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Performance Work Statement
Facilities Management Support Services 

Background: 
Department of the Treasury, Financial Management Service (FMS), has a requirement for facilities management support services at its Washington, DC Metropolitan Area Headquarters location(s). The services include:  labor, courier, warehouse support, and transportation services. All necessary labor, supervision, and equipment shall be provided by the contractor.  
Overall Scope


FMS headquarters facilities consist of 3 primary buildings, at various locations in the Washington, DC metropolitan area, with approximately 2,300 personnel being supported.    
The labor functions include warehouse functions in addition to the duties referenced under Labor Services 1.3.2.  The remaining service, transportation, is routine in nature, but requires timely delivery and high quality performance. The following sections outline each of the three required services and the estimated effort for scope purposes.


General Requirements (the following requirements are for all FMS locations) 
The labor support services require full-knowledge of procedures for handling, storing and shipping of supplies, furniture and equipment together with mechanical skills in the use of tools and equipment. These services include, but are not necessarily limited to: 
1.1.1.1.1 Recycling of newspaper, white paper, cans and bottles. Contractor’s responsibilities do not include the actual removal of these items. 
1.1.1.1.2 Assembly of various incoming property. This includes (but is not restricted to) office furniture, computer tables, and other similar furniture items. 
1.1.1.1.3 Other minor repair taskings including (but not limited to):  repair and/or reconfiguration of systems furniture components, installation/removal of carpet (in small areas) in small areas, replacing light bulbs; and installing keyboard holders.
1.1.1.1.4 Moving of furniture, boxes, general and/or IT equipment. 
1.1.1.1.5 Contractor employees shall present a professional appearance at all times and their conduct shall not reflect discredit upon the United States, the Department of the Treasury, and the Financial Management Service.
 

Warehouse Services – (the following requirements are for the warehouse location only) 
1.1.1.1.6 Receipt and inspection of all incoming property. This includes loading and/or unloading of trucks used for deliveries.  
1.1.1.1.7 Review and verification of packing slips/manifests, bills of lading, etc., as well as forwarding them to appropriate FMS warehouse personnel. 
1.1.1.1.8 Maintaining the warehouse in a neat and orderly fashion, preventing accumulation of wood chips and/or other debris, and avoiding safety hazards. This tasking also includes timely disposal of debris and trash. 
1.1.1.1.9 Stowing of incoming supplies, and ensuring that they are stored in a manner that members of the FMS Warehouse Staff can easily determine their location.  
1.1.1.1.10 Packing, unpacking, loading, unloading, pick-up and delivery of office furniture, Information Technology (IT) equipment, general equipment, file cabinets, records, supplies and various types of related items that must be moved from one FMS location to another, moving furniture, boxes, and general equipment; 

1.1.1.1.11 Additionally, the services require the operating of forklifts, dollies, jacks, skids, small hydraulic jacks, and related equipment.  Forklift operators must be certified by an accredited/recognized school or training facility for heavy equipment operation. Documentation as such, providing evidence of qualification, shall be provided by the contractor. 
1.1.1.1.12 The work requires loading / unloading of furniture and equipment, weighing up to 100 pounds.   

1.1.1.1.13 Work environments may be dirty and dusty.


 Transportation Services

The Transportation Services include the regular operation of a shuttle service for movement of personnel and/or property between FMS’ metropolitan Washington DC area facilities.   Additional shuttle services are also provided on a “courtesy” basis to FMS employees. Pick up services may also be required for items at commercial sources.  The contractor may be required to drive government-leased vehicles.  These services require a knowledge of and familiarity with streets, highways, and driving conditions knowledge for the entire Washington, DC Metropolitan Area.  


1.1.2 Courier Services

Courier Services are essentially motorized messenger service(s), with daily pick-ups and deliveries within a 50-mile radius of Washington, DC to a number of specified locations within the Metropolitan area.  The pick-ups and deliveries involve mail, packages, and documents of critical importance.  All services include the pickup/delivery of mail in accordance with the predetermined Daily Mail Pickup/Delivery Schedules that may be adjusted as necessary by the Contracting Officer’s Technical Representative (COTR).  

The following special requirements apply: 

1.1.2.1.1 The performance of motorized messenger services is considered a critical government activity, and it is a high priority that all “runs” take place in accordance with predetermined schedules.  
1.1.2.2   
All property being transported must be safely stowed and secured at all times.
1.1.2.2.1.1 If  the Contractor needs to replace drivers when the regularly scheduled drivers are absent, the replacement drivers shall be thoroughly familiar with all pickup/delivery schedules and routes.  

1.1.2.2.2 The vehicles shall be locked at all times when the drivers are making deliveries to safeguard the mail and/or materials being transported. 

1.1.2.2.3 No mail or property is to be left in the vehicles overnight.  
1.1.2.2.4 In the event that the Contractor’s vehicles(s) become disabled, the Contractor shall provide a substitute vehicle within two hours after notification.  

1.1.2.2.5 Contractor vehicles are not under any circumstances, to be refueled during actual delivery runs. This should be performed before or after daily duties/runs are performed. Similarly, drivers shall not conduct personal business while performing their driving duties or otherwise, during delivery runs. 
1.1.2.2.6 If for any reason the messenger will be more than 15 minutes late for a scheduled run, the COTR shall be notified by phone as to the cause. 
1.1.2.2.7 The requirement is for four daily pickup/delivery schedules, and unscheduled “special” requests as required. 

1.1.2.2.8 All pickups and deliveries shall be from a room or person within a given address, building, or location, between the hours of 7:00 am until 4:00 PM., Monday through Friday with the exception of federal holidays.  
1.1.2.2.9 Items being conveyed as part of a courier run, should weigh no more than 70 lbs. for each single item. And  no more than a total of 400 lbs. shall be carried on an individual delivery run, unless specifically requested by the COTR.  
1.1.2.2.10 Minor van-care maintenance. such as (but not necessarily limited to): monitoring fluid levels such as oil, gas, window washer and cleaning the exterior and interior, and having the vehicles washed. 

1.1.2.2.11 Estimated mileage for the courier requirement ranges from 120 to 160 miles per day. This 

represents a TOTAL for all four runs (i.e. 30 to 40 miles per run/route route, per day)


1.1.3 Estimated Effort & Magnitude of Taskings: 


1.1.3.1 For the purposes of indicating scope of work only, the following information is provided.  This information is being provided for background purposes ONLY, and is NOT being provided as an intended contractual or level-of-effort requirement. 
1.1.3.1.1 Total labor hours: Approximately 10,000 labor hours per year.

1.1.3.1.2 Historically, the effort typically encompassed the following labor categories:  working supervisor, warehouseman, laborers (packer/loaders), truck drivers, laborer/drivers, equipment operators, forklift operators, and a supply technician.

1.1.3.1.3 Historically, the effort involved a minimum of four laborers on a 24 hour notice and ten (10) laborers on a 48 hour notice.

1.1.3.1.4 Historically, an on-site working Supervisor, Warehouseman, Supply Technician,  Driver and Driver Assistant worked at the Ardmore Warehouse located at 3361 “L” 75th Avenue, Landover, Maryland on a daily basis.  The working hours shall be  7:30 a.m. to 4:00 p.m., Monday through Friday.
1.1.3.1.5 Historically, two laborers worked at the Facilities Management Branch - Maryland District, 3700 East-West Highway, Hyattsville, MD, on a daily basis, also between the hours of 7:30 a.m. and 4:00 p.m. 
1.1.3.1.6 Historically, three laborer/drivers normally worked at the Facilities Management Branch - Washington District, 401 14th Street, SW., Washington, DC., on a daily basis, with the following overlapping work hours:  6:00 a.m. to 2:30 p.m., 8:00 a.m. to 4:30 p.m., and 9:30 a.m. to 6:00 p.m. 

WAREHOUSEMAN

The contractor assigned to the warehouse will be located at Ardmore Industrial Center, 3361 “L” 75th Avenue, Landover, Maryland.  He or she will be required to operate a Fork-lift to assist with loading and unloading the truck used for deliveries of office furniture, IT  equipment and expendable supplies.  

Daily tasks will also include unloading delivery trucks, verifying the accuracy of the information on the packing slips/manifests,  bill(s) of lading, (or other similar documents) and providing this information to the FMS employees assigned to the Warehouse.  Contractor will also assemble various types of incoming property such as (but not necessarily limited to) general office furniture and computer tables.  

