFRS) that may appear in this guide or on the system windows. These
acronyms and terms are described below.

Term or Acronym Definition

ATB Adjusted Trial Balance. A group of standard generd
ledger accounts and related attributes, and balances
for a specific fund symbol as of a specific date.

ATB Code Consists of Department (XX), Bureau (YY), and
Fund Group (ZZZZ). Thisisthe unique identifier
code for the Master Appropriation File (MAF). You
may know this code as an Appropriations Symbol or

aMAF Account Code.
BS Balance Sheet
BSF This classifies budget resources by OMB function

and subfunction, and groups budget authority and
outlays of budget and off-budget Federal entitiesin
terms of nationa needs being addressed. The BSF
used to be referred to as the Budget Functional
Classification (BFC). The new terminology is an
OMB-mandated change.

ATB Adjusted Trial Balance. A group of standard generd
ledger accounts and related attributes, and balances
for a specific fund symbol as of a specific date.

ATB Code Consists of Department (XX), Bureau (YY), and
Fund Group (ZZZZ). Thisisthe unique identifier
code for the Master Appropriation File (MAF). You
may know this code as an Appropriations Symbol or

aMAF Account Code.
BS Balance Sheet
BSF This classifies budget resources by OMB function

and subfunction, and groups budget authority and
outlays of budget and off-budget Federal entitiesin
terms of national needs being addressed. The BSF
used to be referred to as the Budget Functional

Section 3: Department of the Treasury
Glossary Financial Management Service
379



GFRS Desktop User Manual

Classification (BFC). The new terminology is an
OMB-mandated change.

CFO Chief Financial Officer

FACTSI Federal Agencies Centralized Trial Balance System.
Submission of financial reporting data via an adjusted
trial balance using standard general ledger accounts
and other data elements.

FRD Financial Reports Division

FMS Financial Management Service

FPA Federal Program Agency

FS Financia Statement

GAO Genera Accounting Office

GFRS Governmentwide Financial Report System

GOALS Government OntLine Accounting Link System

GOALSII A Unix-based server with arelational database
management system (RDBMS), Sybase, that will
serve avariety of purposes. GOALSII isdeveloped
and maintained by FMS in- house resources.

GWA Governmentwide Accounting

IG Inspector General

IS Income Statement

LOV List of Values

OCBOA Other Cost Basis of Accounting

OMB Office of Management and Budget

SCA Statement of Custodial Activity

SCNP Statement of Changesin Net Position

SGL Standard General Ledger. The definitive listing of
standard general ledger accounts.

Department of the Treasury Section 3:
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SNC

TP

User Identification ID

Statement of Net Cost
Trading Partner

A unique code that combines the first initia and the
first seven letters of the last name of the GFRS user.
It identifies the person responsible for submitting the
GFRS data.

Section 3:
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Account Types
Governmentwide Financial Accounting System (GFRS)

Account Types

Statement Account Type Account Description
BS, SCA A Assets
BS, IS, SCNP, SCA,SNC C Cdculation
BS, SCA CA Contra- Asset
BS, SCA CL Contra-Liability
BS E Equity
BS, SCA L Liability
BS, IS, SCNP, SCA,SNC T Title
IS, SCNP BN Beginning Net Position
IS, SCNP P Prior-Period
Adjustment
IS TC Total Cost
IS TR Total Revenue
IS, SCNP, SCA, SNC V Vadue
SCNP CF Contra-Financing
Source
SCNP, SCA F Financing Source
SCA ER Tota Earned Revenue
SNC ER Tota Earned Revenue
SNC GC Total Gross Cost
** BS — Balance Sheet
IS — Income Statement
SCNP — Statement of Changes in Net Position
SCA — Statement of Custodial Activity
SNC — Statement of Net Cost
Department of the Treasury Section 3:
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