The warehouseman will be responsible for maintaining the warehouse in a neat and orderly fashion, by keeping the floors clear of wood chips and other debris that may present a safety hazard.  The Warehouseman shall be responsible for ensuring that incoming property is stored in a manner that employees and the Contractors can easily locate.  

CONTRACT SUPERVISOR

The Contract Supervisor will be provided office space in the warehouse located in Landover, Maryland as referenced above.  This individual will be considered a “working supervisor” providing on-going, steady guidance in the completion of daily taskings,   as opposed to an administrative project manager. He or she will be responsible for overseeing the day to day operation of every aspect of the Contract, and may designate Lead Contractor personnel in areas, where the Contract employees are not under his or her direct supervision. This individual should also ideally have the authority to hire/terminate employees as needed. The Contract Supervisor will receive daily instructions from the COTR related to any changes in work schedules or assignments, and will be responsible for ensuring that the warehouse is kept neat and organized.

1.2 The contractor shall provide transportation services.

A valid driver’s license will be required for any contractor providing transportation service or operating a motor vehicle in conjunction with the contract.
1.3 The Contractor shall provide courier services.

1.4 See Performance-based Matrix for standards.

2. Other Requirements
2.1 FMS Security

All contract employees must complete a Security Package which will is processed by the FMS Security Branch.  Contractors will not be allowed to work until they have been officially cleared, and a Government owned Contractor badge issued to the employees.  At the point of separation the Government issued badge must be returned to FMS prior to the processing of a Government Exit Clearance. 

2.2 All employees shall be able to clearly read, write, speak and understand the English language.

2.3 The Contractor will be held liable for any and all traffic violations incurred by the Contractor’s Driver while operating a vehicle under the terms of this contract.  The Contractor and/or the Contractor’s employees, as applicable, shall assume any penalties assessed as a result of said violations.
2.4 The contractor supervisor shall be the only individual to instruct all contractor employees on the duties assigned and tasks to be completed. 

2.5 Conservation of Utilities.  For work accomplished using Government facilities, the Contractor will be directly responsible for instructing employees in utilities conservation practices.  As part of this effort, the Contractor shall be responsible for operating under conditions which prelude the waste of utilities, including but not limited to, the following:


2.5.1 Lights shall be used only in areas where and at the time work is actually being performed. 
2.5.2 Contractor employees shall not adjust mechanical equipment controls for heating, ventilation, and air conditioning systems.

2.5.3 Water faucets or valves shall be turned off after the required usage has been accomplished.

2.5.4 Government telephones shall not be used for personal reasons.


2.6 Shuttle Service Hours of Operations.


2.6.1 Liberty Center Building (LCB).  Contractor shall provide three daily continuous courtesy pick-up and/or drop-off service runs for FMS personnel between the LCB, the Smithsonian Metro Station, 12th & C Streets, the L’Enfant Plaza Metro Station, and the supplemental LCB parking lot facility currently located across from Hogate’s restaurant (6th & M Sts.,SW), as follows:


2.6.1.1 Morning shuttle - 6:00 a. m. to 8:55 a.m.

2.6.1.2 Mid-day shuttle -11:00 a.m. to 1:55 p.m.

2.6.1.3 Evening shuttle - 3:00 p.m. to 5.50 p.m.


2.6.1.4 The first morning shuttle circuit (only) begins from the FMS designated parking lot facility (currently Hogate’s, as described above)  All others runs shall begin from the Liberty Center Building.  Contractor shall make pick-ups and/or drop-offs at the above boarding/departure stops during every shuttle circuit.  However, shuttle service to/from the FMS designated parking lot facility shall be made continuously during all runs.  The final shuttle run of the day shall end at 5:50 p.m., daily.


2.6.2 Treasury Credit Union Shuttle.  The contractor shall provide twice-weekly courtesy pick-up and/or drop service for FMS employees between the Liberty Center Building (LCB) and the Treasury Department Annex facility located at 15th and Pennsylvania Ave. N.W., Washington, D. C., each Thursday and Friday, between 10:00 a.m. and 11:00 a.m.

2.6.3 Contractor shall give priority to a logged transportation request, over that for shuttle services. 


2.7 The Government will provide: 


2.7.1 Contract employees will be issued building badges by FMS allowing them access to buildings housing FMS employees.  These will be applied for/issued in accordance with FMS Security procedures otherwise described herein. 

2.7.2 Lost badges shall be reported immediately to the Contractor’s Supervisor or COTR, who will make arrangements to have the badges replaced.  Upon termination of employment, Contract employees shall turn in building badges to the COTR before leaving the premises.  Payment will be withheld on final invoice until all badges have been returned.

2.7.3 The Contract Supervisor will be provided office space in the warehouse located in Landover, Maryland as referenced in 1.3.2.1.

2.7.4 The schedule for the courier service.


2.8 The Contractor shall provide: 

2.8.1 All vehicles, except the vehicles used to provide shuttle service.

2.8.2 Maintenance on a regular basis must include daily inspection of vehicles leased by FMS, through the General Services Administration (GSA) The shuttle vehicles are actually owned by GSA, and leased by FMS.
2.8.3 Insurance consistent with the State requirements for commercial vehicles, to include full coverage.  Failure to do so may be grounds for termination of the contract.
2.8.4 Tires, chains, and any other type of equipment necessary for vehicles to function in all types of weather. 
2.8.5 Employees, supervision, motorized vehicles, fuel, equipment, and cellular telephones (or comparable communications devices).
2.8.6 A driver and vehicle for each courier schedule (currently four).

2.8.7 Employees' signature acknowledging receipt of furniture, equipment, along with that of an FMS employee as required by the COTR.  When performing delivery services, Contract employees shall be responsible for obtaining proper signatures acknowledging receipt of property and or documents.

2.8.8 Contractor uniforms within 2 weeks of accepting employment. Uniforms should include both shirt and trousers (khaki or other similar item), and should be maintained in a reasonably clean, presentable condition. Proper FMS provided identification must be in plain view at all times when performing duties. .

2.8.9 The Contractor shall submit and maintain an accurate personnel roster at the Ardmore Industrial Center (Warehouse), 3361-L 75th Avenue, Landover, Maryland of each employee assigned to work under the contract Additions to the roster, are required to have personnel background investigations, and shall be submitted in writing to the COTR prior to the employee starting work.  The names of individuals on the roster who leave the Contractor’s employment shall be deleted from the roster within 24 hours and their Government Identifications surrendered to the COTR.

2.8.10 Supervisory personnel to serve as a single point of contact with the government.

2.8.11 The Contractor shall provide the following equipment as required to complete assigned tasks which require equipment to accomplish the mission of FMS:


One Truck (20 to 24 foot length) with a payload capacity of 5,000 pounds and lift/gate capacity of 2,000 pounds.
2.8.11.1.1 Trucks and vans shall be fitted with tie down straps and other devices needed to secure, prevent damage, breakage, or loss to property, material, or equipment being transported.  

2.8.11.1.2 Vehicles supplied by the Contractor under this contract shall be in safe operating condition, present an acceptable appearance, and be able to pass the vehicle safety requirements of the jurisdiction in which they are registered and operating.  

2.8.11.2 Vehicles in disrepair or with expired license plate must be removed from         

 
Government owned or leased property within 3 days of expiration or disrepair.

2.8.11.3 Four vans (standard, enclosed cargo-van). One-half ton van with passenger seat, is sufficient.  
2.8.11.4 Appliance trucks (Stevedore)

2.8.11.5 Carpeted dollies (Wood).  Contractor shall carpet all dollies for the protection of            

                  furniture and other items.  Contractor shall also pad or cushion all mobile office           

                        machine carriers to protect equipment against vibration, shock, or other damage.

2.8.11.6 Equipment Carts (with upright supports)

2.8.11.7 Furniture Covers/Blankets/Quilts

2.8.11.8 Glass Handling Carts

2.8.11.9 Hand trucks

2.8.11.10 Lever Dollies (John Bar)

2.8.11.11 Mobile Office Machine Carrier (carts, flatbed trucks)

2.8.11.12 Rubber Topped Dollies

2.8.11.13 Rubber Topped High Dollies

2.8.11.14 Properly packing (to include truck tie-downs) for furniture, equipment, file cabinets, supplies, and records for transport from one location to another.  

3.0
 Quality Assurance Plan -  The following incentives and penalties will apply: 
3.1. Disincentives: 

3.1.1
Incorrect Deliveries
At the discretion of COTR, a disincentive may be imposed on the contractor and deducted from the invoice payment if more than 1 missed pick up or misdelivered package or document within a week. 
3.1.2    Late Departures from the Warehouse

At the discretion of the COTR a disincentive may imposed on the contractor if the contractor fails to begin daily deliveries later than 8:00 a.m., daily.

3.1.3  
Inoperative Truck Penalty
A per day disincentive may be imposed on the contractor for failure to provide a (suitable) replacement truck, within 2 hours of when a truck becomes inoperative. 
3.1.4   
Absentee Couriers
A per day disincentive may be imposed on the contractor for failure to provide sufficient staffing to conduct the daily courier runs.
3.1.5. 
Employee Conduct
Contractor employees shall present a professional appearance at all times and their conduct shall not reflect discredit upon the United States, the Department of the Treasury, and the Financial Management Service.

If the contractor fails to perform in an acceptable manner for a period of 2 weeks or longer after having such unacceptable performance documented, a penalty may imposed each month until the issues have been corrected.  If the performance remains unacceptable more than 60 days, the penalty will be imposed per day until it is corrected or FMS exercises the option to replace the contractor.

3.2
Incentives: 

3.2.1 
Quarterly Courier / Messenger Incentive: 

If the contractor maintains a record of avoiding discrepancies noted in Sections 3.1.1 through 3.1.5 above for a full quarter, an incentive may be awarded, based on recommendation by the COTR. 

3.2.2
Overall Incentive for Outstanding Performance: 

Contractor may be awarded a bonus on the recommendation of the COTR if contractor provides outstanding professional services throughout the year with little or no interruption of service. 
3.3  PERFORMANCE REQUIREMENTS SUMMARY (PRS).  

The PRS table below reflects the deliverables considered by the Financial Management Service to be most important for the successful performance of this task order.  This includes the expected standards of performance and planned reductions for not meeting those standards.  The Government will establish a Quality Assurance Surveillance plan that is not part of this task order in order to monitor performance requirements summary items described in the table below. 

	CONTRACTOR FACILITIES MANAGEMENT SUPPORT SERVICES

	Objectives
	Required Service
	Performance Standard
	Incentives/Disincentives
and Reductions

	1. 3.1.1 Deliveries
	(PWS 1.1.1.1.6)
	97% On-time deliveries Monthly.
No more than 3 late deliveries per month (unless Government causes delay)
	5% reduction per occurrence for each delay over the monthly standard of 3 late deliveries.  The total monthly invoice will be offset by the total reduction applied.
If the contractor maintains a record of avoiding discrepancies noted in Sections 3.1.1 through 3.1.5 above for a full quarter, an incentive may be awarded, based on recommendation by the COTR.

	2.  3.1.2 Warehouse Departures
	(PWS 1.1.1.1.19)
	95% On-time departures Monthly.
No more than 5 delays per month (unless Government causes delay)
	10% reduction per occurrence for each delay over the monthly standard of 5 delayed departures.  The total monthly invoice will be offset by the total reduction applied.

If the contractor maintains a record of avoiding discrepancies noted in Sections 3.1.1 through 3.1.5 above for a full quarter, an incentive may be awarded, based on recommendation by the COTR

	3.  3.1.3 Truck Operability
	(PWS 2.8.1)
	100% (unless Government causes vehicle malfunction)
	5% per day for each day the vehicle is inoperable or vehicle has not been replaced.  The total monthly invoice will be offset by the reduction applied.

If the contractor maintains a record of avoiding discrepancies noted in Sections 3.1.1 through 3.1.5 above for a full quarter, an incentive may be awarded, based on recommendation by the COTR

	4.  3.1.4 Courier Staffing
	(PWS 1.1.2 and 1.3)
	100% of Customer Satisfaction Survey with no more than one complaint (unless Government causes staffing shortage)
	5% reduction per occurrence for each complaint over the standard of one, per Customer Satisfaction Survey.  The total monthly invoice will be offset by the reduction applied.

If the contractor maintains a record of avoiding discrepancies noted in Sections 3.1.1 through 3.1.5 above for a full quarter, an incentive may be awarded, based on recommendation by the COTR

	5.  3.1.5 Employee Conduct
	(PWS 1.1.1.1.15)
	100% of Customer Satisfaction Survey with no more than one complaint.
	5% reduction per occurrence for each complaint over the standard of one, per Customer Satisfaction Survey.  The total monthly invoice will be offset by the reduction applied.

Contractor may be awarded a bonus on the recommendation of the COTR if contractor provides outstanding professional services throughout the year with little or no interruption of service.


4.0 Requirement Description 

The Performance Work Statement (PWS) follows herein as Attachment 1. 

5.0
Contract Type
As a result of this RFP, FMS intends to make award of a single contract using commercial procedures. A labor hour contract, with fixed price elements, is anticipated. 

6.0      Applicable Terms and Conditions 

Terms and conditions for the solicitation, as well as those envisioned for the resultant contract, are described herein.
6.1
Points of Contact

Contracting Officer:
Mark Jefferson 


Address:

Department of the Treasury, FMS 






Acquisition Management Division





401 14th Street, SW, 4th Floor 






Washington, DC  20227


Telephone / FAX number:
(202) 874-7271 / (202) 874-7275 


Contracting Officer’s Technical Representative   



(COTR)


(designated at award) 


Address:   


Department of the Treasury, FMS 

FMS Ardmore Industrial Center

3361-L 75th Avenue

Landover, MD 20785


Telephone  / FAX 
(completed at award)
6.2
Period of Performance 

The anticipated period of performance for this contract will be a base period of seven months, with four one-year option periods for a total maximum performance period of 56 months.

6.3
Prohibition Against Disclosure of Official Information

Any Treasury Department information made available to the contractor or accessed by the contractor that is marked or should be marked “Official Use Only” or “Sensitive But Unclassified”, shall be used only for the purpose of carrying out the provisions of this task order and shall not be divulged or made known in any manner to any person except as may be necessary in the performance of the task order.  Disclosure to anyone other than an officer or employee of the Contractor or subcontractor at any tier shall require prior written approval of FMS.  Requests to make such disclosure should be addressed to the COTR and the Contracting Officer. 

6.4
Government Furnished Property/Material/Information 

Government property is involved with this requirement, however actual transfer of title and/or ownership will not take place. The applicable clause is located herein. 
6.5
Security Procedures: Contractor Personnel Security Requirements for 
Sensitive Duties (MAY 2006) FM1416
(a)
GENERAL

(1)
Risk Level Designation.  If the services provided by contractor or subcontractor personnel are classified as sensitive or involve access to FMS automated information systems or staff-like access to FMS occupied facilities, the Performance Work Statement is given a 

risk designation level by the FMS Security Branch. The risk designation is the same risk designation applicable to Federal employees performing similar tasks. The risk designation level determines the level of background investigation necessary to clear the contractor or subcontractor  personnel for work on the contract.

(2)
Citizenship Requirements.  All personnel working on this contract will require a security/background investigation, and shall be U.S. citizens, or have lawful permanent resident status.  There is no waiver policy regarding non-citizens. 

(b)
DESIGNATED SECURITY LEVEL/CATEGORIES OF PERSONNEL REQUIRING INVESTIGATION

The FMS Security Office has designated the contractor services as described in the Performance Work Statement for this task order at the  LOW  risk level.

The awardee’s project manager and alternate project manager will require a background investigation for the low risk level prior to beginning work on this task order. 

(c)REQUESTING THE INVESTIGATION/SUBMITTING SECURITY FORMS

Each contractor employee requiring a background investigation is required to complete a security questionnaire, e.g., SF 85, SF 85P or SF 86 and OF 306 and the supplemental documents.  In addition, Fingerprints and Authority for Release of Information forms are also required.  Hereafter, the above forms will be referred to as Security Forms.  Failure of a contractor employee to submit the Security Forms within seven working days from receiving the forms will be grounds for removal from the contract.

The Contracting Officer and/or COTR will provide the contractors’ designated representative Security Forms for each of the personnel requiring an investigation.

The contractor shall submit the completed Security Forms, in sealed envelopes, to the Contracting Officer or COTR within seven days of receipt of the forms. Security Forms will be returned to the employee if necessary data is missing or incomplete.  An employee may be requested to make corrections or amendments to Security Forms in person in the FMS Personnel Security Office. When a cleared employee transferred, terminated, or will otherwise no longer be working on the contract, the contractor shall notify the FMS Personnel Security Office within three calendar days of such action.  

(d)
INTERIM APPROVALS.  Interim approvals may be granted upon receipt and review of the Security Forms, or after preliminary security checks have been conducted, if determined by the Security Officer to be warranted.  Final approval for appropriate access to perform the duties may be granted upon completion of the investigation and a suitability determination has been made.

(e)
PREVIOUSLY CONDUCTED BACKGROUND INVESTIGATIONS.  Investigations conduced previously by other Federal agencies may be used in lieu of conducting a new investigation, if the investigation meets current Office of Personnel Management and FMS requirements. A determination on the suitability of a previous investigation will be made by the FMS Security Officer after receipt of an updated SF 86 with a current signature not older than thirty days.

Contractor Responsibilities.  The Contractor shall ensure its employees fully cooperate and participate in any and all training/meetings/ gatherings/announcements called or made by FMS management and determined to be of relevance to all on-site personnel, including but not limited to matters concerning public health, emergency preparedness, IT security, and the Privacy Act.  The Contractor’s project management shall ensure all on-site employees are informed of such announcements and attend said training/ meetings/gatherings and complete any accompanying certifications evidencing attendance of same.  Contractor project management shall ensure that such certifications are completed timely by its on-site employees and provided to the COTR or other appropriate point of contact for collection.

Government Responsibilities.  The Government will provide advanced notice, whenever practicable, of any and all training/meetings/gatherings/announcements called or made by FMS management and determined to be of relevance to all on-site personnel, including but not limited to matters concerning public health, emergency preparedness, IT security, and the Privacy Act.  The Government will make available to on-site Contractor employees the same resources (educational materials in electronic and hardcopy format, speakers/trainers, and meeting space) offered to federal employees in furtherance of informing/educating all on-site personnel of matters deemed by FMS senior management to be of such significance and applicability to on-site contractor employees.

Hold Harmless and Indemnification Agreement.  The Contractor shall save and hold harmless and indemnify the Government against any and all liability, claims, and costs of whatever kind and nature for injury to or death of any person or persons and for loss or damage to any property occurring in connection with, or in any way under the terms of this contract, resulting in whole or in part from the negligent act or omissions of the Contractor.

Clearances.  The Contractor is responsible for providing personnel who are capable of obtaining a Government clearance.  Security packages will be issued within three (3) working days of contract award.  Designated contractor staff shall begin security processing immediately upon contract award.   When and if an interim clearance is suitable, and is granted, the individual involved will be required to begin work at that time on FMS’ premises.  Contractor personnel shall protect privacy data, passwords, access codes, and other data needed in performance of work under this contract.  Contractor personnel found to violate Government Security regulations and procedures shall be immediately removed from the contract.  

Status.   In accordance with Treasury Directive 71-10, contractors hired for work within the U.S., or its territories and possessions, who require access to Treasury owned or controlled facilities, information systems, security systems, or products and/or sensitive but unclassified information shall either be a U.S. Citizen or have Lawful Permanent Resident status.

6.6
Personnel Identification and Verification (PIV Compliance)

The Contractor shall comply with Treasury and Bureau personal identity verification procedures that implement HSPD-12, OMB guidance memorandum M-05-24 and FIPS Pub 201.  To ensure that we are in compliance with the Treasury Directives, provide the name, social security number, and anticipated physical location of each Contractor or subcontractor employee immediately after security processing is requested.  If the Security Branch receives disqualifying information on the personnel as a result of a security investigation, they may terminate this task order.  Proposed contractor personnel must personally appear at the FMS Security Offices accompanied by the COTR or an appropriate FMS Manager to initiate this clearance process along with the original Personnel Identity Verification (PIV) documentation.  Any revisions of Personnel Identity Verification (PIV) documentation shall be provided directly to the FMS Security Offices or (if approved by the Security Office) through the COTR.  

6.7
Security Badges
Each contractor employee working under this contract that receives an acceptable security check will be provided a picture identification badge by the FMS.  Badges shall be visible at all times.

6.8
Travel

Travel will not be reimbursable under any contract resulting from this solicitation. All efforts under this contract will take place locally, at the FMS sites described herein. 

6.9
Invoices 
A proper invoice shall be submitted monthly, for work performed the prior month and shall include cumulative charges to date. Labor costs shall reflect number of labor hours and extended total.  Each invoice shall include as a minimum, the following information:


1.) FMS Contract Number                                
2.) Date of Invoice

3.) Invoice Number                                            
4.) Total invoice amount

5.) Prompt payment discount offered, if applicable
The original invoice will be marked (stamped) “Original Copy.” The original of each invoice (without supporting documentation) shall be submitted to:       


Department of the Treasury                                                                                 


Bureau of the Public Debt                                                                                    


Attention: UNB 8th Floor – FMS                                                                         


P.O. Box 1328                                                                                                      


200 3rd Street                                                                                                        


Parkersburg, WV 26106-1328

One copy of each invoice (with supporting documentation) shall be submitted to the COTR and Contracting Officer, as designated in the order. 

6.10
Privacy Act  

Work on this project does NOT require that personnel have access to Privacy Information.  Personnel shall adhere to the Privacy Act, Title 5 of the U.S. Code, Section 552a and applicable agency rules and regulations. 

6.11
Contractor Personnel Qualifications

The Contractor shall provide qualified personnel for this contract that are knowledgeable and experienced in the areas identified in the statement of work. FMS has the right to request removal of any Contractor personnel assigned to this contract. 

6.12
Removal of Contractor Personnel
Contractor personnel assigned to this contract shall be acceptable to the Government in terms of personal and professional conduct.  Any contractor personnel assigned to this contract deemed by the CO or the COTR to conflict with the interest of the  Government, shall be immediately removed from this contract.  The reason for removal shall be fully documented in writing by the CO or the Department of Treasury, FMS Office of Security through the CO.  Any security violations, denials or revocations of security clearance may be construed as grounds for immediate removal from the premises and the contract.

6.13
Contractor’s Working Supervisor (WS)   

The WS is the overall manager of all Contractor personnel assigned and Contractor functions performed under this contract. The WS shall provide functional direction and oversight to personnel assigned to this contract and shall have direct responsibility for the technical correctness, timeliness, and quality of deliverables and services provided.  The WS may not be diverted to other projects for thirty (30) consecutive calendar days or more without giving prior notification to the COTR.  

When the WS is temporarily unavailable to manage the contract effort for a period longer than seventy-two (72) hours, including absences due to vacation or illness, the Contractor shall provide the COTR written designation of an alternate representative, itemizing any limitations in the alternate’s authority.  The procedures of paragraph (b) above do not apply to such temporary designations unless they are expected to exceed the time period indicated in that paragraph.
6.14
Clauses 
52.252-1  Solicitation Provisions Incorporated by Reference (FEB 1998)
This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. The offeror is cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its quotation or offer. In lieu of submitting the full text of those provisions, the offeror may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer. Also, the full text of a solicitation provision may be accessed electronically at this/these address(es): 
http://acquisition.gov/far/index.html


http://www.arnet.gov/far/

52.252-2  Clauses Incorporated By Reference (FEB 1998) 
This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this/these address(es): 

http://acquisition.gov/far/index.html


http://www.arnet.gov/far/

FAR Clauses 52.212-1, 52.212-2, and 52.212-4, are incorporated  by reference. As it pertains to the Labor Hour component of the requirement (CLIN’s 01 through 08 and 01-A through 08-A), FAR Clause 52.212-4 Alternate I, also applies.
 The following provisions and addenda, are also included:
52.212-3  Offeror Representations and Certifications—Commercial Items. 

Offeror Representations and Certifications—Commercial Items (Sept 2007) 

An offeror shall complete only paragraph (k) of this provision if the offeror has completed the annual representations and certifications electronically at http://orca.bpn.gov. If an offeror has not completed the annual representations and certifications electronically at the ORCA website, the offeror shall complete only paragraphs (b) through (j) of this provision. 

(a) Definitions. As used in this provision— 

“Emerging small business” means a small business concern whose size is no greater than 50 percent of the numerical size standard for the NAICS code designated. 

“Forced or indentured child labor” means all work or service— 

(1) Exacted from any person under the age of 18 under the menace of any penalty for its nonperformance and for which the worker does not offer himself voluntarily; or 
(2) Performed by any person under the age of 18 pursuant to a contract the enforcement of which can be accomplished by process or penalties. 

“Manufactured end product” means any end product in Federal Supply Classes (FSC) 1000-9999, except— 

(1) FSC 5510, Lumber and Related Basic Wood Materials; 

(2) Federal Supply Group (FSG) 87, Agricultural Supplies; 

(3) FSG 88, Live Animals; 

(4) FSG 89, Food and Related Consumables; 

(5) FSC 9410, Crude Grades of Plant Materials; 

(6) FSC 9430, Miscellaneous Crude Animal Products, Inedible; 

(7) FSC 9440, Miscellaneous Crude Agricultural and Forestry Products; 

(8) FSC 9610, Ores; 

(9) FSC 9620, Minerals, Natural and Synthetic; and 

(10) FSC 9630, Additive Metal Materials. 

“Place of manufacture” means the place where an end product is assembled out of components, or otherwise made or processed from raw materials into the finished product that is to be provided to the Government. If a product is disassembled and reassembled, the place of reassembly is not the place of manufacture. 

“Service-disabled veteran-owned small business concern”— 

(1) Means a small business concern— 

(i) Not less than 51 percent of which is owned by one or more service-disabled veterans or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more service-disabled veterans; and 

(ii) The management and daily business operations of which are controlled by one or more service-disabled veterans or, in the case of a service-disabled veteran with permanent and severe disability, the spouse or permanent caregiver of such veteran. 

(2) Service-disabled veteran means a veteran, as defined in 38 U.S.C. 101(2), with a disability that is service-connected, as defined in 38 U.S.C. 101(16). 

“Small business concern” means a concern, including its affiliates, that is independently owned and operated, not dominant in the field of operation in which it is bidding on Government contracts, and qualified as a small business under the criteria in 13 CFR Part 121 and size standards in this solicitation. 

“Veteran-owned small business concern” means a small business concern— 

(1) Not less than 51 percent of which is owned by one or more veterans (as defined at 38 U.S.C. 101(2)) or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more veterans; and 

(2) The management and daily business operations of which are controlled by one or more veterans. 

“Women-owned business concern” means a concern which is at least 51 percent owned by one or more women; or in the case of any publicly owned business, at least 51 percent of its stock is owned by one or more women; and whose management and daily business operations are controlled by one or more women. 

“Women-owned small business concern” means a small business concern— 

(1) That is at least 51 percent owned by one or more women; or, in the case of any publicly owned business, at least 51 percent of the stock of which is owned by one or more women; and 

(2) Whose management and daily business operations are controlled by one or more women. 

(b) Taxpayer Identification Number (TIN) (26 U.S.C. 6109, 31 U.S.C. 7701). (Not applicable if the offeror is required to provide this information to a central contractor registration database to be eligible for award.) 

(1) All offerors must submit the information required in paragraphs (b)(3) through (b)(5) of this provision to comply with debt collection requirements of 31 26 U.S.C. 6041U.S.C. 7701(c) and 3325(d), reporting requirements of , 6041A, and 6050M, and implementing regulations issued by the Internal Revenue Service (IRS). 

(2) The TIN may be used by the Government to collect and report on any delinquent amounts arising out of the offeror’s relationship with the Government (31 4.904U.S.C. 7701(c)(3)). If the resulting contract is subject to the payment reporting requirements described in FAR , the TIN provided hereunder may be matched with IRS records to verify the accuracy of the offeror’s TIN. 

(3) Taxpayer Identification Number (TIN). 

o  TIN: ________________________________. 

o  TIN has been applied for. 

o  TIN is not required because: 

o  Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not have income effectively connected with the conduct of a trade or business in the United States and does not have an office or place of business or a fiscal paying agent in the United States; 

o  Offeror is an agency or instrumentality of a foreign government; 

o  Offeror is an agency or instrumentality of the Federal Government. 

(4) Type of organization. 

o  Sole proprietorship; 

o  Partnership; 

o  Corporate entity (not tax-exempt); 

o  Corporate entity (tax-exempt); 

o  Government entity (Federal, State, or local); 

o  Foreign government; 

o  International organization per 26 CFR 1.6049-4; 

o  Other ________________________________. 

(5) Common parent. 

o  Offeror is not owned or controlled by a common parent; 

o  Name and TIN of common parent: 

Name ________________________________. 

TIN _________________________________. 

(c) Offerors must complete the following representations when the resulting contract will be performed in the United States or its outlying areas. Check all that apply. 

(1) Small business concern. The offeror represents as part of its offer that it o is, o is not a small business concern. 

(2) Veteran-owned small business concern. [Complete only if the offeror represented itself as a small business concern in paragraph (c)(1) of this provision.] The offeror represents as part of its offer that it o is, o is not a veteran-owned small business concern. 

(3) Service-disabled veteran-owned small business concern. [Complete only if the offeror represented itself as a veteran-owned small business concern in paragraph (c)(2) of this provision.] The offeror represents as part of its offer that it o is, o is not a service-disabled veteran-owned small business concern. 

(4) Small disadvantaged business concern. [Complete only if the offeror represented itself as a small business concern in paragraph (c)(1) of this provision.] The offeror represents, for general statistical purposes, that it o is, o is not a small disadvantaged business concern as defined in 13 CFR 124.1002. 

(5) Women-owned small business concern. [Complete only if the offeror represented itself as a small business concern in paragraph (c)(1) of this provision.] The offeror represents that it o is, o is not a women-owned small business concern. 

Note: Complete paragraphs (c)(6) and (c)(7) only if this solicitation is expected to exceed the simplified acquisition threshold. 

(6) Women-owned business concern (other than small business concern). [Complete only if the offeror is a women-owned business concern and did not represent itself as a small business concern in paragraph (c)(1) of this provision.] The offeror represents that it o is a women-owned business concern. 

(7) Tie bid priority for labor surplus area concerns. If this is an invitation for bid, small business offerors may identify the labor surplus areas in which costs to be incurred on account of manufacturing or production (by offeror or first-tier subcontractors) amount to more than 50 percent of the contract price:____________________________________ 

(8) Small Business Size for the Small Business Competitiveness Demonstration Program and for the Targeted Industry Categories under the Small Business Competitiveness Demonstration Program. [Complete only if the offeror has represented itself to be a small business concern under the size standards for this solicitation.] 

(i) [Complete only for solicitations indicated in an addendum as being set-aside for emerging small businesses in one of the designated industry groups (DIGs).] The offeror represents as part of its offer that it o is, o is not an emerging small business. 

(ii) [Complete only for solicitations indicated in an addendum as being for one of the targeted industry categories (TICs) or designated industry groups (DIGs).] Offeror represents as follows: 

(A) Offeror’s number of employees for the past 12 months (check the Employees column if size standard stated in the solicitation is expressed in terms of number of employees); or 

(B) Offeror’s average annual gross revenue for the last 3 fiscal years (check the Average Annual Gross Number of Revenues column if size standard stated in the solicitation is expressed in terms of annual receipts). 

(Check one of the following):

	Number of Employees 
	Average Annual Gross Revenues 

	__ 50 or fewer 
	__ $1 million or less 

	__ 51–100 
	__ $1,000,001–$2 million 

	__ 101–250 
	__ $2,000,001–$3.5 million 

	__ 251–500 
	__ $3,500,001–$5 million 

	__ 501–750 
	__ $5,000,001–$10 million 

	__ 751–1,000 
	__ $10,000,001–$17 million 

	__ Over 1,000 
	__ Over $17 million 


(9) [Complete only if the solicitation contains the clause at FAR 52.219-23, Notice of Price Evaluation Adjustment for Small Disadvantaged Business Concerns, or FAR 52.219-25, Small Disadvantaged Business Participation Program—Disadvantaged Status and Reporting, and the offeror desires a benefit based on its disadvantaged status.] 

(i) General. The offeror represents that either— 

(A) It o is, o is not certified by the Small Business Administration as a small disadvantaged business concern and identified, on the date of this representation, as a certified small disadvantaged business concern in the database maintained by the Small Business Administration (PRO-Net), and that no material change in disadvantaged ownership and control has occurred since its certification, and, where the concern is owned by one or more individuals claiming disadvantaged status, the net worth of each individual upon whom the certification is based does not exceed $750,000 after taking into account the applicable exclusions set forth at 13 CFR 124.104(c)(2); or 

(B) It o has, o has not submitted a completed application to the Small Business Administration or a Private Certifier to be certified as a small disadvantaged business concern in accordance with 13 CFR 124, Subpart B, and a decision on that application is pending, and that no material change in disadvantaged ownership and control has occurred since its application was submitted. 

(ii) o Joint Ventures under the Price Evaluation Adjustment for Small Disadvantaged Business Concerns. The offeror represents, as part of its offer, that it is a joint venture that complies with the requirements in 13 CFR 124.1002(f) and that the representation in paragraph (c)(9)(i) of this provision is accurate for the small disadvantaged business concern that is participating in the joint venture. [The offeror shall enter the name of the small disadvantaged business concern that is participating in the joint venture: ________________.] 

(10) HUBZone small business concern. [Complete only if the offeror represented itself as a small business concern in paragraph (c)(1) of this provision.] The offeror represents, as part of its offer, that— 

(i) It o is, o is not a HUBZone small business concern listed, on the date of this representation, on the List of Qualified HUBZone Small Business Concerns maintained by the Small Business Administration, and no material change in ownership and control, principal office, or HUBZone employee percentage has occurred since it was certified by the Small Business Administration in accordance with 13 CFR Part 126; and 

(ii) It o is, o is not a joint venture that complies with the requirements of 13 CFR Part 126, and the representation in paragraph (c)(10)(i) of this provision is accurate for the HUBZone small business concern or concerns that are participating in the joint venture. [The offeror shall enter the name or names of the HUBZone small business concern or concerns that are participating in the joint venture: __________.] Each HUBZone small business concern participating in the joint venture shall submit a separate signed copy of the HUBZone representation. 

(d) Representations required to implement provisions of Executive Order 11246— 

(1) Previous contracts and compliance. The offeror represents that— 

(i) It o has, o has not participated in a previous contract or subcontract subject to the Equal Opportunity clause of this solicitation; and 

(ii) It o has, o has not filed all required compliance reports. 

(2) Affirmative Action Compliance. The offeror represents that— 

(i) It o has developed and has on file, o has not developed and does not have on file, at each establishment, affirmative action programs required by rules and regulations of the Secretary of Labor (41 cfr parts 60-1 and 60-2), or 

(ii) It o has not previously had contracts subject to the written affirmative action programs requirement of the rules and regulations of the Secretary of Labor. 

(e) Certification Regarding Payments to Influence Federal Transactions (31 U.S.C. 1352). (Applies only if the contract is expected to exceed $100,000.) By submission of its offer, the offeror certifies to the best of its knowledge and belief that no Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress or an employee of a Member of Congress on his or her behalf in connection with the award of any resultant contract. If any registrants under the Lobbying Disclosure Act of 1995 have made a lobbying contact on behalf of the offeror with respect to this contract, the offeror shall complete and submit, with its offer, OMB Standard Form LLL, Disclosure of Lobbying Activities, to provide the name of the registrants. The offeror need not report regularly employed officers or employees of the offeror to whom payments of reasonable compensation were made. 

(f) Buy American Act Certificate. (Applies only if the clause at Federal Acquisition Regulation (FAR) 52.225-1, Buy American Act—Supplies, is included in this solicitation.) (N/A) 
(g)(1)(ii) The offeror certifies that the following supplies are Canadian end products as defined in the clause of this solicitation entitled “Buy American Act—Free Trade Agreements—Israeli Trade Act”:  (N/A) 
 (h) Certification Regarding Debarment, Suspension or Ineligibility for Award (Executive Order 12689). (Applies only if the contract value is expected to exceed the simplified acquisition threshold.) The offeror certifies, to the best of its knowledge and belief, that the offeror and/or any of its principals— 

(1) o Are, o are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any Federal agency; and 

(2) o Have, o have not, within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a Federal, state or local government contract or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or receiving stolen property; and 

(3) o Are, o are not presently indicted for, or otherwise criminally or civilly charged by a Government entity with, commission of any of these offenses. 

(i) Certification Regarding Knowledge of Child Labor for Listed End Products (Executive Order 13126). [The Contracting Officer must list in paragraph (i)(1) any end products being acquired under this solicitation that are included in the List of Products Requiring Contractor Certification as to Forced or Indentured Child Labor, unless excluded at 22.1503(b).] 

(1) Listed end products.

	Listed End Product 
	Listed Countries of Origin 

	___________________ 
	___________________ 

	___________________ 
	___________________ 


(2) Certification. [If the Contracting Officer has identified end products and countries of origin in paragraph (i)(1) of this provision, then the offeror must certify to either (i)(2)(i) or (i)(2)(ii) by checking the appropriate block.] 

[  ] (i) The offeror will not supply any end product listed in paragraph (i)(1) of this provision that was mined, produced, or manufactured in the corresponding country as listed for that product. 

[  ] (ii) The offeror may supply an end product listed in paragraph (i)(1) of this provision that was mined, produced, or manufactured in the corresponding country as listed for that product. The offeror certifies that it has made a good faith effort to determine whether forced or indentured child labor was used to mine, produce, or manufacture any such end product furnished under this contract. On the basis of those efforts, the offeror certifies that it is not aware of any such use of child labor. 

(j) Place of manufacture. (Does not apply unless the solicitation is predominantly for the acquisition of manufactured end products.) For statistical purposes only, the offeror shall indicate whether the place of manufacture of the end products it expects to provide in response to this solicitation is predominantly— 

(1) o In the United States (Check this box if the total anticipated price of offered end products manufactured in the United States exceeds the total anticipated price of offered end products manufactured outside the United States); or 

(2) o Outside the United States. 

(k)(1) Annual Representations and Certifications. Any changes provided by the offeror in paragraph (k)(2) of this provision do not automatically change the representations and certifications posted on the Online Representations and Certifications Application (ORCA) website. 

(2) The offeror has completed the annual representations and certifications electronically via the ORCA website at http://orca.bpn.gov. After reviewing the ORCA database information, the offeror verifies by submission of this offer that the representations and certifications currently posted electronically at FAR 52.212-3, Offeror Representations and Certifications—Commercial Items, have been entered or updated in the last 12 months, are current, accurate, complete, and applicable to this solicitation (including the business size standard applicable to the NAICS code referenced for this solicitation), as of the date of this offer and are incorporated in this offer by reference (see FAR 4.1201), except for paragraphs ______________. 

[Offeror to identify the applicable paragraphs at (b) through (j) of this provision that the offeror has completed for the purposes of this solicitation only, if any. 

These amended representation(s) and/or certification(s) are also incorporated in this offer and are current, accurate, and complete as of the date of this offer. 

Any changes provided by the offeror are applicable to this solicitation only, and do not result in an update to the representations and certifications posted on ORCA.] 

Alternate II (Oct 2000). As prescribed in 12.301(b)(2), add the following paragraph (c)(9)(iii) to the basic provision: 

(iii) Address. The offeror represents that its address o is, o is not in a region for which a small disadvantaged business procurement mechanism is authorized and its address has not changed since its certification as a small disadvantaged business concern or submission of its application for certification. The list of authorized small disadvantaged business procurement mechanisms and regions is posted at http://www.arnet.gov/References/sdbadjustments.htm. The offeror shall use the list in effect on the date of this solicitation. “Address,” as used in this provision, means the address of the offeror as listed on the Small Business Administration’s register of small disadvantaged business concerns or the address on the completed application that the concern has submitted to the Small Business Administration or a Private Certifier in accordance with 13 CFR Part 124, subpart B. For joint ventures, “address” refers to the address of the small disadvantaged business concern that is participating in the joint venture. 

52.212-5     CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR EXECUTIVE ORDERS--COMMERCIAL ITEMS (MAR 2007) 

(a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clauses, which are incorporated in this contract by reference, to implement provisions of law or Executive orders applicable to acquisitions of commercial items:

(1) 52.233-3, Protest After Award (AUG 1996) (31 U.S.C. 3553).

(2) 52.233-4, Applicable Law for Breach of Contract Claim (OCT 2004) (Pub. L. 108-77, 108-78).

(b) The Contractor shall comply with the FAR clauses in this paragraph (b) that the Contracting Officer has indicated as being incorporated in this contract by reference to implement provisions of law or Executive orders applicable to acquisitions of commercial items: (Contracting Officer check as appropriate.)

 _X_ (1) 52.203-6, Restrictions on Subcontractor Sales to the Government (SEP 2006), with Alternate I (OCT 1995) (41 U.S.C. 253g and 10 U.S.C. 2402).     

 ___ (2) 52.219-3, Notice of HUBZone Small Business Set-Aside (Jan 1999) (15 U.S.C. 657a).    
 ___ (3) 52.219-4, Notice of Price Evaluation Preference for HUBZone Small Business Concerns (JUL 2005) (if the offeror elects to waive the preference, it shall so indicate in its offer) (15 U.S.C. 657a).    
 ___(4) [Removed].    
 ___ (5)(i) 52.219-6, Notice of Total Small Business Set-Aside (JUNE 2003) (15 U.S.C. 644).    
 ___ (ii) Alternate I (OCT 1995) of 52.219-6.    
 ___ (iii) Alternate II (MAR 2004) of 52.219-6.    
 ___ (6)(i) 52.219-7, Notice of Partial Small Business Set-Aside (JUNE 2003) (15 U.S.C. 644).    
 ___ (ii) Alternate I (OCT 1995) of 52.219-7.    
 ___ (iii) Alternate II (MAR 2004) of 52.219-7.    
 _X_ (7) 52.219-8, Utilization of Small Business Concerns (MAY 2004) (15 U.S.C. 637 (d)(2) and (3)).    
 ___ (8)(i) 52.219-9, Small Business Subcontracting Plan (SEP 2006) (15 U.S.C. 637(d)(4)).    
 ___ (ii) Alternate I (OCT 2001) of 52.219-9    
 ___(iii) Alternate II (OCT 2001) of 52.219-9.    
 _X_ (9) 52.219-14, Limitations on Subcontracting (DEC 1996) (15 U.S.C. 637(a)(14)).    
 ___(10) 52.219-16, Liquidated Damages--Subcontracting Plan (JAN 1999) (15 U.S.C. 637(d)(4)(F)(i)).    
 ___ (11)(i) 52.219-23, Notice of Price Evaluation Adjustment for Small Disadvantaged Business Concerns (SEP 2005) (10 U.S.C. 2323) (if the offeror elects to waive the adjustment, it shall so indicate in its offer).     

 ___ (ii) Alternate I (JUNE 2003) of 52.219-23.    
 ___ (12) 52.219-25, Small Disadvantaged Business Participation Program--Disadvantaged Status and Reporting (OCT 1999) (Pub. L. 103-355, section 7102, and 10 U.S.C. 2323).    
 ___ (13) 52.219-26, Small Disadvantaged Business Participation Program--Incentive Subcontracting (OCT 2000) (Pub. L. 103-355, section 7102, and 10 U.S.C. 2323).    
 ___ (14) 52.219-27, Notice of Total Service-Disabled Veteran-Owned Small Business Set-Aside (May 2004).    
 _X_ (15) 52.222-3, Convict Labor (JUNE 2003) (E.O. 11755).    
 ___ (16) 52.222-19, Child Labor--Cooperation with Authorities and Remedies (JAN 2006) (E.O. 13126).    
 _X_ (17) 52.222-21, Prohibition of Segregated Facilities (FEB 1999).    
 _X_ (18) 52.222-26, Equal Opportunity (MAR 2007) (E.O. 11246).    
 _X_(19) 52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of theVietnam Era, and Other Eligible Veterans (SEP 2006) (38 U.S.C. 4212).    
 _X_(20) 52.222-36, Affirmative Action for Workers with Disabilities (JUN 1998) (29

U.S.C. 793).    

 _X_ (21) 52.222-37, Employment Reports on Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans (SEP 2006) (38 U.S.C. 4212).    
 _X_ (22) 52.222-39, Notification of Employee Rights Concerning Payment of Union Dues or Fees (DEC 2004) (E.O. 13201).    
 ___ (23)(i) 52.223-9, Estimate of Percentage of Recovered Material Content for EPA-Designated Products (AUG 2000) (42 U.S.C. 6962(c)(3)(A)(ii)).    
 ___ (ii) Alternate I (AUG 2000) of 52.223-9 (42 U.S.C. 6962(i)(2)(c)).    
 ___ (24) 52.225-1, Buy American Act--Supplies (JUNE 2003) (41 U.S.C. 10a-10d).    
 ___ (25)(i) 52.225-3, Buy American Act--Free Trade Agreements--Israeli Trade Act (NOV 2006) (41 U.S.C. 10a-10d, 19 U.S.C. 3301 note, 19 U.S.C. 2112 note, Pub. L 108-77, 108-78, 108-286, 109-53 and 109-169).    
 ___ (ii) Alternate I (JAN 2004) of 52.225-3.    
 ___ (iii) Alternate II (JAN 2004) of 52.225-3.    
 ___ (26) 52.225-5, Trade Agreements (NOV 2006) (19 U.S.C. 2501, et seq., 19 U.S.C. 3301 note).    
 ___ (27) 52.225-13, Restrictions on Certain Foreign Purchases (FEB 2006) (E.O.s, proclamations, and statutes administered by the Office of Foreign Assets Control of the Department of Treasury).    
 ___ (28) 52.226-4, Notice of Disaster or Emergency Area Set-Aside (42 U.S.C. 5150).    
 ___ (29) 52.226-5, Restrictions on Subcontracting Outside Disaster or Emergency Area (42 U.S.C. 5150).    
 ___ (30) 52.232-29, Terms for Financing of Purchases of Commercial Items (FEB 2002) (41 U.S.C. 255(f), 10 U.S.C. 2307(f)).    
 ____ (31) 52.232-30, Installment Payments for Commercial Items (OCT 1995) (41 U.S.C. 255(f), 10 U.S.C. 2307(f)).    
 _X_ (32) 52.232-33, Payment by Electronic Funds Transfer--Central Contractor Registration (OCT 2003) (31 U.S.C. 3332).    
 ____ (33) 52.232-34, Payment by Electronic Funds Transfer--Other than Central Contractor Registration (MAY 1999) (31 U.S.C. 3332).    
 ____ (34) 52.232-36, Payment by Third Party (MAY 1999) (31 U.S.C. 3332).    
 ____ (35) 52.239-1, Privacy or Security Safeguards (AUG 1996) (5 U.S.C. 552a).    
 ____ (36)(i) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (FEB 2006) (46 U.S.C. Appx 1241(b) and 10 U.S.C. 2631).    
 ____ (ii) Alternate I (APR 2003) of 52.247-64.    
(c) The Contractor shall comply with the FAR clauses in this paragraph (c), applicable to commercial services, that the Contracting Officer has indicated as being incorporated in this contract by reference to implement provisions of law or Executive orders applicable to acquisitions of commercial items: [Contracting Officer check as appropriate.]

 _X_ (1) 52.222-41, Service Contract Act of 1965, as Amended (JUL 2005) (41 U.S.C. 351, et seq.).    
 _X_ (2) 52.222-42, Statement of Equivalent Rates for Federal Hires (MAY 1989) (29 U.S.C. 206 and 41 U.S.C. 351, et seq.).    
 _X_ (3) 52.222-43, Fair Labor Standards Act and Service Contract Act--Price Adjustment (Multiple Year and Option Contracts) (NOV 2006) (29 U.S.C. 206 and 41 U.S.C. 351, et seq.).    
 ____ (4) 52.222-44, Fair Labor Standards Act and Service Contract Act--Price Adjustment (February 2002) (29 U.S.C. 206 and 41 U.S.C. 351, et seq.).    
(d) Comptroller General Examination of Record. The Contractor shall comply with the provisions of this paragraph (d) if this contract was awarded using other than sealed bid, is in excess of the simplified acquisition threshold, and does not contain the clause at 52.215-2, Audit and Records--Negotiation. 

(1) The Comptroller General of the United States, or an authorized representative of the Comptroller General, shall have access to and right to examine any of the Contractor's directly pertinent records involving transactions related to this contract. 

(2) The Contractor shall make available at its offices at all reasonable times the records, materials, and other evidence for examination, audit, or reproduction, until 3 years after final payment under this contract or for any shorter period specified in FAR Subpart 4.7, Contractor Records Retention, of the other clauses of this contract. If this contract is completely or partially terminated, the records relating to the work terminated shall be made available for 3 years after any resulting final termination settlement. Records relating to appeals under the disputes clause or to litigation or the settlement of claims arising under or relating to this contract shall be made available until such appeals, litigation, or claims are finally resolved. 

(3) As used in this clause, records include books, documents, accounting procedures and practices, and other data, regardless of type and regardless of form. This does not require the Contractor to create or maintain any record that the Contractor does not maintain in the ordinary course of business or pursuant to a provision of law. 

(e) (1) Notwithstanding the requirements of the clauses in paragraphs (a), (b), (c), and (d) of this clause, the Contractor is not required to flow down any FAR clause, other than those in paragraphs (i) through (vii) of this paragraph in a subcontract for commercial items. Unless otherwise indicated below, the extent of the flow down shall be as required by the clause--

(i) 52.219-8, Utilization of Small Business Concerns (May 2004) (15 U.S.C. 637(d)(2) and (3)), in all subcontracts that offer further subcontracting opportunities. If the subcontract (except subcontracts to small business concerns) exceeds $550,000 ($1,000,000 for construction of any public facility), the subcontractor must include 52.219-8 in lower tier subcontracts that offer subcontracting opportunities.

(ii) 52.222-26, Equal Opportunity (MAR 2007) (E.O. 11246).

(iii) 52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans (SEP 2006) (38 U.S.C. 4212).

(iv) 52.222-36, Affirmative Action for Workers with Disabilities (June 1998) (29 U.S.C. 793).

(v) 52.222-39, Notification of Employee Rights Concerning Payment of Union Dues or Fees (DEC 2004) (E.O. 13201).

(vi) 52.222-41, Service Contract Act of 1965, as Amended (Jul 2005), flow down required for all subcontracts subject to the Service Contract Act of 1965 (41 U.S.C. 351, et seq.).

(vii) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (FEB 2006) (46 U.S.C. Appx 1241(b) and 10 U.S.C. 2631). Flow down required in accordance with paragraph (d) of FAR clause 52.247-64.

(2) While not required, the contractor may include in its subcontracts for commercial items a minimal number of additional clauses necessary to satisfy its contractual obligations.

ADDENDUM TO 52.212-5

CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR EXECUTIVE ORDERS – COMMERCIAL ITEMS (MAR 2007)

The following additional FAR clauses are incorporated by reference, as addenda. They are either incorporated by reference, or where suitable, in full text. 

 52.217-8
Option to Extend Services (NOV 1999) 

The Government may require continued performance of any services within the limits and at the rates specified in the contract. These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the Secretary of Labor. The option provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months. The Contracting Officer may exercise the option by written notice to the Contractor within 7 days of the contract expiration date.
52.217-9 
Option to Extend the Term of the Contract (MAR 2000) 

(a) The Government may extend the term of this contract by written notice to the Contractor within 7 days prior to expiration of the then current year of performance; provided that the Government gives the Contractor a preliminary written notice of its intent to extend at least 30 days before the contract expires. The preliminary notice does not commit the Government to an extension. 

(b) If the Government exercises this option, the extended contract shall be considered to include this option clause.

(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed 56 months.
52.219-17  Section 8(a) Award (DEC 1996) 

(a) By execution of a contract, the Small Business Administration (SBA) agrees to the following: 

(1) To furnish the supplies or services set forth in the contract according to the specifications and the terms and conditions by subcontracting with the Offeror who has been determined an eligible concern pursuant to the provisions of section 8(a) of the Small Business Act, as amended (15 U.S.C. 637(a)). 

(2) Except for novation agreements and advance payments, delegates to the Financial Management Service the responsibility for administering the contract with complete authority to take any action on behalf of the Government under the terms and conditions of the contract; provided, however that the contracting agency shall give advance notice to the SBA before it issues a final notice terminating the right of the subcontractor to proceed with further performance, either in whole or in part, under the contract. 

(3) That payments to be made under the contract will be made directly to the subcontractor by the contracting activity. 

(4) To notify the Financial Management Service Contracting Officer immediately upon notification by the subcontractor that the owner or owners upon whom 8(a) eligibility was based plan to relinquish ownership or control of the concern. 

(5) That the subcontractor awarded a subcontract hereunder shall have the right of appeal from decisions of the cognizant Contracting Officer under the “Disputes” clause of the subcontract. 

(b) The offeror/subcontractor agrees and acknowledges that it will, for and on behalf of the SBA, fulfill and perform all of the requirements of the contract. 

(c) The offeror/subcontractor agrees that it will not subcontract the performance of any of the requirements of this subcontract to any lower tier subcontractor without the prior written approval of the SBA and the cognizant Contracting Officer of the Financial Management Service  

52.219-18  Notification of Competition Limited to Eligible 8(a) Concerns  

(a) Offers are solicited only from small business concerns expressly certified by the Small Business Administration (SBA) for participation in the SBA’s 8(a) Program and which meet the following criteria at the time of submission of offer— 

(1) The Offeror is in conformance with the 8(a) support limitation set forth in its approved business plan; and 

(2) The Offeror is in conformance with the Business Activity Targets set forth in its approved business plan or any remedial action directed by the SBA. 

(b) By submission of its offer, the Offeror represents that it meets all of the criteria set forth in paragraph (a) of this clause. 

(c) Any award resulting from this solicitation will be made to the Small Business Administration, which will subcontract performance to the successful 8(a) offeror selected through the evaluation criteria set forth in this solicitation. 

(d)(1) Agreement. A small business concern submitting an offer in its own name shall furnish, in performing the contract, only end items manufactured or produced by small business concerns in the United States or its outlying areas. If this procurement is processed under simplified acquisition procedures and the total amount of this contract does not exceed $25,000, a small business concern may furnish the product of any domestic firm. This paragraph does not apply to construction or service contracts. 

(2) The _________ [insert name of SBA's contractor] will notify the Financial Management Service Contracting Officer in writing immediately upon entering an agreement (either oral or written) to transfer all or part of its stock or other ownership interest to any other party.

52.228-5  
Insurance – Work on a Government Installation (JAN 1997) 

52.228-9 
Cargo Insurance (MAY 1999) 

(a) The Contractor, at the Contractor’s expense, shall provide and maintain, during the continuance of this contract, cargo insurance of $  N/A  per vehicle to cover the value of property on each vehicle and of $ 100,000 to cover the total value of the property in the shipment. 

(b) All insurance shall be written on companies acceptable to Financial Management Service , and policies shall include such terms and conditions as required by Financial Management Service. The Contractor shall provide evidence of acceptable cargo insurance to  Financial Management Service  before commencing operations under this contract. 

(c) Each cargo insurance policy shall include the following statement: 

“It is a condition of this policy that the Company shall furnish— 

(1) Written notice to Financial Management Service , 30 days in advance of the effective date of any reduction in, or cancellation of, this policy; and 

(2) Evidence of any renewal policy to the address specified in paragraph (1) of this statement, not less than 15 days prior to the expiration of any current policy on file with Financial Management Service.” 

52.228-10  Vehicular and General Public Liability Insurance (APR 1984) 

 (a) The Contractor, at the Contractor’s expense, agrees to maintain, during the continuance of this contract, vehicular liability and general public liability insurance with limits of liability for— 

(1)  Bodily injury of not less than $ 500,000 for each person and $ 500,000 for each occurrence; and 

(2) Property damage of not less than $ 50,000 for each accident and $ 100,000 in the aggregate. 

(b) The Contractor also agrees to maintain workers’ compensation and other legally required insurance with respect to the Contractor’s own employees and agents. 

52.247-25  Government-Furnished Equipment With or Without Operators (APR 1984)  

The Government will provide one (1) forklift, without operator, for use at the Ardmore Warehouse facility, to use for loading, unloading, and other duties as needed at the facility. 
Additional Clauses


52.237- 1 
Site Visit  (APR 1984)
52.237-2 
Protection Of Government Buildings, Equipment, And Vegetation 
(APR 1984)
52.237-3 
Continuity Of Services  (JAN 1991)
52.245-1 
Government Property (JUN 2007)
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